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Emissions Banking & Trading STEERS Guidance

Introduction

The State of Texas Environmental Electronic Reporting System (STEERS) is an online system that allows you to
submit and maintain information pertaining to your applications, registrations and reports at the Texas
Commission on Environmental Quality (TCEQ). In the STEERS Emissions Banking and Trading (EBT) Program
Area, you can create and submit projects including trades, annual reports and credit generations; update your
facility and contact records; and certify applicable Emissions Banking and Trading Certification of Emission
Reductions Forms (EBT-CERT).

Which EBT Projects can be submitted through STEERS?

Trades Annual Reports Credit Generation
e MECT e ERC
« HECT » MECT « DERC
e FEBTA (SB?) » HECT e Source Types Accepted:
e EBTA (SB7) Point, Area, On Road,
e ERC/DERC Non Road

General Tips for Using the Emissions Banking and Trading (EBT) STEERS Application:

The EBT module is best viewed with Internet Explorer version 10.0+, a recent version of Firefox, or
comparable web browser.

Use the provided module navigation buttons. The Do Not Submit button will take you back to the home
screen. Data can be lost if the browser “Back” button is used.

When you are working on projects or facility and contact records, your work will be saved under the
portfolio’s Working Area. Note that projects are not submitted unless you click Submit in the working area
and receive an e-mail confirmation from TCEQ. If you do not receive an e-mail confirmation, contact EBT
staff to verify that your information has been received.

This is a step-by-step guidance, however there are multiple ways to navigate through STEERS.

STEERS Help Guidance is always accessible by clicking the link on the top right of the screen. If you need
further assistance, you can contact the STEERS Helpdesk at (512) 239-6925.

I l TEXAS COMMISSION

g = Help == Contact Us => STEERS Login =
%— ON ENVIRONMENTAL QUALITY /

Welcome to the Online STEERS Participation Agreement (SPA)
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Icons in STEERS:

Hover over the ﬂ (help) button for more information on navigating through STEERS.

When you see the m (book) icon, there is a dropdown list that you must select from. Click on the book icon
to make a selection. You may select one or more items.

The (eraser) icon allows you to clear everything that was entered in the corresponding text box.

Creating a STEERS Account:

Already have a STEERS account with another TCEQ program?
Skip to How to Add an EBT Portfolio to your STEERS Account

1) Access STEERS at the following link: https://www3.tceq.texas.gov/steers/

2) Under “I need” click on the link: to create a new account.

mM TENAS COimridsbn Depbarg o Comereprty 5
ot ErMYIBOHMENTAL SUALITY
Welcome to STEERS. the siate of Texas ERLM FTEERR
Envircamaenial Elecnin: Repoeting System. 5 E HE
EH Saiunt Husmiber]
Hede b valat woil can do online in STEERS) ERDDI 442 [EE = & Sgits
Pravavword:

e-Permits | Registration:
b AgEFeple Produlion Chfeir gLt Eaginaalion
o e MW GO 0E B e inratindri
s CAND Cavsarl Parel M

s Coaprate Batch Panne Carsprad B

wr Flanbopal Sold Waite Fotifications I naresd;
wn P v P u ey pakEmerd
o Petrodaum Shorsgs Tanl ] Tl St mtina T T p—

oo SE0A PaleT Cavenral PerrrerE [ onstnet & Multi- Seed] b

= BD P ERE SNOENET LSS S BOCDLINT
or Tan Bplel bs Btk Cirllidd Prigiai Ty
=+ Thar Il Coew Cufts

" Find Oait When STEERS Will Be Offlise
o Feporing:
e durrrasl Dmiwsicns Dowverdtory Bapor® (AL
n e Errdpukori & Maitanescs Feante [AFME] Raporting
i Errsmmionn: lankdng snd Tresding (BRT)

STEEES o one of % led sifane. we x predion

o+ Drocurils ta o W, | Sy 5
ik ;—- Mp:|-:yl.;-.:,r¢-\trf'ﬂ;;;‘;|?l-ﬂ o tages, but for schidulid dowstessi, & ouf STEERS
s+ Pollgticn Preventics Planming [FIPLAN] Riportineg MM enance schadale .

o Puiblic Drinkdesy Wates | FOW)
e+ Tradndng Rosler Oinlire Submitial (TROLS)

Sew details of what you can o=

This is STEERS wversian 6.1

3) You will be directed to a new page. Click create new account after reading all of the information.
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Ta create a new STEERS acoount:

1. You nesd the Bst of program argas andicr [ds ©o add to the acoownt. For nstructions, please
gligk on thee Halp Baiton ab tha tog of the page

2. Prissa the Creabe New Acciunt Bullon below,

3. A STEERS sccount werification emall will be sent to the address you provide when the acoount
i cregbed. You must use the werification link contained bn this emall to set your scoount
P s

Mew STEERS Account Information:

o bew stoounts are probutionassy and have limited scoess untll STEERS: necehves & signed hard-
copy SPA of the SPA s signed electronically using the stoounk kolder's Texas Drivers Licenda
Tha signed SPA must be received to meet the EPA and kegal requirements for electronic
SR A U RS
I¥ & shgrstsd SPA S Aol recebvid by the STEERS team withis

+ 1% days of the creation date, the account will be locked.
+ 30 days of the creation date, the aocount will be archived.

o Oinly o aoooiant maly b craabed Inoa Sominghe interval and oaly 20 acoourls My B creabed
1 i s hetair P

s Ench STEERS accoisnt mugst el & ianbkgied @-mall sddrets,

& i STEERS scoount 1S owned By an individual and mol 8 company.

MNobe: To updabe an axisting STEERS adcsunt, you must press Exiy Applcation and kg inlo

SIEERS

ﬂ oottt Actort| Bl dppranan |

4) Enter the applicant’s information: Name, Company Information, Contact Information, and Mailing
Address then click Next.

™ TEXAS COMMISRION

Help»>  Conbest Us > Logout 33
O ENVIRDMMEMNTAL SUALITY
Applicant Infarmaticn 14:54

“SYEERS

Please enter the applcant’s information below and press Next bulton to continue,
Al fralgds marked with * are requéred,

Applicant MName
First Hame:*

Middle Initial:
Lasl Name:*

Foreign Postals

Sulfi=:z | (Hama suffix if applicable.)
Company Information
Company Name:* (Apphcant's company. )
Title:* [Applicant’s tithe.)
Cantact Infarmation
Email Address:™ (Ermall must be unigue.)
Phone Humber:* (555 123 4557 Format. )
Extensisn: {Applicant’s extension nember. )
Country Code: [Ondy nan-US phone mumbers.)
Malling Address
Address: ™ (Streat addrass or PO Box, )
Extra Lime: {Mall code or other information. )
Cityz®
State: |TexasTX) | [Reguired for US address)
ZIP Codes {Reguired for US Address)
Counbry:™ |USA
Territory: (Raguired for non-US Address]

(Reguired for non-US Sddress)

Haxt Claar Form Exit dphcation
ey 2] Stxren| e

Last updated 01/19/2017
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5) Review your information and click Next.

TENAS COMMISHION Hels s Contact U 55 Logout B
oH ENVIRCHMENTAL QUALITY
Roeview Applicant Data 1455

“SYEERS

Please review the applicant’s information below. The data you entered has been walldated and formatted to remove
wpacial characterd. You may choope to change the data, contines Coount oreation, or axit the application,

i' Click Next button to create your account. This process may take a couple of minutes,
s0 please do not click the button more than once on this page.

Hame: Tim Smith
Company Name: SMITH REFINING
Title: e
Email Address: tmsmith@gmail.com
Phone Number: 123-123-1234
Mailing Address: 123 15T STREET

AUSTIN TX 78701 /

Provsous Hmtl Ewut Apphcation

6) The next screen will ask you to set security questions for your account. Be sure to Save your
answers.

' ' T O S 00 e 5810 L T Ligpinst e
B 0% ENVIRDNMINTAL QUALITY

STEIRS Account Security Cheestion Ugpdato Wsnr: TROO1&1 7

Ar amail with the new SO00UNT RmEer 3nd & werification oy was sent bo you. You 3o not nesd the email until you
have felikad watting up your scocent. Tt will be used bo Bef your soccunt pasiwerd and log ints STEERS for tha first
timar. T Finish SILNG WP YOUr SOCOUNT, phiase SelDl yOUT SECUrity Questions beluw and them J5d the Progra soess
Ehat you need o0 Ehe naxt page.

Sl STEERS ERO0161 7 Account Securily Questions
bn cwdar 1o incredde STUDRS security, we e implemanting & molt-factor vanificatizn syam which required 3 security

questions. Flease selact and answer tha Tollawing secwrity questions. Answers must ba between 3 and 20 characters
A ® indicated an aniwared quaitisn on your Boounl. IF you with 1o kesp the current keviwer, lave the aniwer b

blank

Question 11 |- Ssbect s Oubuton - L Answer 12
Question 2 |- Sslect s Ouwbuton - e Answer 2
Question 3 |- Seect a Gusbon il Answer 15
Quiestion 4; |- Sslect 3 Duesion i Answer 4
Question 5: |- Select 3 Guesbon W Answer S

7) Your account information will be sent to the e-mail address you provided. Open your e-mail and
follow the link to create a password so you can log back in to STEERS. Take note of the EROOXXXX
number, this acts as a username and you will use it to log back in to your account.
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- 0 o | .- % - Move - 2edd
STEERS New Account Information see & B
slearstsEiong bexas gov 5 45 PM (8 mirutes aga) - -
1 -

This is a message from the STEERS team. Your STEERS acoount has boan craabed

T log v STEERS for the Erad b, you musd ok on th winbc a8on oy url above. Yiou may alis copy e pasb the ol vl
your browser. The veriication ey url will take you 1o a page 10 et your account passs

Thig Scodasd P & probabordy Slalus, wheth et d has by gisiich Iy they 5T S applaban. To femar the
probationary st g i access st & . ! S Parbtpabon Agresmaent

Al It ly -

i V]

e duidad 10

Barghin, TX T
SPhs that ane faeed or do not have onginal sgnatunes wall nOt be Scoepied
An onling heip marual is avadabie a1 hiips s B5 e bEs oo Eeashelp

1 you vl B0 e T et

ok on My Actourt. Yiou can access STEERS at
il ANy QUSSSOnS OF COMmments pheass contact the

i3 for Fus account, kog oo STEERS and ¢
Syl using your web browser. |
425 o by a-rmull 28 slencataiSie

STEERS Heslgs L at 5.1

Thank you fior using STEERS

This é-mal Fankmnscn and oy attachmants are Babived 10 hios Been sant nsss of amy vinus or other defsct Thal meght 3%ect
any compifer syshem imo which @ i received and opened. 1 is, ho iy responatabty bo ensure that the e-ma

AN 3 3 AHIERTEE a0 N Trad B the SONOGT 3008 N MSporaddy 100 3y damags Bl My i T el
aris from e

8) You’'ll be directed to this screen where you can create a password for your STEERS account:

Y TEXAS COMMISSION Questions or Comments >>

ON ENVIRONMENTAL QUALITY
—Set STEERS ER001630 Account ord \""s—'—E—ERs

To set your account password, please enter the information below. All fields are
required.

Enter New password: [ |
Confirm New Password: |:|

Please answer the following security question: (3 incorrect answers will cause the
account to be locked)

What is your favorite sports |:|
team?
Set Password

Password Requirements:

It must be between 8 and 20 characters long.

It must start with a letter.

It must contain at least one number.

It must contain letters and numbers only.

It is not case sensitive.

If this is not the first time you set your account password, it cannot match your previous password.

