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General
The Form AR-4 allows a company to permanently transfer allowances available for future control periods between companies or for a company to permanently transfer allowances to the Texas Commission on Environmental Quality (TCEQ) retirement account in the Emissions Banking and Trading of Allowances program. A completed Form AR-4 must include the purchase price per allowance, except for transfers between sites under common ownership or control, an original ink signature, and shall be submitted to the executive director at least 30 days prior to the allowances being deposited into the transferee's broker or compliance account. Allowances may not be traded outside of the region in which they are generated.
Transferred allowances will be deposited in the buyer’s broker or compliance account (i.e., portfolio) immediately; therefore, the allowances must be in the seller’s portfolio at the time of the trade. The buyer of future control period allowances assumes all risks or benefits associated with future allowance adjustments by the TCEQ. All information regarding the quantity and sales price of allowances will be made available to the public. The seller of the allowances is responsible for completing and mailing the Form AR-4 to:
Emissions Banking and Trading Program, MC-206
Air Quality Division
Texas Commission on Environmental Quality
PO Box 13087
Austin, Texas 78711-3087
Detailed Instructions
Company Information
For each of the selling and buying companies, enter the legal name of the company, mailing address, and telephone number. The company name on this form 

should match the name on the TCEQ Core Data Form.
Note: If the allowances are being retired, enter TCEQ for the company name, Travis for the county, and P3265 for the portfolio number. No other information for the buyer information would be required in this situation.
Customer Reference Number (CN)
Enter the TCEQ-assigned number. This identifier starts with “CN” and ends with a nine-digit number (ex. CN123456789). This CN must match the Central Registry and the CN that is associated with the portfolio number for the site. If your company does not have a CN, submit a Core Data Form, available online at www.tceq.texas.gov/goto/coredata. Call (512) 239-5175 for assistance regarding the CN.
Site Information
For each site, enter the site name and physical street address. If no street address is available, provide directions of how to reach the site. Enter the city (or nearest city), county, and ZIP code where the site is located. 
Note: If the allowances are being retired, the buyer’s site name is TCEQ Retirement Account.
Regulated Entity Reference Number (RN)
Texas Commission on Environmental Quality
Enter the TCEQ-assigned number. This identifier is a nine-digit number preceded by “RN” (ex. RN123456789) and is assigned by the TCEQ to the entire property owned or controlled by the company at a specific location. This RN must match the Central Registry and the RN that is associated with the portfolio number for the site. If your site does not have an RN, submit a Core Data Form. Call (512) 239-5175 for assistance regarding the RN.
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Air Account Number
Enter the TCEQ-assigned number for each site, if available. A typical example of an air account number is JB-1234-R. For broker accounts, enter the broker account number (ex. BKR1234).
Portfolio Number
Enter the Emissions Banking and Trading Program (EBTP)-assigned number. This identifier starts with “P” and ends with a four-digit number (ex. P1234). Each portfolio number is associated with either a broker or a site owned by a specific company (i.e., each site has a different portfolio number, and the number changes if there is a new owner or company name change). If you do not know the correct portfolio number, call (512) 239-4900 for assistance or visit the Credit and Allowance Registry online at http://www2.tceq.texas.gov/airperm/index.cfm?fuseaction=banking.start.
Note: The TCEQ retirement account portfolio number is P3265.
Technical Contact Information
For each of the selling and buying companies, provide the name, title, mailing address, telephone number, and e-mail address of the person the TCEQ should contact for technical questions. This person may be a consultant who is authorized by the company to make binding agreements and serves as a representative on behalf of the company.
Contact Information
For each of the selling and buying companies, provide the name, title, mailing address, telephone number, and e-mail address of a company official (president, plant manager, environmental engineer, etc.) who is authorized by the company to make binding agreements and serves as a representative on behalf of the company. This person cannot be a consultant.

