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Instructions Page 
This compliance notebook is designed to help owners and operators of USTs to have compliance 
documentation organized so that the time of an investigation can be shortened. This guide 
addresses recordkeeping requirements and provides samples of records required to be kept. There 
are references to the regulations and applicable guidance documents for technical requirements. 
The information in this document may be subject to change with policy and rule changes. 

Included in each tab are blank forms and log sheets as well as samples of completed forms and 
reports. Remove these blanks and samples and replace them with records from your facility. Note 
that some sample reports have multiple versions in order to demonstrate different reporting 
system formats. 

You may request records from the TCEQ by contacting the Central Records Section at (512) 239-
2900. 

You can find forms at the TCEQ here: http://www.tceq.texas.gov/search_forms.html  

You can access the TCEQ Petroleum Storage Tank Super Guide here: 
https://www.tceq.texas.gov/publications/rg/rg-475  

Third Party Certifications for UST equipment may be found at: www.nwglde.org 

In general, records to document compliance must be maintained for at least five years or as long as 
the equipment is in use. Please check the recordkeeping section for specific requirements. 

Applicable rules may be found in the following chapters of Title 30 of the Texas Administrative 
Code: 

• Chapter 37 – Financial Assurance 

• Chapter 113 – National Emission Standards for Hazardous Air Pollutants for Source 
Categories (Stage I Vapor Recovery for Counties covered under the federal rule) 

• Chapter 115 – Stage I & Stage II Vapor Recovery 

• Chapter 334 – Underground and Aboveground Storage Tanks 

This document is a general guide to laws and regulations about USTs and an aid in minimizing 
potential risks; it does not replace those laws and regulations, which take precedence over any 
information contained herein.  If your tank system is located in Kinney, Uvalde, Medina, Bexar, 
Comal, Hays, Travis, or Williamson County, additional requirements related to the protection of 
the Edwards or the Trinity Aquifer may apply (Title 30 TAC Chapters 213 and 214). In addition to 
the laws and TCEQ rules, local governments and other state and federal agencies may have rules 
that apply. The owner and operator are responsible for ensuring compliance with applicable laws 
and regulations. 
 
If you have questions or need more information about UST requirements, please refer to the Small 
Business and Local Government Assistance webpage at: www.texasenvirohelp.org or contact the 
SBLGA hotline at 1-800-447-2827.  

 

http://www.tceq.texas.gov/search_forms.html
https://www.tceq.texas.gov/publications/rg/rg-475
http://www.nwglde.org/
http://www.texasenvirohelp.org/


Rule Citations 
Rule Citations are from Title 30 of the Texas Administrative Code (30 TAC), unless 
otherwise stated. The TAC is available online at <www.sos.state.tx.us/tac/index.shtml> 

General record keeping requirements are located in Chapter 334.10 

 

Citations by Tab Title: 

Self- Certification & Registration  

• Chapter 334.7 

• Chapter 334.8 

Financial Assurance 

• Chapter 37, Subchapter I 

Corrosion Protection 

• Chapter 334.49 

Tank Release Detection 

• Chapter 334.50 

Piping Release Detection 

• Chapter 334.50 

Spill and Overfill Prevention 

• Chapter 334.42 

• Chapter 334.51 

Release Reporting 

• Chapter 334, Subchapter D 

Miscellaneous Records 

• Chapter 334.6 

• Chapter 334.48 

 

 

 

 

 

 

Operator Training 

• Chapter 334, Subchapter N 

Shear Valves 

• Chapter 334.45 

Equipment Installed after January 
1, 2009 

• Chapter 334.42 

• Chapter 334.45 

Texas Department of Agriculture 

• Title 4, Part 1, TAC Chapter 12  

Temporarily out of service USTs 

• Chapter 334.54 

Stage I & Stage II Vapor Recovery 

• Chapter 115, Subchapter C  



 
 

           
      

     
           
        
      

 
 

 
   
  
    

  

Examples of Records for:  
Self-Certification & Registration  

•	 Copies of all registration/self-certification forms (TCEQ-0724) submitted in the past 60
	
months, including designating a Class A/B Operator
	

•	 Copy of Registration Certificate 
•	 Copy of Delivery Certificate and ensure it’s posted at facility 
•	 Copy of temporary delivery authorization, if applicable 
•	 Ensure all tanks and compartments physically numbered according to the registration/self-

certification form 

Attachments: 
1.	 Registration/Self-Certification form (TCEQ-0724)- Blank 
2.	 Delivery Certificate Example 
3.	 Construction Notification Form Acknowledgment Letter - Example 
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Examples of Records for:  
Financial Assurance  

•	 Current Certificate of Insurance or other proof of financial assurance such as a letter of credit 
from a bank or an accountant. 

Attachments: 

1.	 Certificate of Insurance Example 
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Examples of Records for:  
Corrosion Protection  

•	 Cathodic protection systems for metal components (tanks, piping, equipment in sumps and 
manways): 

o	 60 day rectifier inspection log (for impressed current systems) 
o	 3 year test results 
o	 Initial cathodic protection system testing (at installation and 3 – 6 months later) 

•	 Fiberglass tanks/piping: 
o	 Visual proof (Investigator Verification) 
o	 Installation records (original invoice, delivery manifest for tank)
	

Or
	
o	 Statement from a corrosion specialist indicating the tank is made of fiberglass or does 

not need cathodic protection 

•	 Composite/Clad/Jacketed Steel tanks: 
o	 Installation records/original invoice for tank 
o	 Statement from a corrosion specialist indicating the tank is sufficiently protected from 

corrosion 

Attachments: 

1.	 60 Day Rectifier Inspection Log- Blank 
2.	 60 Day Rectifier Inspection Results Example 



 

 

  

  

  
 
 
 
  

 
 

 
 
 
 
 

60-Day Record of Impressed 
Current Cathodic Protection 

Facility Information 
Facility Name: Facility ID No.: 

If you have questions on how to complete this form 
or about the Petroleum Storage Tank (PST) program, 

Street Address: City, State, Zip: 

please contact Small Business and Local Government 
Assistance at its hot line, 800-447-2827, or online at 
<www.sblga.info>. 

