nght-Duty Motor Vehlcle Purchase or Lease
Incentive Grant Program (LDPLIP)

SUNSS Online Application Instructions



Logging into SUNSS

* Log in to SUNSS with your first name, last name, and email.

@ TEXAS COMMISSION ON Questions or Comments >>

w ENVIRONMENTAL QUALITY

Welcome to TCEQ SUNSS, Enter TCEQ SUNSS: SUNSS%%

the TCEQ Single-Use Non-CROMERR Submission System.

Your First and Last Name: e

Here is what you can do online in SUNSS: ‘Jane Jones |
» License Exam Registration (LEXR) E-mail:
»» Occupational Licensing Electronic Applications (OLEA) ‘noreply@mail.com |
»» Online Registration of Boat Sewage and Pumpout Stations (ORBPS) Confirm E-mail:
» Regulatory Assessment Fee (RAF) ‘noreply@mail.com |

»» Surface Water Rights Data (SWRD) Annual Water Use Reports (WUR)
» Texas Emissions Reduction Plan (TERP) Online Usage Report and Grant

Applications T3

This is SUNSS version 1.3. See details of what you can do or log into SUNSS by
entering your name and email address in the box to the right.

E

Login

Find Out When SUNSS Will Be Offline

We do our best to ensure that SUNSS is online when you need it. But for
upgrades, security measures, and other maintenance, we must bring SUNSS or
one of its modules offline. We cannot predict emergency outages, but for
scheduled downtimes, see our SUNSS maintenance schedule,
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reating a New TERP Activity

 To begin the process of creating your LDPLIP online application, first
you must create a new TERP Activity. Click on the link to Texas
Emissions Reduction Plan (TERP).

— Available Forms

Select a form to complete.

Occupational Licensing Electronic Applications
Occupational Licensing_Electronic Applications (OLEA)

Online Registration of Boat Sewage and Pumpout Stations
Application to Certify Marine Sanitation Device (MSD)

Application to Certify Pump-Out Stations (POS)

Regulatory Assessmen t Fee
Regulatory Assessment Fee Report (RAF)

Surface Water Rights Data
Annual Water Use Reports (WUR)

Texas Emissions Reduction Plan

Texas Emissions Reduction Plan (TERP) h
 Click on New TERP Activity.

Activities Page

=Back To Top=
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» Select LDPLIP Application, then click Next.

Select Program Application or Reporting Form

Terp Online Usage Form
() TERP Online Usage Report

Texas Emission Reduction Plan (TERP)
ﬁ () Light-Duty Motor Vehicle Purchase or Lease Incentive Program (LDPLIP) Application
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ing an Application Password

» Create a unique password and then click Next.

Create Password

To track this application and also protect your personal information, create a password for this application. Password
should be at least 8 characters (must begin with a letter and contain at least 1 letter and 1 number) and special

characters cannot be used.

* Enter Password : | ‘

* Re-enter Password : | ‘

I Next | ‘ Activites ‘
MNote: Make a note of your password as it is not recoverable. Your password will be required if you need to come back to
your application. Clicking "Next" will create your application.

IMPORTANT NOTE:

 Don’t forget your password!

* You are unable to recover or reset it. If you forget your password, you will need to
start over and create an entirely new application.
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Creati

« Once you have created a password to a new LDPLIP application, a
reference number will be assigned.

« Make note of this reference number along with your unique password.
 Click Next to start entering information into the application.

Light-Duty Motor Vehicle Purchase or Lease Incentive Program Application Created

Your Light-Duty Motor Vehicle Purchase or Lease Incentive Program Application
has been created and assigned Reference Humh

Your application will appear on the Activities page as long as it is awaiting an action
that you can perform.

Press Next to continue to fillout the application.

ﬁ| Next | | Activities
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Editing an Application

 Click Edit and then enter the password to edit an application in progress.