9) Next, you can choose a program to add to your account. Select “Emissions Banking and Trading
(EBT),” from the dropdown menu.
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I l TEXAS COMMISSION

Help »»
= ON ENVIRONMENTAL QUALITY

S1EERS Account Summary User: ERU01617

Mote: You have not selected any STEERS program areas for your account, You cannot generate a STEERS
Particlpation Agreement until you complete setting up yeur account by adding at least one program area balow.

Your account security questions have been saved.
STEERS Access

Select STEFHS Program to Add or Modify: |5 progeaam I add o modify
Aggregate Produchon Opesabons Hegeirabon (EPR_APC)
[Air Emissions and Maintenance Events (AEME)

|Air Maw Source Review (EPR_NSR)

[Annual Emissions Inventory Report (AEIR)

C il

sl

it (EPR_TX(311)

g Mornioning 1
Emissions Banking and Trading (EBT)
Industrial and Hazardous Waste (IHW)

Municipal Solid Waste (MSW)

Muncipal Sohd Waste Nobicabons (EPR_M3W)
Occupabonal Licensing Compuler Based Testng (CBT)
Pesticide General Permit (EPR_PESTGR)

Patroleum Storage Tank (PST)

Pollution Prevention Planning (P2ZPLAN)

Public Drinking Water - Laboratories (PDWLAB)

Public Drinking Water - Systems (PDWSYS)

Storm Water General Permits (EPR_SW)

Tax Relief for Pollution Control Property (EPR_PROP2)
Tier Il Core Data (EPR_TIERII)

Training Rosters Online Submittal (TROLS)

“S¢EERS

Logaut >3

E-sign SPA

10) You will then be directed to this page where you can add a portfolio to your STEERS account:

©ON ENVIRONMENTAL QUALITY

Add New EBT IDs User: ERO01630

To add IDs to the account: select a role, relationship, an authorization and either the IDs to add or
an account to copy. Press Add IDs or Copy IDs to continue. Press Cancel when done.

Program Status
Access Type: [ Pick Role =~ v

Authorization
Select the appropriate relationship and authorization statement below.
What is the best description of your employer's relationship to the facility or facilities?
O The Facility
O Parent Company
O other
Who is authorizing the access?(Select one of the following)
(1, Tim Smith, am applying for a read, edit, or preparer role and no specific company authorization is
required.

-OR-

I l TEXAS COMMISSION Help ==

ContactUs >>  Logout >=

Modify IDs Account Summary

14:20
S —
S$EERS

Skip to Step 6 (p11) of How to Add an EBT Portfolio to Your STEERS Account for instructions on how to
complete this page.

How to Add an EBT Portfolio to Your STEERS Account:

Every site or broker that participates in the EBT program is assigned an EBT account (i.e., a portfolio). EBT
portfolios are identified by the letter "P" plus four digits (e.g., P1234). If you do not know your portfolio
number, or do not have one, contact EBT Staff for assistance.

In addition, a STEERS Electronic Reporting (ER) account number and password is required to access your
STEERS account. For information on setting up an account, please see Creating a STEERS Account.

1)

2)

Log in to STEERS and navigate to the STEERS Homepage by clicking STEERS Home at the top right
of your screen, then select My Account.

Under the STEERS Access section, select Emissions Banking and Trading (EBT) and click Go OR click
the link to Emissions Banking and Trading. (They will take you to the same page)

Last updated 01/19/2017 Back to Top
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l l TEXAS COMMISSION Help == Contact Us >>  Logout ==
B ON ENVIRONMENTAL QUALITY

Paper SPA E-sign SPA

Select STEERS Program to Add or Modify: |- Select program to add or modify - v Go
Current Program Area Program #1Ds # Probationary
Emissions Banking and Trading EBT 1 1

STEERS Account Summary User: ER001630 14:54
g —rr
S$¥EERS

Reminder: This account is probationary and has limited access. To get full access, a signed copy of the STEERS
Participation Agreement (SPA) must be received by the TCEQ either by mail or electronically if you have a Texas
Drivers License. If you have not sent in the SPA already, please do so.

Account Summary

Account: ER001630 Account Status: PROBATION - unlocked
Name: Tim Smith Created: 03/14/2017
Company: REFINING Activated: N/A

Title: ENVIRONMENTAL SPECIALIST Last Renewed: N/A
Email: timtssmith@gmail.com
Phone: 123-123-1234
Address: 123 WEST 15T STREET

STEERS Access

AUSTIN, TX 78701

3) Select Add IDs at the top of the page or the grey link at the bottom.

I l TEXAS COMMISSION Help >>  Contact Us >>  Logout >>
BS ON ENVIRONMENTAL QUALITY

Who Else Has Access? Modify IDs Add 1Ds Account Summary

You have 1 IDs for EBT
1-1 of 1 Records

ID & Nam ion Role Authorization Status  Modified
3325 PORTFOLIO - RAXOOCOOKX EET Sign and Submit Self probation 09/14/2017

Emissions Banking and Trading ID List User: ER0D1630

“S$EERS

‘ Add IDsl Modify IDs] Cancell

4) To add an ID, first choose your Access Type under Program Status:

EBT Read: User can view the portfolio’s contact, facility, and project data, but cannot add, edit,
certify, or submit information to the TCEQ.

EBT Edit: User can view, add to, and edit the portfolio’s contact, facility, and project data, but
cannot certify or submit data to the TCEQ. This level of access is for consultants or staff
authorized by the owner/operator of the regulated entity to prepare applications for
submission to the TCEQ.

EBT Sign and Submit: User can view, add to, and edit the portfolio’s contact, facility, and
project data. User can also certify and make electronic submissions to the TCEQ. Only the
authorized account representative registered for the portfolio(s) may select this level of access.
(See How to Add or Edit Contact Information for more details on adding an authorized account
representative).

Last updated 01/19/2017 Back to Top Page 8 of 57



Add New ERT IDs User: EROO1623 14:44

“SYEERS

To add 1Ds to the account: select a role, relationship, an authorizatlon and either the IDs to add or
an account bo copy. Press Add 10D£ or Copy [0S o continue. Press Cancel when done,

Access Typer ™ Pk Role = e ‘
Authorization

Salegt the appropriate relationship and authorization statement balow,

Program Status

What is the best description of your employer’s relationship to the facility or facilities?
Thie Facility
Parent Company
Othar

Whao is authorizing the access?({Select one of the following)
1. Mart Mert, am applying for a read, edit, or préparer role and no specific company authorization 1%
required.
-OR-
I, Mart Mert, am applying for a sign and submit role and have the authority to enter into this
Agresment for the Company under the applicable standards referred to in 30 TAC Chapter 101.

1, Mart Mert, am applying for a sign and submit role and am authorized by the person below who
does hawe the authority to enter into this Agreement for the Company under the applicable
standards referred to in 30 TAC Chapter 101,

Authority: (Hama of authorizing authority)
Tithe: (Title of autharizing autherity)
Company: (Authorizing company)
Phone: (959-995-9959]

EBT IDs to Add:
You may enter each ID or copy IDs from another STEERS 3CCoum.

Each partfollo is identified by the letter *P* plus four digits, e.g. P1234,

5) Under the Authorization section, select the best description of your relationship to the portfolio(s)
that you are subscribing to (The Facility, Parent Company, or Other).

e If you are applying for a Read or Edit access, select the first statement.

e If you are applying for a Sign and Submit access, either you must directly have the authority to
report for the site according to the program signature standards or someone with that
authority must be authorizing the access. If someone else is authorizing the access, you must
provide that person’s name, title, company, and phone number.

6) Enter all of the portfolio number(s) that you wish to add to your account. You can add more later,
but you will have to sign an additional STEERS Participation Agreement (SPA). To search for
portfolios, visit the TCEQ EBT Database. Alternatively, you may copy portfolios from another
STEERS account by entering the STEERS account number (EROOXXXX). You and the other account
holder must be employed by the same company in order for the portfolios to be copied.

7) When finished, click the Add IDs or Copy IDs button.

8) You will be asked to review and verify the access type, authorization, and portfolios to be added.
Once you have reviewed your information, click Confirm Add to continue or Cancel to return to the
Add IDs page.
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l l TEXAS COMMISSION Help >> Contact Us >> Logout >>
= ON ENVIRONMENTAL QUALITY

Modify IDs Add IDs Display IDs Account Summary STEERS Home
Confirm Add New Emissions Banking and Trading IDs User: ERD01630 14:36
S —
S$EERS

[You have requested to add the IDs listed below with the following access type and authorization
finformation. If this is correct, please press Confirm Add at the bottom of the page to confirm the
laddition. Otherwise, press Cancel to return to the previous page.

lAccess and Authorization for IDs
Access Type: EBT Sign and Submit - view, create, delete, modify, sign and submit
Relationship: The Facility

[Authorization Statement:I, Tim Smith, am applying for a sign and submit role and have the authority to
enter into this Agreement for the Company under the applicable standards
referred to in 30 TAC Chapter 101.

JiDs found to be added:

iD Name/Loc
3325 PORTFOLIO - RMXOOOENXX

* Confirm Add | Cancsl|

9) Once the portfolios are added, you will be directed to the Emissions Banking and Trading ID List
page. All portfolios that have been added will be on probation status. To receive full access to these
portfolios, you must submit a new signed STEERS Participation Agreement (SPA) to the TCEQ. (See

Section: Signing your STEERS Participation Agreement)
10) If you would like to add more portfolios, or modify access to portfolios that you are already

subscribed to, click either Add IDs or Modify IDs at the bottom of the page. Otherwise, press
Cancel to exit.

I I TEXAS COMMISSION Help == Contact Us =» Logout >>
ON ENVIROMMENTAL QUALITY

Wheo Else Has Acooss? Haodify 10s Add D05 Account Summary

Emissions Banking and Trading 1D List User: ERDD1G30 14:29

"S¥EERS

You have 1 1Ds for EBT
1-1 of 1 Records

1D = Hame/Location Role Authorization Status — Modified
3325 PORTFOLIO - RNMOOOO000 EBT Sign and Submit Self probation 09/14/2017

Add 1Ds| Modify 1Ds| cancal]

N

Signing your STEERS Participation Agreement:

Before you can use your STEERS account or access your EBT portfolio(s), you need to sign a STEERS
participation agreement (SPA). There are two methods for signing the SPA:

e E-Sign SPA: If you have a Texas Class C driver’s license, this is the preferred and quickest method.

e Paper Sign SPA: Use this option if you do not have a Texas Class C driver’s license. The SPA will
need to be printed, signed, and mailed to the TCEQ.

If you have just created a new account, the “E-Sign SPA” and “Paper SPA” options will be available in the top
right of your screen. If you have an account, or are adding portfolios to your account, you will need to click My
Account first. The “E-Sign SPA” and “Paper SPA” options will then appear at the top right of your screen.

Note: Whenever you add a new portfolio to your account, you will have to sign a new SPA.
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ACosiant Sumimary

Accouni: ERDDIEXY Acoount Status: PROBATION - unlocked
Madie: My T Mallimonh Creabed: 09/07/2017

Campany: TOEQ Activated: BA
Tigles TOIG Last Reneweedds FOA

Emaliz Fopiow@gmail Lom
Phane: G08-770-8632

Addresss 431 EAST ATH 5T
AUSTIN, TX 78701

STEERS Acorss
Select STEERS Program to Add or Hodilyn | - Seecn peogres 1 s o moddy e ﬁl

Current Prégram Arta Progrem L1 = Probal oy
A e Source Besiow DFA_BISE M/a L

To sign your SPA electronically (E-Sign):
1) Review your information and the agreement.

2) Sign the agreement electronically by filling in your information. Please note that the TCEQ will not
save any of your confidential data.

3) Click E-Sign SPA and then Exit Application.

4) A confirmation e-mail will be sent to your account’s e-mail address. Keep this e-mail for your
records.

