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What 0s( Mp dval2/2od 06)

The section on STEERS Access (starting on page 5) has been updated to clarify the
appropriate use of the SUBMIT access level within STEERSagplesto the AEIR
system.

Previous System Updates

2/2/12015: The Texas Commission Bnvironmental Quality (TCEQ) has implemented
improvements to the Welbased Emissions Inventory (EI) reporting system. The
improvements include changes to the layout of certain screens to better convey the data
contained on them and a document attachmenrdtion has also been added to the Web

El system.

The document attachment function will allow roonfidential supporting documentation
and sample calculations to be included with the MZebubmission. Such documents
will no longer need to be mailed emmailed to the TCEQ. See page 22 for more details

2/26/2014 Significant enhancementgereseen by users that sel¢lee File Upload
option TheFile Upload optionis detailed below starting on pagé.

The updates to theile Upload optionmoved thedata checks previously deafterfile
submissiorto theinitial process of importing the data file into tAanual Emissions
Inventory Report (AEIR¥ystem This enhancemertielpedto ensure thadll file errors
were identifiedand correctetbefore the dataould besubmitted to the TCEQImporting
the filemaytake several attempts before all errors are correbteglever any errorare
reported to the user imporg the fileimmediatelyafter completion of the import checks.
This improvemat hasreducel the amount of time it takes to receive feedbaudkhas
eliminated the situation where the user with submit authoritytbasakemultiple

official submissions

Over vi evAiinnlukshi ssi ons Repentory
( AEISR)st em

A regulated entityRE) can submit amitial or annual emissions inventory online to the
TCEQthrough heWeb-based AEIRprogram area wiih State of Texas Electronic
Emissions Reporting System (STEERS$he STEERSAEIR submissiorsystemis also
referred to a®\ERI andWeb-El. User can subminitial Els andannual El update
through this system per the requirements of 30 Texas Administrative Code (TAC)
8101.10 (Emissions Inventory Requirements).

This document discusses how to use BEREAEIR to submit an Elhowevermlease
refer to the Emissions Inventory Guidelines for detailsh@terminology used in this
document and thé&l processtself, including information required to be reported
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Threesteps are required for completiag AEIR web-El update. The user must
successfully:
1. Create or Updatethe El using the AEIR system
The usercan select one d¥vo availableoptions forupdatingdatathroughthe
AEIR system

Option 1EIQ Entry : Also referred to as mnual entrythis method allowshe
user toadd new dator updateexistingdatausinga Webbrowser Each

facility identification number (FIN)emissiongoint number (EPN), control
identification number (CIN), and emissiorecord isupdated in a manner
similar to sibmitting an emissions inventory questionnaire (EIQ) printed on
paper. The user cameate oupdate portions of the EIl over multiple days
until complete. Limited validation routines help the ussterupdates othe
required informationn the properdrmat

Option 2Upload File: Importasingle text file(delta file)that contains all El

datainto theAEIRWor k Area. The file is | oaded f
into theWork Area Delta files for loading IntAEIR are created ofine by

the useand are not needed if option 1 is us&dr nore information on delta

files please refer to the series of electronic reporting documents on the

TCEQOGs point sour @Webpagmi ssi ons inventory
http://www.tceg.texas.gov/airquality/potaburceei/psei.html

2. Attach non-confidential sample calculations and supporting documentation
30 TAC 8101.10 requiresample calculatiosandsupporting documentation,
such as sample calculations, be submitted tG @EQ. Non-confidential
documents may be mailed oineailed howeverattachingdocumentss part of
the AEIR submissiors the preferredmethod for delivery.Confidential
documents should only be submitted by mail.

3. Submit a completeEl from the Work Area.
After the usecompletegnanual enty or successfullyoads a delta filethe user
submits the data to tRECEQfor upload into the State of Texas Air Reporting
System (STARS)database.

Additionally, the user can view and save a copy of the data sent to the TCEQ), track file
activities, and view and save any error logs. The usealsanpdate the EIl contact
information

More details about this process are presehtddw, beginning with obtaining access to
STEERS

Getti ®garted

STEERS accounts are issite individuals not organizations. Each persaccessinghe
AEIR system will need toreatehisherown STEERS accountAfter successfully
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creating a STEERS acunt,theuserconfigures access ®EIR by specifyng which
RNsthe useneed toaccess anthelevel of access need Creathga STEERS account
andconfiguring acces® the AEIR system are osfigne operations ando not need to be
redone annually.

Multiple STEERS users carbtainAEIR accesdor the same RNObtainingAEIR
accesdor an RNallows each user to view and edit enterecEl data. Therefore,
multiple usersanenter El dataversus a singlaser which speeds data entry for larger
emissions inventories

STEERS Access

The user must have a STEERS account and passwopdiate and/asubmit an El
through theNeb. Obtaining access to STEERS and/or the AEIR program area within
STEERS is a mulstep process. General instructionsevided below.Please refer

to the STEERS home page and user help documenfatiomore information:
https://www3.tceq.texas.gov/steers/

Opening the STEERS home page (using the link aboweeligking on theto create a
new accountlink will take new users through the process of creating their STEERS
account Follow the onscreen instructi®to create a new account. For any questain
this point in the process refer to the STEERS help lirtkeatopof the STEERSWeb
pageor contact STEERS at (512) 28925.

Note: The STEERS help link is contexspecific and will open the help documendt
a point relevant to the current Web page.

After creating a STEERS&ccountor logging in with an existing STEER&countthe
user will need t@btainAEIR systemaccesgor each RNrequiredto update andt
submit Els.
1. From the STEERS home pagéick theMy Account button at the top of the
page
2. SelectAEIR from the drop down list located in tiBTEERS Acces®lock and
click Go.
3. Click Add IDs.
4. At this point the user must select their access tyjpere ardghreelevels of
access
1 Read Onlyi View data in théAEIR system but cannot updatesabmit(this
role is not very useful for the AEIR system and probably should not be
selected)
EditT Edit data on screen or upload delta files, but cannoffgatid submit
Submiti Same as Edit but can certify and submit dafigers selecting
Submit &cess will need to certify they have the authority or have been given
the authorityto submit datdy an appropriately authorized person. This is a
self-certifying process and it is the responsibility of the user to select the
proper access and specifetproper authorization.

= =4
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IMPORTANT Note on Submit AccessSubmit access should only be usdal the
person directly affiliated to the owner/operator of the RE who has the authority to
sign and certify documents forthe owning/operating company. For Title V sites
submit access should only bgivento the ResponsibleOfficial or their Duly
Authorized Representative. Under no circumstances should a consultant be given
Submit access.

5. Complete all fields and enteme or more RNs. Click Add IDs towards the
bottom of the page thedonfirm Add on the next page to complete set up.

Note about access: The user that submitthe El data can be different thanthe
user(s) that entered o loaded the data into AEIR.

After creating a STEERS accouwridsetting up access to the AE#igstem, theisets
account is placed on probatiomhichlimits systemaccess The user will remain on
probation until &STEERS Participation Agreement (SPA)s submitted.Making
changes to an existing STEERS accounthsas adding more RNs for AEIR access,
places those changes on probation and reg@inew SPA.

To submit a SPAreturn to the STEERS home page and clickMiyeAccount button.
From the buttons near the top of the pdggrdshould bewo optionsfor submitting a
SPA Paper SPAor E-sign SPA

If the user has a valid Texas driver licetise optionto electronically sign the SPiay
be used. Clicle-sign SPA completethe appropriate fieldsind follow the orscreen
prompts to submit the SPA.

If the user does not have a valid Textager license click the Paper SPAbutton, then
click theGenerate Your SPAbutton. Follow the onscreen instructsdor completing
and submitting the paper SPA.

Once the STEERS account is taken off probatioe user wi have access to all of the
requestedunctions.

