
Monitoring Station 
Requests in SWQMIS

A tutorial for external data 
providers



Navigating in the Monitoring 
Stations Module

 Access the Monitoring Stations module in SWQMIS using 
the upper left-hand menu: 

 The options you see here are accessible to individuals in 
the “External SLOC Provider” security group.



Requesting a New Station

 To request that a station be established, select the 
SLOC – Create Request option from the menu and click 
the Go button.



New Station – General Info
 This is the first screen in the “Create SLOC” process: all the fields are blank 

and ready for information. Once you have filled out the required fields 
(marked with an asterisk) on this page, click the           button.

 Hints on submitting an acceptable long description
 The name of the water body must be noted first
 Include a major, mappable landmark (e.g., intersection, road crossing, dam, or confluence
 Landmarks need to be able to fit within the required 1:24,000 map
 Use “upstream” and “downstream” rather than above and below
 Use the four cardinal directions if possible 

• North, South, East & West (e.g., 150 meters North and 125 meters West of….)
 Use the metric system 

• If over 1000 meters use kilometers
• When using kilometers round to the nearest hundredths

(See Chap 3 of the DMRG for more details... www.tceq.state.tx.us/compliance/monitoring/water/quality/data/wdma/dmrg_index.html)

 Enter latitude and longitude using decimal degrees with at least 6 places filled in after the decimal.

http://www.tceq.state.tx.us/compliance/monitoring/water/quality/data/wdma/dmrg_index.html�


New Station – General Info

 After the SLOC is saved, you will see a drop-down menu and a SLOC ID. 
For new stations, the SLOC ID and Station ID are the same.  Pay attention 
to the red system message in the upper left-hand corner.



Navigating through the SLOC screens

 Use the navigation menu to move between the six data entry screens 
that make up the SLOC Request.  Select the screen you wish to view 
and press the Go button.

 You are required to enter information on each of these screens.

 Be sure to click the            button to save your edits before leaving each 
screen.



New Station – Source Agency
 On this screen, a Source 

Agency value is required. Click 
the Edit button to allow data 
input. 

 When using a “grid,” or a box 
that can have many values, 
click the Add Row button to 
load a new, blank row. Use the 
drop-down value lists that 
appear to select the codes that 
relate to the entity requesting 
the SLOC and the type of 
monitoring that is planned.

 Please note that the Permit 
Numbers value is not required

 Remember to SAVE.



New Station – Geo Location Data

 This screen has only one field to fill in – the Segment ID.  If you 
don’t know it, you can use the Map It tool from the General Info 
page to look it up.

 Remember to SAVE!



New Station – Geo Location Data Grids

 This screen requires that you 
enter at least one Stream Station 
Type code pair (level and code). It 
is recommended that you add two, 
especially if your station should be 
considered Non-Ambient. These 
codes are listed in the DMRG, 
Appendix C.

 Use the Add Row button to add 
one or more rows to the grid and 
select the appropriate codes.

 If you are using a nearby USGS
Gauge for supplemental flow data, 
please enter the gauge ID in the 
top grid.



New Station – Horizontal/Elevation Data
 The fields on this page hold metadata about the latitude and 

longitude coordinates for the station, plus any elevation data you 
may have.  Descriptions of these fields and codes are in the DMRG, 
Chapter 3 and Appendix F.

 Note: If you enter data for any of the elevation fields, you must complete ALL 
the elevation fields.



New Station – Attachments and Status
 Click the Browse button to locate the file you wish to attach.
 Once you have selected your file in the pop up window, click Open.
 Attach at least one file (a map of the proposed location).

 Hints on submitting an acceptable map (Detailed map requirements are covered in Chapter 3 of the DMRG)
 Clearly depict new station and label nearby towns, highways, roads, & streams 
 Maps must be a 1:24,000 scale USGS topographic map &/or spatially correct DOQQ with resolution of 1 meter.



New Station – Attachments and Status

 The path should appear in the text box next to the Browse button.
 Click the Add Attachment button to upload the attachment to the SLOC.



New Station – Attachments and Status
 Once the attachment file is uploaded, fill in a description. A 

description, however basic, is required. For those adding more than 
one attachment, a more detailed description may be necessary.



New Station – Attachments and Status

Once finished attaching your map, and all other screens have been 
completed and SAVED, you are ready to submit your SLOC for review. 

Click the Submit SLOC button near the navigation drop-down menu.



New Station – Attachments and Status

Check the red system 
messages to make sure your 
submission was received 
correctly.  Once the SLOC is 
submitted, the Submit SLOC
button disappears.



New Station – Attachments and Status

 Notice that the status at 
the bottom of the page 
has changed from Saved 
to Requested.

Additional Notes:
 The SLOC Coordinator will send 

an email confirmation when the 
SLOC request is completed or 
rejected.

 You can view your saved or 
rejected SLOC record through 
Monitoring Station Module > My 
SLOCs Edit/View.



A Note about SLOC Status
 SLOC Requests can have one of three statuses, as described below:

 Saved
• A SLOC that was partially filled out but is not ready for submission. 
• The record was created through the SLOC form and saved (using the Save button) but 

not yet submitted.
• The submitter, the requester, or an administrator can search for, view, and edit the 

record through the SWQMIS interface. 

 Requested 
• A SLOC that was submitted for acceptance. It may be the result of an individual request 

or a batch submission. 
• The record was created, through the SLOC module, and submitted (using the Submit 

button) or submitted via a batch import. 
• The submitter or the requester can view the record through the My SLOCs interface. 
• An administrator can review, accept, or reject the record through the SWQMIS

interface. 

 Rejected 
• A SLOC request that the administrator has rejected because of errors or missing data. 
• The submitter, the requester, or an administrator can edit and correct the record through 

the SLOC interface and, if they choose, resubmit it for further review. 



SLOC - Change Request

 To edit an existing 
station, select SLOC –
Change Request from 
the Monitoring Stations 
module.



SLOC - Change Request

 Enter the Monitoring Station ID for editing.
 Click Search



SLOC - Change Request

 Select the station from the list that appears at 
the bottom of the screen.

 Click the Change Request button



SLOC - Change Request

 Use the navigation drop down menu to navigate 
to each screen to make the appropriate 
changes.

 The original metadata for the site will appear.
 Select SAVE for each screen.



SLOC - Change Request

 Type the corrected information over the already 
existing information.

 Don’t forget to select the Save button.



SLOC - Change Request

 Don’t forget to hit the Save button.



SLOC - Change Request
 Check the red system message to verify your 

changes were successful.
 Do this for each screen that needs a change.



SLOC - Change Request
 You must go to the Attachments and Status page even if 

no changes need to be made to the page.
 There is a Station / SLOC Comparison option that lets 

you view the “before and after” information for the 
station.



SLOC - Change Request
 Verify all the changes that need to be made to 

the Change Request are present.



SLOC - Change Request
 Click the Submit SLOC button to send the 

request to the SLOC Administrator.



SLOC - Change Request

 A red system message will appear to let you 
know the submission was successful.
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