5) You will now be able to log in to STEERS with your account authorized.

Q. ThaE GAan in thee veork Bris TR Pkl mol Gorss sl e BeRion of subeniEnl [caused By pressing the
St Btton) is not oonsidensd 1o be submitted dMa. Even though the dats resides o a TOEQ
CONIolid COMEUter, i IS corsidensd 10 De in Sral form and will not be considened [0 el Ay PEpRITING
reguirements until [ have taken action to subimit the data. | certify that

Sign Electronically with Your Texas Drivers License (TDL)

Al Baplds e requined, TCIG will ot idnnd confidential dets duch il TOL, sudt cumbser, brthday, ind pactisl sodal decurity

R
First Hame; |Tm Wour first nasme as it appears on your TOL.
Last Hame! Smih Wour Last naene as it appesrs on your TDL.
Comipany Hame; REFiRMG
Thtle: [EMARONUENTAL SPECLALIST
TOL WuamlsEe: | 718857 B to 10-digit rumber
TOL AasdlE Humbser: |1 Fs6 600 The 11-, 18- or 30- digh rumber an your Boensa

SSMI 1234 Last 4 digng oaly
Crale af BiFth: 010vss mimy Sy

= I, Tim Smith, hawve the authority to enter into this Agresment for REFINING under
the applcable standards listed belcw

= I, Tim Smith, certify that [ am signing this doosment with my personal Texss
Diwed s LidEnde lsamation

ﬂ' E-signs#a| | Cancsl| it Appdcation

Slgnature verilication can Lake several minutes,
Mease do nol press the E-slgn Butlon more than once,

Signatiare Authority Standands:

Emissions Banking and Trading (EBT)
sed 30 TAC Chapter 104

Last updated 01/19/2017 Back to Top Page 11 of 57



To Sign your SPA on paper (“Paper SPA”):

1) Choose to generate an entire SPA or fill in the information for a partial SPA for a specific
authorization:

Toman Coow e iunign Mg = e CoRiEd 8 FF RS EF
o EAYIROR M ENTAL SUALITY

BT LR HS Salinll B, Dipes \Ha ERDE S22

FLpaRE BELE0T WRIGT i W 10 QRTINS (T argiee SHA o 5 paryiad SR Te 5 i sonhaarinetien, G gabeny
i -aign abowe Ea sign your scoount slactronically uning Tecss Drivers Lcsnes

Generate Your SPA

0 el @ [Re dvele' g SFA, prass The " B0 T o B " DT Deabge
et 0w Wias dbd Lareel
0"

GEnerabe SPA Tor & sangle Authorization

Al Bl ocw reguired. You meil enbis th infarmation e idme i yow dd in Be ssthorzstion farm.
Firsg Mamez E s By A LT
Last Namez g ke L1 s
Commpany Mame: Erder ot kg
Tile:z Erder cne keyword

-y

2) The SPA will be generated and can be printed, signed and mailed to the TCEQ address listed on the
form. Please note, signatures must be original and in ink.

3) Once the TCEQ has reviewed and approved your SPA, a confirmation e-mail will be sent to your
account’s e-mail address. Keep this e-mail for your records. The review process may take 3-5
business days from the day the SPA is received.

Accessing the Emissions Banking and Trading (EBT) Program:

1) To access the Emissions Banking and Trading page, click STEERS Home in the top right of the
screen. This will take you to the main page. Then select Emissions Banking and Trading.

™ rexas comumssion Help »»  Conbsel Us »=  Logeut »e
“ O EMHVIROHMENTAL GUALITY

My Acoount Fiihamisa b Rativity STUURS Homss

SETEERS Hima 11:28

“S¥EERS

This is the STEERS TEST environment. If you want to submit OFFICIAL
data to TCEQ, you must go to hitps: / fwww3 tceq texas gov/steers/.

Welcome to STEERS Internet Version 6.11

Notice: STEERS autcmatically logs out after 20 minutes of inactivity. Activity is defined by moving from oné page
to anothar, not By entering information on & page.

For more information on how to navigate this site, please visit our Help secticn.

Select Reporting Proegram Area: Erissons Banking and Trading (EET) F

2) Select the ID of the Portfolio you would like to work on:
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‘ O ENVIRGHMENTAL SUALITY

Choose Emission Banking and Trading (CBT) Portiolic 14:54
“SYEERS

Portfolio Number Portfolio Name

Sdd3 “ PORTFOLIO - RNMEOOOCOO

3) This will bring you to the Project Home Screen. Here you can add a new project or navigate to the
TCEQ EBT Database, Facility Homepage and Contact Homepage:

TEXNAS COMMISHION Help == Conbact g » = Legout >
ON ENVIROMNMENTAL QUALITY

Sebeit Partloles Prapet Hime Lontait Hame Fatility Home STEERS Hame

"‘ ’ﬂ “SYEERS
Add New Project TCEQ EBT Database

Portfolio Detail

Portfolio Mumber; FI125

Customer Mamae: COMPANY

Customer Reference Number:  CHOOO0000000
Regulated Entity Mama: SITE

Regulated Entity Reference Humber:  RNOOO000000
Account Mismber:

Working Area Records

How to Add or Edit Facility Information:

Note: Before submitting an annual report for the Mass Emissions Cap and Trade (MECT) or
Highly Reactive Volatile Organic Compounds (HECT) programs, you must ensure your facility
information is correct and up to date.

The EBT STEERS application allows users to add and edit information for facilities (i.e., units or equipment)
participating in the MECT or HECT programs. You must have Edit or Sign and Submit authority to make
changes to a portfolio’s facility information.

1) Click Facility Home to access the Facility Homepage.
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Review of Facilities in Portfolio PORTFOLIO - RNOOOOOOO0C

Portfolio Detail

Portfolio Mumber: P3325

Customer Mamae: COMPANT

Customer Reference Mumber:  CHICOOO00000
Regulated Entity Mamae: SITE

Regulated Entity Referenoe Mumber: RRCOOCOO00
Account Humber:

Waorking Area Records

a  Program @ L FIM Mams & EPN EPH Name & Faciliey Type &  Fatility Status § Recond Siatus @ Mew of Edied & ]
MECT 133 OME 134 BOLER Beten COMMLETE e

TCEQ Records

The Facility Home page will display both the Working Area Records and TCEQ Records.
e Working Area Records: Displays new or edited facility records that have not been submitted to
the TCEQ.

e TCEQ Records: Displays records that have been submitted to the TCEQ and appear in the EBT
database. Note that only facilities that are active (i.e., do not have an end of operation date) will
appear under the TCEQ records.

Note: Any facilities that appear under the Working Area Records are not official records. New or
edited facilities must be submitted to the TCEQ by the Authorized Account Representative
(AAR) by clicking Submit Complete Facilities under Working Area Records.

How to Add a New Facility:
1) Click the Add Facility button under the Working Area Records

[ T —
. O ENVIRGHMENTAL QUALITY

Seboct Portiolba Propect Home Comlact Homme Vacilty Homa STLEES Fiame

Borrlires of 1 acilithos in Portiolio PORTIOLID - BROOOOO000K

Partfolie Detadl

Partiolio Mumiber; #1325

Cursbomner Mama: COMBANT

Curiloaed Welertmdn Tumber: CHCO00 EE
Regulsted Intity Name: 5ITL

Reguisted Fntity Referencs Humbser; RICOODO000CE
Aot P

Waorking Arca Records

B wgsss P s Mmeses (PN DFWm s FalnyTrpe 8 Feclnglaaed  Bwcord S b ew s Ddaeds "
e ot o pn . — - —
Ak Fatir| *’
TCED Records
e ™ 8 M = P e Vacany T
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2) From the Program options list, select “Mass Emission Cap and Trade (MECT)” to add a MECT facility
or “Highly Reactive Volatile Organic Compounds Cap and Trade (HECT)” to add a HECT facility.
Click Go to continue or Cancel to return to the Facility Home page.

For a new MECT facility, complete the following data fields:

FIN, FIN Name, and EPN: Enter the facility identification number (FIN), FIN Name, and Emission
Point Number (EPN) used to identify the facility. Entries must be alphanumeric and may only
contain the following special characters: \ /. & () #

Facility Type: Select the facility type from the provided options list.
Fuel Type: Select the fuel burned by the facility from the provided options list.

Make, Model, and Serial Number: Enter in the make, model, and serial number associated to
the facility, if available. Entries must be alphanumeric and may only contain the following
special characters: \ /. & () #

CEMS/PEMS: If the facility is equipped with a Continuous Emissions Monitoring System (CEMS)
or a Predictive Emissions Monitoring System (PEMS), select Yes. Otherwise, select No.

Rated Capacity: Enter the maximum rated capacity of the facility. Entry must be numeric.

Rated Capacity Units: Enter the units for the rated capacity (e.g., MMBtu, HP). Entry must be
alphanumeric may only contain the following special characters: \ /. & () #

Permit Authorization: Enter the permit number or permit by rule (PBR) number that authorizes
the facility to operate. Entry must be alphanumeric and may only contain the following special
characters: \ /. & () #

Start of Operation Date: Enter the date that the facility began operation. Date must be in the
format of mm/dd/yyyy. Date must be less than or equal to the current system date (i.e., no
future dates).

End of Operation Date (if applicable): Enter the date that the facility permanently ended
operation at the site. Date must be in the format of mm/dd/yyyy. Date must be greater than or
equal to the start of operation date, but less than or equal to the current system date (i.e., no
future dates). Do not enter an end date if the facility is idle or has been temporarily removed
from the site.

For a new HECT facility, complete the following fields:

EPN, EPN Name, FIN, and FIN Name: Enter the Emission Point Number (EPN). EPN Name, facility
identification number (FIN), and FIN Name used to identify the facility. Entries must be
alphanumeric and may only contain the following special characters: \ /. & () #

EPN Type: Select the facility type from the provided options list.

Permit Authorization: Enter the permit number or permit by rule (PBR) number that authorizes
the facility to operate. Entry must be alphanumeric and may only contain the following special
characters: \ /. & () #

Start of Operation Date: Enter the date that the facility began operation. Date must be in the
format of mm/dd/yyyy. Date must be less than or equal to the current system date (i.e., no
future dates).

End of Operation Date (if applicable): Enter the date that the facility permanently ended
operation at the site. Date must be in the format of mm/dd/yyyy. Date must be greater than or
equal to the start of operation date, but less than or equal to the current system date (i.e., no
future dates). Do not enter an end date if the facility is idle or has been temporarily removed
from the site.

When finished, click the Save button to return to the Facility Homepage. If you do not want to save
the facility record, click Cancel.
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4)

5)

6)

7)

8)

9)

If saved, verify that the new facility has been added to the Working Area Records. If the record is
incomplete, the word ERROR will appear in red text next to the record (see image above). Click on
the record’s Edit link to re-open the facility details and correct any errors.

To remove the facility from the Working Area Records, click on the record’s Edit link and then click
the Delete from Working Area button at the bottom of the screen. You will be asked to confirm that
you want to delete the record. Press Delete to remove the facility from the Working Area Records or
Cancel to return to the facility detail page.

You can add more new facilities to the Working Area Records by clicking the Add Facility button
again. Once all records are complete and have no errors, the facilities can be submitted to the TCEQ
by the authorized account representative for the portfolio, as follows:

Press the Submit Complete Facilities button from the Facility Home page.