Allowances to be Transferred
Enter the seller’s and buyer’s portfolio numbers. For a permanent transfer to the TCEQ Retirement Account, enter P3265.
For example, entering “2013 - 2014” will transfer a stream of allowances starting with the allowances allocated for the 2013 - 2014 control period and all control periods after.
Enter the region (East, West, El Paso).
Note: Allowances from a certain region can only be traded between two portfolios of the same region. A broker account cannot obtain allowances from multiple regions.
Enter pollutant type (“NOX” or “SO2”).
Enter the total allowances to be traded.
Enter the purchase price for a ton per year. The purchase price must be reported except for sites that are owned or operated by the same company or if the allowances are being retired to the TCEQ retirement account.
Authorized Signature
Form AR-4 must be certified with an original signature, in ink, by a company official with the authority to make binding agreements and serves as a representative on behalf of the company. A consultant cannot sign the form. If the form is faxed or e-mailed, the hard copy with the original signature must be mailed to the Emissions Banking and Trading Program.
EBTP Address

Mail application to:
Emissions Banking and Trading Program
MC-206
Air Quality Division
Texas Commission on Environmental Quality
PO Box 13087
Austin, TX 78711-3087

Form AR-4(Page 1)
Seller’s Company Information
Company Name:       
Mailing Address:       
City:        	State:        	ZIP Code:       
Telephone Number:       
TCEQ Customer Reference Number (CN):       
Seller’s Site Information
Site Name:       
Street Address:       
Nearest City:       	County:       	ZIP Code:       
TCEQ Regulated Entity Reference Number (RN):       :
TCEQ Air Account Number (if applicable):       
Portfolio Number:       
Seller’s Technical Contact Information
(Mr. |_| Ms. |_| Dr. |_|) Technical Contact Name:       
Title:       
Mailing Address:       
City:       	State:       	ZIP Code:       
Telephone Number:       	E-Mail Address:       
Seller’s Contact Information
(Mr. |_| Ms. |_| Dr. |_|) Company Contact Name:       
Title:       
Mailing Address:       
City:       	State:       	ZIP Code:       
Telephone Number:       	E-Mail Address:       
Buyer’s Company Information
Company Name:       
Mailing Address:       
City:       	State:       	ZIP Code:       
Telephone Number:       
TCEQ Customer Reference Number (CN):       



Form AR-4 (Page 2)
	Buyer’s Site Information

	[bookmark: BuyerSiteName2]Site Name:       

	[bookmark: BuyerStreetAddress2]Street Address:       

	[bookmark: BuyerNearestCity2]Nearest City:       
	[bookmark: BuyerCounty2]County:       
	[bookmark: BuyerZIP6]ZIP Code:       

	[bookmark: BuyerRN2]TCEQ Regulated Entity Reference Number (RN):       

	[bookmark: BuyerAirAccount2]TCEQ Air Account Number (if applicable):       

	[bookmark: PortfolioNumber2]Portfolio Number:       

	Buyers Technical Contact Information

	[bookmark: CheckBoxMr3][bookmark: CheckBoxMs3][bookmark: CheckBoxDr3][bookmark: TechnicalContact2][bookmark: BuyerTechName](Mr. |_| Ms. |_| Dr. |_|) Technical Contact Name:       

	[bookmark: TechTitle2]Title:       

	[bookmark: MailingAddress5]Mailing Address:       

	[bookmark: BuyerTechCitya]City:       
	[bookmark: BuyerTechStateb]State:       
	[bookmark: BuyerTechZipd]ZIP Code:       

	[bookmark: BuyerTechNumber1]Telephone Number:       
	[bookmark: NearestCity2]E-Mail Address:       

	Buyer’s Contact Information

	[bookmark: CheckBoxMr4][bookmark: CheckBoxMs4][bookmark: CheckBoxDr4][bookmark: ContactName2][bookmark: CompanyContactName](Mr. |_| Ms. |_| Dr. |_|) Company Contact Name:       

	[bookmark: BuyerContactTitle]Title:       

	[bookmark: BuyerContactAddress]Mailing Address:       

	[bookmark: BuyerContactCity]City:       
	[bookmark: Buyerscontactstate]State:       
	[bookmark: BuyerContactZip]ZIP Code:       

	[bookmark: buyerscontactnumber]Telephone Number:       
	[bookmark: Buyersemail]E-Mail Address:       

	Stream of Allowance to be Transferred

	[bookmark: SellerPortfolio3]Seller’s Portfolio Number:       
	[bookmark: BuyerPortfolio4]Buyer’s Portfolio Number:       

	Starting Control Period
	Pollutant
	Region
	Amount Traded (tons)
	Purchase Price ($/ton/year)

	     
	     
	     
	     
	     

	Authorized Signature

	[bookmark: CompanyOfficialName][bookmark: SellersCompanyName]I, (Enter Name of Company Official), hereby certify that (Enter Seller's Company Name) is the owner of the above listed allowances, these allowances may be permanently transferred to the listed buyer, and information entered in this application is correct to the best of my knowledge and belief.
Signature	Title	Date
Note: Original signature in ink is required.
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