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You also must appoint an employee to act as
emergency coordinator to ensure that emergency
procedures are carried out in the event of an acci-
dent. The emergency coordinator must be available
24 hours a day, either at the facility or by phone, and
know whom to contact and what steps to follow in an
emergency. For most small businesses, the owner or
operator may already perform these functions. You do
not need to hire a new employee to fill this role.

EMERGENCY REPORTING

It is important to contain risks in an accident area.

If you have a serious emergency, call your local fire
department first. If you have a spill that extends out-
side your plant or that could reach surface water, you
are required by state and federal law to immediately
notify proper authorities: the National Response
Center (800-424-8802, open 24 hours) and the TCEQ
Spill Reporting line (800-832-8224).

SAMPLE POSTING

Emergency Procedures
In case of:
Fire:
Call the fire department or try to put the fire out
using the right type of fire extinguisher.

Spill:

Contain the flow of hazardous waste as much as
possible, and notify the National Response Center
at its 24-hour toll-free number: 800-424-8802.
Report the spill to the TCEQ Spill Reporting line:
800-832-8224.

Explosion, fire, or other release:

Immediately notify the National Response Center,
800-424-8802, and the TCEQ Spill Reporting line,
800-832-8224.

You may also be required to report a spill that does
not leave your property, depending on the type of
substance and the amount (or “reportable quantity”)

spilled. For example, the reportable quantity for spilled

oil is 25 gallons into the environment, or enough to
cause a sheen on water. So, you would have to contact
state officials about an oil spill of 25 gallons or more
into the environment. For more information on the
“Spill Rule,” go to 30 TAC, Chapter 327. The TAC is

available on the Internet at <info.sos.state.tx.us/pls/pub/

readtac8ext.ViewTac>.

You should be prepared to provide the following
information when you report an emergency:

¢ name, address, EPA identification number, and
state solid-waste registration number

e date, time, and type of incident

e quantity and type of hazardous waste involved in
the accident

e extent of injury, if any

e estimated quantity of recovered spill material, if
any, and how it is being managed

Caution: Failure to call and report a release of
hazardous waste may subject you to a $10,000 fine, a
year in jail, or both. An owner or manager of a busi-
ness who also fails to report a release may have to pay
for the entire cost of repairing any damage, even if the
facility was not the single or main cause of damage. It
is your responsibility to clean up hazardous waste and
contaminated areas as soon as possible.
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CHAPTER 5

SHIPPING HAZARDOUS WASTE OFF-SITE

CHOOSING A TRANSPORTER AND WASTE
MANAGEMENT FACILITY
You are responsible for the proper management, trans-
port, and disposal of the waste you generate. So you
should carefully choose a transporter and a treatment,
storage, and disposal facility (TSDF).
For help in choosing a transporter or a TSDF,
check with the following sources:
e regional offices of the TCEQ or the EPA
e businesses that may have used a hazardous waste
transporter or a TSDF in the past
e trade associations for your industry that might keep
a file on companies that handle hazardous waste

After checking your sources, contact the trans-
porter and the TSDF you choose and verify that they
have an EPA identification number, that they can and
will handle your hazardous waste, and that they have
all necessary permits and insurance.

It takes time to choose a transporter and a TSDF
and to check their references. Make sure you allow
plenty of time to properly research your options

so that you can responsibly ship your waste before
the storage deadline expires.

If you decide to transport your own hazardous
wastes, call the TCEQ to find out what state regulations
apply to you. Not all states will allow you to transport
your own hazardous wastes. If you have an accident
during transport, you are responsible for the cleanup.

The Federal Motor Carrier Act also imposes certain
financial responsibility and liability requirements.
However, you may be exempt from these requirements
if the following conditions all apply:

® You use a vehicle with a Gross Vehicle Weight
Rating of less than 10,000 pounds.

* You transport your wastes for commerce within
your state in containers with capacities of less than
3,500 gallons.

* You transport hazardous wastes that meet the
“limited quantity exclusion” requirements of
49 CFR 172.101 (Department of Transportation
[DOT] regulations).

PREPARING HAZARDOUS WASTES FOR SHIPMENT
When shipping hazardous wastes, use containers that
meet the requirements for packaging and labeling
hazardous wastes found in DOT regulations (49 CFR,
Part 172). Make sure that the shipment has been
properly prepared and is in proper condition for
transportation. For help with understanding the
shipping requirements, call the Federal Motor Carrier
Safety Administration in Austin at 512-916-5474 or
512-536-5980, your transporter, or your TSDF.

TRACKING HAZARDOUS WASTE SHIPMENTS

State and federal regulations require “cradle to grave”
tracking of hazardous and Class 1 industrial waste
shipments, in order to ensure proper disposal. Two
main forms are required: the hazardous waste manifest
and the land ban documentation. SQGs may also have
to submit other forms in certain circumstances—for
example, when disposing of special waste, making a
one-time special shipment, or exporting waste. Com-
mon hazardous waste reporting forms are described in
detail in the rest of this chapter; the requirements are
summarized in Table 6, at the end of this chapter.