Instructions 
• This form may be used to document operational checks of the cathodic protection system rectifier at least once every 60 days. 
• If your rectifier is so equipped, you should also record the output voltage and current, and the number of hours indicated on the meter. 
• Any significant variance should be reported to your corrosion professional so that any necessary repairs or adjustments can be made. 
• Every three years your cathodic protection should be tested by a corrosion specialist or corrosion technician. 
• Keep this form on file for at least five years. 

Impressed Current Rectifier Data 
Rectifier Manufacturer: Rated DC Output: 

____________Volts ____________Amps 
Rectifier Model: Rectifier Serial Number: 

What is the “as designed” or most recently recommended rectifier output? 
____________Volts ____________Amps 
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Log of Rectifier Operation 

Date Rectifier Tap Setting DC Output 
Hour Meter 

Inspector 
Initials CommentsInspected Turned Coarse Fine Volts Amps 
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Examples of Records for: 
Tank Release Detection 

 

Tank Release Detection must be conducted monthly. Approved methods include:  

• Automatic Tank Gauging (ATG) & Inventory Control: 

o At least one passing ATG test, no more than 35 days from the previous passing 
ATG test, when the tank was at the proper level. Ensure tank has sufficient 
product to conduct a valid test.   

AND 

o Inventory control with reconciliation OR  

Statistical Inventory Reconciliation (SIR) & Inventory Control: 

o Results from an SIR vendor using a third party certified method stating “Pass”, 
“Fail”, or “Inconclusive” (must be received by the 15th of the following month)  

AND 

o Inventory control with reconciliation OR  

• Interstitial Monitoring: 

o Log sheet showing status of the sensor OR  

• Groundwater/Vapor Monitoring: 

o Statement from well installer that a release from any part of the system will be 
detected in at least 35 days  

AND 

o Results of monitoring well (no more than 35 days from the previous reading)  

• Monthly Tank Gauging 

o Records showing periodic monitoring results 

• Secondary containment barriers 

o Records showing periodic monitoring results 

• Manual Tank Gauging 

o Records showing periodic monitoring results 
Attachments: 

1. ATG Passing Test Example 
2. SIR Results from Third Party Example  
3. Daily Inventory Worksheet – Sample 
4. Daily Inventory Workshop - Blank 
5. Inventory Control with Reconciliation Example 
6. Inventory Control Form - Blank 
7. Interstitial Monitoring Log- Blank 
8. Groundwater/Vapor Monitoring Logs- Blank 
9. Secondary Containment Barriers Log-Blank 
10. Manual Tank Gauging Log –Blank 
11. Monthly Tank Gauging Table - Blank 
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Facility Information Monthly Record of  
Interstitial-Sensor Monitoring  
If you have questions on how to complete this form or  
about the Petroleum Storage Tank (PST) program,  
please contact the Small Business and Local  
Government Assistance hotline at 1-800-447-2827, or  
online at <www.TexasEnviroHelp.org>.  

Instructions 
• Interstitial sensors must be monitored at least monthly for potential product releases. 
• If there is a suspected release, notify the TCEQ within 24 hours and refer to module RG-475h, 

Suspected Releases from Petroleum Storage Tanks. 
• Keep this form on file for at least five years. 
Sensor Location (tank or dispenser [T/D]) 

Facility Name: Facility ID No.: 

Street Address: City, State, Zip: 

Sensor 1 Sensor 2 Sensor 3 Sensor 4 Sensor 5 Sensor 6 Sensor 5 Sensor 6 Sensor 7 Sensor 8 

Sensor -Status Record 

Date 
Inspected 

Sensor Status 
Inspector 

Initials Comments 
Sensor 1 Sensor 2 Sensor 3 Sensor 4 Sensor 5 Sensor 6 Sensor 7 Sensor 8 
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Facility Name:  Facility ID No.: 

Street Address:  City, State, Zip: 

Facility Information  Monthly Record of  
Groundwater-Well Monitoring  
If you have questions on how to complete this form or 
about the Petroleum Storage Tank (PST) program, 
please contact the Small Business and Local 
Government Assistance hotline at 1-800-447-2827, or 
online at <www.TexasEnviroHelp.org>. 

Instructions 
• Groundwater wells must be monitored at least monthly for potential product releases. 
• Monitoring wells must be properly secured to prevent any unauthorized substances being deposited in the well. 
• Automatic monitoring devices must be capable of detecting at least 1/8 inch of free product on top of the groundwater. 
• Manual monitoring method must be capable of detecting a visible sheen or other accumulation of regulated substances. 
•	 If there is a suspected release, notify the TCEQ within 24 hours and refer to module RG-475h, Suspected Releases from Petroleum 

Storage Tanks. 
• Keep this form on file for at least five years. 
Groundwater 
Depth from Ground Surface (in feet): Depth to Tank Bottom (in feet): 

Groundwater-Monitoring Well 

Date 
Inspected 

Depth to Top of the Groundwater (in feet) Free 
Product in 
Well (Y/N) 

Inspector 
Initials Comments 

Well No. 1 Well No. 2 Well No. 3 Well No. 4 Well No. 5 Well No. 6 

sherriot
Typewritten Text
**You may use this template to demonstrate compliance**



   

  
 

  
  

  
 

   

 
 

 
  

  
 

 

 
 
   
      

   
  

  

  
 

  

   

 
 

  

   
          

          

          

          

          

          

          

 
 

Facility Name:  Facility ID No.: 

Street Address:  City, State, Zip: 

Facility Information  Monthly Record of  
Vapor-Well Monitoring  
If you have questions on how to complete this form or 
about the Petroleum Storage Tank (PST) program, 
please contact the Small Business and Local 
Government Assistance hotline at 1-800-447-2827, or 
online at <www.TexasEnviroHelp.org>. 