For questions about the SP#lease refer to the STEERS éhk or contact STEERS at
(512) 2396925.

Navigating in the STEERS and AEIR Systems

Navigat betweerpagesn the STEERSAEIR applicationsusingthe navigation buttons
located at the top afachscreenFigure ). The first row includes thelp, Contact Us
andLogout buttons. The second ragpvimarily navigates betweespecificAEIR pages
The system does not display all buttons at all timdse Status of themissions
inventoryand the authority of the user will determaiwhich buttons are displayed.
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TCEQ STEERS AEIR - AirEr x

€« C A | @ httpsy//www3tsttceqtexas.gov/steers/index.cfm?fuseaction=aeircontacts.contacts&log=528758Acctld=151483532002081 57| =
P q g g

l . TExAS COMMISSION Help >> Contact Us >> Logout >>
B ON ENVIRONMENTAL QUALITY

Work Area EIQ Entry Upload File RN List STEERS Home

Air Emissions Inventory Detail Today's Date: 08/19/2014 13:51

“S¢EERS .

Figure 1: Navigation Buttons

Important Note: Do not use theweb browser back forward, or reload buttons.
Data maybe lost or system errors occuif the browser buttons are used.

Select RN/Air Account Number

After signingin to STEERS and selecting the AEIR prograrses with AEIR accesgor
multiple RNswill be taken to theAnnual Emissions Inventory Reportpage This page
lists allof theRNsthe user can access through B EERSAEIR system Selecting an
RN from the list takes the user to the Emissionsinventory Detail page for that RN.
If anRN for a site is not listeé&gnsurethe RN was added to the u@BSTEERS account
through theMy Account set up ana@lso ensure that SPAwas submitted.

If the user only ha8EIR access foone RN thenthe Air Emissionsinventory Detalil
pageis the first pagelisplayedafter logging into STEERS and selecting thelR
program.

Fromthe Air Emissionsinventory Detail pagethe usercan:

View details of theRN

Add, edit, and/or suhit contact information changes

View and download any error logs

View status andracking information

Beginthe El update procegfirough eithetJpload File or EIQ Entry .

= =4 =4 -4 -9

Updating contact information and the general El update process are discussed in detail below.

Edi t or Add Cont act | nf or mati on

The user may updatmissions inventory contaictformationon the Air Emissions

Inventory Detail page(Figure 9. SelectheEdit button at the bottom of the screten

make any changes. If no contact information is available in STARS or the STEERS
Work Area, theAdd button is displayed on the bottom of the pa@éick the Add button

to enter contact information. Please note that the system only allows the user to submit
contact information changes to STARS once a day.

After the user clicks thedit or Add button, the user is brought tgpageto enter or
update the contaatformation Items marked with an asterisk are required. At the
bottom of the page, indicate if the changageredare updates to the same contact or the

7 version 3.1 12/29/2016



addition of a new contact. Examplesupidates forthé s ame cont act 6
mailing addressr aname change for an existing contact.

(S
B TCEQSTEERS AFIR- AirEr x Y |
« C A | 8 https;//www3tsttceq texas.gov/steers/index.cfm?fuseaction=aeircontacts.contacts&log=52875&Acctld=1514835320020817¢ | =
I . TExAS COMMISSION Help == Contact Us == Logout ==

B= ON ENVIRONMENTAL QUALITY
Error Log Tracking Work Area EIQ Entry Upload File RN List

Air Emissions Inventory Detail Today's Date: 08/19/2014

RN Number: RM100211721 Current Emissions Inventory Year: 2014
Account Number: GJ0045G Last Emissions Inventory Year: 2013
Site Name: MNOT A REAL SITE Emissions Inventory Status: EXTRACTED

Organization Name: MOT A REAL COMPANY LLC
Current STARS Emissions Inventory Contact :

Name: MO JO

Title: The Helper Monkey

Mailing Address: 12100 PARK 35 CIRCLE
BUILDING E
AUSTIN, TX 78753
Phone: 512-239-1111 Ext. 2222
Fax: 512-238-3333
Email: Mo.Jo@tceq.texas.gov
Edltl

Figure 2: Air Emissions Inventory Detail Page

The user has two choices when saving the added or changed data.
1 Savei Saves andtsresthe datao the STEERS Work Areanly. To transmithe

datato the TCEQ, have the appropriately authorized person submit the data to

TCEQ (seesave and Submiimmediately below).
1 Save and Submiti For users with 8omitaccess in STEERBEIR, saves the

may

data andsubmis the data to STARS. Seliing this button starts the submission
process for uploading the contact data to both the STEERS Work Area and to the
STARS database. The system will request certification of the changes. To certify
these changes, enter the STEERS password and Gelgeinm Submit button.

Only users with Submit access can submit data to the TCEQ.

Note: Submission of contact information is a separate process from the submission
of annual El data through the Upload File and EIQ Entry options (detailed later in
this document). Submission of annual El data does not automatically submit
contact data entered ino the STEERS Work Area.

Creat@podaRr ocestshdnEBsiloment ory

Before an El can bereated oupdated througthe AEIR systemthe RN must have
certain basic information present in the STARS databas& @k staff must process
the data for the upcomingventory reportingycle. This processing is done prior to the
mailing of the inventory request letters. The AEIR system is reaalgcept update$

the emissions inventory status field s&§6TRACTED in the banner and either or both
of theUpload File andEIQ Entry buttons appeawn theAir Emissions Inventory

Detail page

8
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If the RN has never submitted an El, on#ithertheUpload File andEIQ Entry
buttonsis availablefor RNs that have previously submitted an El, please contact the
TCEQEmissionsAssessmertiectionHelp Line at 5122391773 for assistance.

Submitting an El through the AEIR system itheeestep processThe three steps are
outlined below, and are discussed in more detail in subsequent sections

1. Update or enterdata into the Work Area using one of the two available
options. Oneoption EIQ Entry ) allows the user to useweb browser to update
El data inone ormultiple sessions. Users update and save data in the Work Area
until it is complete and ready for submissiorhe second optionypload File)
allows a singlaleltafile to be loaded from h e  warkstationso the STEERS
Work Area
Note: After choosingoneEI update option anglaving data (other than contact
information) into the Work Area, thather option will disappeaf hus, only one
of the Upload File or EIQ Entry buttons will remain available after the first time
Save is selected.

2. Attach non-confidential sample calculations and supporting documentation
30 TAC 8101.10 requiresample calculationsupporting documentation, such as
sample calculations, be submitted to T&EQ. This documentation is da the
same time the El is due. Naonfidential documents may be mailed emeiled
but attaching them as part of the AEIR submission should be the primary method
for delivery. Confidential documents should only be submitted by mail.

3. Submit the data from the Work Area into the STARS system The system
validates tle El datafor completeness as part of the submission process.

Successful completion @l threestepsaboveare required for the El to be considered
submitted per the reporting requirements of 30 TAC §101.10 (relating toi&nsiss
Inventory Requirements).

Once the El data has been submitted through STEERBQ staff will upload the
validateddatainto the STARS databasedependent of the useAs part of this process,
the data are subject to additional quality assurangéeweand theemissions inventory
contactmay be contacted with questions.

StepEdtBatiant oWor k Ar ea

Theuser may choosaneof two options forenteringEl data in theSTEERSAEIR Work Area
The two options are outlined below and explainechdame detail in the subsequent sections.

