
TEXAS COMMISSION ON ENVIRONMENTAL QUALITY 
e-mail address for applications: jobs@tceq.texas.gov

Physical Address - 12100 Park 35 Circle, Bldg. A
Mailing Address - P.O. Box 13087/MC-116

Austin, Texas 78711-3087
(512)239-0102

Internet: www.tceq.texas.gov
Fax: (512)239-0111 

 

State Title: Training Spec IV 
Functional Title:
Job Posting: 16236
Monthly Salary: $3520.33 - $4012.80 
Salary Group: B19
Posting Date: 04/26/2016
Close Date: 05/10/2016 
Section/Division: Permitting & Registration Support Sect./ Permitting & Registration Support Div.
Work Location: 12100 Park 35 Circle, Austin, TX 78753 
Openings: One(1)
Position #(s): 7887
   
 

Job Description:
Reviews and approves educational and training manuals / courses for the Occupational Licensing Programs of the
Permitting and Registration Support Division of the Texas Commission on Environmental Quality (TCEQ). Reviews
and approves complex training materials and curriculum for environmental technical licenses to ensure competency of
these licensees. Reviews for technical content and ensures compliance with agency, state and federal rules and
regulations and program guidelines. Reviews technical reports for the purpose of curriculum development, training,
and continuing education in support of licensing requirements. Conducts electronic or in person audits of approved
training to determine compliance with environmental agency rules and guidance documents. Communicates with
internal and external customers regarding approval, development, and updating of training course materials. Works
with various related professional groups, committees, internal and external customers to identify and coordinate
licensee training needs. Makes technical presentations related to training and examination activities. Gathers
information from other experts into the field to incorporate in the licensing exams and requirements. Acts as liaison
with training providers, program area and staff to explain and provide technical assistance or training on occupational
licensing requirements. Composes, evaluates, revises and grades occupational licensing examinations for more than
10 technical licensing programs including water and wastewater operators, landscape irrigation, backflow prevention
assembly testers, on-site sewage systems, leaking petroleum and underground storage tanks, municipal solid waste,
water treatment specialists, customer service inspectors, and visible emission evaluators, etc. Analyzes legislation to
develop recommendations for policy and program issues related to the occupational licensing program and provides
expertise during policy and rule development activities. Participates in special studies, including job task analyses and
industry surveys to ensure licensing examinations and curriculum are up to date with industry standards. Maintains
electronic training records in the TAPC and CCEDS database. Follows SOPs on data standards and timelines for data
entry. Maintains organized paper training records and manuals in the appropriate files. 

Military Occupational Specialty (MOS) Codes: PS, 120x-RL, YN, 15, HRM13, 0911, 0577, 8803, 3S2X1, 8B000,
8b100, and 8T000.
 

Minimum Qualifications:
A bachelor’s degree from an accredited college or university (COPY OF OFFICIAL TRANSCRIPT REQUIRED WITH
APPLICATION) plus one years of full-time experience in developing training curriculum and/or conducting training
activities that includes the application of training methods, techniques, and materials for employee training, staff
development, or secondary/post-secondary education. 

OR A bachelor’s degree in education, business administration, environmental science, or environmental studies from
an accredited college or university (COPY OF OFFICIAL TRANSCRIPT REQUIRED WITH APPLICATION) plus two



years of full-time experience performing supervisory, managerial, professional or technical work which must include:
analysis of work problems having an administrative aspect and interpretation of complex written material; or
planning, organizing, and conducting requirements for support services or program operations where a wide range of
demands are involved, including interpretation of complex written material. 

OR A graduate degree in education, business administration, public administration, environmental science, or
environmental studies from an accredited college or university (COPY OF OFFICIAL TRANSCRIPT REQUIRED WITH
APPLICATION). 

OR Five years of full-time experience in developing training curriculum and/or conducting training activities that
includes the application of training methods, techniques, and materials for employee training, staff development, or
secondary/post-secondary education.
 

Preferred Requirements:
Degree in engineering, environmental/natural sciences, or related field. 
Experience with technical training, presentations, or curriculum. 
Experience in water or wastewater permitting, design, evaluation, compliance, enforcement, operation or training. 
Experience providing customer service via phone, email, or in person. 
Experience managing multiple priorities and projects.
 

Special Requirements:
Moving up to 15 pounds of paper/supplies. 
Traveling up to 25% of the time. 
The agency will review the applicant's driving history in connection with the use of a vehicle in the performance of the
job.
 

Condition of Employment:
TCEQ will verify Selective Service registration for males born on or after January 1, 1960. If exempt from Selective
Service registration selected candidate must provide proof of exemption on first day of employment. Offers of
employment are contingent on the candidate having legal authorization to work for the TCEQ. TCEQ will conduct a
criminal history records search on candidates selected for posted vacancies. Only applicants who are interviewed will
receive written non-selection notification.

Submit a standard State of Texas application for each job posting to the Texas Commission on Environmental Quality, Human
Resources & Staff Services (HRSS)office by 5:00 p.m. on the closing date. A signed faxed or emailed copy is acceptable. In

compliance with ADA, if you need any special accommodations during the employment process, please contact HRSS for
assistance.

Texas Commission on Environmental Quality is an Equal Opportunity Employer