Activities Page
| New TERP Activity ‘
Pending application(s) that need to be completed.
Select  Edit Reference Grant Type % Applicant Legal Name Authorized Official Status & Preview
D Number
N 27 Light-Duty Motor Vehicle Purchase orLease @y  CEEEED In Progress
\ Incentive Program Application
Enter Password L

To access this application, enter the password that you set at the time of creating the application.

* Enter Password ‘ | h

MNote: The password is not recoverable. If you don't remember your password, create a new application.
Next
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Potential Warning or Error Messages

* Yellow warning messages. It warns you something could be wrong in your
application. Check your entry, if nothing is wrong, proceed with application.

You have changed the responze of the Project type guestion and this action impacts the Light-Duty Activity Information and some of the gquestion rezponses will be deleted. Please press Next/Save to

contimue.
‘ Light-Duty Program Certification zection iz incomplete. Pleaze complete sections in their arder. S
You have spent 15 minutes on this page. Ifyou do not =ave your work in the next 5 minutes, it will be lost! X

* Red error messages. Indicates an error in your application. You must correct
the incorrect entry to continue.
EB Activity#1: Provide an answer to all questions.

Federal Employer Identification Number is incorrect. Please enter only numbers of Federal Employer identification Number

* Red asterisks. Indicates a mandatory question. Some questions will not be
marked with asterisks but become mandatory depending on how you
answered other question(s). 3. FEIN (Federal Employer Identification Number ##-#######)

* 2. Ownership Code (Business Type] Do not enter hyphen.

;.- o
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B e e

 The menu bar on the left of the screen, shows you
the different sections of the application.

Light-Duty Grant Eligibility Criteria

* You are unable to jump forward in the application

Applicant Information or skip sections. The application will automatically
Application General Information move to the next section once the current one is
Light-Duty Program Certification saved.

Light-Duty Contract Terms and * The application is dynamic depending on the
conditons answers you provide; additional required sections
Authorized Official Contact may appear_

Light-Duty Activity Information

 A"Done" indicates the section is completed.

 A"To Do" message indicates that this section
needs to be completed.

TERP Attachment
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Eligibility Criteria

« Operating & Registering in Texas. Applicant must commit to operating and
registering the vehicle in Texas for at least one calendar year (12 months).

 Possession of Vehicle. Applicant must be in possession of their vehicle
before applying for the grant.

© Light-Duty Grant Eligibility Criteria
ftems marked with an asterisk [*] are required.

Review the Online Application Instructions for more detailed guidance on how to complete and submit a Light-Duty Motor Vehicle

Purchase or Lease Incentive Program (LDPLIP) online application.

Online Application [nstructions

*1. If you receive grant funds under this program for an alternatively-fueled vehicle, will you operate and register this vehicle in Texas for at least

one year (12 months) from the date of purchase or lease?
Applicants must commit to operating and registering the vehicle in Texas for at least one calendar year (12 months) from the date of purchase or lease. Please refer to the

Request for Grant Application (RFGA) for clarification on this requirement.,
Please contact TERP if your mailing address changes. Relocation of the grant-funded vehicle may effect eligibility.

Select One... | =

* 2. Has the applicant taken possession of the new vehicle?
The applicant must have token possession of the vehicle before the gront opplication is submitted. Please refer to the Request for Grant Application (RFGA) for

clarification on this requirement.

Select One... | =

10
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Eligibility Criteria Continued
* Purchase or Lease Date. Vehicles must be purchased or leased on or after
September 1, 2025, to be eligible for this grant.

« TCEQ Employees. TCEQ employees are not eligible for this grant.
* Vehicle Fuel Type. Select vehicle fuel type.

 After the maximum limits are reached for a vehicle category (fuel type), applications for
that vehicle category will no longer be accepted.

*2.1. Enter the Date of last signature on Purchase/Lease document.

Only vehicles purchased or leosed on or ofter 09/01/2025 are eligible for this gront.

* 3. Is the applicant a TCEQ employee?

Select One... | ~

* 4. What is the fuel type of the new vehicle?

Select the primary fuel type of the new vehicle. Please refer to the Request for Grant Applications (RFGA) for clarification of fuel type acronyms.