Fromthe Air Emissions Inventory Detail page the user chooses the methodipéiating
El databy selecting one of two navigation buttoB$Q Entry or Upload File.
1 EIQ Entry. This process allowdirectentry ofemissions and relatethta. The
user may save data in the Work Area in one or more work sessithall data
are updated. Users who have historically submitted El updates on paper may
prefer this process.
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1 Upload File. A single data text filecalled a delta file,can be loaded from the
u s eworksation This file is a complete update of the emissions inventotiye
proper format for database processif@ast users who have submitted updated EI
delta fileson diskettes/CEROMswill most likelyusethis method

Regardless of theptionchosen tenterEl data into théAEIR Work Area, the Emissions
Inventory Status field must shdaXTRACTED in the banner at the start of the process.
TheUpload File andEIQ Entry navigation buttons must also be available at the top of
the Air Emissions Inventory Detail page. Contact the EASelp Lineat 5122391773

if the buttons are not available or the status does n&XSRACTED .

After the user has started one of the typtionsfor update, either by selectinglaltafile

to upload omanuallyupdaing El datavia a Web browseanto theAEIR Work Area, the
other update option is removed. For example, if an emspmnt parameter is saved

into the Work Area usinthe EIQ Entry option the option to upload a single text file

(delta file)is removed and th€pload File button is no longer available.

Option 1, EIQ Entry: Using a Web Browser to Create or Update
an El

After selecting thé&lQ Entry button, the user wilbbedirected tahe Emissions

I nventory Questionnaire Entry Search page(figure 3) The page contains a drop
down menwvhich allows access to any of tHel report sectiongalso calledableg. The
user may select and update the sections in any order goam#slly complete one
sectionand move to anotheHowever, it is recommended the user follow the order
listed in the drop down

Accessa sectiorby selecting a table nanfimm the drop down menandclick Search
ForanexistingElte user can access the previous
updates for existing equipmeny selectinghe Account-Site, FIN, EPN, CIN, and
EMISSION sectionsas appropriate The user also can add new equipnterthe El
througheach of thé=IN, EPN, and CIN sections. Thé&dd Path section allows the user

to create nevemissiongaths between new or existing equipmamhen adding a path

to the EI, he user must adahd report emissions fat least one contaminant.

10 version 3.1
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l ' TEXAS COMMISSION Help == Contact Us >> Logout ==
BS ON ENVIRONMENTAL QUALITY

Error Log Tracking Work Area Upload File Inventory Detail STEERS Home

Emissions Inventory Questionnaire Entry Search Today's Date: 08/19/2014

“S$¥EERS
RN Number: RN100211721 Current Emissions Inventory Year: 2014
Account Number: GJ0045G Last Emissions Inventory Year: 2013
Site Name: MNOT A REAL SITE Emissions Inventory Status: EXTRACTED

Organization Name: NOT A REAL COMPANY LLC

Select a Table Name from the drop down to select report section to be updated.

Table Name ACCOUNT-SITE * |
Search Cancell

Figure 3: Emissionslnventory Questionnare Entry Search

The system allows the user to save wioHprogress in the Work AreaEach section
must be fully updated prior to submissioBpecific sections are discussadividually in
more detail below.

Update Account-Site Information

SelectAccount-Site from the dropdown menu on thEmissionsl nventory
Questionnaire Entry Search page and cliciSearch The system displayRN/Air
Accountand site information othe Edit Site Information page(Figure 4. The user
enters data in thigelds under théNew Valuecolumn. The data listed under the
Previous Valuecolumn are reaonly with values from thenost recentlyupdated
inventory. These data are prefilled regardless of whether prelyisubmittedEls were
paper or electroniformat

Because the operating parameters at a site
convenience, many of the new values arefitlel with the previously submitted values.

To change any data, the user enters a value iNgeValuecolumnand selectSave

More than one item can be updated prior to sele@age The user must update all

mandatory fields. Because the numbeemissioneventsEE) and scheduled

maintenance and staup shutdown activities (SMSS) typically vary from year to year at

a ste, these fieldsnay not beprefilled andshouldbe entered by the user.

If the user clicks€Cancelwithout saving any data to the Work Ar¢his section will not
be complete. The EI data cannot be submitted until all sections are complete.

11 version 3.1
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Error Log Tracking Work Area EIQ Entry Inventory Detail STEERS Home
Edit Site Information Today's Date: 08/19/2014 14:51
R
S$EERS
RN Number: RN100211721 Current Emissions Inventory Year: 2014
Account Number: GJ0045G Last Emissions Inventory Year: 2013
Site Name: MNOT A REAL SITE Emissions Inventory Status: EXTRACTED

Organization Name: NOT A REAL COMPANY LLC
Site Detail
Primary SIC: 3732 Primary SIC Name: BOAT BUILDING AND REPAIRING
UTM Zone: 13 UTM North Meters: 3567015.978

UTM East Meters: 326177.071

Verify or update new value and save.

Attribute Name Previous Value New Value

Hours Per Day 14 Y

Days Per Week 6 “
Weeks Per Year 52 “ |e2
Annual Operating Hours 4368 © 4368
Spring Percentage 25 s
Summer Percentage 25 " [os
Fall Percentage 25 “ los

Winter Percentage 25 s

Annual Number of Reportable Emission Events 0 7

Annual Number of Non-reportable Emission Events 0 e

Annual Number of Reportable SMSS Events 0 * a7

Annual Number of Non-reportable SMSS Events 0 “ o

Annual Opacity Event Total 0 "2

Save Cancell

* Mandatory field

Figure 4. Edit Site Information Page Showing New Value Entry Fields

Update FINs, EPNs, and CINs

The update process is the same for FINs, EPNs, and CINs and is discussed jointly in this
section.

From theEmissions Inventory Questionnaire Entry Searctpage select the desired
report sectiorior FINs, EPNs, or CINs from the dragmwn menu.All FINs, EPNs, and
CINSscurrently in the ERreshown on thepecific FIN, EPN or CINist page TheFIN
List page isshown in Figure 5A list pagecan be sortedy FIN, EPN, CIN, Mime
Profile, or Work Area Status hgicking the respective column headers.

When a list page is first opened, the Work Area Status column will be blank. The system
tracks workin-progress by updating tMgork Area Status after each equipment update

is saved. The user must update all the equipment (FINs, EPNs, ands@dMs) on the

list pageor, if the data remains valid from the previously submitted data, selddbthe
Changebox.
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I __ TEXAS COMMISSION
ON ENVIRONMENTAL QUALITY

Error Log

Today's Date: 08/26/2014

RN Number:
Account Number:

RN100211721

GJ0045G

NOT A REAL SITE

NOT A REAL COMPANY LLC

Site Name:
Organization Name:

Save selections before leaving page.

Page 12= 1-20 of 36 Records

Tracking

‘Work Area

Select a FIN to update. If updates are not needed for a FIN, "No Change" may be selected.

EIQ Entry

Help == Contact Us == Logout ==

Upload File Inventory Detail STEERS Home

Current Emissions Inventory Year: 2014
Last Emissions Inventory Year: 2013
Emissions Inventory Status: EXTRACTED

