STEERS

Annual Waste Summary
Annual Preparation File Generation Instructions

This presentation concentrates on the Annual Preparation File method.
If you prefer the direct entry method, please see the slide presentation titled
“AWS Direct Entry”.



Background

+

m The Annual Preparation File (APF) Is a set of
screens that allow you to enter Uniform Hazardous
Waste Manifest information throughout the year for
waste you generate and ship off site.

m At the end of the report year, you can quickly
convert the APF into the final Annual Waste
Summary and submit it to the TCEQ.



Navigate to the STEERS Login web page.
On the TCEQ Home Page, scroll to the bottom of the screen and choose the link to
“eServices, ePay, ePermits, eLicenses, eReporting”.
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ePermits & Reporting.
Choose the “Reporting” button to continue to the STEERS Login page.
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= About Us Coming in June: NetDMR
MNew online system for reporting discharge monitoring data will have enhanced
= Contact Us features. NOTE: Even if you already have a STEERS-eDMR account, you will
need to sign up for a NetDMR account.

e-Services
Print out information about online options for reporting, permitting, licensing,
and registration - plus payment of fees and other assessments.

Get Online Authorization: Storm Water Construction Activities
Fill out, pay for, sign, and submit your applications online -- AND receive
electronic authorization in under 20 minutes!

Get Online Authorization: Storm Water Industrial Activities {Multi Sector)
Fill out, pay for, sign, and submit your Multi Sector General Permit applications
online -- AMND receive electronic authorization in under 20 minutes!
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Reporting Online to the TCEQ.
Click on the “Report through STEERS” link.
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Accessing STEERS.

-If you already have an ER Account Number and Password, enter them in the corresponding

fields and click on the Login Button

-If yo‘ltgdo not have a STEERS account, go to “l need:” and choose “to create a new account.”

Comp

> the STEERS Participation Agreement (SPA) and submit the information online.

Provide your Texas Driver’s License and you will receive your ER Account Number the same day

through email.
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Welcome to STEERS. the State of Texas Environmental
Electronic Reporting System.

Here is what you can do online in STEERS:

e-Permits\Registration:

*»r Petroleum Storage Tank (PST) Self-Certifications
** Storm Water General Permits

e-Reporting:
oAannual Emissions Inventory Report (AEIR)
oA Emissions & Maintenance Events (AEME) Reporting
*» Discharge Monitoring Reports (eDMR)
** Industrial & Hazardous Waste (IHW) NOR and Summaries
*> Training Roster Online Submittal (TROLS)

See details of what you can do.

This is STEERS version 5.5, See more about STEERS.
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Entexr STEERS H
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ER Account Number:

Password:

- My password
= fo create a new account
= fo authorize another user's ace

Find Out When STEERS Will Be Offline

We do our best to ensure that STEERS is online when you need it. But for
upgrades, security measures, and other maintenance, we must bring STEERS
or one of its modules offline. We cannot predict emergency outages, but for
scheduled downtimes, see our STEERS maintenance schedule.

@ Internet




STEERS Verify Account.

Enter the answer to security question, click “Go”.

| _________________________\

= TCEQ STEERS Verify Account - Windows Internet Explorer
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STEERS Verify Accoynt

Verify STEERS ER000441

Please answer the following security question: (3 incorrect answers will cause the account to be locked)

What was your first pet's name
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Select Reporting Program Area.
-Select the Industrial and Hazardous Waste (IHW) Program Area from the drop down list. Click
“GO”_

/= TCEQ STEERS - Windows Internet Explorer

Q @ - & | https:/frwwwi. tceg.state. be.usfsteers/findex.cfm

4hr | @8 TCEQ STEERS

STEERS Home _Help | Co\pactUs | Logout |
My Account | Activity | Submis\ons | Review Imports |
STEERS H &

Welcome to STEERS Internet Version 5.5!
Motice: STEERS automatically logs out after 20 minutes of inactivity. Activity is defined vy moving from one page to another,
not by entering information on a page.

For more information on how to navigate this site. please visit our Help section.

Select Reporting Program Are Industrial and Hazardous Waste (IH\-D

STEERS News:

There are no current news items.
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Select Facility.

After selecting the program area, the facilities specific to your account will be listed. Please
select the facility for which you wish to submit an annual report.