FY texas commssion Help ==  Contect Us >  Logout »»
= on ENVIRONMENTAL QUALITY

Seleat Porticlia Project Home Contact Home Faetility Home STEERS Home
Review of Fadlities in Portfolio PORTFOLIO - RNXCOOOOO000 14:56
“S$EERS

Partfolio Detail

Portfolio Humber: P3325

Customer Name: COMPANY

Customer Reference Number;  CRXOO0O0000
Requlated Entity Name: SITE

Requlated Entity Reference Number:  RIDOCOOO000;
Account Number:

Waorking Area Records

|  Progams N @ FIN Mame: ¢ EPN 2 PN Name & Facilty Type & Faciley Status@  Record Status @ Mew or Edited & L]
Es MECT 124 OHE 124 BOLER Artve COMPLETE Hew

Submit Complata Fadilities | *._.

Add Faalty

TCEQ Records

The system will redirect to the STEERS certification page. The page will display the facility details
as well as a certification statement. Carefully read and review all information.

Once you have certified the submission, enter your STEERS password and click the Confirm Submit
button. A confirmation will be sent by email.

10) If you do not wish to submit, click the Do Not Submit button to return to the Facility Home page.
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How to Edit an Existing Facility:
1) Select the facility that you would like to edit from the TCEQ Records by clicking the FIN link.

p——
bt Fartioles Propect fiame Contact Homes Tadility 18w BTTT RS Fams
Reviow of Facilities in Portfolio PORTRFOLIO - REOOOOOOO00 13:23
Portfolio Detail
Portholbo Hunsher; FI3325
Cuslommer Manwe: COFPANT
Customer Relsramce Rosmbar;  © RN
Requlated Entity Mamw: SITE
Requlated Entity Referamos Mumber: FNOOO0O0000
Accounl Mumbir:
Working Area Records
Frigpam L] N N ] EFN Rasss Faciy fyper Fas ity Satus Hpcae 0 Maluy e 0 Edielied
Adid Falicy

TCEQ Records
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BECT 12 HE-11124 734 BCHLER

Note: With the exception of the “CEMS/PEMS?” indicator and “Permit Authorization” fields, all
other data will be locked once a value has been submitted to the TCEQ. Contact EBT staff if you
need to edit a locked field.

2) The system will display the Facility Detail. You can edit any open fields.

3) When finished, click the Save button to return to the Facility Home page. If you do not want to save
the facility record, click Cancel.

4) 1If saved, verify that the facility has been added to the Working Area Records. If the record is
incomplete, the word ERROR will appear in red text next to the record on the left (see image above).
Click on the record’s Edit link (pictured as 1234) to re-open the facility details and correct any
errors.

5) To remove a facility from the Working Area Records, click on the record’s Edit link and press the
Delete from Working Area button at the bottom of the screen. You will be asked to confirm that
you want to delete the record. Press Delete to remove the facility from the Working Area Records or
Cancel to return to the facility detail page.

6) You can edit additional facilities by selecting the facilities from the TCEQ Records. Once all records
are complete and have no errors, the facilities can be submitted to the TCEQ by the authorized
account representative for the portfolio, as follows:

a) Press the Submit Complete Facilities button from the Facility Home page (see image below).
The system will redirect to the STEERS certification page. The page will display the facility
details as well as a certification statement. Carefully read and review all information.

b) Once you have certified the submission, enter your STEERS password and click the Confirm
Submit button. A confirmation will be sent by email.

If you do not wish to submit, click the Do Not Submit button to return to the Facility Home page.
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How to Add or Edit Contact Information:

Note: An Authorized Account Representative (AAR) must be registered to your portfolio before you
can create any EBT projects. All project submissions must be completed by an AAR. Before
submitting a project, you must ensure your contact information is correct and up to date.

The EBT STEERS application allows users to add and edit information for contacts associated to the portfolio.
Every EBT portfolio must have contact information for the Authorized Account Representative (AAR).
Alternate AAR and technical contacts are optional. You must have Edit or Sign and Submit authority to make
changes to a portfolio’s contact information.

Authorized Account Representative (AAR): person that meets or is authorized by someone that
meets the responsible official qualifications in 30 TAC §122.165(c). An Authorized Account
Representative Registration Form must be submitted to EBT staff to identify the authorized
account representative. All official EBT-related correspondence will be sent to this individual.

Alternate AAR: Person that meets the same qualifications as the AAR and may certify (sign) an EBT
application in place of the AAR. Designation of an alternate AAR is optional. Only one alternate is
permitted per portfolio.

Technical Contact: person(s) that the TCEQ should contact for technical questions related to
applications submitted through STEERS.

Accessing the Contacts Module:

D

2)
3)

4)

From the STEERS Home page, select Emissions Banking and Trading (EBT) from the Select Reporting
Program Area options menu. Click the Go button (See “Accessing the EBT Program” for further
instruction).

Select a Portfolio Number

Select Contact Home from the top of the page.

T Temas Coummum Lo T L T
B O EMVIRONMEHTAL SUALITY
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Partiolio Detail
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Heguisied | ntity Marma: SITI
Reguisied | ntity Relerence MumBer; B0y
Biwimenl Hussieer

Working Arca Hecorgds

T brm o el

a— [— .
oyt e st e B ]

PR
TOLCY Hegnarels

Awtharized Adcosnt Repreasnistive
] e Tas ] e ]

The Contact Home page will display both Working Area Records and TCEQ Records.

¢ Working Area Records: New or edited contact records that have not been submitted to the
TCEQ.
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e TCEQ Records: Contact records that have been submitted to the TCEQ and appear in the TCEQ
EBT Database.

Add or Edit the AAR:
1) Under the TCEQ Records, click on the record’s Contact Name link under Authorized Account

Representative.
' I TEXAS COoML IS SI0N Help m s [ TEo T Lageut ==
ON ENVIRONS DNTAL GUALITY
Solect Portiolio Praject Ham Contart Home Fascility Homa STEERS Home
Haoview of Contacts bn Portfolic PORTROLIO - RRXCOOCO000 1457

“S¥EERS

Portfolio Detail

Portfolle Mumber: F2325

Custommeer Name: COMBANT

Customar Relarencn Number: CHOO0O000000
Reqgulated Entity Name: SITE

Reguilabed Entity Relerencs Mumbor: BRHOOO000000
Account Numlier:

Working Area Records

Lot Warme :“:Mu"wl'”“’l Mowon Lo Frrmet Contt hom Porlici Hecord Sty
TCEQ) Records
Authorized Accomnt Representathne
Loniatt Rarre Tiske R Itae Emad Aakirevs

A AR ST AT FITLE ACTRERE T TELIIRENT T1IRRn

£d Haw Contaat] h

2) Review the contact information. To edit the information, click Edit. To return to the Contact Home
screen, click Cancel.

3) If you select Edit, the system will allow you to change the contact name, title, address, phone
number and email. Once you have completed your edits, click the Save button. If you do not wish to
save your changes, click Cancel to exit.

4) Verify that the authorized account representative record has been added to the Working Area
Records. If the record is incomplete, the word ERROR will appear in red text next to the record.
Click on the record’s Contact Name link to re-open the contact details and correct any errors.
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Portfolio Detail

Portfolio Numlbwer: FI325

Customer Hame: COMPANY

Customer Reference Numiber:  CROOO000000
Regulated Entity Name: SITE
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Working Area Records
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| X

TCEQ Records
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5) To remove the record from the Working Area, click on the record’s Contact Name link and press
the Delete from Working Area button at the bottom of the screen. You will be asked to confirm that
you want to delete the record. Press Delete to remove the contact from the Working Area Records
or Cancel to return to the contact detail page.

6) Once the AAR record is complete and has no errors, it can be submitted to the TCEQ by the
authorized account representative for the portfolio as follows:

e Press the Submit button from the Contact Home page (see image below).The system will
redirect to the STEERS certification page. The page will display the contact details as well as a
certification statement. Carefully read and review all information.

¢ Once you have certified the submission, enter your STEERS password and click the Confirm
Submit button. A confirmation will be sent by email.

¢ If you do not wish to submit, click the Do Not Submit button to return to the Contact Home
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Add or Edit an Alternate AAR or a Technical Contact:
1) Click the Add New Contact button under the TCEQ Records.

I l TEXAS COMMISEION Help >>  ContactUs »>  Logout >3
N ENVIRONMENTAL QUALITY

Sebeat Portfalio Projpect Mamae Cantact Homae Facility Moma STLLRS Homa
Review of Contacts in Portiolio PORTFOLIO - RMOOOOOO00 14:57
“SYEERS

Portfolio Detail

Portfolio Humber: FI325

Cusbomer Hame: COMPANY

Caist L E ONOOOO000
Requlated Entity Mame: SITE

Requlated Entity Reference Number; RHOOO000000
Account Humbaer:

Working Area Records

Cntatt Hame. - ::""“’R“ et Wew of Esited & Reetreve Costacl o Pintfiskes & Record States & ]

TCEQ Records

Add Maw Contact] *

2) Select the contact type (Alternate AAR or Technical Contact). Note that if your portfolio already has
an Alternate AAR record, you will not be given the Alternate AAR option.

3) Enter the Alternate AAR or Technical Contact’s name, title, phone number, and email. When
finished click the Save button. If you do not wish to save the contact record, click Cancel to exit.

4) If saved, verify that the record has been added to the Working Area Records. If the record is
incomplete, the word ERROR will appear in red text next to the record (see image below). Click on
the record’s Contact Name link to re-open the contact details and correct any errors.

I ' TEXAS COMMISSION Help »» Contact Us »» Logout =»
= ON ENVIRONMENTAL QUALITY
Select Portialio Project Home Cantact Home Facility Home STEERS Home
Review of Contacts in Portfolio PORTFOLIO - RHXO000O0O0O00 14:57

Partfolio Detail

Portfello Humber: P3325

Customer Mame: COMPANY

Customer Reference Number:  CHIOOO00000(
Regulated Entity Name: SITE

Regulated Entity Reference Number: RNOOO00000C
Account Number;

Working Area Records

Submit k
TCEQ Records

Add New Contact
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5) To remove the record from the Working Area, click on the record’s Contact Name link and press
the Delete from Working Area button at the bottom of the screen. You will be asked to confirm that
you want to delete the record. Press Delete to remove the contact from the Working Area Records
or Cancel to return to the contact detail page.

6) To edit an existing Alternate AAR or Technical Contact, click on the record’s Contact Name link.
Review the contact information. To edit the information, click Edit. To return to the Contact Home
screen, click Cancel.

I I TEXAR COMMISRION Helg > okt Us »> Logauk =2
B ON ENVIRONMENTAL QUALITY
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Portfolio Detail

Portlolio Humber: PII25

Customer Namae: COMPANT

Customer Reference Number:  CROOOCO00000
Regulated Entity Name: SITE

Regulated Entity Reference Mumiber:  FROC00000
Acoount Numbier:

Working Area Records

Technical of Authorined

Contart Rame = Account Representative

& Wew oo Editsd & Remove Corasct from Pormiolin & Recod Status & &

TCEQ Records

Authorized Account Representative
CrEst N e AiER Phone Ermgil Adoress

LN TH ConTAGT

Add New Contact ﬁ

7) 1If you select Edit, the system will allow you to change the contact name, title, phone number and
email. You will also have the option to remove the contact record from the portfolio. Select Yes to
remove the contact, or No to retain the record in the portfolio. Once you have completed your
edits, click the Save button. If you do not wish save your changes, click Cancel to exit.

8) If saved, verify that the edited Alternate AAR or Technical Contact record has been added to the
Working Area Records. If the record is incomplete, the word ERROR will appear in red text next to
the record. Click on the record’s Contact Name link to re-open the contact details and correct any
errors.

9) Once all records are complete and have no errors, the records can be submitted to the TCEQ by the
authorized account representative for the portfolio as follows:

a) Press the Submit button from the Contact Home page (see image below).

b) The system will redirect to the STEERS certification page. The page will display the contact
details as well as a certification statement. Carefully read and review all information.

