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STEERSSTEERS
Annual Waste Summary Annual Waste Summary 
Data Entry InstructionsData Entry Instructions

This presentation concentrates on the AWS Direct Entry.  If you This presentation concentrates on the AWS Direct Entry.  If you prefer the Annual prefer the Annual 
Preparation File method, please see the slide presentation titlePreparation File method, please see the slide presentation titled d 

““APF AWS EntryAPF AWS Entry””..
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Navigate to the STEERS Login web page.Navigate to the STEERS Login web page. 
On the TCEQ Home Page, scroll to the bottom of the screen and chOn the TCEQ Home Page, scroll to the bottom of the screen and choose the link to oose the link to 
eServices, eServices, ePayePay, , ePermitsePermits, , eLicenseseLicenses, , eReportingeReporting..
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ePermitsePermits & Reporting.& Reporting. 
Choose the Reporting button to continue to the STEERS Login pageChoose the Reporting button to continue to the STEERS Login page..
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Log in to STEERS. Log in to STEERS. 
If you do not have a STEERS account, go to If you do not have a STEERS account, go to ““I need:I need:”” and choose and choose ““to create a new account.to create a new account.”” 
Complete the STEERS Participation Agreement (SPA) and submit theComplete the STEERS Participation Agreement (SPA) and submit the information online.  information online.  
Provide your Texas DriverProvide your Texas Driver’’s License and you will receive your ER Account Number the same ds License and you will receive your ER Account Number the same day ay 
through email.  through email.  
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Answer the security question that you established in your SteersAnswer the security question that you established in your Steers 
Participation Agreement, click Go.Participation Agreement, click Go.
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Select the Industrial and Hazardous Waste (IHW) Program Area Select the Industrial and Hazardous Waste (IHW) Program Area 
from the drop down list. Click Gofrom the drop down list. Click Go
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Select Facility. Select Facility. 
Please select the SWR ID for the facility for which you are submPlease select the SWR ID for the facility for which you are submitting an annual itting an annual 
report.report.
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Click AWS at the top of the screen.Click AWS at the top of the screen.
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Create New AWS.Create New AWS. 
Select the year for which you wish to report and then choose CreSelect the year for which you wish to report and then choose Create New AWS. ate New AWS. 
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Enter the Texas Waste Code.Enter the Texas Waste Code. 
The Texas Waste Code must be 8 digits in length and end in an The Texas Waste Code must be 8 digits in length and end in an ““HH”” or a or a ““11”” 
indicating hazardous or Class 1 waste. Class 2 and Class 3 wasteindicating hazardous or Class 1 waste. Class 2 and Class 3 wastes are not reported s are not reported 
on the AWS. on the AWS. 