(_'_? TCEQ STEERS Facility Information - Windows (intermet Explorer
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STEERS Home | Help | ContactUs | Logout | STEERS
Choose Industrial and Hazardous Waste (IHW) Facility

14:07

Vopak Logistics Services USA Deer Park 27359 Battleground Rd; Deer Park
Safety-Kleen Sytems Denion Recycle Center 1722 Cooper Creek Rd. Denton
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Annual Preparation File (APF).
To open the Annual Preparation File area of STEERS, click the “APF” button at the top of the
screen.

ity Information - Windows Internet Explorer
£ | https: fjwwwi, tceq. state. bk, us/steers findex. cfm?fuseaction =ihw_fadlity. viewtceq&fadility = 1234688 cstatus =working&log =46072&8numfac=1

&S TCEQ STEERS Fadility Information - i Page - i) Tools -

STEERS Home | Help | ContactUs | STEERS

Facility Contacts | Billing | Wastes | Units | —

View Official TCEQ Facility Info ez
Facility SWR #: 12346 Data current as of: 12/29/2008

Official TCEQ Facility Information
IHW SWR number: 12346
Company Mame: IHW Test Team Record
Site Name: IHW Test Team Record
EPA ID: TXROOOOO000S
MNAICS Code: 484121 - General Freight Trucking, Long-Distance, Truckloa
Registration Type(s). Generater Receiver Transpeorter
Haz Waste Gen. Status: SQG - Small Quantity Generator
Facility Registration Status: Active
Generator Type: Ind - Industrial
Site Land Type: County
Physical Address:
Suite/Mail Code/Etc.:
Line 1: 105 Park Circle Dr
Line 2: Ste &
City and State: Austin, TX
Zip Code: 78764

EditI

Facility Owner and Operator Information.
Mote: owner and operator information cannot be updated electronically.

IHW: Owner
Mame: Environmental IHW Test Team Record

Address: PO Box 12348
Austin, TX 78764

Phone 512-123-4567

IHW: Operator
Name: Environmental IHW Test Team Record

Address: 105 Topeka St
Bay City, TX 77414

Phone 512-123-4567

e? Internet




Add Manifest.
Choose the “Add Manifest” button.
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Facility SWR #: 12346 Data current as of: 02/16/2009

-
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Add Manifest\h import File | Delete Month |

—Search APF Work Area /

Select the following criteria to search the work area.

Select Month: |,-_\|| Months vI
Select Day: |,-_\|| vI

Select Reporting Year |2(]gg vl

Number to Display: | 10 vI per page
The following fields are optional, but can help narrow the number of records returmed by the search.

Manifest Number: I—
Receiver ID: |—
Transporter ID: I—
Search I

—Search APF Work Area for Records with Date Errors

Search for all records that have a missing date or a date thatisnt in the year 2009, 2008, or 2007.
Number to Display: | 10 vl per page

Search I
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Add to Waste Generation Records in Work Area.

First, select the month and year for which you are entering manifest information. Choose
the “Add” button to open a new data entry screen.
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Seafch Work Area | ImportFile | Delete Month |
Add to Waste Generation Records in Worl Area
Select the month and year to continue.
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Add New Waste Generation Record.

Enter the information from your Uniform Hazardous Waste Manifest to the corresponding fields
in the data entry screen. Each screen holds information for one Texas waste code.

ﬁ TCEQ STEERS Summary Data - Windows Intermet Explorer
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JEERS Home | Help | cContactUs | Logout | STEERS
Select Facility | facility | Contacts | Billing | Wastes | units | WRs |APF Aws |

dd New Waste Generation Record
Facili WR #: 12346 Data current as of: 02/16/2009

) e
—Add Mew Waste Gener

Enter either the EPA r TCEQ ID. The corresponding 1D will populate when saved.

€= TCEQ STEERS Summary Data

703

anifest Tracking Number: |gngonoon1w,qs

Receiver ID: |12345

Receiver EPA ID: IT)(D123456?89

Transporter ID: |12345

Transporter EPA ID: [TxXD123456789

Texas Waste Code: |UUU1203H

EPA Haz. Waste Codes: [Doo1 | |
Quantity: [zoo |Tons =]
System Type Code: [141

Date Shipped: |01_f03.f2008 (mmsddynynyy format

Save | Save and Add New | Ditto Manifestl Ditto Receiverl Cancel I
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Ditto Manifest.