Select One... P
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Applicant Information

« Applicant Legal Name. Legal name of the grant applicant.

» For Individual or Sole Proprietors, this name must match the name shown on the
Driver’s License and IRS Form W-9.

 For all other applicant types, this name must match the IRS Form W-9.
« Ownership Code. Select from the drop-down list.

« Based off your selection of the Ownership Code/Business Type, the applicant may
be required to enter their SSN or EIN.

@ Applicant Information

Items marked with an asterisk {*) are required,

* 1. Applicant Legal Name (must match IRS Form W-9)

If applying as an Individual or Sole Proprietor, the Applicant Legal Name must match the Driver's License and IRS Form W-3 exactly. All other
Applicant Legol Nomes of oll other Business Types, must match the IRS Form W-9 exoctly.

* 2. Ownership Code (Business Type)

Select One... v
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Funded Grant

« Applicant option. Select the applicable option from the
drop-down menu.

 Certification statement. Select either Agree/Do Not Agree
to the certification statement.

Certification Regarding Child Support Obligations P I ease n Ote .

*An application for a grant paid from state funds must include the name and social security number of the individual or sole proprietor and each If you SeleCt One or
partner, shareholder, or owner with an ownership interest of at least 25 percent of the business entity submitting the application.
more individuals

o
*FEDERAL PRIVACY ACT NOTICE: This notice is given pursuant to the Federal Privacy Act. Disclosure of your Social Security Number (S5N) is own 25 /o or more Of

required under Section 231.006(c) and Section 231.302(c)(2) of the Texas Family Code. The S5N will be used to identify persons that may owe th e b usi ness e ntity
child support. The SSN will be kept confidential to the fullest extent allowed under Section 231.302(e) of the Texas Family Code. .
as the applicant

option, you will need
B to provide those

individual names and
* 4, | certify that the individual or business entity submitting this application is not ineligible to receive the specified grant and acknowledge that this . . .
contract may be terminated, and payment may be withheld if this certification is inaccurate. thel r SOCIal Secu rlty

‘Select(}ne... ‘ v ‘ NumberS

*3, Select the applicant option

‘Select Cne...

\. TEXAS COMMISSION ON
ENVIRONMENTAL QUALITY Air Grants Division ¢ LDPLIP Grant Program * October 2025 13



P / ection

* Project Type. Select Purchase or applicable Lease term as the
project type.

o

@ Application General Information

items marked with an asterisk {*) are required.

*1. Project Type

Select Purchase or applicable Lease term in the drop-down menu.
Lease terms of 12 - 23 months, select "Lease (1-2 years)".

Lease terms of 24 - 35 months, select "Lease (2-3 years)".

Lease terms of 36 months or more, select "Lease (3 plus years)".

Select One... -
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By selecting Agree to these certifications, you are certifying that you
understand and certify compliance with the listed statements.

Contract Terms and Conditions

» By selecting Agree to these certifications, you are certifying that you have
read, understand and agree with the listed statements.

© Light-Duty Contract Terms and Conditions

Items marked with an asterisk (*) are required.

*If this LDPLIP application is approved and funds are available, the TCEQ will issue a LDPLIP grant. The applicant will receive a digital copy of the
contract signed by TCEQ which includes the approved contract amount. All grants are subject to the RFGA qualifications, applicant
certifications, and the following terms and conditions. By selecting "Agree", the applicant indicates they have read, understands, and agrees
with the statement.
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Executive of a State Certification

« Contracting with an Executive of a State Agency.
 First, select Applies/Does Not Apply in the drop-down menu.
« If you select Does Not Apply, move on to the next certification.
« If you select Applies, then further information will be required.

*7. Contracting with an Executive of a State Agency. Under Government Code, Section 669.003, relating to contracting with an executive of a state agency,
applicant represents that no person who, in the past four years, served as an execufive of the Texas Commission on Environmental Quality (TCEQ) or any other
state agency, was involved with or has any interest in this application. If applicant employs or has used the services of a former executive head of TCEQ or other

state agency, the applicant shall provide the following information: name of former executive, name of state agency, date of separation from state agency, position
with applicant, and date of employment with applicant.