Instructions 
• Vapor wells must be monitored at least monthly for potential product releases. 
• Monitoring and observation wells must be properly secured to prevent any unauthorized substances being deposited in the well. 
•	 If there is a suspected release, notify the TCEQ within 24 hours and refer to module RG-475h, Suspected Releases from Petroleum 

Storage Tanks. 
• Keep this form on file for at least five years. 
Vapor Reading Instrument and Tank Information 
Instrument Name and Type: 

Date Last Calibrated: Depth from Ground Surface to Tank Bottom (in feet): 

Vapor Monitoring Well Record 

Date 
Inspected 

Vapor Reading (in PPM) Free 
Product in 
Well (Y/N) 

Inspector 
Initials Comments 

Well No. 1 Well No. 2 Well No. 3 Well No. 4 Well No. 5 Well No. 6 
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Facility Name:
	 Facility ID No.: 

Street Address:
	 City, State, Zip: 

Facility Information
	Monthly Record of Secondary
	
Containment Monitoring
	
If you have questions on how to complete this form or  
about the Petroleum Storage Tank (PST) program,  
please contact the Small Business and Local  
Government Assistance hotline at 1-800-447-2827, or  
online at <www.TexasEnviroHelp.org>.  

Instructions 
• Observation wells must be monitored at least monthly for potential product releases. 
•	 Note: if your system uses observation wells or electronic sensors to determine if there is free product in the secondary containment, 

record if free product detected. 
• Observation wells must be properly secured to prevent any unauthorized substances being deposited in the well. 
• If there is a suspected release, notify the TCEQ within 24 hours and refer to module RG-475h,  

Suspected Releases from Petroleum Storage Tanks. 
• Keep this form on file for at least five years. 
Monitoring Method 
Secondary-Containment Release-Detection Method (circle one): 

Observation Wells Electronic Sensors 
Observation Well or Sensor-Status Record
	

Date 
Inspected 

Sensor-Status or Well Observation (Free product detected? Y/N) Inspector 
Initials Comments Sensor/ 

Well No. 1 
Sensor/ 
Well No. 2 

Sensor/ 
Well No. 3 

Sensor/ 
Well No. 4 

Sensor/ 
Well No. 5 

Sensor/ 
Well No. 6 
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Weekly Record of Manual Tank 
Gauging (Tanks <1,000 gallons) 
If you have questions on how to complete this form or 
about the Petroleum Storage Tank (PST) program, 
contact the Small Business and Local Government 
Assistance hotline at 1-800-447-2827, or online at 
<www.TexasEnviroHelp.org>. 

Instructions 
•	 Manual tank gauging must be

performed weekly. 
•	 In the table to the side, circle your

tank size, duration, and standard. 
•	 If the weekly or monthly average

of the four weekly test results
exceed the standard in the table 
your tank may be leaking. 

•	 If there is a suspected release
notify TCEQ within 24 hours and 
refer to module RG-475h, 
Suspected Releases from
Petroleum Storage Tanks. 

•	 If you don’t have sufficient quiet
time, you must choose a different
method of release detection. 

•	 Release detection is a good
business practice. Lost product, 
penalties and fines, and cleanup 
costs can add up to a significant
amount of money. 

Facility Information 
Facility Name: Facility ID No.: 

Street Address: City, State, Zip: 

Tank Size 
Minimum 

Duration of the 
Test 

Weekly 
Standard 

(1 test) 

Monthly 
Standard 

(4-test average) 

Up to 500 Gallons 36 hours 10 gallons 5 gallons 

551–1000 gallons 
(when tank diameter is 64″) 44 hours 9 gallons 4 gallons 

551–1000 gallons 
(when tank diameter is 48″) 58 hours 12 gallons 6 gallons 13 gallons 7 gallons 
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    Record of Monthly Tank Gauging 
If you have questions on how to complete this form or 
about the petroleum storage tank (PST) program, please 
contact the Small Business and Local Government 
Assistance Hotline at 1-800-447-2827 or visit our Web site 
at sblga.info. 

Facility Information 
Facility Name: 
 

Facility ID #: 

Street Address:  
 

City, State, ZIP: 

Instructions 
• Monthly Tank Gauging must be done monthly. 
• In the table below circle your tank size, 

duration, and standard. 
• If the monthly deviation exceeds the standard 

in the table, your tank may be leaking. 
• If you don’t have sufficient quiet time, you 

must choose a different method of release 
detection. 

• If there is a suspected release notify TCEQ 
within 24 hours and see PST Suspected 
Releases (RG-475h). 

• Keep this form on file for at least 5 years.  