The “Ditto Manifest” selection allows you to create a manifest record using the same
manifest tracking number, receiver, and transporter information from the previous record.
You must enter a new Texas waste code and the specific information necessary to complete
the record.

f:'* TCEQ STEERS Summary Data - Windows Intermet Explorer
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Add New Wastg Generation Record
Facility SWR #: 12346 ata current as of: 02/16/2009

—Add New Waste Generation Record \
Enter either the EPA ID or TCEQ ID. The corresponding 1D will populate whe&saved_

14:26

Manifest Tracking Number: |000000001WAS

Receiver ID: |12345

Receiver EPA ID: |T>(D123456?89

Transporter ID: |12345

Transporter EPA ID: [TxXD123456789

aste Code: [ | I

EPA Haz. Waste Codes: | | |
Quantity: | |Lbs. =]
tem Type Code: |

Date Shipped: [01/03/2008 (mm;ddd,wy format)

Save | Save and Add Mew | Ditto Manifestl Ditto Receiverl Cancel |
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System Type Code,

save |

Date Shipped:

Save and Add MNew |

01/03/2008

Ditto Manifest I

(mmJsddiyyyy format)

Diitto Receiverl Cancel |

N

a D 0 Rece a ay = 0 allo 0 0 cate 5 - a acoro O a - aYal= a
Aalsporier, aridad wastite code O Aallo O e previo eCoOrd O Colrnpiete e 1eCord
O > > cl > i e DE Ouad all( C DE 00 E
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—— Select Faciity | JFaciny | conYcts | Bming | wastes | units | wrs |aPF aws | —
TCEQ d ew ste Generation Record rasma
Facili SWR 1234 Data current as of: 02/16/2009
—Add New Waste Generation Record / \
Enter either the EPA ID or TCEQ ID. The correspopdingflD Will populate ywhen saved.
Manifest Tracking Nu
Receiverl Fremee—
Receiver EPA ID: [TxD12§4567F9
Transporter ID: |12345
Transporter EPA ID: [TxD12p4567§9
Texas Waste Code: |Uuu12 3H
EPA Haz. Waste Codes: |D001 |
Quamnti i Il_bs_ =
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Save and Add New.

The “Save and Add New” selection allows you to open a blank screen to enter new manifest
information.

f:‘ TCEQ STEERS Summary Data - Windows Intemet Explorer
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€= TCEQ STEERS Summary Data | |

Select Facility | Fdcility | Contacts | Billing | Wastes | units | WRs |APF aAws |
Add New Waste Generation Record
Facility $WR #: 12346 Data current as of: 02/16/2009

13:20

STEERS Home | Help | ContactUs | Logout | m;

—Add New Waste Generation Record /
Enter either the EPA ID or TCEQ ID. The corresponging |ID will populate when saved.

Manifest Tracking Number: |
Receiver ID:
Receiver EPA ID:
Transporter ID:
Transporter EPA ID:
Texas Waste Code:
EPA Haz. Waste Codes: |
Quantity [Lbs. =]

System Type Codef: |
Date Shippeg: | (mmy/ddfyyyy format)

Save and Add MNew | Ditto Manifestl Ditto Receiverl Cancel I
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Save and Cancel.
Choose the “Save” button to complete the manifest information.

Then choose the “Cancel” button to close the edit screen.

ﬁ TCEQ STEERS Summary Data - Windows Intemet Explorer
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select Facility [f Facility | Contacts\ Billing | Wastes | units | Wrs |aAPF aws |
Add New Was‘lifeneration Record s

Faci SWR #: 12346 ata current as of: 02/16/2009

—Add New Waste Generation Record / \

|ooooooo01VWAS

|12345

[™xD123456789

|12345

|T¥D123456789

IUUU1203H

|Doo+ | |
Quantity: [zoo | Tons =]
Type Code: |141
ate Shipped: [p1/03/2008 tmm/ddayyyy format)

Save and Add Mew I Ditto Manifestl Ditto Receiverl Cancel I
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View Waste Generation Record.
After you have completed entering all the manifest information for the report year, choose
“AWS” at the top of this screen to create and submit the Annual Waste Summary to the

ﬁ TCEQ STEERS Summary Data - Windows Intemet Explorer

= |£_' https ./ Awwwitst tceq state boussteers/index.cfm

S <hf | @8 TCEQ STEERS Summary Data

i Tools ~ v é;lt, =

STEERS Home | Help | ContactUs | Logout |

Select Facility | Facility | Contacts | Billing | Wastes | units | wRrs |aP

Display One Waste Generation Record

Facility SWR #: 12346 Data current as of: 02/16/2009

STEERS ||
—

9:46

—View Waste Generation Record

Manifest Tracking Number:
Receiver ID:

Receiver EPA ID:
Receiver Name:
Transporter ID:
Transporter EPA ID:
Transporter Name:
Texas Waste Code:
EPA Haz. Waste Codes:
Quantity:

System Type Code:
Date Shipped:

Report Month/Year:
Status:

00000000 1WAS

12345

THKD123456789

THNRCC Mega Chip Manufacturing
12345

TXKD123456 789

THNRCC Mega Chip Manufacturing
0001203H

D0o01

2000000 Lbs.

141

01/03/2008

01/2008

wvalid

Editl Delete I Returm I

-
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Search Work Area.