FIN  FIN Name Profile Status a NoChange  Work Area Status Remove
ADHO1  ADHESIVE AREA NO. 1 (EPNS LUOS THRU LU13} OTHER ACTIVE
ADH0Z ADHESIVE AREA NO. 2 (EPNS LU0 THRU LU13) OTHER ACTIVE
ADHO03 ADHESIVE AREA NO. 3 OTHER ACTIVE
COAT1 DECK AND HULL FINISHING (EPNS LUO5 THRU LU13) COATING AMD PRINTING ACTIVE
FUGO4 WARRANTY REPAIR AREA OTHER ACTIVE
GRPVN RESIN STORAGE TANK #2 VERTICAL FIXED ROOF TAMNK ACTIVE
LAMOS  LAMINATING AREA NO. 5 (EPN LUDS) OTHER VOC PROCESSES ACTIVE
LAMOE  LAMINATING AREA NO. 6 (EPN LUDB) OTHER VOC PROCESSES ACTIVE
LAMOT LAMINATING AREA NOQ. 7 (EPN LUOT) OTHER VOC PROCESSES ACTIVE
LAMOS LAMINATING AREA NO. & (EPN LUOS) OTHER VOC PROCESSES ACTIVE
LAMOS  LAMINATING AREA NO. 9 (EPN LUOS) OTHER VOC PROCESSES ACTIVE
LAM10  LAMINATING AREA NO_ 10 (EPN LU10 OTHER VOC PROCESSES ACTIVE
LAMT1  LAMINATING AREA NO. 11 (EPN LU11) OTHER VOC PROCESSES ACTIVE
LAM12  LAMINATING AREA NO. 12 (EPN LU12) OTHER VOC PROCESSES ACTIVE
LAMI3  LAMINATING AREA NO. 13 (EPN LU13) OTHER VOC PROCESSES ACTIVE
R/D01  RESEARCH & DEVELOPMENT AREA OTHER ACTIVE
TRIMO1 TRIM BOOTH #1 OTHER ACTIVE
TRIMO2 TRIM BOOTH #2 OTHER ACTIVE
UNITOZ GELCOATING BOOTH NO. 2 (EPN GCB02) COATING AMD PRINTING ACTIVE
UNITO3 GELCOATING BOOTH NO. 3 (EPN GCBO03) COATING AND PRINTING ACTIVE

add FIn| Save| Cancel .
Figure 5. Example of List Page forFINs

Because the parameters of a piece of equipment at a site do not change oftenjghe user
provided with aNo Changeoptionto selecfor any equipment listd The user must
selectSavebefore leaving thést page or thdNo Changeselections will ot be saved.
Oncethe Save button is clickethe Work Area Statusolumn wil indicate No Changes

for all equipmenthat hadhe No Changebox checked

Note: The list of FINs includesall FINs from the STARS database for the site
regardless of status For FINs that have a status oshutdown, demolishedor
ownership transfer, the only option for the userto selectis No Change.

Selecting the equipmenpens a details page withiformation forthatequipmentan
EPN detailpageis shown in Figure 6.This is theEdit EPN Information page; the edit
pages for FINs and CINs follow the same format and funcfidre user can make and
save changes or view the parametersfee q ui p me nt For the
new values are ptidled withthepe vi ous year déds val ues. | f
longer valid, the user entettee newvalues into the entry boxes under thew Value
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column. Some fields mapnitially be unpopulated because the data do not exist in
STARS.If the unpopulated field is a mandatory figlienthe user must entarvalue

All mandatory fields must be updatet.there are any errors with the entered vaties
errors must be corrected before the data can be successfully saved to the Work Area.
When the user returns to the list padger a successful sgwbae Work Area Status will
indicateUpdated.

e 2 1
TCEQ STEERS AEIR - Edit [ % ¥

<« b | @ https://www3tsttceg.texas.gov/steers/index.cim?fuseaction=aeirmanualupload.epndetail &log=34781&Acctld=1514835329%7 =
C f & htpsy) q g / g i

F ¥ texas commission Help ==  Contact Us >>  Logout ==
B oN ENVIRONMENTAL QUALITY

Error Log Tracking Work Area EIQ Entry upload File Inventory Detail STEERS Home
Edit EPN Information Today's Date: 08/26/2014 14:51
e
S$EERS
RN Number: RM100211721 Current Emissions Inventory Year: 2014
Account Number: GJOD45G Last Emissions Inventory Year: 2013
Site Name: MNOT A REAL SITE Emissions Inventory Status: EXTRACTED

Organization Name: MNOT A REAL COMPANY LLC

EPN Detail
EPN: FUGO4 Name: WARRANTY REPAIR FUGITIVES
Profile: FUGITIVE

Verify or update new value and save.

Attribute Name Previous Value New Value
UTM Zone 15 " 15-Zone 15 ¥
UTM North Meters 3586744 " [3586744

UTM East Meters 326001 " 326091
Fugitive Area Length (FEET) ao “ |ao

Fugitive Area Width (FEET) 40 * lao

Fugitive Area Height (FEET) 3 "3

Degrees offset from North (DEGREES) 20 " 20

Direction from North E " [E-EAST ~
* Mandatory field

Figure 6: Example of an EPN Detail Page for a Stack

The user can still make changes to a piece of equipment that has beenMuarked
Changeby selecting the equipment from the list and making any change in the detail
page. The Work Area Status will then indichfgdated. After a change is made on any
equipment, th&lo Changeoptionwill be disabled.

The user must update select thé&No Changebox forall equipment. The Work Area
status remains blank until either the data are changed through thedgéait theNo
Changecheck box is selected.

The user cannot change information located in the FIN, EPN, or CIN Detail header
present athe top ofeachEdit | nformation page. The header contains information such

14 version 3.1
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as labels, names, group, profile, and SElease contact tHiECEQto request changes to
these types of information.

Update Emissions

The usercanupdate emissions for eachth (FIN/EPN pairing), including emissions
from planned maintenance, startup, and shutdown (MSS) activities and emissions events
(EE), if applicable. The user can also add new contaminants to any path

Select theEMISSION sectionfrom the dropdown menwn theEmissions Inventory
Questionnaire Entry Searchpage. Tle Emissions Listpage will appear. Tk page
lists all the active paths for the site and the Work Area Status for eactigatie 7)
The page also indicateghether &CIN is associated whtthe pathby displaying a or N
link in theCIN column Selecting the' link for a pathunder the CIN column will
display the names of all of the control devices associated with the path. Als® on
Emissiors List page, the user may remove any neergated pathéeeHow to Create
or Delete a New Pattsection below

TCEQ STEERS AEIR - Emis: %

« [ ] https://www3tst.tceq.texas.gov/steers/index.cfm?fuseaction=aeirmanualupload.emissionlist&Acctld=151483532002081& 9 =

Laf

' l TEXAS COMMISSION Help == Contact Us == Logout ==
ON ENVIRONMENTAL QUALITY

Error Log Tracking Work Area EIQ Entry upload File Inventory Detail STEERS Home

Emissions List Today's Date: 08/26/2014

RN Number: RMN100211721 Current Emissions Inventory Year: 2014
Account Number: GJ0045G Last Emissions Inventory Year: 2013
Site Name: MNOT A REAL SITE Emissions Inventory Status: EXTRACTED

Organization Name: NOT A REAL COMPANY LLC
Select a FIN or an EPN to update Path Emissions.