Gauge Record 

Start 
Test 

(date & 
time) 

First 
Initial 
Stick 

Reading 

Second 
Initial 
Stick 

Reading 

Average 
Initial 

Reading 

Initial 
Gallons 
(convert 
inches to 
gallons) 

[a] 

End 
Test 

(date & 
time) 

First 
End 
Stick 

Reading 

Second 
End 
Stick 

Reading 

Average 
End 

Reading 

End 
Gallons 
(convert 
inches to 
gallons) 

[b] 

Change 
In Tank 
Volume 
(gallons 
+ or –) 
[a-b] 

Initials 
Tank 
Pass 
Test 
Y/N 

             

             

             

             

 

Tank Size Minimum Duration of 
the Test 

Monthly Standard 
(4-test average) 

550 gallons or less 36 hours 5 gallons 

551-1,000 gallons  36 hours 7 gallons 

1,001-2,000 gallons 36 hours 13 gallons 

Greater than 2,000 36 hours 1.0% of the total tank 
capacity gallons 

http://sblga.info/
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Examples of Records for:  
Piping Release Detection  

•	 Pressurized Piping Systems: 
o	 Automatic Line Leak Detector Function Test (no more than 365 days since previous 

test) AND 

o	 Piping tightness test results (no more than 365 days since previous test) OR 

o	 Vapor or groundwater monitoring results (no more than 35 days from the previous 
reading) OR 

o	 Interstitial monitoring 
 log sheet showing status of the sensor OR 

o	 SIR and inventory control 
 Results from an SIR vendor stating “Pass”, “Fail”, or “Inconclusive” (must be 

received by the 15th of following month) 

 Inventory control with reconciliation OR 

o	 Monthly electronic leak monitoring 
 Test results (receipt from electronic monitoring equipment) 

•	 Suction Piping: 
o	 Piping tightness results (no more than 3 years since previous test) OR 

o	 Vapor or groundwater monitoring results (no more than 35 days since previous reading) 
OR 

o	 Interstitial monitoring 
 log sheet showing status of the sensor OR 

o	 SIR and inventory control 
 Results from an SIR vendor stating “Pass”, “Fail”, or “Inconclusive” (must be 

received by the 15th of following month) 

 Inventory control with reconciliation 

•	 Suction piping with one high mounted check valve located at the suction pump: 
o	 To verify your facility has this type of piping and meets applicable criteria, you need as-

built drawings or written documentation from a registered UST contractor 
   

     Attachments: 

1.	 Automatic Line Leak Detector Test Examples 
2.	 Piping Tightness Test Examples (from invoice or printout of electronic equipment) 
These records may be found in the Tank Release Detection Section 
3.	 Groundwater/Vapor Monitoring Log - Blank 
4.	 Interstitial Monitoring Log - Blank 
5.	 SIR Results from a Third Party Example 
6.	 Inventory Control with Reconciliation Example 
7.	 Monthly Electronic Leak Detection Test Example 
8.	 Secondary Containment Barrier Log – Blank 
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Examples of Records for:  
Spill and Overfill Prevention  

Tight-fill fitting and spill bucket should be visually verifiable and in good  
operating condition  

•	 Spill Bucket: 
o	 60 day spill bucket inspection log sheet 
o	 Records/manifest of debris/contaminated water/fuel which was disposed 

within 96 hours of discovery 

Overfill Protection 

•	 Automatic Shutoff Device (located in fill port) : 
o	 May be visually verifiable by investigator 
o	 Records showing installation and that device is set to activate at the 

appropriate level (95% of tank’s capacity) OR 

•	 Flow Restrictor (located in vent line): 
o	 Records showing installation and that device is set to activate at the 

appropriate level (90% of tank’s capacity) 

Attachments: 

1.	 60 Day Spill Bucket Inspection Log – Blank 
2.	 60 Day Spill Bucket Inspection Log – Example 
3.	 Waste Manifest for Spill Bucket Waste 



   
 

       
      

     
    

   

 
 

 
  

  

 

 

   
  
  
    

 
 

 
 

 
 

 
 

 

    

    

    

    

    

    

    
    

    

Facility Information 60-day Spill Container 
Inspection 

If you have questions on how to complete this 
form or about the Petroleum Storage Tank (PST) 
program, please contact Small Business and 

Facility Name: Facility ID No.: 

Street Address: City, State, Zip: 

Local Government Assistance at its hot line, 800-447-2827 
or online at <www.sblga.info>. 

Instructions 
• This form may be used to document compliance with the 60-day inspection requirement for spill containers. 
• Inspect all spill containers to ensure that their sides, bottoms, and any penetration points are liquid tight. 
• Remove and properly dispose of any liquids or debris found during the inspection within 96 hours of discovery. 
• Keep this form on file for at least 5 years 

Inspection Log for Spill Container 

Date Inspected Result 
Inspector 

Initials Comments, including date emptied 

sherriot
Typewritten Text
**You may use this template to demonstrate compliance**



Sample

sherriot
Typewritten Text
**Remove this page and replace with your facility's records**



Sam
ple



 

 
 

 
  

 
   

 

 

    
   

    

       

       

         

       
 

 

    

  

Examples of Records for:  
Release Reporting  

If you have a suspected release, within 24 hours of discovery you must report it to TCEQ 
Remediation Division at 512-239-2200. You must also do a system tightness test 
within 30 days of the suspected release. 

Additional forms not included here may be required if you have a suspected release. 