Select “Create New AWS” button.

ﬁ TCEQ STEERS AWS Information - Windows Intermet Explorer
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STEERS Home | Help | Contact L}N_ogom | m;
Select Facility | Facility | Contacts | Billing | Wastes | umit APF | awvvs —

Annual Waste Summanry 14:43
Facility SWR #: 12346 Data current as of: 02/16/

Work Area TCEQ Records | TCEQ Error Records | Add Waste to AWS ﬁ;«lew AWS |

—Search Work Area
Select the following criteria to search the work area.

Select Waste Code(s): [no selection AI
0001203H

00022031
00023101
0003203H =]

Select Receiver ID(s): [ho selection

001
54041

Select Reporting Year: |W vl
TCEQ Record ID: I
Searchl

=
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Create New Annual Waste Summary.
Choose the report year and then choose the “Create New AWS” button.

f:_'—* TCEQ STEERS AWS Information - Windows Intermet Explorer
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i Tools ~ v é;,'t’ <1

STEER[S Home | Help | ContactUs | Logout | m—

&S TCEQ STEERS AWS Information

Select Facility | Facility| | Contacts | Billing | Wastes | units | wrs | APF |aws
ect Year for AWS Record e
ity SWREIQ 12346 Data current as of: 02/16/2009

Work Area / TCEQ Recorlls | TCEQError Records | Add\Waste to AWS | Create New AWS

Create New Annual Waste Summary
Select the following criteria to search the work Area.

\ 4

Select Reporting Year:/[ 2008 |~
00 \
2007
5006 ' reate MNew AWS I Cancel I

\/\/
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»
cate A 0 ASte 3 g Valid A 3 eparatic
»
A Data
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- | STEfRS Home | Help | ContactUs | Logout | m;
——1 Select Facility | Facilfty | Contacts | Billing | Wastes | units | wWRs | aPF |aws —
TCEQ Create New|Annual Waste Summary For Year 2008 1as2
Facility SWIR #: 12346 Data current as of: 02/16/2009
WValid APF Data

Your Annual Waste Summary for 2008 is going to be cre
the "Proceed” button to continue, click "Cancel" if you w

uld like to cancel this action.

Cancel I

Create Annual Waste Summary for 2008 Using
ated using your valid Annual Preparation File data for this facility. Click
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Annual Waste Records in Work Area.

This screen displays the Texas waste code information entered in the APF. Information
entered from manifests may not have all waste stream information needed for the annual
waste summary. Click the Texas waste number to add this additional information.

f:‘ TCEQ STEERS AWS Information - Windows Intemet Explorer

e,
@ > |13-; https: A Awwwhtst toceq state bousAsteersAindex.cfm

P -
Ck Tooks - @- & [
lTEERS Home | Help | ContactUs | Logout | m—

select Facility |/Facility | Contacts | Billing | wastes | units | wrs | apF |aws
View ﬂ%nual Waste Summary Records in Work Area a8

&= TCEQ STEERS AWS Information

Facili SWR #: 12346 Data current as of: 02/16/2009

New SArch | TCEQRecords | TCEQError Records | Add\Waste to AWS |

Annual Waste Records in Work Area fgr Reporting Year 2008

- Records with Errors

2 Waste Code Records and/or NRR re rds
2 Quantity Handled Records

1-2 of 2 Records

Texas Waste Code: 0001203H
Year: =]

TQG uom EPA Haz. Waste Numbers Action
P DooA A

QH uom STC Fac ID Fac EPA ID Comment FE Action
2000000 P 141 12345 Py

Texas Waste Code: 00012191
Year: 2008

TQG uonm EPA Haz. Waste Numbers
P

QH Jom sSTC Fac ID Fac EPA ID
28900000 P 132 65124 TXDOT77E0337T1

Action
A

Comment FE Action
A

—Walid Records

There are no valid records that match your search criteria.
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Edit Waste Code for Reporting Year.

-1f waste was not shipped off-site, enter the Waste Management Unit number (3-digit)
into the “Fac Num” field.

-1f waste was shipped off-site, enter the receiving facility’s number in the “Fac Num” field.

Complete the Total Quantity Generated field for each Texas waste code (waste) generated
duri | e report year — January 1 through December 31.

*The “Total Qty Generated” field must be entered by the customer.
This field does not automatically calculate the amount.