Uniform Hazardous Waste Manifest
A hazardous waste manifest (EPA form 8700-22) must
accompany all hazardous waste that is shipped off-site.
The manifest is a multiform shipping document de-
signed to track shipments of hazardous waste “cradle
to grave”—from their point of generation to their final
destination. In Texas, the Uniform Hazardous Waste
Manifest must also be used for the shipment of Class 1
industrial wastes. The generator, the transporter, and
the TSDF must each sign the waste manifest and keep
a copy. The TSDF operator must also send the com-
pleted copy back to you—the generator—to confirm
that your shipment arrived. You—the generator—must
keep your copy on file for three years. Check for the
signature of the transporter and TSDF.

The Uniform Hazardous Waste Manifest form has
six copies, as follows:
1. Generator’s Initial Copy
2. Transporter’s Copy
3. Designated Facility’s Copy
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4. Designated Facility to Generator
5. Designated Facility to Generator State (if required)
6. Designated Facility to Destination State (if required)

When you use the manifest, you should keep the
following general rules in mind:

e Use the Uniform Hazardous Waste Manifest form
for shipping waste to a TSDF in Texas or to a TSDF
in another state. The manifest must include your
EPA identification number, Texas waste codes, and
applicable EPA codes.

e Use the same EPA Uniform Hazardous Waste Mani-
fest form for every state when shipping hazardous
waste. When you sign the certification in Item 15
of the manifest, you are personally confirming that
the manifest is complete and accurately describes
the shipment; that the shipment is ready for
transport as per DOT requirements; and that
you have determined that your waste manage-
ment arrangements are the most compatible
with the nature of your hazardous wastes.

There are a couple of different ways to obtain
copies of the manifest form:

® You can obtain blank copies of the manifest
from any one of several printers that have
registered with the EPA to print and distribute
the form. (For a list of these printers, look for “Ap-
proved Registered Printers for the Manifest” on the
EPA Web site.)

e CESQGs and SQGs may be able to obtain a
limited amount of manifests free of charge from
the TCEQ’s Publication Unit (see the outside
back cover of this guide).

Exception Report

You are responsible for what happens to any waste
you generate, including proper disposal. After you
ship the hazardous waste off-site and it is no longer in
your possession, you remain potentially liable for any
mismanagement of your hazardous waste. The mani-
fest will help you track your waste during shipment
and make sure it arrives at the proper destination.

If you don’t get the completed copy of your manifest
back within 35 days of having your waste hauled, call
your transporter and/or the TSDF. If you still have not
received the completed copy within another 10 days,
you must inform the TCEQ in writing. This is called
filing an exception report; no special form is needed.

Land Ban Documentation

Listed and characteristic hazardous waste must be
treated to meet appropriate standards before land dis-
posal. All hazardous waste generators, except CESQGs,
must determine whether their waste is restricted from

land disposal. As explained in Chapter 1, this determi-
nation can be made via testing, process knowledge,

or a combination of both. A generator shipping
hazardous waste must attach a statement to the
Uniform Hazardous Waste Manifest declaring whether
any land disposal restrictions apply to the waste. This
statement includes information on the constituents,
categories, and testing data, if available.

Typically, disposal facilities and/or transporters will
handle land ban testing of hazardous waste and will
attach the appropriate information and statement to
the manifest. However, generators are still responsible
for their waste from “cradle to grave” and must keep
copies of land ban statements with the appropriate
manifests and copies of determination results. Keep all
documentation and statements on file for three years.

Other Waste Shipping Forms
There are other federal and state forms for tracking
the transportation and disposal of hazardous waste
that may be required. These include:

® Request for Authorisation for Disposal of a
Special Waste (TCEQ-00152). This form may be
required to authorize disposal of special waste in
a municipal landfill.
One-Time Shipment Request for Texas Waste Code
(TCEQ-00757). This form allows an unregistered
generator to transport and dispose of a certain
waste generated only once, or at intervals longer
than one year, without adding the waste to its NOR.
e TCEQ Waste Shipment Summary (TCEQ-00040A).
This form is required of an unregistered generator
who shipped waste using a One-Time Shipment
form. A summary is required only for months in
which shipments actually were made; it is due to
the TCEQ by the 25th of the month following each
month in which the shipment originated.
EPA Notification of Intent to Export (and EPA
Acknowledgment of Consent). The Notification of
Intent to Export (not an actual form, but a notice
sent in writing by the generator) is for internation-
al shipments only. Hazardous waste generators
registered with the EPA who intend to ship a
hazardous waste out of the country must notify the
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EPA 60 days before shipment and wait for notifica-
tion (the EPA Acknowledgment of Consent) that
the receiving country has agreed to accept the
waste. If you have questions about international
shipments, please contact the Industrial and
Hazardous Waste Permits Section at 512-239-2334
for more information.