Applies to all suspected releases when a release detection method or other information 
indicates a leak or release may have occurred 

• Date the suspected release occurred 

• Date the owner/operator became aware of the suspected release 

• Date the suspected release was reported to TCEQ 

• Results of investigation steps taken by owner/operator 

• Date and results of system tightness test 

Attachments: 

1. PST Program Incident Report Form ( TCEQ-20097) - Blank 



FORM INSTRUCTIONS:  Use this form to report suspected/confirmed PST releases to the Texas Commission on Environmental 
Quality (TCEQ) within 24 hours of discovery.  Forms may be e-mailed (pstrpr@tceq.state.tx.us), faxed (512/239-2216), or phoned in 
(512/239-2200).  Call 512/239-2120 for emergencies during regular business hours, or if after hours, page 512/606-9197. 

TCEQ-20097 December 2007 (previous versions obsolete)  
 

TEXAS PETROLEUM STORAGE TANK PROGRAM 
INCIDENT REPORT FORM 

Facility Name:        
Address:        
City:       County:        
Facility ID:       Ghost tank(s)?  Y  N    Pre-existing LPST ID?  N   Y: #                     

 
Facility 
Information 

Contact Person:       Phone:        
Company:        Fax:        
Address:        
City:        State:       Zip:        

The RP is the . . .     tank owner  tank operator  landowner  other 

 
Responsible 
Party (RP) 
Information 

Contact person:         Phone:        
Company:          
Address:        
City:       State:       Zip:        

 
Release 
reported by (if 
different than RP): 

Name of insurance provider:       Policy No.:        
Date insurance provider was notified about this release:          

Insurance 
Provider 

RELEASE DETAILS 

            
 Confirmed 
 Suspected 

 AST 
 UST 

Date 
discovered:  Date reported 

to TCEQ: 
Tank system 

piping:  

 pressurized 
 suction/gravity 
 unknown 

 Check all that apply: 
    Release discovery Substance Impacted media Source 
     Routine tank closure or   Gasoline (leaded, unleaded, unknown) Groundwater  Tank
 site assessment  Diesel/Fuel oil Surface water  Dispenser
     Free product or sheen  Waste oil Soil  Piping
     Odors  Hydraulic/ transmission/ mineral oil Air  Submersible Turbine
     Automatic tank gauge  Jet fuel/kerosene       Pump (STP) Area
     Probe or sensor  Petroleum of unknown type Cause  Delivery Problem
     Inventory records  Hazardous subst. (describe in Comments) Spill  Other (describe in 
     Tank tightness test failure  Unknown Overfill       Comments)
     Line tightness test failure  Other (describe in Comments) Phys/mech damage  Unknown
     Groundwater monitoring well Faulty installation  
     1-mo. SIR failure or “inconclusive” Corrosion  
     2-mo. inventory control discrepancy Other (describe in  Comments)
     Vapor detection (auto or manual) Unknown
     Public or private water supply contaminated  
    

Comments/Notes 
      

<<< TCEQ USE ONLY >>>      PM: complete this form when a PST release is reported to TCEQ, and provide to Admin Staff for LPST number 
assignment.  Initial here to assign new LPST no.:  _________PM   _______TL/2nd Reviewer.  ADMIN - fax completed form to RP & enter into 
appropriate databases.  NEW LPST ID# :                                             Priority Code:                     Region No.:                     County Code:                . 



 

 
 

           

           

           

          

        

 
 

   
  

Examples of Records for:  
Miscellaneous Records  

• Copies of construction notification forms submitted for construction activity 

• Inventory control records (if required only because the facility sells fuel) 

• Receipts and invoices for repairs and maintenance (e.g., securing shear valve) 

 
Attachments: 

1. Construction Notification Form (TCEQ-0495) 



TCEQ-0495 (07/31/2015) 
 

TEXAS COMMISSION ON ENVIRONMENTAL QUALITY 
Underground & Aboveground Storage Tank 

Construction Notification Form 
If you have any questions on how to fill out this form or about the PST Registration program, please contact us at 512-239-2160.  
Individuals are entitled to request and review their personal information that the agency gathers on its forms.  They may also have any errors in their 
information corrected.  To review such information, contact us at 512-239-2160. 
 
Facility Name:         
Address/Location:         
City:         

Facility I D:         
County:         
Phone:        

TYPE OF CONSTRUCTION: (INDICATE ALL THAT APPLY) 
 
U S T:   

  Repair 
  Improvement 
  Installation 

 
  Removal 
  Return to Service 
  Replacement (Tank) 

 
  Abandonment 
  Stage I 

 

A S T: 
  Installation 

Tank Capacity:         
  Stage I 

Scheduled date(s) for proposed construction:         
 
GENERAL DESCRIPTION OF PROPOSED U S T/A S T ACTIVITY 
      
 
OWNER INFORMATION 
Owner Name:         
Owner’s Representative:         
Mailing Address (include city/state/zip):  
      

Owner I D:         
Phone:         
Fax:         
EMAIL:        

 

CONTRACTOR INFORMATION 
Company:         
Representative:         
Mailing Address (include city/state/zip): 
      
Phone:                  Fax:         
CRP:                            ILP:         
 
 

CONSULTANT INFORMATION 
Company:          
Representative:         
Mailing Address (include city/state/zip): 
      
Phone:                 Fax:         
 
 

Submitted by (Print name):         
Company:         
Signature: ___________________________ 

Title:         
Date:         
 

 
Mail completed forms to:  
 
Texas Commission on Environmental Quality 
PST Registration & Self-Certification Team (MC-138) 
PO Box 13087 
Austin, TX 78711-3087 

TCEQ Staff Use Only 
 
Date Received: _________________ 
Region: ______________________ 
Remarks: _____________________ 
Logged by: ____________________ 

 

     PST /                          / CO /                                                                   / NOC 
For internal use only 



 

 

 
   

           

             

            

            

      

    

    

      

           
   