¢) Once you have certified the submission, enter your STEERS password and click the Confirm
Submit button. A confirmation will be sent by email.

d) If you do not wish to submit, click the Do Not Submit button to return to the Contact Home
page.
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How to Create and Submit Trade Projects:

Note: Before submitting a trade project, you must ensure your contact information is correct and
up to date. (See How to Add or Edit Contact Information)

Users with Edit or Sign and Submit authority can create and edit applications to trade current or vintage
allowances for the Mass Emissions Cap and Trade (MECT), Highly Reactive Volatile Organic Compounds Cap
and Trade (HECT), or Emissions Banking and Trading of Allowances (EBTA) programs. Authorized users may
also generate and edit applications to trade Emission Reduction Credits (ERCs) or Discrete Emission Reduction
Credits (DERCs).

Trade applications are not automatically approved upon submission. All applications will be reviewed by EBT
staff. A written notification of approval or denial will be issued to the authorized account representative for
the seller and buyer once review has been completed.

Tips for a Successful Submission:

e Before creating your trade, check that both the Seller and Buyer have an assigned EBT portfolio.
Contact EBT Staff for assistance with assigning portfolios.

e Before creating your trade, check that the information for the Authorized Account Representative
and any Technical Contacts is correct and up to date. Contact information must be up to date for
both the Seller and Buyer. Refer to the How to Add or Edit Contact Information section for detailed
information.

MECT or HECT Trades:

Trades for annual compliance with the MECT or HECT programs are due on or before January 30 of each year.
To review your portfolio’s allowance balance, visit the TCEQ EBT Database.

Note: the system will not allow trades for a previous control period to be submitted after the January
30 deadline. You will be required to revise your trade application, or delete the application from the
Working Area Records.

From the STEERS Home page, select Emissions Banking and Trading (EBT) from the Select Reporting Program
Area options menu. Click the Go button. (See “Accessing the EBT Program” for visual instruction)

1) Select a Portfolio Number.
2) Click the Add New Project button.
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3) Under Create New Trade Project, select either MECT or HECT. Click the Create New Trade button.

Selbect Portfolie Froject Home Contact Home Facility ilome STLIRS Home

Create Hew Project in Work Area 14:51

In arder for the STEERS website to function properly, please make sure JavaScript is enabled on your browser. Please contact
your site administrator with any questions.

Work Area TCEQ EBT Database

Portfolio Detail

Portfolio Mumber: 23325

Customer Nama: COMBANY

Customer Reference Mumber: CH)OO0000000
Regulated Entity Hame: SITE

Regulated Entity Reference Number: RNOO000000C
Accownt Nimber:

Create New Annual Compliance Report

Program: |Sakec Progiam v
Raporting Year:

Create New Trade Project

Program: | Sslsct Program

Create Haw Trade| *

4) Under the Project Information, select the Control Period the allowances will be applied to (if more
than one year is available). Note that from January 1 through January 30 of each year, you will have
the option to trade allowances for either the previous or current control period. Otherwise, the
system will default to the current control period.

5) Enter in the Ton Amount for the current and/or vintage allowances that will be traded. Allowances
can be traded in tenths of a ton. If you are only trading for one allowance type, leave the other ton
amount field blank. Do not enter zero (0) for the ton amount.

6) Enter the Dollars/Ton value(s) for the trade. If the Dollars/Ton value is $0.00, you will be required
to enter a Project Note to justify the $0.00 purchase price (e.g., trade is between sites under
common ownership or control). If you are only trading for one allowance type, leave the other
Dollars/Ton value blank.

7) Select or enter the Buyer’s portfolio number. Note that STEERS will populate the portfolio selection
menu based on completed trades from the previous five years.
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8) Enter a Project Note (up to 255 characters) to provide additional information regarding the trade. If
the Dollars/Ton value is $0.00, a project note is required.

9) Click the Save button.

10) The system will refresh and the application screen to display the remaining allowance balances for

the portfolio as well as indicate any errors with the application. You will also be prompted to select
a technical contact for the seller and buyer.

11) When all errors have been resolved and the technical contacts have been selected, click the Save
button. If you wish to exit the trade application and return at a later time, click the Work Area

button at the top of the screen to return to the Project Home page. Note that by clicking Work Area
before clicking Save will lose any unsaved data entered.

T mw o ree e oy

a0 | o o s

el ] it 1
o il sl -
Trmbe Do

o i
DL
ey i iy 1 ol it o b it ol amiiess i by m Bnisd
1 wire By Foorl belies
Frageai Babw: i e o rstn g R e
2 Dol 2 o

12) All saved trade applications will be assigned a Reference Number (see image below) and will be
available in the Working Area Records on the Project Home page. If the trade is incomplete, the

word ERROR will appear in red text next to the record. To correct any errors, or to edit the trade
information, click on the record’s Reference Number link.
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13) To remove the trade from the Working Area, click on the record’s Reference Number link and press
the Delete from Working Area button at the bottom of the screen. You will be asked to confirm that
you want to delete the record. Press Delete to remove the trade from the Working Area Records or

Cancel to return to the project details page.

14) Once a trade application is complete and has no errors, it can be submitted to the TCEQ by the
authorized account representative for the portfolio, as follows:

15) Click on the Submit link next to the trade under the Working Area Records. You can only submit

one trade application at a time.

I l TEXAS COMMISSION
ON ENVIRONMENTAL QUALITY

Add New Project TCEQ EBT Database

Portfolio Detail

Portfolic Number; P3E78
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16) The system will redirect to the STEERS certification page. The page will display the trade details as
well as a certification statement. Carefully read and review all information.

17) Once you have certified the submission, enter your STEERS password and click the Confirm Submit
button. A confirmation, with the official trade Project Number, will be sent by email. If you do not
wish to submiit, click the Do Not Submit button to return to the Project Home page.

EBTA Trades: (First, see Tips for a Successful Submission)

Trades for annual compliance with the EBTA Program are due on or before June 1 of each year. To review
your portfolio’s allowance balance, visit the TCEQ EBT Database.

From the STEERS Home page, select Emissions Banking and Trading (EBT) from the Select Reporting Program
Area options menu. Click the Go button. (See “Accessing the EBT Program” for visual instruction).

Note: the system will not allow trades for a previous control period to be submitted after the June 1

deadline. You will be required to revise your trade application, or delete the application from the
Working Area Records.

1) Select a Portfolio Number
2) Click the Add New Project button.
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Poortiodis POETT 0610 - RSO

=gl Add Now Project TCEQ EBT Database.

Portlolsn Detail

i raprd Barrder

Working Area Records

Crelit Generatben

3) Under Create New Trade Project, select EBTA. Click the Create New Trade button.
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5)

6)

7)

8)

9)

10

11

12

Sebect Portlolio Project Home Contact Home Facility Haomes STEERS Haane

“S$EERS

In order for the STEERS website to function properly, please make sure JavaScript Is enabled on your browser. Please contact
your site administrator with any questions.

Work Area TCEQ EBT Database

Portfolio Detail

Portfalio Number; #3325

Customer Name: COMPANT

Customer Reference Number:  CHOOCCO0000C
Requlated Entity Hame: SITE

Regulabed Entity Reference Mumilser: B SO00000000
Acoount Mumbeer:

Create New Annual Compliance Report

[ Ealeri B .
Program: | Select Program

Reporting Year:

Create New Trade Project

Program: | Select Program

Craate Mow Trade “

Create New Credit Generation Project

@ credit Type: | Select Credit Typa v

Under the Project Information, select the Control Period the allowances will be applied to. Note that
from May 1 through June 1 of each year, you will have the option to trade allowances for either the
previous or current control period. Otherwise, the system will default to the current control period.

Enter in the Ton Amount of nitrogen oxides (NOy) or sulfur dioxide (SO.) allowances that will be
traded. Allowances can only be traded in whole tons. If you are only trading for one pollutant type,
leave the other ton amount field blank. Do not enter zero (0) for the ton amount.

Enter the Dollars/Ton value(s) for the trade. If the Dollars/Ton value is $0.00, you will be required
to enter a Project Note to justify for the $0.00 purchase price (e.g., trade is between sites under
common ownership or control). If you are only trading for one pollutant type, leave the other
Dollars/Ton value blank.

Select or enter the Buyer’s portfolio number. Note that STEERS will populate the portfolio selection
menu based on completed trades from the previous five years.

Enter a Project Note (up to 255 characters) to provide additional information regarding the trade. If
the Dollars/Ton value is $0.00, a project note is required.

Click the Save button.

) The system will refresh and the application screen to display the remaining allowance balances for
the portfolio as well as indicate any errors with the application. You will also be prompted to select
a technical contact for the seller and buyer.

) When all errors have been resolved and the technical contacts have been selected, click the Save
button. If you wish to exit the trade application and return at a later time, click the Work Area
button at the top of the screen to return to the Project Home page. Note: by clicking Work Area
before clicking Save will lose any unsaved data entered.

) All saved trade applications will be assigned a Reference Number and will be available in the
Working Area Records on the Project Home page. If the trade is incomplete, you see the ERROR will
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appear in red text next to the record. To correct any errors, or to edit the trade information, click
on the record’s Reference Number link.
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13) To remove the trade from the Working Area, click on the record’s Reference Number link and press
the Delete from Working Area button at the bottom of the screen. You will be asked to confirm that
you want to delete the record. Press Delete to remove the trade from the Working Area Records or
Cancel to return to the project details page.

14) Once a trade application is complete and has no errors, it can be submitted to the TCEQ by the
authorized account representative for the portfolio, as follows:

15) Click on the Submit link next to the trade under the Working Area Records. You can only submit
one trade application at a time.
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Portfolio Detail

Portfolio Number: PIE78

Customer Name: COMPANY 1

Customer Reference Mumber: SO0
Requlated Entity Name; SITE

Requiated Entity Reference Number:  RNIOCO00000
Account Number:z
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16) The system will redirect to the STEERS certification page. The page will display the trade details as
well as a certification statement. Carefully read and review all information.

17) Once you have certified the submission, enter your STEERS password and click the Confirm Submit
button. A confirmation, with the official EBT Project Number, will be sent by email.

18) If you do not wish to submit, click the Do Not Submit button to return to the Project Home page.

ERC or DERC Trades: (First, see Tips for a Successful Submission)

1) From the STEERS Home page, select Emissions Banking and Trading (EBT) from the Select Reporting
Program Area options menu. (See “Accessing the EBT Program” for visual instruction)

2) Select a Portfolio Number.
3) Click the Add New Project button.

| o [ —— Walp 3> CosbictUs s> Logou »>
B 0N ENVIROHMENTAL SUALITY

Sebect Partielio Feuject Huviver Cantact o

Facility Homs ATIERS Hame
Paortfolic PORTROLIO - RMXOO00000

==fp} Add New Project TCEQ EBT Database

Partfolio Detail

Portfolic Mumber: PII125

Customer Hame: COMSLNY

Customer Relerence Number: CHIOGO000000
Roguilated [ntity Rame: SITI

Reguilated Entity Relerenos Namber: RIHOO000000C
Account Number:

4) Under Create New Trade Project, select ERC or DERC. Click the Create New Trade button.
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In order for the STEERS website to function properly, please make sure JavaScript Is enabled on your browser. Please contact
your site administrator with any questions.

Work Area TCEQ EBT Database

Portfolio Detail

Portfalio Number; #3325

Customer Name: COMPANT

Customer Reference Number:  CHOOCCO0000C
Requlated Entity Hame: SITE

Regulabed Entity Reference Mumilser: B SO00000000
Acoount Mumbeer:

Create New Annual Compliance Report

Program: | Select Program

Reporting Year:

Create New Trade Project

Program: | Select Program

Craate Mow Trade “

Create New Credit Generation Project

@ credit Type: | Select Credit Typa v

5) Under the Project Information, the system will list the available ERC or DERC certificates for the
portfolio.