**In order to enter a specific Texas waste code, it must be on y**In order to enter a specific Texas waste code, it must be on your notice our notice 
of registration.of registration.
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Enter EPA Hazardous Waste Numbers.Enter EPA Hazardous Waste Numbers. 
If the waste is hazardous, at least one EPA hazardous waste numbIf the waste is hazardous, at least one EPA hazardous waste number is required. er is required. 
If more than four codes exist, use the four codes that best descIf more than four codes exist, use the four codes that best describe the waste. ribe the waste. 
If the waste is nonIf the waste is non--hazardous, leave this field blank.hazardous, leave this field blank.
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Enter Total Quantity Generated and Units.Enter Total Quantity Generated and Units. 
Using units of Using units of ““PP”” for pounds, for pounds, ““KK”” for kilograms, or for kilograms, or ““TT”” for tons, enter the total quantity of for tons, enter the total quantity of 
this waste that this facility generated during this report year this waste that this facility generated during this report year –– Jan. 1 through Dec. 31.  Jan. 1 through Dec. 31.  
Any waste generated in a previous year and shipped or still on sAny waste generated in a previous year and shipped or still on site during the report year, ite during the report year, 
should NOT be included in the total quantity generated.  If thisshould NOT be included in the total quantity generated.  If this facility did not generate any of facility did not generate any of 
this waste during the report year, but managed or handled some qthis waste during the report year, but managed or handled some quantity of this waste, enter uantity of this waste, enter 
a zero (a zero (““00””) in this field.) in this field.
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Enter Quantity Handled and Units.Enter Quantity Handled and Units. 
Enter the amount of waste that was managed or shipped. Report a Enter the amount of waste that was managed or shipped. Report a separate separate 
quantity handled in a new row each time the receiving facility oquantity handled in a new row each time the receiving facility or the system type r the system type 
code changes.  All units must be the same for code changes.  All units must be the same for ““Quantity HandledQuantity Handled”” and and ““Total Total 
Quantity GeneratedQuantity Generated””. . 
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Enter System Type Code.Enter System Type Code. 
Enter the system type code. For a list of system type codes Enter the system type code. For a list of system type codes 
choose the choose the ““HelpHelp”” button at the top of the screen. button at the top of the screen. 
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Navigating to the Help Screens:Navigating to the Help Screens: 
On this screen cOn this screen choose hoose ““IHW HomeIHW Home””.  This will take you to several lists .  This will take you to several lists 
to choose from. to choose from. 
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To view the listed information, choose the link. 
System Type Codes 
Out of State Generator/Receiver IDs 
Foreign Generator/Receiver IDs
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Help Screens:Help Screens: 
To leave the help screens and return to the AWS, choose To leave the help screens and return to the AWS, choose ““Close This Close This 
WindowWindow””. . 
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Enter Fee Code.Enter Fee Code. 
Leave this field blank UNLESS you are claiming an exemption fromLeave this field blank UNLESS you are claiming an exemption from the hazardous waste the hazardous waste 
generation fee as allowed in 30 TAC generation fee as allowed in 30 TAC §§335.323(c), (d), or (e). Enter the number that 335.323(c), (d), or (e). Enter the number that 
corresponds to the applicable exemption. corresponds to the applicable exemption. 
Use the number 1 for an exemption for wastewater treated on siteUse the number 1 for an exemption for wastewater treated on site.. 
Use the number 2 for an exemption for expenditure of funds from Use the number 2 for an exemption for expenditure of funds from the Texas Hazardous and the Texas Hazardous and 

Solid Waste Remediation Fee Fund.Solid Waste Remediation Fee Fund. 
Use the number 3 for an exemption for waste recycling.Use the number 3 for an exemption for waste recycling.
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Enter Facility Number.Enter Facility Number. 
Enter the ReceiverEnter the Receiver’’s Solid Waste Registration Number (5s Solid Waste Registration Number (5--digit) or the on site Waste digit) or the on site Waste 
Management Unit sequence number (3Management Unit sequence number (3--digit).  If the waste was sent to a Texas Railroad digit).  If the waste was sent to a Texas Railroad 
Commission facility enter Commission facility enter ““RRCOMRRCOM””.  If the waste was sent to an out.  If the waste was sent to an out--ofof--state or foreign state or foreign 
receiver, enter the 5receiver, enter the 5--digit code associated with the state or country.  To see a list digit code associated with the state or country.  To see a list of of ““Out of Out of 
State Generator/Receiver IDsState Generator/Receiver IDs”” and and ““Foreign Generator/Receiver IDsForeign Generator/Receiver IDs”” return to slides 15return to slides 15--17 17 
for instructions on viewing the Help Screens.for instructions on viewing the Help Screens.
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Enter ReceiverEnter Receiver’’s EPA ID Number.s EPA ID Number. 
If the waste is hazardous and managed offIf the waste is hazardous and managed off--site, you must provide the receiversite, you must provide the receiver’’s EPA ID s EPA ID 
Number in this field. If the waste was shipped to a foreign counNumber in this field. If the waste was shipped to a foreign country enter try enter ““FCFC”” followed by followed by 
the name of the country.the name of the country. 
If the waste is nonIf the waste is non--hazardous and the receiver does not have an EPA ID, leave this fhazardous and the receiver does not have an EPA ID, leave this field ield 
blank and provide the receiverblank and provide the receiver’’s company name, city, and state in the comment field. You s company name, city, and state in the comment field. You 
may abbreviate as necessary when entering the company name. may abbreviate as necessary when entering the company name. 
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Enter Comments.Enter Comments. 
Use only one line per quantity handled. If the waste is nonUse only one line per quantity handled. If the waste is non--hazardous and the receiver hazardous and the receiver 
does not have an EPA ID, provide the receiverdoes not have an EPA ID, provide the receiver’’s company name, city, and state in this field.  s company name, city, and state in this field.  
Otherwise, leave the comment field blank.Otherwise, leave the comment field blank.
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If you need more than 6 rows for Quantities Handled, Click the If you need more than 6 rows for Quantities Handled, Click the 
““Save  and Add More Quantity HandledSave  and Add More Quantity Handled”” button to increase the button to increase the 
number of blank data entry records.number of blank data entry records. You can specify 5 or 10 
additional records.
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Choose “Save” to save this waste code information and open a 
blank screen to data enter information for a different waste code.
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Choose “Save and View Pending Records” to move to your work 
area and choose another waste code to view or update.  
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Correcting Errors. Correcting Errors. 
When you choose When you choose ““SaveSave”” or or ““Save and View Pending RecordsSave and View Pending Records”” the system will flag the system will flag 
associated errors before allowing you to leave the waste record.associated errors before allowing you to leave the waste record. The description of the The description of the 
error is displayed at the bottom of the screen.  You can change error is displayed at the bottom of the screen.  You can change the data and choose the data and choose ““Save Save 
and View Pending Recordsand View Pending Records”” until all errors are corrected, or you can choose the until all errors are corrected, or you can choose the 
““ContinueContinue”” button and return to your work area to choose another waste to button and return to your work area to choose another waste to view or view or 
update.  update.  
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Work Area.Work Area. 
When all errors for a Texas waste code are corrected, the systemWhen all errors for a Texas waste code are corrected, the system will return you to the will return you to the 