            
       

           
 
 

 
   
    

 
  

Examples of Records for:  
Operator Training  

Operator Training is valid for 3 years for all classes of operators 

•	 Copy of current A/B Operator certificate issued by TCEQ-approved operator training provider 

•	 Current list of C Operators trained for the facility and date of latest training 

•	 Ensure at least one certified operator is on site during hours of operation 

•	 Signage if you sell fuel when an operator is not present 
o	 Procedures for addressing a surface spill 
o	 Location of emergency shutoff button 
o	 When to call “911” 

o	 Contact information for the A/B Operator 

•	 If applicable, and if facility was previously determined to be in significant noncompliance, 
please provide documentation of re-training 

•	 If applicable, documentation that a third party designated Class B Operator holds a current A 
or A/B license and is employed by a registered UST contractor 

o	 Signed agreement between B operator and facility owner or operator 

Attachments: 
1.	 Current A/B Operator Training Certificate Example 
2.	 “C” Operator Training Log Sheet – Blank 





 

Class “C” Operator Training 
Acknowledgement Template  

 
I hereby acknowledge that on the below stated date I have received Class C Operator 
training by a qualified Class A/B Operator in accordance with 30 TAC Chapter §334 and 
understand my function as a Class C Operator as defined in 30 TAC §334.602.  
 
As stated in §334.605, Certified Class C operators must be re-trained in accordance 
with §334.602 and §334.603 within three years of their last training date. In addition, 
Class C operator training is only applicable at the specific facility for which the training 
was provided. 
 
 

Date Trainee 
Name  

Trainee 
Signature 

Trainer 
Name  

Trainer 
Signature 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

 



 

 
 

 

            
  

 
 

 

   
 

 

 

  

Examples of Records for:  
Shear Valves  

Shear valves on pressurized piping systems must be present and properly anchored 

•	 Ensure shear valves are properly anchored - Investigator will visually verify proper 
installation 

Attachments: 

1.	 Photo of properly anchored shear valve 



 

 

 

 

sherriot
Typewritten Text
 Photo of Properly Anchored Shear Valve



 

 
  

      

           

              
            

            
     

 
 

 
     
    
    

  

Examples of Records for:  
Equipment Installed after January 1, 2009 
•	 Annual inspection logs of all sumps and manways used for release detection 

•	 3 year tightness test results for sumps and manways that are part of secondary containment 

•	 If piping has been replaced, installation records documenting that no more than 35% of the 
total original length of an existing line has been replaced with single walled line 

•	 Visual verification or installation records which document that new components are 
equipped with secondary containment



 

 
 

  

   

        

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

  

Examples of Records for:  
Texas Department of Agriculture  

This applies only to retail facilities (facilities that sell fuel) 

• TDA current annual registration on-site 

• Ensure TDA Consumer Information Stickers are on each side of dispenser 



Examples of Records for: 
Temporarily Out of Service USTs 
• Copies of Registration/Self-Certification forms for past 60 months with current deliverable 

mailing address, and reflecting tanks are temporarily out of service*(Records may be 
located in Tab 1)  

• Tank and Piping Release Detections Records 

• Current Certificate of Insurance or other proof of financial assurance 

• Copy of current, valid delivery certificate 

• If  Empty** (Empty means all liquid has been removed from the tank and no more than an 
inch of sludge remains), verification that tank is empty such as a manifest or invoice 

• Release detection, financial assurance, and self-certification not required if empty 

• Corrosion protection installation, testing, repairs and rectifier reading records or 
verification of fiberglass equipment 

• Visual verification that vent lines are open and functioning and that fill caps are locked or 
other evidence the tanks system is secure (inside a locked fence) 

• Operator Training - Valid for 3 years for all classes of operators 

• Copy of current A/B Operator certificate issued by TCEQ-approved operator training 
provider  

• Current list of C Operators trained for the facility  

• Signage if facility is unmanned  

• Procedures for addressing a surface spill 

• Location of emergency shutoff button 

• When to call “911” 

• Contact information for the A/B Operator 

 

 

 

 

 

 

 

 

 

 



 

 
  

 

  
  

 

 

         

   

          

        

        

           

           
 

   

  

   

        
 

 

        
   
  
  

  

Examples of Records for:  
Stage I & Stage II Vapor Recovery  

Stage I vapor recovery is required for gasoline dispensing facilities based on location 
and monthly throughput. Stage II may be required for gasoline dispensing facilities in 
ozone nonattainment counties. 

•	 Stage I & Stage II compliance documentation 
o	 Stage I 

 40 CFR 63 Subpart 6C Initial Notification Report 

 40 CFR 63 Subpart 6C Notification of Compliance Status 

 Verification of monthly gasoline throughput (inventory control records) 

 If throughput > 10,000 gallons per month, verification of a submerged fill tube 

 If throughput > 100,000 gallons per month, annual test results for the past two 
years 

o	 Stage II 
 Daily and monthly inspection records 

 Test results 

 Decommissioning notification, test results, and report 

Attachments: 

1.	 6C Initial Notification/ Compliance Status Example Form – Blank 
2.	 Stage I and Stage II Passing test results – Example 
3.	 Stage II Daily Inspection Form 
4.	 Stage II Monthly Inspection Form 
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Texas Commission on Environmental Quality 
Initial Notification Report 

 
Applicable Rule: 40 CFR Part 63, Subpart CCCCCC (MACT 6C) - National Emission  

Standards for Hazardous Air Pollutants for Area Source Category: Gasoline 
Dispensing Facilities 

 
 
This Initial Notification is to meet the requirements of §63.11124(a) or (b), 40 CFR Part 63, Subpart 
CCCCCC. 
 