6) ERC certificates are identified by a four digit certificate number, e.g., 1234
7) DERC certificates are identified by the prefix “D” plus four digits, e.g. D1234

8) The certificates will be listed in the format (certificate number - pollutant - certificate value), e.g.,
D1234 - NOx - 10.0

9) For an ERC certificate, the certificate expiration date (Exp Date) will be displayed.

10) Enter the TPY Amount for an ERC trade or the Ton Amount for a DERC trade. Note that ERCs and
DERCs can be traded in tenths of a ton.

11) Enter the Dollars/TPY for an ERC trade or the Dollars/Ton for a DERC trade. If the value is $0.00,
you will be required to enter a Project Note to justify the $0.00 purchase price (e.g., trade is
between sites under common ownership or control).

12) Select or enter the Buyer’s portfolio number. Note that STEERS will populate the portfolio selection
menu based on completed trades from the previous five years.

13) Enter a Project Note (up to 255 characters) to provide additional information regarding the trade.
Note that if the Dollars/TPY or Dollars/Ton value is $0.00, a project note is required.

14) Click the Save button.

15) The system will refresh and the application screen to display the remaining credits in each
certificate as well as indicate any errors with the application. You will also be prompted to select a
technical contact for the seller and buyer.

16) When all errors have been resolved and the Technical Contacts have been selected, click the Save
button. If you wish to exit the trade application and return at a later time, click the Work Area
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button at the top of the screen to return to the Project Home page. Note that by clicking Work Area
before clicking Save will lose any unsaved data entered.

17) All saved trade applications will be assigned a Reference Number and will be available in the
Working Area Records on the Project Home page. If the trade is incomplete, the word ERROR will
appear in red text next to the record. To correct any errors, or to edit the trade information, click
on the record’s Reference Number link.
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o \ MECT TRADE COMPLETE DENIB20TT D101 Ldry
b ERC TRLADH HCTMPLETE CMI0201T Mis EREOR

Credit Generation

Project Namber Saters Acsion

18) To remove the trade from the Working Area, click on the record’s Reference Number link and press
the Delete from Working Area button at the bottom of the screen. You will be asked to confirm that
you want to delete the record. Press Delete to remove the trade from the Working Area Records or
Cancel to return to the project details page.

19) Once a trade application is complete and has no errors, it can be submitted to the TCEQ by the
authorized account representative for the portfolio, as follows:

20) Click on the Submit link next to the trade under the Working Area Records. You can only submit
one trade application at a time.
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Add New Project TCEQ EBT Database

Portfolio Detail

Portfolio Number: P1878

Customer Name: COMPANY 1

Customer Reference Number: CHOOOOOOOOK
Regulated Entity Name: SITE

Regulated Entity Reference Number: RNOOOOOOOCK
Account Number:

Working Area Records

Reference Number . Control Penoos Program ¢ Project Type ¢ Project Sourced Record Status § Create Dade © Trade Deadined Action @
ba' =Py MECT REPONT NCONPLETE O 18201T £ RROR

T4 MECT TRADE

o R

Credit Generation

21) The system will redirect to the STEERS certification page. The page will display the trade details as
well as a certification statement. Carefully read and review all information.

22) Once you have certified the submission, enter your STEERS password and click the Confirm Submit
button. A confirmation, with the official EBT Project Number, will be sent by email.

23) If you do not wish to submit, click the Do Not Submit button to return to the Project Home page.

24) For an ERC trade, the system will not allow you to submit the trade if the certificate has expired.
You will be required to revise your trade application or delete the application from the Working
Area Records.

How to Create and Submit Annual Reports:

Note: Before submitting a project, you must ensure your facility and contact
information is correct and up to date. (See How to Add or Edit Facility Information and
How to Add or Edit Contact Information)

Users with Edit or Sign and Submit authority can generate and edit annual compliance reports for the Mass
Emissions Cap and Trade (MECT), Highly Reactive Volatile Organic Compounds Cap and Trade (HECT), or
Emissions Banking and Trading of Allowances (EBTA) programs.

Annual reports are not automatically approved upon submission. All reports will be reviewed by EBT staff. A
written notification of approval will be issued to the site’s authorized account representative once review has
been completed.

Tips for a Successful Submission:

e Before creating your report, check that all facility information is correct and up to date. Refer to
the How to Add or Edit Facility Information section for detailed information.

e Before creating your report, check that information for the Authorized Account Representative and
any Technical Contacts is correct and up to date. Refer to the How to Add or Edit Contact
Information section for detailed information.
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You must have sufficient allowances in the site’s portfolio to cover the total emissions from all
affected facilities at the site during the control period. To review your portfolio’s allowance
balance, visit the TCEQ EBT Database. To submit an allowance trade, refer to the How to Create
and Submit Trade Projects section.

See the program guidance on the EBT webpage for more information on supporting documentation.

Remember that MECT and HECT reports are due by March 31 of each year. EBTA reports are due by
[une 30 of each year.

MECT Reports:

1)

2)
3)

4)

5)

From the STEERS Home page, select Emissions Banking and Trading (EBT) from the Select Reporting
Program Area options menu. (See “Accessing the EBT Program” for visual instruction)

Select a Portfolio Number.
Click the Add New Project button.

m TEXAR COMMIEE SN

Walp >+ Comtsct U >3 Logoul 33
B OM ENVIRONMENTAL SUALITY

Portiolic PORTFOLIO - RNKXCODONOCE

==} Add New Project TCEQ EBT Database

Portfolio Detail

Partfolla Number; PI323

Customer Hame: COMELY

Customer Relerenos Mamber: CHOO0000000
Regulated Untity Name: SITI

Reguilated Entity Relerenos Nonsber: B SOO0000000C
Actounl Namber:

Under Create New Annual Compliance Report, select MECT. Click the Create New Report button.

Create Mew Projed n Work Area 14:51 |

“SYEERS

In order for the STEERS website to function properly, please make sure JavaScript Is enabled on your browser, Mease contact
your site administrator with any guestions

Work Area TCEQ EBT Database

Portfolio Detail

Portiolic Hember: PI323

Customer Mama: COMSLNY

Custommer Refenenos Namber: CHOCOO00000C
Regilated Emtity Bame: SITE

Reguiated Entity Helferomcn Pumbser;  BROCOO000008
Account Humber:

Create New Annual Compliance Report

Prosgram: | Salsct Program W
Reporting Year:

=N

The system will generate the report. You must enter data for at least one facility as follows:

¢ LOA: Enter the level of activity for the facility. Value must be quantified using an appropriate
monitoring protocol established in 30 TAC Chapter 117.

e LOA Units: Select the units for the level of activity value.

e LOA Citation: Select the appropriate citation for the monitoring protocol used to determine the

level of activity. If you use the option listed as §101.354(b), you must also attach a detailed
justification for not using the monitoring protocol required under Chapter 117 and justification

Last updated 01/19/2017 Back to Top Page 35 of 57


http://www2.tceq.texas.gov/airperm/index.cfm?fuseaction=ebt_dpa.start
https://www.tceq.texas.gov/airquality/banking/banking.html
http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=4&ti=30&pt=1&ch=117
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=30&pt=1&ch=101&rl=354

6)
7)

8)

9)

for the method used. Note that use of an alternative protocol under §101.354(b) is
noncompliant with the requirements of Chapter 117. A 10% penalty will be imposed on facilities
that do not comply with Chapter 117.

e EF: Enter the emission factor for the facility. Value must be quantified using an appropriate
monitoring or testing protocol established in 30 TAC Chapter 117. If a new stack test was taken
during the control period, the EF should be calculated by taking the weighted average of the old
and new test EFs. If the facility is equipped with a continuous emissions monitoring system
(CEMYS) or a predictive emissions monitoring system (PEMS), an EF value is not required.

e EF Units: Select the units for the emission factor value. If the facility is equipped with a CEMS or
PEMS, the EF Units are not required.

e EF Citation: Select the appropriate citation for the monitoring or testing used to determine the
emission factor. If you use the option listed as §101.354(b), you must also submit a detailed
justification for not using monitoring or testing required under Chapter 117 and justification
for the method used. Note that use of an alternative protocol under §101.354(b) is
noncompliant with the requirements of Chapter 117. A 10% penalty will be imposed on facilities
that do not comply with Chapter 117.

o Tons Reported: If the facility is equipped with a CEMS or PEMS, enter the total NOy emissions
quantified for the facility. For all other facilities, the Tons Reported value will be calculated
automatically based on the entered LOA and EF values.

When you are finished, click the Save button.

The report screen will refresh. The system will indicate any errors with the report as well display
the Total Tons reported. The total emissions will be rounded up to the tenth of a ton.

You will be prompted to attach Supporting Documentation for your report. Attachments cannot
exceed 20 MB in size. If your supporting documentation is greater than the allowed size, first
attempt to compress your documentation, otherwise please include a note in place of the
documents to inform the EBT project manager that you will provide the missing documentation
upon request. Click Add File to upload a document.

Note: Please do not submit confidential information through STEERS, confidential information will be made
public when submitted thorough STEERS.

Supperting Documentation

Upload one or mone files with detailed supporting documentation. Docamentation should imclisda, but is not limited to, testing data, monitoring
protocols with results, and example calculations. Total attachments cannot exceed 20 HB in size.

Guidanoe and tools for completing your application are available on the Emdssions Banking and Trading Web page. Click here o go
b thas Wil pastpin.

B HOT ATTACH CONFIDENTIAL FILES T0 THIS SUBMISSION

J g Fil

Yaui ikl wpload dacument,

o file{s) attached with total size of O MB

Comtact Information

Awthorized Account Represeniative Hame: TIM SMITH CONTACT
Address: ADDRESS CITY, TX 11008 <1111
Phomez 111-111-111%
Emall: AARGCOHPANT.COM
Techaical Contact Hame: | Salect Comtect e
Phone:
Emsailz

Techmical conlact is requined

The system will prompt you to select a technical contact. When all errors have been resolved,
supporting documentation has been attached, and the technical contact has been selected, click the
Save button at the bottom of the page. If you wish to exit the report and return at a later time, click
the Work Area button at the top of the screen to return to the Project Home page. Note that by
clicking Work Area before clicking Save will lose any unsaved data entered.
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10) All saved reports will be assigned a Reference Number and will be available in the Working Area
Records on the Project Home page. If the report is incomplete, the word ERROR will appear in red
text next to the record. To correct any errors, edit the report information, or add additional
attachments, click on the record’s Reference Number link.

11) To remove the report from the Working Area, click on the record’s Reference Number link and
press the Delete from Working Area button at the bottom of the screen. You will be asked to
confirm that you want to delete the record. Press Delete to remove the trade from the Working
Area Records or Cancel to return to the project detail page.

I I TEXAS COMMIESIGN

Help >>  ConbartUs > Logost =2
EE oH ENVIRONMENTAL QUALITY
Sebeet Purtiubin Frapeet Home Comach Home Fasility Home STEERS Home I
Portiolic PORTFGLID - RNCOD0O0O0CK 14:21

Add New Project TCEQ EBT Database

Partfolio Detail

Partfolio Number; PI3Z5

Customer Hamw: COMPANY

Customer Releroncs Numbars CHOO0000000
Rogulated Entity Mama: SITE

Regulated Entlty Reference Number; BRSO
Account Numbaer:

Waorking Arca Records

Reference Mambey o« Conrol Penodd Progrem @ Projeci Type & Project Sosrced  Recond Saiesd Cremte Dute & Trade Deadned At

Credit Generation t
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12) Once a report is complete and has no errors, it can be submitted to the TCEQ by the authorized
account representative for the portfolio, as follows:

13) Click on the Submit link next to the report under the Working Area Records (see image above).