K_‘—‘ TCEQ STEERS AWS Information - Windows Intermet Explorer | — | =3
p—— —
@' i - If.'; https A Awrnewe Bt st toeq state boussteersAindex ofm Museafftion=ilw_awspend editwastecoded&pend_ann_wst_sum_id=1 vI = s 2 s IE':; & -
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_— — ]
s EERS Home | Help | ContactUs | Logout | STEERS
—— Select Facility | facility | Contacts | Billing | Wastes | Units | WRsS | APF |aws
- 14:51
TCEQ Edit aste Code for Annual Waste Summary
Facili SWR #: 12346 Data current as of: 02/16/2009
—Edit Waste Code 0001203H For Reporting Y r 2008
Texas Waste Code: [gop12n |
EPA Hazardous Wa bers: ID001 | | |
otal Qty Genera .‘——
Units: ||:|
Error: Total Quantity Generated must be numeric and is required
nter either the EPAID or TCEQ ID. The corresponding 1D willLpopulate™mwigen saved.
Qty Handled uUnits sSTC Fee Fac Num Rec's EPA ID Comments Errgr? Delete?
|200.0000 = [141 | [12345 | | -
To add more quantity nm‘ nyio add and click the button: /
How Many: |5 'I Save and add More Quantity Handledl
Save and Wiew Pending Records I Cancel I Delete This Waste Code I
=l
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Click Save or Click Save and View Pending Records.
Repeat the process of entering until you have completed a data entry screen for each waste you
generated and/or handled during the report year.

Remember to include One-time Shipment Waste codes on your AWS.

g’,:? TCEQ STEERS AW S Information - Windows Intemet Explorer
— —
@ ¥ - |e; https < AanwwBtst toeq state bousssteersindesc.cfm

File Edit Wiew Favarites Tools Help
- -

Sy dh¢ @8 TCEQ STEERS AWS Information | | 3 - B - fmh - .k Page ~ (T} Tools ~ @~ 4\ [

Select Facility | Faciity | Contacts | mBiting | wastes | units | yfkRs | apr |aws
Add Waste Code to Annual Waste Sugimary
Facility SWR #: 12345 Data current as of: /16/2009

STEERS Home | Help | ContactUs | Logout ]/ m—

14:2T

-

/

—Add Waste Code For Reporting Year 2008

Texas Waste Code: |1258203H

EPA Hazardous Waste Numbers: |Dgg1 |

Total Qty Generated: IEUU
Units: |-|—

Enter either the EFA ID or TCEQ ID. The corresponding 1D will populate when saved.

Units Fee Fac NHum Rec's EPA ID Comments
IT E [12348 I

|
| | | | yAR
| 7
| 7
| 7 |
| |

To add more guantity handled records, choose how many to add and click the Dutto/
How Many: |5 =] 5 reliralaltdace QU antity Handledl
Save

Save and view Pending Records Cancell

=l

[Done - — [l [= 100%
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Adding Texas waste codes.

Enter additional Texas waste codes to the report by choosing the “Add Waste to AWS”
button.

p_’.__"..‘ TCEQ STEERS AWS Information - Windows Intermet Explorer
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Edit Wiew Favarites Tools Help
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[y 1 & TCEQ STEERS AWS Information | | \
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3 -~ B - fmn - -2k Page -~ (< Tools ~ @~ G2 [
STEERS Home | Help | Contact Us\Logout | STEERS | |
Select Facility | Facility | Contacts | Biling | wwastes | un wRrs | apF |aws —
View Annual Waste Summary Records i et
Facility SWR #: 12345 Data current as of: 02/

New Search | TCEQ Records | TCEQ Error Records |6dd VWaste to A®|

Annual Waste Records in Work Area for Reporting Year 2008

~Records with Errors

There are no error records that match your search criteria.

—Valid Records

1 Waste Code Records andfor NRR records
1 Quantity Handled Records

1-1 of 1 Records

Texas Waste Code: 1258203H

Year: 2006

TQG UomM EPA Haz. Waste Numbers
2000000 T Do A

QH uomM STC Fac ID Fac EPA ID Comment FE Action
2000000 T 061 12346 TXROOOOO0009 3 Y

Action

Submit all wvalid Records I
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|Done &8 Intemet [= 100 -~ -
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Making Changes to existing Texas Waste Codes.

-You can also make changes to previously entered Texas waste code
information by clicking on the waste code link you wish to update.

ﬂ‘_ TCEQ STEERS AWS Information - Windows Intermet Explorer
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File Edit Wiew Fawvorites Tools Help
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§ d4hf @8 TCEQ STEERS AWS Information / | |
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STEERS Home | Help | ContactUs | Logout | STEERS
Select Facilitd| Facility | Contacts | Biling | Wastes | units | wrs | APF |aws —
View nual Waste Summary Records in Work Area

Faciity SWR #: 12345 Data current as of: 02/16/2009

14:40

Hew #arcn | TCEQRecords | TCEQError Records | Add\VWaste to AWS |

Annual Waste Records in Work Area fgr Reporting Year 2008

~ Records with Errors

There are no error records that match /OLIr search criteria.