Applies -
*7.1. Name of the former executive
*7.2. Name of the state agency

*7.2. Date of separation from state agency

*7.4. Position with applicant

*7.5. Date of employment with applicant
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Authorized Official Contac

 Enter all required fields with the authorized official’'s (AO) information.
» First Name, Middle Initial, and Last Name
 Title
« Email Address
* Primary Phone Number
« Mailing Address, including City, State, ZIP Code, and County

@ Authorized Official Contact

[tems marked with an asterisk (*) are required.

*The applicant or an employee who has legal authority to sign for or speak on behalf of the applicant.

Please note:

If applying as an Individual or Sole Proprietor, please enter 'Owner’ in the
Title field. All other Business Types should enter their actual job title within
the business/company.
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Acti

 Enter all required fields with vehicle information

* Vehicle Type * Odometer Reading (at the time of purchase)
» Vehicle Identification Number (VIN) » County of Registration (must match

- Vehicle Make Form 130-U)

« Vehicle Model » Lease End Date (if Lease was previously

* Vehicle Model Year selecteq)

© Light-Duty Activity Information

Items marked with an asterisk (*) are required.

*The information in this section is obtained for eligibility only and will be overridden by the information contained in the uploaded documents
for contractual purposes.
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« All Applicants
« Completed and signed IRS Form W-9.

* One of the following:
« Title Application Receipt or Web Dealer Original Title
« Application for Texas Title and Registration (Form 130-U)
« Both your Vehicle Title and Registration

« Completed and executed Purchase or Lease Agreement signed by the applicant and
seller (invoice, bill of sale, purchase order, lease document, etc.), or

* In lieu of a completed and executed purchase or lease agreement, TCEQ may accept the following
documents: a Buyer’s Order (all pages) signed by the applicant and dealer plus one of the following:

» A cancelled check (front and back) or bank statement showing payment in full.
» Afinance agreement with a financial institution (VIN and loan amount must be on agreement).
 Aretail installment contract signed by the applicant and financial institution.
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Required Attachments Continued

* Individuals or Sole Proprietors
« A photocopy of a state or federal identification card (i.e., driver’s license)

 CNG or LPG Vehicle Conversion Systems
« A conversion invoice
* Proof of payment for the conversion system (if converted after first sale)
» Photo of engine plate or EPA certification sticker

&
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Electronically Signing the Application

* On the Activities Page the system will indicate when all sections of your
application have been completed and saved.

* The status of the application will show it's ready to be signed.

« Select the application, click the Sign button, and then enter your password for
that application.

W All sections for Reference Number 2888 have been saved. h
The spplication is now ready to be signed.

Activities Page
Mew TERP Activity
Pending application(s) that need to be completed.
Select Edit Reference Grant Type & Applicant Legal Name Authorized Official Status © Preview
| Mumber
ﬁ e | 2888 Light-Duty Motor Viehicle Purchase or [ ] e = o Ready to Sign k)
: Leasze Incentive Program Application :
{10f1) . « KN - 10 v | &
ﬁ Sign Delete
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Authorized Official Signature

* The only signature required will be Authorized Official.

» Click View/Print Application to print a copy of the application for your records.

» The AO will need to apply checkmarks to the certification statements, type their name
exactly as it appears in the application, and click Electronically Sign your Application.

» The application is then submitted to the TCEQ.

Certification:
# L | hereby certify to the best of my knowledge and belief that all information provided in this application and any attachments is true and correct. | certify that | have read the complete application after
all forms and information were completed, and | agree with the information provided. Providing false or inaccurate information may make the application or any resulting contracts voidable.

q | | further understand that the submitted application information may be revized by TCEQ for accuracy prior to incorporating the information into & contract, and the acceptance of a contract will
constitute agreement with those revisions.

# ] Entering your name in the signature box constitutes an electronic signature and is legally equivalent to your written signature.