Page 1234 1-20 of 63 Records

FIN o FIN Name EPN EPN Name CIN Work Area Status Remove
ADH01 ADHESIVE AREA NO. 1 (EPNS LUOS THRU LU13) LUOS  LAMINATING AREA NO. 5 STACK Y
ADH01 ADHESIVE AREA NO. 1 (EPNS LUOS THRU LU13) LUOE  LAMINATING AREA NO. B STACK Y
ADH01 ADHESIVE AREA NO. 1 (EPNS LUOS THRU LU13) LUOT  LAMINATING AREA NO. T STACK Y
ADH01 ADHESIVE AREA NO. 1 (EPNS LUO5 THRU LU13) LUOE  LAMINATING AREA NO. 8 STACK Y
ADHO1 ADHESIVE AREA NO. 1 (EPNS LUOS THRU LU13) LU0S  LAMINATING AREA NO. & STACK M
ADH01 ADHESIVE AREA NO. 1 (EPNS LUO5 THRU LU13) LU10  LAMINATING AREA NO. 10 STACK Y
ADHO1 ADHESIVE AREA NO. 1 (EPNS LUOS THRU LU13) LUTT  LAMINATING AREA NO. 11 STACK Y
ADH01 ADHESIVE AREA NO. 1 (EPNS LUOS THRU LU13) LU1Z  LAMINATING AREA NO. 12 STACK Y
ADHO1 ADHESIVE AREA NO. 1 (EPNS LUOS THRU LU13) LU13  LAMINATING AREA NO. 13 STACK Y
ADH02 ADHESIVE AREA NO. 2 (EPNS LU0S THRU LU13) LUOS  LAMINATING AREA NO. 5 STACK Y
ADH02 ADHESIVE AREA NO. 2 (EPNS LU05 THRU LU13) LUOE  LAMINATING AREA NO. B STACK Y
ADH02 ADHESIVE AREA NO. 2 (EPNS LU0S THRU LU13) LUOT  LAMINATING AREA NO. T STACK Y
ADH02 ADHESIVE AREA NO. 2 (EPNS LU05 THRU LU13) LUDE  LAMINATING AREA NO. 8 STACK Y
ADH0Z ADHESIVE AREA NO. 2 (EPNS LU0S THRU LU13) LU08  LAMINATING AREA NO. 8 STACK Y
ADH02 ADHESIVE AREA NO. 2 (EPNS LU0S THRU LU13) LU10  LAMINATING AREA NO. 10 STACK Y
ADH02 ADHESIVE AREA NO. 2 (EPNS LU05 THRU LU13) LUTT  LAMINATING AREA NO. 11 STACK Y
ADH0Z ADHESIVE AREA NO. 2 (EPNS LU0S THRU LU13) LU1Z  LAMINATING AREA NO. 12 STACK Y
ADH02 ADHESIVE AREA NO. 2 (EPNS LU05 THRU LU13) LU13  LAMINATING AREA NO. 13 STACK Y
ADHO3 ADHESIVE AREANO. 3 ADHO3 ADHESIVE AREA MNO. 3 (UPHOLSTERY SHOP) N
COAT1 DECK AND HULL FIMISHING (EPNS LUO5 THRU LU13)  LUOS  LAMINATING AREA NO. 5 STACK Y

Cancel

Figure 7: Emissiors List page

a1
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The Work Area Status columndicatesthe status oéach patlupdate. It remains blank
until emissions are entered for a path. The column will indloalRFogressif the user is

in the process of updating the emissions for a path and hasmpteted all entry The
column will indicateError if there are errorwith the entered valuedJnlike FIN, EPN,
and CINdatg emissiors updates can be savedstagesmeaning emissi@entry can be
partially completed, saved, and then resumed at a later 8ating partially entered
emissiors recordscanresult in erros that must be corrected before submission of the El.
Once all entry has been completed and any errors corysatgdg the data will update
theWork Area Status toUpdated.

The user can pick a path by selecting either the FIN or EPN label in a toav. T
contaminants associated with a path are listed oRditeEmissions Information page,
shown in Figure 8. More than one page of contaminants for each path may be available.

TCEQ STEERS AEIR - Edit £ %

&« C' A | & hitpsy//www3tsticeq.texas.gov/steers/index.cim?fuseaction=aeirmanualupload.emissiondetail & og=3478_&.5~cct2d='_5_4835-3.;{? =
n TEXAS COMMISSION Help >>  ContactUs »>  Logout >>
= ON ENVIRONMENTAL QUALITY
Error Log Tracking Work Area EIQ Entry Upload File Inventory Detail STEERS Home
Edit Emissions Information Today's Date: 08/26/2014 14:42
p———
S$¥EERS
RN Number: RM100211721 Current Emissions Inventory Year: 2014
Account Number: GJO045G Last Emissions Inventory Year: 2013
Site Name: MNOT A REAL SITE Emissions Inventory Status: EXTRACTED

Organization Name: MNOT A REAL COMPANY LLC

—Emissions Detail
FIN:  ADHO1 Name:  ADHESIVE AREA NO. 1 (EPNS LUOS THRU LU13)
EPN:  LUOS Name:  LAMINATING AREA NO 5 STACK
—CIN(s)
CIN CIN Name
FIBROUS, ROLL-TYPE,
FILTERLUOS DISPOSABLE PARTICULATE
FILTER

6 Contaminant(s) Exist.

Emissions for all contaminants must be updated. Click 'Rollover’ if emissions are unchanged from previous value. Only
newly added contaminanis may be removed.

Previous Previous
Code Contaminant Determination Method Annual (TPY) Annual (TPY) Ozone (PPD) Ozone (PPD) SMSS (TPY) EE (TPY) Remove
11050 URETHANE " [B - MATERIAL BALANCE B 0’ 0" “lo "o
21050 PM10 URETHANE B - MATERIAL BALANCE B 0’ 0" “lo "o
PROPYL . . . . .
52630 o aTe B - MATERIAL BALANCE v 0.0447 0.2428 0 0
54020 ACETONE " [B - MATERIAL BALANCE B 03128" 14911 " “lo "o
54040 CYCLOHEXANONE * B - MATERIAL BALANCE B 00447 " 02428 " “lo "o
56575 HEPTANE " [B - MATERIAL BALANCE B 03574 " 1.9422" “lo "o

AddContammantl Save Cancell

* Mandatory field

Figure 8: Edit Emissions Information for a FIN/EPN Path

The previously reported annual and ozone season emissions will be displayed under the
Previous Annual andPrevious Ozonecolumrs. Theentry columns for the neannual
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and ozone season emissions will be defaulted to bldwek thepageinitially opens The
SMSS and EE emissions will be defaulted¢oa

Since the ozone season is May through September, it is possible for a site to have ozone
season emissions but not have sumoperatiors. If this is the case, enter a Aogro

summer operating percenta@e., 1%) in theFIN sectionand then report ozone season
emissions in th&missionsection See Chapter 4 of the Emissions Inventory Guidelines
for information of ozone season reporting requirements and guideld®Eme season

rates are not requirddr sites in certain counties. Enter a zero if no rate is required. The
system will not accept a blank ozone season emissions record.

Il n some cases, the user may determine that t
from the previ ou sthiscasaardlever tumeiios is availlablthe For

user selectRollover, t he current year 0s alMasetdtheand o0zo
previous year6s values for the relleverehet ed cont
entire pat(repa coetaminansemissioss for the path at one tinfahere

are any issues with Java or active scripting in ywawser the rollover functiomaynot

work. Contact youcomputer support staffr other technical support personnel for

browser assistance.

For contaminants not previously reported, the user gdtha@seemissionsto a pathby
clicking the Add Contaminant button. Clicking this button takes the user to the
contaminant search page (Sarch for a Contaminantsection below). After finding
the correct contaminarthe user will be taken back to tReit Emissions Information
page where thasercan eater the emissiagtor the new contaminant.

The user can delete any newly added contaminant from the Work Actialoyg the
Removecheck boxthen clickingSave To preserve historical data, the system will not
allow the user to delete any contaminainéadypresent in the database

If more than 25 contaminagwrereportedon asinglepath thenthe user mustse theon
screerpaging buttons teiew and update all dhe contaminant@5 at a timg

Search for a Contaminant

The user can search for contaminant information using one of three criteria: the
contaminant code, the contaminant name, or the Chemical Abstracts Service (CAS)
number. Figure 9 shows tis®archContaminants page. Ifmultiple criteria are
enteredthe ystem will use the firstriterion listed on thepageto perform the search.

