
 SEQ CHAPTER \h \r 1Instructions for Using the Nonpoint Source (NPS)

FY12 Quality Assurance Project Plan (QAPP) 
Annual Reissuance Shell
Reissuances may be used when there have been no changes made to the QAPP via an amendment and there are no current substantiative changes.  Substantiative changes include changes to environmental operation (monitoring/modeling/data analysis) objectives, tasks, schedules, procedures, methods and other protocols, such as addressing deficiencies and nonconformances, improvements to operational efficiency; and/or accommodate unique or unanticipated circumstances. Non-substantiative changes include: changes to signatories, management and project personnel, and minor corrections to text. For a reissuance, a cover letter (attached) stating that there are no changes or there are non-substantiative changes should be submitted along with full sets of signature pages.  Any non-substantiative changes should be included in the Summary of Changes section.
Name, Project Manager
Texas Commission on Environmental Quality
P.O. Box 13087, MC-165

Austin, Texas 78711-3087
Re:
Reissuance of Quality Assurance Project Plan 
Project title
Dear Name of Project Manager:

This letter is sent as a request for the annual reissuance of Nonpoint Source Program CWA 319(h) insert project title Quality Assurance Project Plan (QAPP). The original QAPP was approved by the Texas Commission on Environmental Quality on date of approval.
The contractor has conducted an annual review to determine that the entire QAPP is current and accurately reflects their project goals and organizational policy.  The contractor has verified that that the QAPP accurately reflects these requirements with only non-substantiative revisions (as indicated in the summary of changes).  
Enclosed are new signature pages for the reissuance of the document. 

Sincerely,

                                                                                    

Name, Contractor



Project Name
Quality Assurance Project Plan (QAPP)
Reissuance 

Contractor Name

City, State Zip
Funding Source:

Nonpoint Source Program CWA §319(h)

Prepared in cooperation with the Texas Commission on Environmental Quality

and the U.S. Environmental Protection Agency

Federal ID #_________

Effective Period: One year from date of final approval
Questions concerning this QAPP should be directed to:
Contractor Project Manager Name

Title

Address

City, Texas Zip Code

(XXX) XXX-XXXX

Email address
Note: Highlighted language should be replaced with appropriate text prior to submittal of the QAPP

Language in italics should be removed prior to submittal of the QAPP.

Summary of Changes: List each section in which a change is proposed and provide a description of the change(s).  .

Distribution:  QAPP Reissuance will be distributed to all personnel on the original QAPP  by the Contractor Project Manager. Records of distribution will be maintained by the contractor.

Adherence Letters:  The contractor will secure written documentation from additional project participants ((Required from anyone working for you or a subcontractor under this QAPP who did not sign the document on A1 Approval Page) stating the organization’s awareness of and commitment to requirements contained in this QAPP amendment.  The contractor will maintain this documentation as part of the project’s quality assurance records.  This documentation will be available for review. Copies of this documentation will also be submitted as deliverables to the TCEQ NPS Project Manager within 30 days of final TCEQ approval of the QAPP Reissuance.

Approval:  The updates are effective upon final signature of the Reissuance to the QAPP by the TCEQ. The TCEQ, the Contractor Name, and the Subcontractor Name (as relevant) acknowledge and accept these changes by signing this Reissuance. TCEQ will accept scanned copies of signature pages. 

 SEQ CHAPTER \h \r 1Texas Commission on Environmental Quality

Monitoring Division
__________________________________
    __________________________________

Sharon R.Coleman, QA Manager   Date  
    Sharon R.Coleman, Lead NPS QASpecialist Date

                                                                            Quality Assurance Team 
Water Quality Planning Division
__________________________________

 


Kyle Girten, Team Leader         Date
Nonpoint Source Program

___________________________________ 

___________________________________

Anju Chalise, NPS QA Specialist     Date
             Name, TCEQ NPS Project Manager
  Date

Nonpoint Source Program


              Nonpoint Source Program

Contractor
__________________________________

___________________________________

Contractor Name


Date

Name, QA Officer


Date

Contractor Laboratory Name
__________________________________

___________________________________

Name, Laboratory Director 

Date

Name, Laboratory QA Officer
Date

Check with NPS Project Manager to see if EPA approval is needed.
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