
Amendment # _

to the Project Name
Quality Assurance Project Plan
(QAPP) SEQ CHAPTER \h \r 1
Contractor Name

City, State Zip
Funding Source:

Nonpoint Source Program CWA §319(h)

Prepared in cooperation with the Texas Commission on Environmental Quality

and the U.S. Environmental Protection Agency

Federal ID #_________
QTRAK# __________
Effective Date: Upon date of final approval of the amendment
Questions concerning this QAPP should be directed to:
Contractor Project Manager Name

Title

Address

City, Texas Zip Code

(XXX) XXX-XXXX

email address
Note: Highlighted language should be replaced with appropriate text prior to submittal of the QAPP amendment.
Language in italics should be removed prior to submittal of the QAPP.

Justification:  Summarize the reason(s) for amending the document and the change(s) that is being proposed. Examples include:  addition/removal of parameters, changes in sampling or analytical procedures, and changes in project organization.
Summary of Changes: List each section in which a change is proposed and provide a description of the change(s) and why the change is necessary.
	Section
	Page #
	Change 
	Justification

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Detail of Changes: Include a copy of the changed section(s) (e.g., Table A7.1, Section A7, Section B1) in their entirety with changes indicated. New language should be underlined and highlighted. Removed language should be struck out and highlighted. 
Note:  Be sure to address all sections that are impacted by the change. For example, if a new parameter has been added, then a new DQO table will need to be referenced and attached as well as a new holding time table, sample container information, etc. When  the entire QAPP is revised, include as an attachment to this amendment form, delete the Cover Page and Approval Page(s) from the QAPP and use the Cover Page and Approval page of this amendment form to reflect appropriate “Effective Date” and necessary signatories, which differ from the QAPP. If a new scope of work/work order is initiated and the new work does not affect the content of the QAPP, please attach and reference the SOW/WO along with an update on the status of the project, e.g. work will continue due to no rainfall, work was completed but may be amended/extended at a later time, etc. If new work is initiated as a result of the new SOW/WO, then an amendment is necessary describing the new work. 
Distribution:  QAPP Amendments will be distributed to all personnel on the original QAPP by the Contractor Project Manager. Records of distribution will be maintained by the contractor. 
Adherence Letters:  The contractor will secure written documentation from additional project participants (Required from anyone working for you or a subcontractor under this QAPP who did not sign the document on A1 Approval Page)) stating the organization’s awareness of and commitment to requirements contained in this QAPP amendment. The contractor will maintain this documentation as part of the project’s quality assurance records. This documentation will be available for review in the event of an audit. Copies of this documentation will also be submitted as deliverables to the TCEQ NPS Project Manager within 30 days of final TCEQ approval of the QAPP Amendment.
Approval:  The changes are effective upon final approval of the amendment by all signatories. These changes will be incorporated into the full QAPP document during the annual review certification on the QAPP anniversary date. The TCEQ, the Contractor Name, and the Subcontractor Name (as relevant) acknowledge and accept these changes by signing this amendment. TCEQ will accept scanned copies of signature pages. 
____________________________________________________

Name, Contractor Project Manager



Date

____________________________________________________

Name, Contractor QAO




Date
__________________________________________________________________
Name, Contractor/Subcontractor QA Role


Date

(Create a signatory line for each person from the Contracted or Subcontracted Entities that signed the original QAPP).

____________________________________________________

Name, TCEQ NPS Project Manager



Date

____________________________________________________
Sandra Arismendez, Lead NPS QA Specialist
            Date
____________________________________________________
Sharon Coleman, TCEQ QA Manager
            
Date
____________________________________________________

Cathy Anderson, TCEQ DM&A Team Leader                                      Date
____________________________________________________

Jessica Uramkin, NPS QA Specialist


            Date
____________________________________________________

Kyle Girten, TCEQ NPS Team Leader


 Date
__________________________________________________________________
Check with TCEQ NPS Project Manager to see if EPA approval is needed.
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