Importing text files to an Access database

In order to more easily manipulate and query the IHW data, we recommend that you import the
data into Microsoft Access or other similar database program. TCEQ is unable to provide
technical support with creating the files in Access, but hopefully the instructions below will

guide you through the process. The instructions and images below are for Microsoft Access
2013.

1. Create a blank database.
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2. A window that allows you to change the file name and folder for your file will appear. You

may rename the database and use the folder icon to relocate the file. Click on the “Create”
icon.
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Blank desktop database

Should I create an Access 2013 app or an Access desktop database?
File Name

nor_ext_20161028 .accdb
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3. Access will automatically create and open a blank “Tablel.” Click on the
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Click on the “Text File” icon to import the text file for the extract you have downloaded.
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Click on the “Browse” button to navigate to the extract file that you downloaded from the

datasets page. Click on the “OK” button
Get External Data

Select the source and destination of the data (

Specify the source of the definition of the objects.

Eile name: RR\HWNIHW Extract Files\Production Extract Files\20160826 Prod Extract Files\nor_ext_fac.be|

Specify how and where you want to store the data in the current database.

@ Import the source data into a new table in the current database.

If the specified table does not exist, Access will create it. If the specified table already exists, Access might overwrite its
contents with the imported data. Changes made to the source data will not be reflected in the database,

Append a copy of the records to the table: T‘a‘b‘lel I
If the specified table exists, Access will add the records to the table. If the table does not exist, Access will create it.
Changes made to the source data will not be reflected in the database.

() Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data. You cannot change or delete data that is linked to a
text file, However, you can add new records,
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6.

In the “Import Text Wizard” window, make sure that the “Fixed Width” button is selected.

Click on the “Advanced...” button.

correctly describes your data.

‘Your data seems to be in a Fixed Width' format. Ifitisn't, choose the format that more

(7 Delimited - Characters such as comma or tab separate each field

@) Fixed Width - Fields are aligned in columns with spaces between each field
Sample data from file: H:\RR\IHW\IHW EXTRACT FILES\PRODUCTION EXTRACT FILES\20160926 PROD EXTRACT FILES\NOR_EXT_FAC.TXT.
1 [DO0T4CITY OF CALDWELL 1985051520010823 -
?OOITSLAMB COUONTY 1885051520010727 \:
TOOZQIEAGL\E CCNSCLIDATED 1985051520011007
TOOQEOBRBZOS RIVER AUTHORITY 1985051520010823
?OOZQSCOLLINGSWORTH COUNTY 1885051520010727
?OOSBEWASTEWATER TREATMENT PLANT 1993051020010727
TOOElSCITY OF LA GRANGE 1985051520010727
?OOEJQCITY OF RCEERT LEE LANDFILL 1985051520010823
TOOESICITY OF SADLER 1985051520010823
EOOGSSCITY COF SCNORA 1885051520010823
HOOE?BTHI CITY OF THREE RIVERS 1985051520010727
EOOE‘EIUPTON COUNTY 1985051520010727
EOOQIQCITY OF CACTUS 1885051520010727
EOJIQ?GRII‘{ES COUNTY PRECINCT 1 1985051520010727 -
<=

7. The next window will allow you to modify the specifications for importing the data from the
text file. Use the information from the IHW data specifications file to create specifications
for the table. You will need to calculate the correct width for each field based on the
number of characters for each field. The first fields from the nor_ext_fac (Facility) file are

shown in the example below.

File Format: () Delimited
(@) Fixed Width

Language: [English

Code Page: |OEM United States

Dates, Times, and Numbers

Date Order: YMD El
Date Delimiter: |/

Time Delimiter:

Four Digit Years
Leading Zeros in Dates

Decimal Symbaol:

Field Information:

Data Type

Start | Width

Field Name

Short Text

FacSiteMame Short Text

InitialDate Short Text

LastAmendDate |Short Text

EPAID Short Text

RCRAPermit Short Text

LocationDescriptiv| Short Text

SICCode

q

As...” button. Otherwise, click on the “OK” button.

8. If you want to save the specifications that you have set up for future use, click on the “Save



10. On the “Import Text Wizard” Screen, click the “Next >” button 3 times until you see the
screen below. Select “No primary key.” and click on the “Finish” button.

Microsoft Access recommends that you define a primary key for your new table. A primary key is used to
o) uniguely identify each record in your table. It allows you to retrieve data more guickly.
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SWE# |[Fac3iteName InitiallllastAmer|[FFAID RCELAE
[p0074CITY OF CALDWELL [L985051520010823

[PO173LAME COUNIY [L985051520010727|

|P0241EAGLE CONSOLIDATED [L985051520011007|

D0280BRAZ0OS RIVER AUTHORITY [1985051520010823

002 S95COLLINGSWORTH COUNTY [1985051520010727|

DO393WASTEWATER TREATMENT FPLANT [L993051020010727|

PO513CITY OF LA GRANGE [L985051520010727|

D0614CITY OF RCBERT LEE LANDFILL [Ll985051520010823

PO631CITY OF SADLER [1985051520010823

PO6SECITY OF SONORL [L985051520010823

PO6€78THE CITY OF THREE RIVERS [L985051520010727|

DOE6S1UPTCHN COUNTY [L9E85051520010727|

DOS14CITY OF CACTUS [1985051520010727|

P1147GRIMES COUNTY PRECINCT 1 [1985051520010727| -
| 3
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11. Access will create a new table with the imported data based on the specifications that you

provided.
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