
SWQM Procedures Manual    08/2011 
Interim Change SOP 1  

PROCEDURES FOR MAKING INTERIM CHANGES TO 

THE SWQM PROCEDURES MANUALS 
This document outlines the process for making interim changes to the Surface Water Quality 
Monitoring Procedures, Volume 1: Physical and Chemical Monitoring Methods (RG-415) and 
Surface Water Quality Monitoring Procedures, Volume 2: Methods for Collecting and Analyzing 
Biological Assemblage and Habitat Data (RG-416). A complete revision of the manual is done 
every three to five years. The loose leaf format of the manual was designed to facilitate the 
insertion of interim updates between full revisions.  

The process for making interim changes to the SWQM Procedures Manuals is as follows, 

1. TCEQ receives a change request. 

2. Manual coordinators are notified. 

3. Verify the need for the change. 

4. Is this a substantial change? 

If yes,  

1. Assign an interim change document number. 

2. Add information to the “SWQM Manual Interim Change Summary” table. 

3. Draft interim change document. 

4. Distribute for peer review. 

5. Finalize, post on the web and send update notifications. 

If no,  

1. Add change to the “SWQM Manual Interim Change Summary” table showing redline and 
strikeouts of the changed text. 

2. Peer review table prior to posting on the web. 

3. Post to the web two to three times per year. 

Figure E.1 outlines this interim change process. Figures E.2 and E.3 show examples of the 
“SWQM Procedures Interim Change Summary” and “Interim Change Document Tracking” 
tables. 

Following peer review the updates are posted on the SWQM website at   
< http://www.tceq.texas.gov/waterquality/monitoring/swqm_manualupdate.html>. See Figure 
E.4.  

Notification is sent to TCEQ Water Quality Planning Division staff, TCEQ Field Operations 
Division staff, and CRP Partners involved in SWQM.  Once these interim changes are added to 
the procedures manual they will be removed from the “Updates to the Procedures for Surface 
Water Quality Monitoring” web page. 
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Figure E.1. Interim Change Process Flow Chart 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure E.2. Example of the SWQM Procedures Interim Change Summary Table 
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Figure E.3.  Example of the SWQM Procedures Interim Change Document Tracking Table 

 
Figure E.4.  View of the SWQM Manual Updates Web Page. 