—Valid Records

1 Waste Code Records and/or NRR
1 Quantity Handled Records

cords

1-1 of 1 Records

Texas Waste Code: 1258203H
Year: 2008

QG uomM EPA Haz. Waste Numbers Action
2000000 T DOoOoA

A
Comment FE Action
3 A

QH uom STC Fac ID Fac EPA ID
2000000 T 061 12346 TXROOOO00009

Submit All valid Records |
|Done
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S.F 4hf @8 TCEQ STEERS AWS Information | =3 - B - f=h - .- Page ~ (<} Tools ~ @~ o\ [<T]
== STEERSHome | Help | ContactUs | Logout | STEERS | |
— Select Facility | Facility | Contacts | Billing | Wastes | units | wrs | APF |aws —

- - 10:37
TCEQ View Annual Waste Summary Records in Work Area
Facility SWR 12345 Data current as of: 02/16/2009
Mew Search | TCEQ Records | TCEQ Error Records | Add\Waste to AWS
Annual Waste Records in Work Area for Reporting Year 2008
~ Records with Errors
There are no error records that match your search critefia.

—Valid Records

1 Waste Code Records andfor NRR records
1 Quantity Handled Records

1-1 of 1 Records

Texas Waste Code: 1255203H
Year: 2008
QG uomm EPA Haz. Waste Numbers Action
2000000 T [mieleky A
QH UomM STC Fac ID Fac EPA ID Compment FE Action
2000000 T 061 12346 THXKROOOOOOO0O09 3 A
Submit all Walid Records I Ll
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9% <hf &8 TCEQ STEERS AWS Information | f1 ~ E] - d=h - |-k Page ~ (g} Tools ~ @~ 4l [
o —_—
Fe STEERS Home | Help | ContactUs | Logout | STEERS
_— Select Facility | Facility | Contacts | Billing | wastes | units | wRrs | APF |aws —
TCEQ Hazardous Waste Generation Tasas

Facility SWRJ#: 12345 Data current as of: 02/16/2009
Your records have NOT been submitted to the TCEQ. The fuestions below must be answered as part of the submission
process. Answering these questions does NOT submit yourjrecords. After answering the questions, click the "Go To Confirm
Submit" button to continue with the submission process.
Did this facility generate 1.1 tons or mere of hazardogs waste in any one month of the report year? © MNo T Yes
Did this facility generate 2.2 Ibs. or more of acute hagardous waste in any cne month of the report year? Mo O Yes
Go To Confirm Submitl Cancel I
v
=
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Confirm Records.

This screen displays the information which will be included in the annual summary report.
To certify and submit the report, scroll to the bottom of the screen. (See next page for
more details.)

f:_'—* TCEQ STEERS AWS Information - Windows Intermet Explorer
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S5 bY@ TCEQ STEERS AWS Information | | 3 - B - d=h - - Page ~ {oF Took - (@)- & [ |
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Fes STEERS Home | Help | ContactUs | Logout | STEERS
—— Select Facility | Facility | Contacts | Billing | Wastes | units | wrs | aPF |aws —
13:48
CEQ Confirm Records to Send to TCEQ

Facility SWR #: 12345 Data current as of: 02/16/2009

Submit the Following Records for Report Year 2008

rHazardous Waste Questions
Did this facility generate 1.1 tons or more of hazardous waste in any one month of the report year? Yes
Did this facility generate 2.2 Ibs. or more of acute hazardous waste in any one month of the report year? Yes

—Valid Records

1 Waste Code Records and/or NRR records
1 Quantity Handled Records

1-1 of 1 Records

Texas Waste Code: 1258203H
Year: 2008
QG uomM EPA Haz. Waste Numbers Action
200.0000 T DooA1 A B
aH uom STC Fac ID Fac EPA ID Comment FE Action
2000000 T 061 12346 TXROOOD00009 3 A
Hey:
TQG: Total Quantity Generated
UOomM: Unit of Measure
QH: Quantity Handled
5TC: Systemn Type Code
Fac I1D: Facility 1D
Fac EPA 1D: Facility EPA 1D
FE: Fee Exemption Code
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(X = @2 @@ 2N 953 AM

a‘_-san| | B & ] =] 2] B B | (B Novel GroupW...I ™ Cygwin/ - 0:0 | o P\ | | =] Microsoft F'owe...“ & TCEQ STEE

29



At the bottom of the screen, enter your STEERS Password and choose the
“Confirm Submit” button to send valid annual waste summary records to the
TCEQ. When the records are received at the TCEQ, you will be notified with a
confirmation email message.