This Initial Notification Report is due: 
 

1. For existing sources, May 9, 2008, or at the time you become subject to the control 
requirements in §63.11117 (monthly throughput of 10,000 gallons of gasoline or more) or 
§63.11118 (monthly throughput of 100,000 gallons of gasoline or more); or  
 

2. May 24, 2011, if your existing source is subject to the control requirements in §63.11117 or 
§63.11118 only because it loads gasoline into fuel tanks other than those in motor vehicles, 
as defined in §63.11132; or 
 

3. If you are a new or reconstructed Gasoline Dispensing Facility (GDF) on or after November 
9, 2006, you must also include information required under §63.5(d) and §63.9(b)(5) – the 
Application for Approval of Construction or Reconstruction.  You may use the Application for 
Approval of Construction and Reconstruction as your initial notification (§63.5(d)(1)(ii)). 
Sources may also use the application for approval of construction or reconstruction under 
section 63.5(d) to fulfill the initial notification requirement.   
 
 
 

 
i. Name and address of the owner and the operator: 

Print or type the following information for each facility for which you are making initial notification: 
 
Owner Name: 
 
 
Street Address 
 
 
City State ZIP Code 
 
 

  

Operator Name (if different from Owner) 
 
 
Operator Address (If different than Owner) 
 
 
City State ZIP Code 
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ii. Name and address (i.e., physical location) of GDF: 

Print or type the following information for each facility for which you are making initial notification: 
 
Operating Permit Number (OPTIONAL) Facility I.D. Number (OPTIONAL) 
 
 

 

Facility Name  
 
 
Facility Street Address 
 
 
City State  ZIP Code  
 
 

  

Facility Local Contact Name Title Phone (OPTIONAL) 
 
 

  

 
 
 
iii. Identification of Requirements:   
 

Questions  

Yes  
1. Does your GDF have a monthly throughput1 of less than 10,000 gallons per month? 

No  
Note: You are not required to submit this Initial Notification if you answer “Yes”, as long as the monthly 
throughput at your GDF remains below 10,000 gallons. You must have records available within 24 hours 
of a request to document your gasoline throughput. You are still subject to this rule, and must comply (be 
able to answer “Yes” with all the items in Question 2, below) by January 10, 2011, except that if your 
existing source is subject to this subpart only because it loads gasoline into fuel tanks other than those in 
motor vehicles, as defined in section 63.11132, you must comply by January 24, 2014. 
 

Yes  

2. Do you prohibit gasoline from being handled in a manner that would result in vapor 
releases to the atmosphere for extended periods of time? Measures to be taken include, 
but are not limited to, the following: 
(a) Minimize gasoline spills; 
(b) Clean up spills as expeditiously as practicable; 
(c) Cover all open gasoline containers and all gasoline storage tank fill-pipes with a 
gasketed seal when not in use; 
(d) Minimize gasoline sent to open waste collection systems that collect and transport 
gasoline to reclamation and recycling devices, such as oil/water separators. 

No  

                                                           
1 Monthly throughput means the total volume of gasoline that is loaded into, or dispensed from, all 
gasoline storage tanks at each GDF during a month.  Monthly throughput is calculated by summing 
the volume of gasoline loaded into, or dispensed from, all gasoline storage tanks at each GDF 
during the current day, plus the total volume of gasoline loaded into, or dispensed from, all gasoline 
storage tanks at each GDF during the previous 364 days, and then dividing that sum by 12. 
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Yes  
3. Does your GDF have a monthly throughput of 10,000 gallons per month or more? 

No  

Yes  
4. Do you fill all gasoline storage tanks greater than or equal to 250 gallons, through a 
submerged fill2 pipe whose discharge in the bottom of the tank is no more than the 
following? 
(a) Submerged fill pipes installed on or before November 9, 2006, must be no more than 
12 inches from the bottom of the storage tank. 
(b) Submerged fill pipes installed after November 9, 2006, must be no more than 6 inches 
from the bottom of the storage tank. 
 
Note: Submerged fill pipes not meeting the specifications in (a) or (b) above are allowed if 
the owner or operator can demonstrate that the liquid level in the tank is always above the 
entire opening of the fill pipe.  Documentation providing such demonstration must be made 
available for inspection by EPA or TCEQ staff during the course of a site visit. 

No  

Note: You are not required to submit this Initial Notification if you answered “Yes” to Question 4 and “No” 
to Question 5 (below), and you can demonstrate at any time to the EPA Administrator or delegated 
authority that prior to January 10, 2008, you are operating in compliance with an enforceable State, local, 
or tribal rule or permit that requires at least:  
  (a) Submerged fill pipes installed on or before November 9, 2006, must be no more than 12 inches from 
the bottom of the storage tank. 
  (b) Submerged fill pipes installed after November 9, 2006, must be no more than 6 inches from the 
bottom of the storage tank.  
 
(See note under Question 4.) 

 

Yes  
5. Does your GDF have a monthly throughput of 100,000 gallons per month or more? 

No  

Yes  
6. Do you have a vapor balance system3 on all gasoline storage tanks, except for the 
following gasoline storage tanks? 
   (a) Tanks constructed on or before January 10, 2008, with a capacity of less than 2,000 
gallons 
   (b) Tanks constructed after January 10, 2008, with a capacity of less than 250 gallons 
   (c) Tanks equipped with floating roofs, or the equivalent. 