The ontaminant name seartha wild card searctunction For example, searching for

Aal cohol 0 wi |l return contaminants with Aalc
contaminats exist for the provided search critarjthe pagewill list all the

contaminants in the database. Fkarch pagwill not display contaminants already

reported on the path.
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Oncetheuser selects a contaminant coithe system will return to thiedit Emissions
Information page with the selected contaminappearing ira new row

« C' ff | & https//www3tsttceg.texas.gov/steers/index.cim?requesttimeout=1000 el =
’;EI! Search Contaminants STEERS
1@ Today's Date: 08/19/2014 14:45
RN Number: RN100211721 Current Emissions Inventory Year: 204
Account Number: GJ0045G Last Emissions Inventory Year: 2013
Site Name: MNOT A REAL SITE Emissions Inventory Status: EXTRACTED

Organization Name: NOT A REAL COMPANY LLC
Enter Contaminant Code, CAS Number or Contaminant Name to search and pick a Contaminant
Existing Contaminants on the path will not be listed in the search.
Contaminant Code
OR
CAS Number ( Do not use hyphens )
OR

Contaminant Name

Search| Cancel

Figure 9: Search Contaminantspage

Creating an Initial EI or Adding New FINs, EPNs, and CINs to an

Existing El

The user can add new equipment to the emisanwesitory. Only FINs with an active

status can badded. All new equipment must be associated with another piece of
equipment in a path. The system does not allow the user to submit an inventory with any
unassociated equipmenAn Initial El can be crated by using the add equipment

function.

To add equipment, select the approprssetionof the inventory (FIN, EPN, or CIN)
from the dropdown menu on thEmissions Inventory Questionnaire Entry Search
page. To adda new FIN, EPN, or CIkhe user will:

1. SelectAdd FIN, Add EPN, or Add CIN at the bottom of thappropriate
List page

2. Enter a&bel and nam#or theFIN, EPN, or CIN. Each FIN must be

uniquely named; each EPN must be uniquely named; and each CIN must

be uniquely named. See Chapter 3 ofEh@ssions Inventory Guidelines

for nomenclature guidelines.

For a FIN or EPNselectthe appropriateprofile from the dropdown.

For a FIN or EPN,eectNext to display characteristics unique to the type

of FIN or EPN.Complete all required information.

5. For FINs, clickSelect SCCandsearch fothe appropriate code.

6. ForCINSs, clickSelectAbatementand search for the appropriate code

o

The system lists available Source Classification Codes (SCGpateiment codes
searclpagesimilar to theSearchContaminants page The SCC description search
functoni s a wild card search. For exampl e,
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descriptions with fAelectrico anywhere i
provided search criteria, thpagewill list all the SCCs in the database.

Complete all required informatiorClick Saveto save the newly created FIN, EPN, or
CIN information into the Work Area.

Important note: Each added FIN, EPN, or CIN must be placed on a path. The path
must contain one FIN, one EPN,and one or more emissions recordsOne or more
CINs can also be included on the path

Deleting New FINs, EPNs, or CINs

The user can remove newly created FINs, EPNs, or GY\Nslectinghe Deletebutton on the
FIN, EPN, or CIN List pageor at the bottom of a detail page. Only FINs, EPNs, or
CINs added by the usénrough the AEIR systerran be deletedExisting equipment
present in the STARS databasanot be deleted through the AEIR system.

How to Create or Delete a New Path

The user can add new paths by associating an existing or newly created FIN and EPN.
The path optionally includes one or more CINs and must include one or more emissions
records. To create a path, the user selects the FINs, EPNs, or CINs from the Work Area
Before any FIN, EPN, or CIN can be included in a path, it must first be created or
updated and saved into the Work Area.

TCEQ STEERS - Annual Ern %

L C A | [ httpsy//www3tst.tceq.texas.gov/steers/index.cfm?fuseaction=aeiraddpath.addpath&Acctld=151483532002081&log=8 @ 77| =
I l TEXAS COMMISSION Help == Contact Us >> Logout >>
ON ENVIRONMENTAL QUALITY
Error Log Tracking Work Area EIQ Entry Inventory Detail STEERS Home
Add Path Today's Date: 01/30/2015 14:41
e
S¥EERS
RN Number: RN100211721 Current Emissions Inventory Year: 2014
Account Number: GJ0045G Last Emissions Inventory Year: 2013
Site Name: NOT A REAL SITE Emissions Inventory Status: EXTRACTED

Organization Name: NOT A REAL COMPANY

Enter a FIN, EPN, and optionally one or more CINs. At least one Contaminant must be added to create the path.

FIN Label : - Selact FIN
EPN Label : i —
Select CIN | (Optional)

’—smcteu CIN(s)

CIN Name Remove

Add Emlssmnsl Cancel

* Mandatory field

Figure 10: Add Path page
The user may create a new path using the following steps

1. SelectAdd Path from the dropdown menu on thEmissions Inventory
Questionnaire Entry pageto view theAdd Path page (Figure 10)
19 version 3.1
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2. ChooseSelect FINto search a list of FINs in the Work Argister selecting a
FIN thesystem will flow to theAdd Path page

3. ChooseSelect EPNto search for an EPN in the Work Arédter selecting an
EPN hesystem will flow to theAdd Path page

4. Optionally, the user may add one or more CINs to the path. Clsabset CIN
to searcla list of CINs saved in the Work Are&incepath can havenultiple
CINs theSelect CINpage uses check boxes to indicate which CINs will be
added.Check allCINs that need to be addedd selecAdd Selected CINs

5. Add at least one contaminant record with emissions by sele&stidg
Emissionsto start this processAdding a contaminant to a new patbesthe
sameprocessas adding a contaminant to an existing fade above)

Important Note: The system will not create a path if the process is canceled before
the user adds and saves an emissions record.

The usercan delete new patliy going to theEmissiors List page (slect the

EMISSION sectionfrom thedrop-down menu on thEmissions Inventory

Questionnaire Entry Searchpagg. Because only newly created paths can be deleted the
system displaya Deletebutton only forthosepaths. Select thBeletebutton to remove

the path between a FIN and EPN. Because the emissions are associated with the path,
emissions reported on the selected path will be also be deleted from the Work Area.
After selectingDelete, a Delete Path and Emissiguegewill request the user to confirm
deletion of the path and its emissions. With this function, the user is deleting the path or
the association between two pieces of equipment. The FIN, EPN, and, if applicable, CIN
will not be deleted unless deleted in a separate specific step. To removsvingdded
equipment from the Work Area, the user must proceed to the FIN, EPN, or CIN lists
pages and delete the specific Fin, EPN, or.CIN

The system does not allow the usedétete an existing path that is already in STARS.
These paths have emissions history or other constraints preventing a deletion. Please
contact the EA$lelp Line (512239-1773)to request deletion of existing paths from the
inventory.

How to Add CINs to Existing Paths

The user can add control devices to existing paths. These paths are listed in the
Emissiorstable.A Y or N flag in theCIN column indicates whether control devices
already are associated witke pathin the EI Clicking on theY or N indicator takes the
user to theddd/Delete CINs from Pathpage This page lists any existing CINs on the
path and allows the user to add/remove new CINs

1. Select the Emissi@table in the dromlown menu on thEmissions
Inventory Questionnaire Entry Search page.

Select theY or N indicator under the CIN column for a particular path.
Click Select CINto go to theSelect CINpage.

Select one or more CINs to add to the path.

Click Add Selected CINson theSelect CINpage.

SelectSaveon theAdd/Delete CINs form Path page.
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Completing Online Entry of an El

Whenthe usehasmanually entered and updated all of the necessary data for, el
the data can be submitted to the TCEQ for validation and loading into the STARS
database SeeStep 2: Attach Supporting DocumentationandStep 3: Submitting

Data from the Work Area below for moranformationon how to submit the El data.

Clearing the Work Area

If at any point during the EIQ entry proce®e useneeddgo start over due to incorrect
entry or mapr changes tentereddatg the option exists to delete all saved data from the
Work Area. Oncenlineentry has stdéedin STEERSthe Clear Work Area button will
appear on thair Emissiors Inventory Detail Webpage. Clicking this button will ask
for confirmation that the user wants to delete all data from the Work Area. Cligkisg
will complete the deletioof all data saved in the Work Are&Jsing theClear Work

Area function will require the user to restart Etfataentry from the beginning.