ﬁ TCEQ STEERS AWS Information - Windows Intermet Explorer
P— a— —
@ . | |e; https ./ Aaranw Bl st toeq state bousSsteersindex.ofm Huseaction 'hw_awspend.submi‘tvalid&was’(es=&fec:s=&re‘tum=ed'rt&fell = T I:— oogle &
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Texas Waste Code: 1258203H
Year: 2008

QG Uom EPA Haz. Waste Numbers Action
2000000 T DooA A
QH Uom sSTC Fac ID Fac EPA ID Gomment FE Action
2000000 T 061 12346 TXROOOOOD0009 3 A

Hey:
TQG: Total Quantity Generated
UOM: Unit of Measure
QH: Quantity Handled
STC: System Type Code
Fac ID: Facility ID
Fac EPA 1D: Facility EPAID
FE: Fee Exemption Code

I certify under penalty of law that | have personally examingd and am familiar with the information submitted and that based
on my inquiry of those individuals immediately responsible for obtaining the information, | believe the submitted information
is true, accurate, and complete.

By entering my password and pressing the "Confirm Submif” button, | agree that:

I am Carol Gensweider.
I have protected my account/password and am in fulll compliance with the electronic signature agreement submitted to
receive account ER0004T1.

I have the authority to submit this data on behalf of fgcility TNRCC Mega Chip Manufacturing.

This action constitutes an electronic signature equivalent to my written signature.

I am knowingly and intentionally submitting 1 annual waste summary records.

@ Do Mot Submitl Confirm SD
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Error Records.

If errors are found in the submitted report, the records with errors will be returned to your

STEERS account under the “TCEQ Error Records” button. These records can be edited,
validated and resubmitted.

Changes to report information submitted but not returned as errors must be done on paper
using‘fim‘n TCEQ-0436B.

_(,'.-! TCEQ STEERS AWS Information — Windows Intermet Explorer

————
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File Edit Wiew Faworites Tools Help
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#= TCEQ STEERS AWS Information | | \ ey - B - d=h -
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STEERS Home | Hel p\ ContactUs | Logout |

STEERS
Select Facility | Facility | Contacts | Biliga | Wastes | units | wWrs | APF |aws
View Annual Waste Summ Records in Work Area

Facility SWR #: 12345 Datadgurrent as of: 02/16/2009

Hew Search | TCEQ Records(TCEQ Error Recor(h Add Waste to AVWS |

Annual Waste Records in Work Area for Reporting Year 2008

: = Page ~ (< Tools ~ @~ 42 [<]

10:27

—Records with Errors

There are no error records that match your search criteria.

—Walid Records

1 Waste Code Records andfor NRR records
1 Quantity Handled Records

1-1 of 1 Records

Texas Waste Code: 1258203H
Year: 2008

TQC uon EPA Haz. Waste Numbers
200 0000 T [mielely
QH uon sSTC

Fac ID Fac EPA ID
200 0000 T oy

12346 THROOOOOO009

Submit all walid Records I
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Logout.
Your Annual Waste Summary is complete. You may navigate to other areas in your NOR or
you may log out of STEERS.

p’__"* TCEQ STEERS AWS Information - Windows Intermet Explorer
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STEERS Home | Help | Contact USG Logout |
Select Facility | Facility | Contacts | Billing | Wastes | Um RS | apr |aws
View Annual Waste Summary Records in Work Area 1448
Facility SWR #: 12345 Data current as of: 02/16/2009

STEERS ||
e

New Search | TCEQ Records | TCEQ Error Records | Add\Waste to AWS |

Annual Waste Records in Work Area for Reporting Year 2008

~Records with Errors

There are no error records that match your search criteria.

—WValid Records

There are no valid records that match your search criteria.
~ Submitted Records

These records have been submitted to the TCEQ and cannot be edited.

