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TEXAS COMMISSION ON ENVIRONMENTAL QUALITY 
INTEROFFICE MEMORANDUM 

 
Date:  June 21, 2022 
 
To:  Office of the Chief Clerk 
  Attn. Melissa Schmidt/ Mehgan Taack 
 
From:  Ruth Takeda 
  Staff Attorney, Environmental Law Division 
 
Subject: Transmittal of documents to SOAH for Administrative Record 
 
Applicant – City of Wichita Falls 
Permit application – 13404 
Program area – Water Rights Permitting and Availability Section 
SOAH Docket No. 582-22-2634 
TCEQ Docket No. 2022-0125-WR 
 
In a permit hearing, the record in a contested case includes copies of the public 
notices relating to the permit application, as well as affidavits of public notices 
that are filed by the applicant directly with the TCEQ’s Office of the Chief Clerk 
(OCC). In addition, the record includes the following documents that are 
provided to the OCC by the staff of the TCEQ Executive Director (ED), 30 Tex. 
Admin. Code § 80.118. Documents included with this transmittal are indicated 
below: 
 
__√__The ED’s final draft permit, which may include any special provisions or 
conditions. 
__√__The ED’s technical memorandum/ memoranda regarding the application. 
_____The compliance history of the applicant. 
_____Copies of the public notices relating to the permit application, as well as 
affidavits regarding public notices. 
__√__Any agency document determined by the ED to be necessary to reflect the 
administrative and technical review of the application. Specifically, the ED’s 
memorandum declaring the application administratively complete. 
 
The application is not included with this transmittal because it is the applicant’s 
document and the applicant is the party who should offer it into evidence. This 
is not a permit governed by HB 801 or SB 709. 
 
This transmittal serves to also request that the OCC transmit the attached items, 
together with (a) the public notice documents (including the notice of hearing) 
and (b) where available for direct referrals only, the ED’s Response to Comments 
to the State Office of Administrative Hearings. 
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