Option 2, Upload File: Using a Single Text File to Submit an
Updated El

A user not wanting to update each FIN, EPN, CIN, and emissions macondally
through theElQ Entry option may chooseo upload a single text fil@elta file)for
submission

Credion of a delta file is a process entirely the responsibility of the user and/or the
company. Special data systerassociated softwarand data services are most
commonly used to create delta files. For more information on deltasideghe
Electronc Reportinglinks on theTCEQ point source emissions inventdeb page:
http://www.tceq.texas.gov/airquality/potaburceei/psei.html

Oncethe user hasreateda completedelta filecontaining all required El updatebe
user will complete these steps to upload a file to the Work Area:
1. Namethedeltafile in this format: RM##H####### UPLOAD.txt. Thedelta file
name must include the Rdf the account to be submitted
2. Loginto STEERS, access the AEIR system and select the appropriate RN as
describedn previous sections of this document to access\thEmissions
Inventory Details page
3. Select thdJpload File button at the top of the pag® go theUpload Air
Emissionsinventory File page(Figure 11)
4. Click Browseor Choose File(depending on your browsen browse your P@or
the delta file. Highlight the delta file and cli€pento return to theJpload Air
Emissions Inventory File

5. SelectUpload File to load thedeltafile into theWork Area
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« C A & httpsy//www3tsttceqtexas.gov/steers/index.cfm?fuseaction=aeirfile.updfileflog=52875&Acctld=151483532002081&m: 77| =
I . TEXAS COMMISSION Help == Contact Us == Logout ==
ON ENVIRONMENTAL QUALITY
Error Log Tracking Work Area EIQ Entry Inventory Detail STEERS Home
Upload Air Emissions Inventory File Today's Date: 08/19/2014 14:42
g
S$¥EERS
RN Number: RMN100211721 Current Emissions Inventory Year: 2014
Account Number: GJO045G Last Emissions Inventory Year: 2013
Site Name: MNOT A REAL SITE Emissions Inventory Status: EXTRACTED

Organization Name: MNOT A REAL COMPANY LLC

Press browse and select the file you want to upload. Then press the "Upload File" button. To be accepted. the file
cannot exceed 13 MB in size, must be ASCI text. Pipe delimited format. and the file name should be
RN100211721_UPLOAD tit. Imported files are placed in a queue to process.

File te be uploaded: | Choose File Mo file chosen

Upload File | Cancel |

Figure 11: Upload Air Emissions Inventory File

Clicking Upload File starsthe process for loading the selectidtafile into theWork Area
The amount of time it takes to process the El file dependsedite sizeand current

database activity.

Theuser that loaslthe delta file into the work areaceives an email summarizing the
results of themportattempt The status of the Edfter the import processtarswill be
one of the following:

1 IMPORTING - The fileis in the queue waiting for processing.

1 IMPORTED - Thedeltafile hassuccessfullymportedinto the Work Area.This
step does not complete the submission of data foGE€) Thedata must be
submitedfrom the Work Area to STARS.

1 IMPORT ERROR - Errors were detected in the file, and it was not impo/Aed.
error log is attached to thenaail sent to the usar can beviewed by selecting
theError Log buttonon theAir Emissions Inventory Detail page Choose
Import Errors from the dropdown menuwandclick Search The user must
correct ALL errors off-line and reload thecorrected deltafile (repeat steps 2
5).

Once a delta file is successfully imported into YWerk Area, the user can submit the
data for validation and upload in the STARS dasal{aee Step 2Attach Supporting
Documentation and Step Submitting Data from the Work Area belaw)

Step 2: SuMtptoadh ng Documentati on

30 TAC 8101.10 requiresample calculations arsdipporting documentatidre

submitted to thd CEQ as part athe annual El.Failure to submit thisocumentation

may cause the annual El submission to be considered incomplete and may result in
enforcement action. Refer to Chapter 1 of the Emissions Inventory Guidelines for more
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information.

The document attachmefunction can be used to attach raomfidential documents and
data to the AEIR submissioiny documents attached become part of the COR and are
permanently stored within STEERS. Documents may-imaied to

PSDOCUMENT @tceq.texas.gplroweverthe document attachment functisrthe

primary methodo submit sample calculations and supporting documentation.

Any documents considered confidential should be mailed to the TCEQ. Under no
circumstances shoulwnfidential information be attached to the AEIR submission or e
mailed as part of the El procedRefer to Chapter 1 of the Emissions Inventory
Guidelines for more information.

Please note if there are any errors withéhessions inventorgataenterel intothe
AEIR systemthe document attachment function will not be available until the errors are
corrected.

To attach documents to the AEIR submission

1. Click theWork Area button located at the top ahy page in the AEIR system

2. Under the section ohe Review or Submit Work Area Emissions Inventory
Recordspage(Figure 12) titled Attach Supporting Doucment(sg click
Browseor Choose File(depending on your browser) to browse your PC for the
attachment.

3. Highlight the file and clickOpento return to th&Vork Area page.

4. Click theAttach button (located below the Browse/Choose File button) to
complete the attachment process.
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mn TEXAS COMMISSION
B ON ENVIRONMENTAL QUALITY

Error Log Tracking

RN Number: RN100211721
Account Number: GJ0045G
Site Name: NOT A REAL SITE

Organization Name: NOT A REAL COMPANY

CRITERIA EMISSIONS TOTALS

Class  Name Annual (TPY)
PM2.5  PM25 EMISSIONS 0.0000

VOC  VOLATILE ORGANIC COMPOUND EMISSIONS 26808

co CARBON MONOXIDE EMISSIONS 0.0000

NOX  OXIDES OF NITROGEN EMISSIONS 145.0000
so2 SULFUR DIOXIDE EMISSIONS 0.0000

PB LEAD EMISSIONS 0.0000

PM10  PM10 EMISSIONS 45.0000

SITE QUANTIFIABLE EVENT TOTALS

Reportable Emission Events: 78

Non-Reportable Emission Events: 456

Reportable Scheduled Maintenance, Startup, or Shutdown Activities: 31256
Non-Reportable Scheduled Maintenance, Startup, or Shutdown Activities: 651
Excess Opacity Events: 3

Attach Supporting Document(s): Please limit files to 30 MB in size.

After browsing to and choosing a file click the attach button.

Under no circumstances should CONFIDENTIAL information be attached.
Confidential information should be mailed separately.

Attach: | Choose File | No file chosen
Attach

Attached: 01xlsx 3
(clicking on a link above will open a new window)

Review Work Area Records
Table Name ALL v

Search | Cancel |

Submit Emissions Inventory
Emissions Events were experienced at RN100211721

Mo Emissions Events were experienced at RN100211721

Submitl

Criteria emissions totals based on data loaded into STEERS by an authorized STEERS user.

EIQ Entry

Review or Submit Work Area Emissions Inventory Records Today's Date: 02/02/2015

« C A | [1 httpsy//www3tsttceq.texas.gov/steers/index.cfm?fuseaction=aeirfile.searchwa&log=93574&requesttimeout=5000&A & ¢ =

Help =>  ContactUs >  Logout >

Inventory Detail

Current Emissions Inventory Year:
Last Emissions Inventory Year:
Emissions Inventory Status:

Ozone (PPD)
0.0000
14,5668
0.0000
556.0000
0.0000
0.0000
78.0000

SMSS (TPY)
0.0000
0.0000
0.0000
45.0000
0.0000
0.0000
0.0000

STEERS Home
14:51

“S$EERS
2014
2013
EXTRACTED

EE (TPY)
0.0000
0.0000
0.0000
74.0000
0.0000
0.0000
0.0000

Figure 12: The Review or Submit Work Area Emissions Inventory RecordsPage

with document attachment function

Repeat this process for each docunterie attachedTo remove angttachments (prior

to submission) simply clickhe redX button next to the attachment name.