1 Waste Code andfor NRR Records
1 Quantity Handled Records

1-1 of 1 Records

Texas Waste Code: 1258203H
Year: 2008

TQG UuomM EPA Haz. Waste Numbers Action
200 0000 T Do Y

QH uomM STC Fac ID Fac EPA ID Comment FE Action
2000000 T 061 12346 TXROOOOO0009 3 Y
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Annual Waste Summary
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	Background
	Navigate to the STEERS Login web page.�On the TCEQ Home Page, scroll to the bottom of the screen and choose the link to “eServices, ePay, ePermits, eLicenses, eReporting”.
	ePermits & Reporting.�Choose the “Reporting” button to continue to the STEERS Login page.
	Reporting Online to the TCEQ.�Click on the “Report through STEERS” link. 
	Accessing STEERS.��-If you already have an ER Account Number and Password, enter them in the corresponding fields and click on the Login Button��-If you do not have a STEERS account, go to “I need:” and choose “to create a new account.”  Complete the STEERS Participation Agreement (SPA) and submit the information online.  Provide your Texas Driver’s License and you will receive your ER Account Number the same day through email.  
	STEERS Verify Account. �Enter the answer to security question, click “Go”.
	Select Reporting Program Area.�-Select the Industrial and Hazardous Waste (IHW) Program Area from the drop down list. Click “Go”.
	Select Facility. �After selecting the program area, the facilities specific to your account will be listed. Please select the facility for which you wish to submit an annual report.
	Annual Preparation File (APF).�To open the Annual Preparation File area of STEERS, click the “APF” button at the top of the screen.
	Add Manifest.�Choose the “Add Manifest” button. 
	Add to Waste Generation Records in Work Area. �First, select the month and year for which you are entering manifest information.  Choose the “Add” button to open a new data entry screen.
	Add New Waste Generation Record.�Enter the information from your Uniform Hazardous Waste Manifest to the corresponding fields in the data entry screen.  Each screen holds information for one Texas waste code.  
	Ditto Manifest.�The “Ditto Manifest” selection allows you to create a manifest record using the same manifest tracking number, receiver, and transporter information from the previous record.  You must enter a new Texas waste code and the specific information necessary to complete the record. 
	Ditto Receiver.�The “Ditto Receiver” selection allows you to create a manifest record using the same receiver, transporter, and waste code information from the previous record.  To complete the record, you must enter a new manifest number, quantity, and system type code.  
	Save and Add New.�The “Save and Add New” selection allows you to open a blank screen to enter new manifest information.
	Save and Cancel.�Choose the “Save” button to complete the manifest information.  �Then choose the “Cancel” button to close the edit screen. 
	View Waste Generation Record.�After you have completed entering all the manifest information for the report year, choose “AWS” at the top of this screen to create and submit the Annual Waste Summary to the TCEQ.
	Search Work Area.�Select “Create New AWS” button.
	Create New Annual Waste Summary. �Choose the report year and then choose the “Create New AWS” button.
	Create Annual Waste Summary Using Valid Annual Preparation File (APF) Data.  �Choose the “Proceed” button to continue creating the AWS.
	Annual Waste Records in Work Area.�This screen displays the Texas waste code information entered in the APF.  Information entered from manifests may not have all waste stream information needed for the annual waste summary. Click  the Texas waste number to add this additional information. 
	�Edit Waste Code for Reporting Year.�-If waste was not shipped off-site, enter the Waste Management Unit number (3-digit) into the “Fac Num” field. ��-If waste was shipped off-site, enter the receiving facility’s number in the “Fac Num” field.��Complete the Total Quantity Generated field for each Texas waste code (waste) generated during the report year – January 1 through December 31. ��          *The “Total Qty Generated” field must be entered by the customer. �             This field does not automatically calculate the amount. 
	Click Save or Click Save and View Pending Records.�Repeat the process of entering until you have completed a data entry screen for each waste you generated and/or handled during the report year.��Remember to include One-time Shipment Waste codes on your AWS. �
	Adding Texas waste codes.�Enter additional Texas waste codes to the report by choosing the “Add Waste to AWS” button. 
	Making Changes to existing Texas Waste Codes.
	Submitting All Valid Records�Once you complete all the AWS information, click the “Submit All Valid Records” button. �
	Go To Confirm Submit.�Answer yes or no to the two questions about your facility’s waste generation and then choose the “Go To Confirm Submit” button. 
	Confirm Records. �This screen displays the information which will be included in the annual summary report. To certify and submit the report, scroll to the bottom of the screen. (See next page for more details.)
	�At the bottom of the screen, enter your STEERS Password and choose the �“Confirm Submit” button to send valid annual waste summary records to the TCEQ.  When the records are received at the TCEQ, you will be notified with a confirmation email message.
	��Error Records.��If errors are found in the submitted report, the records with errors will be returned to your STEERS account under the “TCEQ Error Records” button. These records can be edited, validated and resubmitted.��Changes to report information submitted but not returned as errors must be done on paper using form TCEQ-0436B.��
	Logout.�Your Annual Waste Summary is complete. You may navigate to other areas in your NOR or you may log out of STEERS. 
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