No  

                                                           
2 Submerged filling means, for the purposes of this subpart, the filling of a gasoline storage tank 
through a submerged fill pipe whose discharge is no more than the applicable distances specified in 
section 63.11117(b) (and listed in question 4) from the bottom of the tank. Bottom filling of gasoline 
storage tanks is included in this definition. 
3 Vapor balance system means a combination of pipes and hoses that create a closed system 
between the vapor spaces of an unloading gasoline cargo tank and a receiving storage tank such 
that vapors displaced from the storage tank are transferred to the gasoline cargo tank being 
unloaded. 



       

      4 

Note: You are not required to submit this Initial Notification if you answered “Yes” to Questions 4, 5, and 
6; and if you can demonstrate that prior to January 10, 2008, you are operating in compliance with an 
enforceable State, local, or tribal rule or permit that requires at least, both: 
(a)  Submerged fill pipe whose discharge in the bottom of the tank is no more than:  (a) Submerged fill 
pipes installed on or before November 9, 2006, must be no more than 12 inches from the bottom of the 
storage tank, and (b) Submerged fill pipes installed after November 9, 2006, must be no more than 6 
inches from the bottom of the storage tank.  (See note under Question 4.) 
(b) Vapor balance system in compliance before January 10, 2008 that either:  (a) Achieves emissions 
reduction of at least 90 percent, or (b) Operates using management practices at least as stringent as 
those listed in Table 1 to 40 CFR Part 63, Subpart CCCCCC.  

 
 
Briefly describe your GDF: 
 
Provide a brief description of the nature, size, design, and method of operation of the GDF and an 
identification of the types of gasoline storage tanks and vent pipes.  [Example:  This facility is a 24-
hour convenience store with about 120,000 gallons per month in sales of gasoline.  We have four 
dispenser islands and three 15,000-gallon capacity underground storage tanks with pressure 
vacuum valves on each storage tank vent.] 
 
________________________________________________________________________________

________________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 



       

      5 

TCEQ Regional Offices 
Submit Initial Notification forms to the TCEQ regional office serving your area. 

 
1 – AMARILLO 
Regional Director: Brad Jones  
3918 Canyon Dr.  
Amarillo, TX 79109-4933  
 
 
2 – LUBBOCK 
Regional Director: Gary Shipp  
5012 50th St., Ste. 100  
Lubbock, TX 79414-3426  
 
 
3 – ABILENE 
Regional Director: Winona Henry 
1977 Industrial Blvd.  
Abilene, TX 79602-7833  
 
 
4 – DALLAS/FORT WORTH 
Regional Director: Tony Walker 
2309 Gravel Dr.  
Fort Worth, TX 76118-6951  
 
 
5 – TYLER 
Regional Director: Leroy Biggers 
2916 Teague Dr.  
Tyler, TX 75701-3734  
 
 
6 – EL PASO 
Regional Director: Lorinda Gardner 
401 E. Franklin Ave., Ste. 560  
El Paso, TX 79901-1212 

7 – MIDLAND 
Regional Director: Lorinda Gardner 
9900 W. IH-20, Ste. 100  
Midland, TX 79706  
 
 
8 – SAN ANGELO 
Regional Director: Winona Henry 
622 S. Oakes, Ste. K  
San Angelo, TX 76903-7035  
 
 
9 – WACO 
Regional Director: David Van Soest 
6801 Sanger Ave., Ste. 2500  
Waco, TX 76710-7826  
 
 
10 – BEAUMONT 
Regional Director: Kathryn Sauceda 
3870 Eastex Fwy.  
Beaumont, TX 77703-1830  
 
 
11 – AUSTIN Central Office 
Regional Director: David Van Soest 
P.O. Box 13087  
Austin, TX 78711-3087  
 
12100 Park 35 Circle   
Austin, TX 78753  
 
 
12 – HOUSTON 
Regional Director: Ashley K. Wadick 
5425 Polk St., Ste. H  
Houston, TX 77023-1452  

13 – SAN ANTONIO 
Regional Director: Joel Anderson 
14250 Judson Rd.  
San Antonio, TX 78233-4480  
 
 
14 – CORPUS CHRISTI 
Regional Director: Susan Clewis 
NRC Bldg., Ste. 1200  
6300 Ocean Dr., Unit 5839  
Corpus Christi, TX 78412-5839  
 
 
15 – HARLINGEN 
Regional Director: Jaime A. Garza 
1804 W. Jefferson Ave.  
Harlingen, TX 78550-5247  
 
 
16 – LAREDO 
Regional Director: Jaime A. Garza 
707 E. Calton Rd., Ste. 304  
Laredo, TX 78041 



SAMPLE

sherriot
Typewritten Text
**Remove this form and replace with your facility's records**
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**Remove this form and replace with your facility's records**





Stage II Vapor Recovery Monthly Inspection Log 

 

Company/Store: 

Address: 

 

Facility ID #:  

Year: 

Month Pressure/vacuum 
Relief Valves* 

Stage I 
Dry 
Break** 

Inspected 
by 
(initials) 

Date 
Inspected Comments 

January      

February      

March      

April      

May      

June      

July      

August      

September      

October      

November      

December      

 

* Visual inspection to insure the pressure vacuum/relief valves are present on the 
vent pipe, and without apparent disrepair is sufficient. 

** It is recommended that the dry break(s) should be inspected after eachfuel 
delivery and are required to be checked at least monthly. Be sure that the containment 
aera for the dry break is free of dirt, debris, and water. The appropriate dust cover and 
gasket should seat properly on the dry break to prevent damage to the unit. 

The monthly inspection requirements are in addition to any manufacturer’s inspection 
requirements for daily, monthly, and annual inspections. 
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