Any user withEdit or Submit authority can access théork Area page and attach or
remove doumentsatany time prior to submission of the Emissions Inventory.

St ed Subngtt a  hwWwonr k

The Eldatais readyto besubmitedto theTCEQafter the updated data have been
completely enteredsing Option 1, EIQ Entryor successfully uploadadasing Option 2,
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Upload File into the Work Area.

Access the Work Area by selecting Werk Area buttonlocated at the top @ny page

in the AEIR system The Review or Submit Work Area Emissions InventoryRecords
page(Figure P) is used tattach documents, review entedgataor submit datao the
TCEQ. EI data can be reviewed prior to submission by selecting the approgecien
from the dropdown menu.If, during the manual entry processrors were found in any
data or portions weneot updatederror messages will be displayed. All manual entry
errors and all portions of the ElI must be corrected and updated before the EI can be
submitted.

After completing all manual entry or succesly loading a delta file, criteria emissions
totals are displayed.

Important note: Up to this point, all steps can be done by either a userBalithor
Submit access. Howeve®NLY a user withlSubmit accesgan perfornthe next steps
in the El reporig processthe Emissions Events certification ating submission of the
El to the TCEQ.

Emissions Events Certification for the Site

As stated in Chapter 4 of the Emissions Inventory Guidelmsgned statement is
required to be submitted with the Ethe site experienced remissionevents. Te two
options for this certification are displayed thie Review or Submit Work Area

Emissions Inventory RecordgFigure 12) Before submitting the Bb the TCEQa
userwith Submit accessust select whether the site experienaedid not experience

any emissions events during the calendar y8atecting one of the radio buttoptiors

and submitting the EI to the TCEQ constitud@selectronic signature. Refer to Chapter 4
of the Emisions Inventory Guidelines for information on the certification statement.

Submit Work Area Emissions Inventory Records

Only uses with Submit accessan perform this stepAfter reviewing the data and
selecting the appropriatemissionsEvent Certificatioroption, clicking Submit takes the
user to th&Review or Submit Work Area Emissions Inventory Records page This
page shows the critereamissiondotals and several legal statements regarding the
certification of the El data. These statements are analogous to the certgieation
signature blockon the paper EIQ reportFrom here theiser enterlis/herSTEERS
accountpassword and seled®onfirm to submit the El file. If the password is correct,
the Confirm Work Area Emissions Inventory Recordspage will appear.

To submit the records in the Work Area, tieer withSubmit accessvill:

1. Review theEl data andndicate whether the site experien@tyemissions
eventsby choosing the appropriate option theReview or Submit Work Area
Emissiors Inventory Records page.

Initiate the submission process by selectimSubmit button
Review El certification statement® theSubmit Work Area Emissions

wn
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Inventory Records PaggFigure 13), entertheir STEERS password and select
Confirm Submit to submit theEl records.

4. If Do Not Submitis selected, the user is returned to Review or Submit Work

Area Emissiors Inventory Records pageand the El is NOT submitted the
TCEQ

TCEQ STEERS AEIR - Subr %

<« C A & https//www3tsticeqtexas.gov/steers/index.cfm?fuseaction=aeirfile.verifySubmit&Accld=1514835320020818&log=34781%y =
' ' TEXAS COMMISSION Help >>  Contact Us »>  Logout ==
ON ENVIRONMENTAL QUALITY
Error Log Tracking EIQ Entry Inventory Detail STEERS Home
Submit Work Area Emissions Inventory Records Today's Date: 08/26/2014 13:01
g
S¥EERS
RN Number: RMN100211721 Current Emissions Inventory Year: 2014
Account Number: GJ0045G Last Emissions Inventory Year: 2013
Site Name: MNOT A REAL SITE Emissions Inventory Status: EXTRACTED

Organization Name: NOT A REAL COMPANY LLC

Emissions Inventory Records 1 to 168 (This will cpen a new window)

CRITERIA EMISSIONS TOTALS

Class  Name Annual (TPY) Ozone (PPD) SMSS (TPY) EE (TPY)
Cco CARBON MONOXIDE EMISSIONS 75.0000 440.0000 3.0000 1.5000
NOX OXIDES OF NITROGEN EMISSIONS 112.0000 515.0000 7.0000 2.0000
voc VOLATILE ORGANIC COMPQUND EMISSIONS 47.0000 260.0000 1.5000 14.0000
502 SULFUR DIOXIDE EMISSIONS 12.0000 51.0000 0.5000 0.0800
PM10 PM10 EMISSIONS 15.0000 54.0000 0.0000 0.0000
PM2.5 PMZ2.5 EMISSIONS 7.0000 36.0000 0.0000 0.0000
FB LEAD EMISSIONS 0.7500 4.5000 0.0000 0.0000
Criteria emissions totals based on data loaded into STEERS by an authorized STEERS user.

1.
2
3.
4.
5.

6.
7.

| certify that the information submitted is complete and accurate to the best of my knowledge. By entering my password and pressing the "Confirm
Submit" button, | agree that:

. 1 am knowingly and intentionally submitting 168 records. | have personally examined the foregeing and am familiar with its content and the

Password: Do Not Submitl Confirm Submitl

1 am David Bulloch |, the owner of the STEERS account ER001175.

I have the authority to submit this data on behalf of RN100211721, NOT A REAL SITE.

I further certify that | have not viclated any term in my TCEQ STEERS participation agreement and that | have no reason to believe that the
confidentiality or use of my password has been compromised at any time.

I understand that use of my password constitutes an electrenic signature legally equivalent to my written signature.

content of any attachments.

I alse understand that the attestations of fact contained herein pertain to the implementation, oversight and enforcement of a federal
environmental program and must be true and complete to the best of my knowledge.

| am aware that criminal penalties may be imposed for statements or omissions that | know or have reason to believe are untrue or
misleading.

1 do hereby certify that information reported in this inventory is true, accurate, and fully represents the emissions that occurred during the
Emissions Inventory Reporting Year to the best of my knowledge.

Figure 13: Submit Work Area Emissions Inventory RecordsPage

After submitting the Elthe Confirm Work Area Emissions Inventory Records page is

disp

layed(Figure 14). This page confirms the submission of thedebvidesthe user a

confirmation numberprovidesdetails of future email notificationsregarding El
processing statuyandprovides information ohow to obtain the copy of record for the
El submission.The user can further review tii# submissioror selectinished.
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Figure 14: Confirm Work Area Emissions Inventory Records Page

The usestarts thesubmitprocesdy selectingsubmit. All EIQs submitted through

STEERS (regardless of the El update method chosen) undergo data and formatting
checks to ensure data completeness and proper formatting. This process is referred to as
validation submittingtheannual Elthough the AEIR systestarts the validation

process

TheEl file statusdisplayed on the Web page headers in the AEIR sysiénchange to
PROCESSINGor PROCESSED Depending on the amount of data submitted
processing may take a few minutes. OnceBhs&tatus haspdatedo PROCESSED
the datds placed in a queuer thevalidationroutine, which typically occurs the night
after the El is submitted to the TCE@fter the validation process is complete
confirmatione-mail that includes the status of the validatprocessingincluding any
errors)will be sent to all users with Edit and Submit authdigtythat RN.

After thevalidation process is complédtee status of the El fildisplayed on the Web
page headers in the AEIR systeaiifi be one of thdollowing:

1 VALIDATED : The datgpassed validation and is now undergogpuglity
assuranceeview in preparation for final upload inthe STARSdatabase The
system assigns a received date forRhthe day the validation process is
successful At thispoint the EQ is considered received in accordance \8ith
TAC 8101.10 Howeversample calculations andporting documentatioare
still required for a complete El submissiofRailure to submit sample calculations
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