Authorized Official Signature : Date

| h 02/06/2025

Mote: Your electronic signature must be consistent with your name.

Mote: This agency acknowledges and complies with the American with Disabilities Act. TCEQ is an equal opportunity emplover and does not discriminate on the bosis of race, color,
religion, sex, national origin, age or disability in employment or in the provision of services, programs, or activities.

Mote: The application, signed by the Authorized Official, must be received by the application deadline or the application will not be accepted.
Intentional falsification of these forms will be prosecuted to the extent allowed under the law and may be used as an adverse factor in future grant selection decisions.

Upon submission, all proposals become the property of the State of Texas and as such become subject to the Texas Public Information Act, Texas Government Code Chapter
352,

Personal Information Policy: Individuals are entitled to request and review their personal information that the agency gathers on its forms. Individuals may also have any errors
in their information corrected.

To review such information, contact the TCEQ TERP program at TERP@tceq.texas.gov or 1-800-919-TERP (8377).

| Activitias | | Electronically Sign your Application |h
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pplication Signed & Submitted

* Once electronically signed, the system will indicate that the application has
been successfully submitted to the TCEQ.

" The application(s) 2805 have been successfully Signed and Submitted.

Please take a moment to print your completed application if you would like a copy. This is the only opportunity you will have to print it.

View,/Print Application
R

To print your application while viewing, right click anywhere on the text and select "Print" or Use Ctrl+P to print the application.

| Activities |

* You may click the View/Print Application to download a copy of the
submitted application.
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Email Confirmation of Submission

* You should receive an automated email confirming the application was
submitted.

UAT:LDPLIP Application Submitted
@ noReply@tceq.texas.gov | © | © Reply | © ReplyAl | = Forward | | iﬁ. | |

To Tue 8/19/2025 10:24 AM

TO:
CC:

BCC:

This confirms the submittal of your Light-Duty Motor Vehicle Purchase or Lease Incentive Program (LDPLIP) Application to the TCEQ.

Your application was successfully submitted at 08/15/2025 10:24:21 AM. ——
The confirmation number for this submittalis : 2136 <—
The hash code for this submittal is 5D906A488D2BE3B408468073DCDE6AFT1A42CE6E16AFET1FABBB0824578FB7AFD

You may access the copy of record (submitted report) from the submit log which is available by selecting Submissions from the Home page
of SUNSS https://www3.tceg.texas.gov/sunss/. 4_

If you have any questions, please contact the STEERS Help Line at 512-239-6925 or by e-mail at steersts@iceq.texas.gov.
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Email Confirmation of Application Under Review

 You should receive an automated email confirming the application is now
under review by program staff.

UAT:LDPLIP Application Received

o noReply@tceq.texas.gov | © | © Reply | © ReplyAl | = Forvard | | W | | |
To Fri 8/22/2025 12:52 PM
Retention Policy TCECQ Inbox (30 days) Expires 9/21/2025

TO

CC:

BCC:

This confirms your Light-Duty Motor Vehicle Purchase or Lease Incentive Program (LDPLIP) Application has been received at TCEQ.

Your application was successfully received by the TCEQ at 8/22/25 12:44 PM.

The submitted application will now be reviewed by the program staff. You will be notified by the program staff reviewing your application if
maore information is needed and if the application has been accepted.

The confirmation number for this submittalis 2144.
The hash code for this submittal is DA480C9C135FASBA35E06A00E2C28EA488275EC140B5E488F077DCA459B 30858,

You may access the copy of record (submitted report) from the submit log which is available by selecting Submissions from the Home page
of SUNSS https://www3tst.tceg.texas.gov/sunss/.

If you have any questions, please contact the STEERS Help Line at 512-239-6925 or by e-mail at steersts@ftceq.texas.gov
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Questions

* If you have any questions, please see the Request for Grant Applications
(RFGA) online at tceqg.texas.gov/airquality/terp/Idplip

» Applicants with questions regarding eligibility to apply for a grant should
contact TERP staff at 1-800-919-TERP (8377) or TERP@iceq.texas.gov
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