14) The system will redirect to the STEERS certification page. The page will display the report details as
well as a certification statement. Carefully read and review all information.

15) Once you have certified the submission, enter your STEERS password and click the Confirm Submit

button (see image below). A confirmation, with the official EBT Project Number, will be sent by
email.

16) If you do not wish to submit, click the Do Not Submit button to return to the Project Home page.

I certify that 1 have not viclated any term in my TCEQ STEERS participation agreemaent and have no
reason to believe that the confidentiality or use of my password has been compromised at any time. 1
understand that entering my password and pressing the "Confirm Submit” button constitutes an
electronic signature legally equivalent to my written signature.

I certify that 1 am authorized to make this submission on bahall of the sowners and operators of the cite
and facilities included in this submission, I certify that I have knowledge of the information in this
submission and any attachments, and that, based on my knowledge and belief formed after reasonable
inquiry, the information is true, accurate, and complete, T acknowledge that I have read and understand
Texas Water Code (TWC) §§7.177-7.183, which define criminal offenses for certain violations, including
intentionally or knowingly making or causing to be made lalse material statements or representations in
this application, and TWC §7.187, pertaining to criminal penalties. Additionally, I understand that TWC
§5.102 and Texas Health and Safety Code §382.002 authorize the TCEQ to carry oul and enforce its rules
and associated duties, including the duty to take enforcemaent actions if these rules are violated,

Password: Do Mot Submit|  Confirm Submit | F
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HECT Reports: (First, see Tips for a Successful Submission)

1) From the STEERS Home page, select Emissions Banking and Trading (EBT) from the Select Reporting
Program Area options menu. (See “Accessing the EBT Program” for visual instruction)

2) Select a Portfolio Number.
3) Click the Add New Project button.

Y Texas coummmaion Walp > Costect Us >3 Logod >
B OM ENYIRONMENTAL SUALITY

Partliolio PORTEOLIO - RNXXOOOEK

=)} Add New Project TCEQ EBT Database
Portfalio Detail

Partfolio Mumber: P2225

Customer Hame: COMFANY

Customer Releroncs Nember: CHOOC00000]
Rogulated Untity Name: SIT1

Regulated Entity Relorencs Nanber: RRO00000000
Actount Namber:

4) Under Create New Annual Compliance Report, select HECT. Click the Create New Report button.

Create Now Project in Work Area l«l:sl.

“SYEERS

In order for the STEERS website to function properly, please make sure JavaScript Is enabled on your browser. Please contact
your site administrator with any questions

‘Work Area  TCEQ EBT Database

Portfolio Detail

Portfolio Number: P31325

Customer Hame: COMSANY

Customer Reflerence Number: CHOO000000K
Regulated Entity Mame: SITE

Regulated Entity Reference Number: BNOOO0CO00K
Account Number:

Create New Annual Compliance Report

Program: | Select Program v
Reporting Year:

N

5) The system will generate the report. You must enter data for at least one facility, as follows:

e 1st Rule Citation: Select the appropriate citation for the monitoring and testing protocol used
to quantify the reported HRVOC emissions. If you use the option listed as §101.396(c), you
must also attach a detailed justification for not using monitoring or testing required under 30
TAC Chapter 115 and justification for the method used. Note that use of an alternative protocol
under §101.396(c) is noncompliant with the requirements of Chapter 115. A 10% penalty will be
imposed on facilities that do not comply with Chapter 115.

e 2nd Rule Citation: For units with Facility Type Cooling Tower, select the appropriate secondary
citation for the monitoring and testing protocol used to quantify the reported HRVOC
emissions. If option §101.396(c) is selected, attach justification for not using Chapter 115
monitoring and testing and justification for the method used. A 10% penalty will be imposed on
facilities that do not comply with Chapter 115.

¢ Tons Reported: Enter the total HRVOC emissions quantified for the facility.
6) When you are finished, click the Save button.

7) The report screen will refresh. The system will indicate any errors with the report as well display
the Total Tons reported. The total emissions will be rounded up to the tenth of a ton.
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8) You will be prompted to attach Supporting Documentation for your report. Attachments cannot
exceed 20 MB in size. If your supporting documentation is greater than the allowed size, first
attempt to compress your documentation, otherwise please include a note in place of the
documents to inform the EBT project manager that you will provide the missing documentation
upon request. Click “Add File” to upload a document.

Note: Please do not submit confidential information through STEERS, confidential information will be made
public when submitted thorough STEERS.

Supperting Documentation

Upload one or mone files with detailed supporting documentation. Docamentation should imclisda, but is not limited to, testing data, monitoring
protocols with results, and example calculations. Total attachments cannot exceed 20 HB in size.

Guidanoe and tools for completing your application are available on the Emdssions Banking and Trading Web page. Click here o go
b thas Wil pastpin.

B HOT ATTACH CONFIDENTIAL FILES T0 THIS SUBMISSION

J g Fil

Yaui ikl wpload dacument,

o file{s) attached with total size of O MB

Comtact Information

Awthorized Account Represeniative Hame: TIM SMITH CONTACT
Address: ADDRESS CITY, TX 11008 <1111
Phomez 111-111-111%
Emall: AARGCOHPANT.COM
Techaical Contact Hame: | Salect Comtect e
Phone:
Emsailz

Techmical conlact is requined

9) The system will prompt you to select a technical contact. When all errors have been resolved,
supporting documentation has been attached, and the technical contact has been selected, click the
Save button. If you wish to exit the report and return at a later time, click the Work Area button at
the top of the screen to return to the Project Home page. Note that by clicking Work Area before
clicking Save will lose any unsaved data entered.

10) All saved reports will be assigned a Reference Number and will be available in the Working Area
Records on the Project Home page. If the report is incomplete, the word ERROR will appear in red
text next to the record. To correct any errors, edit the report information, or add additional
attachments, click on the record’s Reference Number link.
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11) To remove the report from the Working Area, click on the record’s Reference Number link and

press the Delete from Working Area button at the bottom of the screen. You will be asked to
confirm that you want to delete the record. Press Delete to remove the trade from the Working
Area Records or Cancel to return to the project detail page.

12) Once a report is complete and has no errors, it can be submitted to the TCEQ by the authorized

account representative for the portfolio, as follows:

13) Click on the Submit link next to the report under the Working Area Records (see image above).

14) The system will redirect to the STEERS certification page. The page will display the report details as
well as a certification statement. Carefully read and review all information.

15) Once you have certified the submission, enter your STEERS password and click the Confirm Submit
button. A confirmation, with the official EBT Project Number, will be sent to you by email.

16) If you do not wish to submit, click the Do Not Submit button to return to the Project Home page.

EBTA Reports: (First, see Tips for a Successful Submission)

1)

2)
3)

From the STEERS Home page, select Emissions Banking and Trading (EBT) from the Select Reporting
Program Area options menu. Click the Go button (See “Accessing the EBT Program” for visual
instruction).

Select a Portfolio Number.
Click the Add New Project button.
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==t Add New Project TCEQ EBT Database

Portfolio Detail

Partfolia Mumber: P3125

Customer Name: COMELYY

Cuistomer Belerencs NHumber: CHIOOO000000
Rogulated Unkity Name: SIT1

Regulated Entity Relerencs Number:  RMNSOOOOG000
Actount Namber:

4) Under Create New Annual Compliance Report, select EBTA. Click the Create New Report button.

Create Mew Project in Work Area 14:51 I

“S¥EERS

In order for the STEERS website to function properly, please make sure JavaScript is enabled on your browser, Please contact
your site administrator with any questions

‘Work Area  TCEQ EBT Database

Portfolio Detail

Portfolio Number: #1323

Customer Name: COMPANY

Customer Reference Number: CHOOOOOO000K
Reguiated Entity Name: SITE

Regulated [ ntity Reference Number: S0O00000000K
Account Number:

Create New Annual Compliance Report

Program: | Selct Program v
Reporting Year:

N

5) The system will generate the report. You must enter data for at least one facility, as follows:

e LOA: Enter the level of activity based for each facility. Value must be quantified using an
appropriate monitoring protocol established in 30 TAC §116.914.

e EF: Enter the emission factor for the facility as monitored throughout the control period. Value
must be quantified using an appropriate monitoring protocol established in §116.914.

6) When you are finished, click the Save button.

7) The report screen will refresh. The system will indicate any errors with the report as well display

the Total NOy and SO, Tons reported, as applicable. The total tons value(s) will be rounded to the
whole ton.

8) You will be prompted to attach Supporting Documentation for your report. If your supporting
documentation is greater than the allowed size, first attempt to compress your documentation,
otherwise please include a note in place of the documents to inform the EBT project manager that
you will provide the missing documentation upon request. Attachments cannot exceed 20 MB in
size.

Note: Please do not submit confidential information through STEERS, confidential information will be made
public when submitted thorough STEERS.
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Supporting Documentation

Upload one or more files with detailed supporting documentation. Documentation should include, but is not imited to, testing data, monitaring
protocols with results, and example calculations. Total attachments cannot exceed 20 MB in size.

Guidance and tools for completing your application are ilable on the Emissi Banking and Trading Web page. Click here to go
to the Web page.

DO NOT ATTACH CONFIDENTIAL FILES TO THIS SUBMISSION

=

You must upload document

D file{s) attached with total size of O MB

Contact Information

Authorired Account Representative Name: TIM SMITH CONTACT
Address: ADDRESS CITY, TX 11141 -3111
Phome: 111-111-1111
Emaill: AARQCOMPANY.COM
Technical Contact Name: Seloct Contact w
Phone:
Email:

Techaical contact is required

9) The system will prompt you to select a technical contact. When all errors have been resolved,
supporting documentation has been attached, and the technical contact has been selected, click the
Save button. If you wish to exit the report and return at a later time, click the Work Area button at
the top of the screen to return to the Project Home page. Note that by clicking Work Area before
clicking Save will lose any unsaved data entered.

10) All saved reports will be assigned a Reference Number and will be available in the Working Area
Records on the Project Home page. If the report is incomplete, the word ERROR will appear in red
text next to the record. To correct any errors, edit the report information, or add additional
attachments, click on the record’s Reference Number link.
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Portiolio Detail

Fortfolic Number; PI325

Customsr Mamse: COMPARNTY

Customer Relerence Mumbeer:  O0C000000
Rogulated Entity Mama: SITE

Hegulated Entity Referamce Number: BP0
Account Numbaer;

Working Arca Records
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11) To remove the report from the Working Area, click on the record’s Reference Number link and
press the Delete from Working Area button at the bottom of the screen. You will be asked to
confirm that you want to delete the record. Press Delete to remove the trade from the Working
Area Records or Cancel to return to the project detail page.

Last updated 01/19/2017 Back to Top Page 42 of 57



12) Once a report is complete and has no errors, it can be submitted to the TCEQ by the authorized
account representative for the portfolio, as follows:

e C(Click on the Submit link next to the report under the Working Area Records (see image above).

e The system will redirect to the STEERS certification page. The page will display the report
details as well as a certification statement. Carefully read and review all information.

e Once you have certified the submission, enter your STEERS password and click the Confirm
Submit button. A confirmation, with the official EBT Project Number, will be sent by email.

e If you do not wish to submit, click the Do Not Submit button to return to the Project Home
page.

Submitting a Credit Generation Project:

Note: Before submitting a project, you must ensure your contact information is correct and up to
date. (See How to Add or Edit Contact Information)

Users with Edit or Sign and Submit authority can create and edit credit generation projects. Before creating a
new project, please review the EBT Rules for credit generation. Click here to go to the rules. For questions or
assistance with the rules, please contact EBT staff at 512-239-4900 or email to ebt@tceq.texas.gov.