Work Area.Work Area. You can enter additional Texas waste codes to the report by chooYou can enter additional Texas waste codes to the report by choosing the sing the ““Add Add 

Waste to AWSWaste to AWS”” button.button. You can also make changes to previously entered Texas waste codeYou can also make changes to previously entered Texas waste code 
information by choosing the waste code number highlighted in bluinformation by choosing the waste code number highlighted in blue.  e.  
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Once you complete all the AWS information and make all Once you complete all the AWS information and make all 
corrections, click Submit All Valid Records. corrections, click Submit All Valid Records. 
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Go To Confirm Submit.Go To Confirm Submit. 
Answer yes or no to the two questions about your facilityAnswer yes or no to the two questions about your facility’’s waste generation and then s waste generation and then 
choose the Go To Confirm Submit button. choose the Go To Confirm Submit button. 
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Confirm Records. Confirm Records. 
The Confirm Records to Send to TCEQ screen displays the informatThe Confirm Records to Send to TCEQ screen displays the information included in the ion included in the 
annual summary report.  Scroll to the bottom of the screen to ceannual summary report.  Scroll to the bottom of the screen to certify and submit the rtify and submit the 

records.records.
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Confirm Submit. Confirm Submit. 
At the bottom of the screen, enter your STEERS Password and chooAt the bottom of the screen, enter your STEERS Password and choose the Confirm Submit se the Confirm Submit 
button to send valid annual waste summary records to the TCEQ.  button to send valid annual waste summary records to the TCEQ.  When the records are When the records are 
received at the TCEQ, you will be notified with a confirmation ereceived at the TCEQ, you will be notified with a confirmation email message.mail message.
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If errors are found in the submitted records, they will be returIf errors are found in the submitted records, they will be returned to your STEERS Account ned to your STEERS Account 
under the TCEQ Error Records button.  These records can be editeunder the TCEQ Error Records button.  These records can be edited, validated and d, validated and 
resubmitted.  resubmitted.  

Changes to records that have been submitted but not returned as Changes to records that have been submitted but not returned as errors must be done on errors must be done on 
paper using form TCEQpaper using form TCEQ--0436B.0436B.
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Your Annual Waste Summary is complete. You may navigate to Your Annual Waste Summary is complete. You may navigate to 
other areas in your NOR or you may log out of STEERS. other areas in your NOR or you may log out of STEERS. 
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STEERSSTEERS
Annual Waste Summary Annual Waste Summary 
Data Entry TrainingData Entry Training
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