Copies of forms can be obtained from a TCEQ
regional office (see Appendix A) or the TCEQ Web site

or by contacting the TCEQ Publications Unit (see the
back cover to this guide).

Appendix C gives examples of other forms and
manifests you can use to track your transporters and
your disposal and recycling facilities. You can copy
these examples or use them to construct your own.

The most important thing is to keep track of who
transports your waste and where it goes.

Table 6. Transportation and Disposal Forms

Form Description CESQG SQG LOG Retention
Uniform Hazardous Waste | A six-part form that accompanies | No* Yes Yes 3 years
Manifest (EPA 8700-22) hazardous and Class 1 waste dur-
ing shipment and disposal.
Exception Report Notifies the TCEQ if manifests No* Yes Yes 3 years
are not returned from the TSD
facility.
TCEQ Waste Shipment Notifies the TCEQ of any waste | No* Yes Yes 3 years
Summary (TCEQ-00040A) | shipped by an unregistered
generator.
Request for Authorization | Requests authorization to Yes, if from Yes Yes 3 years
for Disposal of a Special dispose of a special waste in a an industrial
Waste (TCEQ-00152) municipal landfill. generator
One-Time Shipment Re- | Notifies TCEQ that a one-time No Yes Yes 3 years
quest (TCEQ-00757) generated waste not identified
on an NOR needs a waste code
for shipment from the facility.
EPA Notification of Intent | Notifies EPA that a hazardous No Yes Yes 3 years
to Export (not an actual waste will be shipped out of the
form, but a notice sentin | country.
writing by the generator)
EPA Acknowledgment of | Notification from EPA that No Yes Yes 3 years
Consent receiving country has agreed to
accept waste.
Land Ban Restriction Notifies the disposal facility as to | No Yes Yes 3 years
Documentation the land ban status of the waste.

* Industrial facilities that generate 220 pounds (100 kg) or more per month of Class 1 waste must complete these forms.
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CHAPTER 6

POLLUTION PREVENTION

POLLUTION PREVENTION PLAN

The Waste Reduction Policy Act (WRPA) requires
that certain facilities prepare a five-year Pollution
Prevention (P2) plan. These facilities include LQGs,
SQGs and any facility that reports on the EPA Toxics
Release Inventory (TRI) Form R. If you are required
to prepare a plan, then you must submit an Executive
Summary of your plan to the TCEQ. You might have
to submit an Annual Progress Report as well. Table 7
summarizes the requirements of a P2 Plan. For more
information on WRPA requirements, please contact
the TCEQ’s Pollution Prevention and Education
Section at 512-239-3100.

*OOD HOUSEKEEPING

Proper hazardous waste management can be thought
of simply as using “good housekeeping” practices like
reusing, recycling, or reclaiming waste. Reducing your
hazardous waste can save you money on raw materi-
als and lower your costs for managing and disposing
of hazardous waste. The TCEQ has programs that
help educate businesses about how to reuse, recycle,
and reclaim waste. For more information about these
options, contact the TCEQ’s Pollution Prevention and
Education Section at 512-239-3100.

Here are some easy tips on reducing the amount of
waste you generate:

® Don’t mix nonhazardous wastes with hazardous
ones. For example, keep nonhazardous cleaning
agents or rags out of the containers you use for
hazardous solvents.

¢ Avoid mixing several different hazardous wastes.
Doing so may make recycling very difficult, if not
impossible, or increase the costs of disposal.

e Avoid spills or leaks of hazardous products, since
materials used to clean up spills or leaks may also
become hazardous.

e Make sure that original containers of hazardous
products are completely empty before you throw
them away.

e Avoid using more of a hazardous product than you
need. For example, use no more degreasing solvent
or pesticide than you need to accomplish the job.
Also, don’t throw away a container that still has
unused solvent or pesticide in it.

GOOD OPERATING PRACTICES

Knowledgeable employees and efficient inventory
controls can significantly reduce your waste and save
disposal costs, with little or no investment on your part.

Table 7. Pollution Prevention Plan Requirements

Form Description CESQG SQG On-Site Retention
Pollution Prevention Plan | Outline pollution prevention No* Yes b years
activities. Required to be avail-
able on-site.
Executive Summary of P2 | Summarize the pollution pre- | No* Yes 5 years
Plan vention activities outlined in
the P2 plan.
Certificate of Complete- Verify that the information No* Yes b years
ness and Correctness of submitted in an Executive
the Executive Summary Summary is valid.
Annual Progress Report of | Report on the progress of No* No* o
the P2 Plan pollution prevention activities
outlined in their P2 plan.

* Unless the generator is a Toxics Release Inventory Form R reporter (see Chapter 3).

** Annually submitted, only Large Quantity Generators.
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