

Attachment III.C.3.a
Reference Notification Letter
(Client References for Business Entity Case History)




[ADDRESS]


Dear [Client]:

We, [Business Entity Name] are currently responding to the Texas Commission on Environmental Quality (TCEQ) RFQ Number 582-12-10084 for the procurement of Superfund Engineering Services.  The TCEQ is placing emphasis in their acquisitions on past performance as a selection evaluation factor.  TCEQ requires Proposers to inform references identified in proposals that TCEQ may contact them about past performance information.
If you are contacted by TCEQ for information on work we have performed under [contract name/type/number] for your [company/agency/state or local government], you are hereby authorized to respond to TCEQ inquiries.  Under the Public Information Act, Tex. Gov’t Code Ann. ch 552, your responses may be subject to public disclosure as records of the TCEQ.  We agree to hold you harmless for any statement or opinion you express in response to these inquiries regarding our performance or qualifications.
Your cooperation is appreciated.  Please direct any questions to [Engineer’s Program Director]. 
Sincerely,



[Signature and Printed Name of Engineer’s Program Director]


Attachment III.C.3.b
Reference Notification Letter
(References For Proposed Key Personnel)




[ADDRESS]


Dear [Client]:

I, [Proposed Key Personnel] am currently being proposed as key personnel for a Statement of Qualifications being submitted to the Texas Commission on Environmental Quality (TCEQ) in response to RFQ Number 582-12-10084 for the procurement of Superfund Engineer Services.  The TCEQ is placing emphasis in their acquisitions on past performance as a selection evaluation factor.  TCEQ requires Proposers to inform references identified in proposals that TCEQ may contact them about past performance information.
If you are contacted by TCEQ for information on work we have performed under [contract name/type/number] for your [company/agency/state or local government], you are hereby authorized to respond to TCEQ inquiries.  Under the Public Information Act, Tex. Gov’t Code Ann. ch 552, your responses may be subject to public disclosure as records of the TCEQ.  I agree to hold you harmless for any statement or opinion you express in response to these inquiries regarding our performance or qualifications.
Your cooperation is appreciated.  Please direct any questions to [Engineer’s Program Director]. 
Sincerely,



[Signature and Printed Name of Engineer’s Program Director]

cc:  [Engineer’s Program Director]