Credit Generation Projects are not automatically approved upon submission. All projects will be reviewed by
EBT staff. A written notification of approval will be issued to the site’s authorized account representative
(AAR) once review has been completed.

Tips for a successful submission:

e Before creating your report, check that information for the Authorized Account Representative and
any Technical Contacts is correct and up to date. Refer to the How to Add or Edit Contact
Information section for detailed information.

e See the program guidance on the EBT Webpage for more information on what supporting
documentation to include.

1) To create a Credit Generation Project, first select create a new project from your EBT portfolio
homepage (See “Accessing the EBT Program” for visual instruction).

I I TENAS COMMIBSION Halp >> Contact Uy »» Logont » >

OM ENVIRONMENTAL QUALITY

Portfolio PORTIOLIO - RNIDOOOOOOO. 555

“SYEERS

==} Add New Project TCEQ EBT Database
Portiolio Detail

Portfollo Number: P1123
Customer Name: COMPANY
Customer Reflerence Nember:  CO000000000
Regulated Intity Name: SIT1

il d Entity Rel ber: RAOOOOOOOOCK
Account Number:

2) Next, select the credit and source type, then click Create New Project.

e Credit Type: Select either Emission Reduction Credit (ERC) or Discrete Emission Reduction Credit
(DERC). Information regarding ERCs or DERCs can be found on the EBT web page._Click here to go
to the EBT web page.

e Source Type:

o Point Source: A facility included in the agency’s emissions inventory under the point source
category. For ERC generation projects, only sites with facilities that were included in the point
source emissions inventory during the state implementation plan (SIP) emissions year will have
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the "Point" source option available. If the point source option is not available for your site and
you believe that you have eligible facilities, contact EBT staff at 512-239-4900 or
ebt@tceq.texas.gov.

o0 Area Source: Any facility included in the agency’s emissions inventory under the area source
category. Note that the shutdown of inelastic area sources will not be credited.

0 Mobile Source: A source included in the agency's emissions inventory under the mobile source
category. For credit generation, select from On-Road (Mobile) or Non-Road (Mobile).

Create New Annual Compliance Report

Program: |Selel Program v

Reporting Year:

Create New Trade Project

Program: |Sael Program

Craaba Maw Trads

Create New Credit Generation Project

B Credit Type: [Selct Credit Typa » h

@ source: [Selkct Sowce v

Craate New Project #

3) Next, you'll need to add a source to generate credits from. Either select your emitting unit from the
New dropdown, or click the Add button to enter new facility or VIN information.
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4) To add a facility or mobile source to your credit generation project, enter in the facility information
or mobile source information, then click Save.

5) Complete the fields below when entering your new Facility/VIN or, if you selected a previously
entered Facility/VIN, click the Facility/VIN link on the table to edit the following fields. When
finished, click Save then Next to move to the next screen.
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For Facilities:

Facility Identification Number (FIN):

Enter the FIN for the facility. If the facility is listed on a registered permit, the FIN should match the one used
in the registration. For ERC point sources, verify the FIN that appears is consistent with any permit
authorization for the facility. If not, include an explanation for the difference in the supporting documentation
submitted with the project. Note that, once the FIN is saved, any changes will result in the creation of a new
FIN record.

e For area sources, if you are grouping emission points, include the word “group” in the FIN. You
must provide supporting documentation and emission calculations for each individual emission
point as well as the characteristics of the emission points in order to justify the grouping.

Emission Point Number (EPN):

Enter the EPN for the facility. If the facility is listed on a registered permit, the EPN should match the one used
in the registration. For ERC point sources, verify the EPN that appears is consistent with any permit
authorization for the facility. If not, include an explanation for the difference in the supporting documentation
submitted with the project.

Primary Standard Industrial Classification (SIC):

Enter the four digit Primary SIC code for your site's industry. For ERC point sources, verify that the SIC code
that appears is correct for your site’s industry. Click here to access the Occupational Safety and Health
Administration’s SIC System Search.

Pollutant:

Select the pollutant that is being reduced to generate emission credits. You cannot select the same pollutant
more than once for the same facility record.

Facility Type:

Select the facility type. If the facility type is not available, select "Other" and complete the "Other Facility" data
field.

Rated Capacity and Rated Capacity Units:

Enter the rated capacity. If the value cannot be determined, enter "N/A" for the Rated Capacity and select
"N/A" for the units.

Fuel Type:

Select one or more fuel types. If the fuel type is not listed, select "Other” and complete the "Other Fuel” data
field. Remember to provide supporting documentation for which types and quantities of fuels are being used.

For Mobile Sources:
Complete the fields below. When finished, click Save then Next to move to the next screen.
Vehicle Identification Number (VIN) or ID:

Enter the VIN for the facility. If the VIN is missing or unavailable, enter the name or number that is used to
identify the mobile source.

Mobile Source Type:

Select the mobile source type. If the source type is not listed, select "Other" and complete the "Other Mobile
Source Type" data field.

Pollutant:

Select the pollutant that is being reduced to generate emission credits. You cannot select the same pollutant
more than once for the same mobile source record.

Primary Standard Industrial Classification (SIC):
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Enter the four digit Primary SIC code for the mobile source operations. Click here to access the Occupational
Safety and Health Administration’s SIC System Search.

Source Classification Code (SCC):

Select the SCC associated to the mobile source. This is an eight-digit EPA-developed code that identifies a
specific industrial process. Click here to access the EPA’s SCC Search.

Vehicle Make and Vehicle Model:

Enter the vehicle make and vehicle model.
Model Year:

Select the vehicle model year.

Gross Vehicle Weight Rating (Ibs.):

Enter the Gross Vehicle Weight Rating (GVWR), in pounds (Ibs.) for the mobile source. If the value is missing or
unavailable, leave this field blank. The GVWR is the weight of the vehicle plus the maximum load it is designed
to carry.

Engine Manufacturer:

Enter the name of the engine manufacturer.

Engine Serial Number:

Enter the serial number of the engine.

Engine Model Year:

Select the engine model year.

Engine Model:

Enter the model of the engine.

Engine Family Code:

Enter the engine family code. If the value is missing or unavailable, enter "N/A".
Engine Displacement and Engine Displacement Units:

Enter the engine displacement value and select the appropriate units. If this information is unavailable, enter
"N/A" for the engine displacement and select "N/A” for the units.

Engine Tier:

Select the engine tier. If the tier option for your engine is not listed, select "Other" and specify in the
supporting documentation. If the engine tier is unavailable for your mobile source, select "N/A".
Engine Horsepower (bhp or kW):

Enter the engine output in engine brake horsepower (bhp) and/or kilowatts (kW). If the power output is not
available for one or both options, you may leave this field blank.

Fuel Type:

Select one or more fuel types. If the fuel type is not available, select "Other" and complete the "Other Fuel"
data field. Remember to provide supporting documentation for which types and quantities of fuels are being
used.

6) Omnce you've entered a source to generate potential credits from, you’ll need to enter the
regulations that apply to your facilities/VINs. Remember to include supporting documentation to
explain how the facility/VIN either complies with, or is exempt from, each of the provided
applicable regulations. The more detailed the regulation applicability, the faster your ERC will be
processed. Click Save and Next when finished.
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7) Next, you’ll need to enter the source’s Emissions Data:

Complete the fields below. When finished, click Save then Next to move to the next screen.
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Reduction Strategy:

Select the applicable reduction strategy. If reduction strategy is not listed, select "Other" and complete the
"Other Reduction Strategy" field. Provide a detailed description of your strategy with your supporting
documentation.

Reduction Date (ERC or MERC Generation only):

Enter or select the reduction date for the facility. In most cases, this date will determine the facility's credit
application deadline and the credit expiration date. Refer to the EBT rules under 30 Texas Administrative Code
Chapter 101, Subchapter H for source specific requirements or contact EBT staff at 512-239-4900 or
ebt@tceq.texas.gov for assistance.
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The reduction date should be determined as follows:

¢ For permanent shutdowns: The last date the facility or mobile source emitted or will emit to the air
shed.

e For a control strategy: The last date that the facility operated prior to the implementation of the
authorized controls.

e For aggregated mobile sources or fugitive emissions: The earliest reduction date must be used for
ALL sources in the group.

Generation Period Start and End Date (DERC or MDERC Generation Only):

Enter or select the generation period start and end dates. Note that a generation period cannot exceed 12
months. Applications for DERC or MDERC generation are due no later than 90 days after the end of the
generation period.

County:

Select the county where the facility is located. For mobile sources, select the county in which the source
primarily operates. If mobile sources are being aggregated to generate credits, use the county with the highest
amount of use of the group for ALL sources and provide supporting documentation for each mobile source
showing its amount of use in each county where it operated during the EI Year and the Historical Adjusted
Emissions Years.

Are emissions shifting?

Answering "Yes" means that either a vent gas stream or other pollution or waste stream is shifted to another
site or the activity from the facility is shifted to another facility at the same site. Credits cannot be generated
from emissions remaining after shifting has occurred, but any difference in emissions between the original
and new sources may be creditable. Be sure to explain in detail the specifics of the shifting, how emissions are
lowered by the change, and how the remaining emissions are enforceable. If you are not sure if your reduction
strategy will result in shifting of emissions, stop here and contact EBT staff at 512-239-4900 or
ebt@tceq.texas.gov .

Will the emission reduction strategy increase emissions of another criteria pollutant? (Mobile Source
Generation Only):

Answering “Yes” means that the emission reduction strategy for your mobile source will increase emissions of
another criteria pollutant (or precursor) for which the area is designated nonattainment. In this event, you will
be required to offset the resulting increase at a 1:1 ratio. If you are not sure if your reduction strategy will
increase another criteria pollutant, stop here and contact EBT staff at 512-239-4900 or ebt@tceq.texas.gov .

% Operation in Nonattainment Area (Mobile Source Generation Only):

Enter the percent of operation (activity) for the mobile source that occurs in a nonattainment area. For MERCs
and MDERCs that are generated in a nonattainment area, the source must operate at least 85% within a specific
nonattainment area.

Nonattainment Area of Operations (Mobile Source Generation Only):

Select the nonattainment area that the source primarily operates in. If the source does not operate in a
nonattainment area, select Not Applicable. Note that only MDERCs can be generated by mobile sources outside
of a nonattainment area.

Emissions Data - ERC Calculation:

Complete the following data fields to determine the potential ERCs that may be generated. Scroll down for
DERC Calculation.

The Potential ERCs value is based on the data entered into STEERS and is subject to change through the
project review process. Potential ERCs are not guaranteed; credits are only final upon approval and issuance
by the TCEQ.

For area source generation, discounts may be applied to the credits based on the reduction strategy and/or
the use of alternate emission quantification protocols. If you have questions regarding ERC generation, contact
EBT staff at 512-239-4900 or ebt@tceq.texas.gov.
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Historical Year 1 and Historical Year 2 (Calendar Year):

To generate ERCs, you must provide actual emissions for two consecutive calendar years. For point sources,
the two years must be selected from the ten years immediately preceding the reduction. For area sources, the
two years should be selected from the five years immediately preceding the reduction unless detailed
operational records are available for more than five years; two consecutive years up to six to ten consecutive
years immediately before the emissions reduction may be used when detailed operational records are available
those years (see 30 TAC §101.303 ). For a facility in existence less than 24 months or not having two complete
calendar years of activity data, a shorter period of not less than 12 months may be considered. In this event,
please contact EBT staff at 512-239-4900 or ebt@tceq.texas.gov for assistance.

In the Historical Year 1 field, enter the first year of the two-year historical period. The Historical Year 2 field
will automatically populate with the next consecutive year.

State Implementation Plan (SIP) Year:

For point source generation, STEERS will automatically populate the SIP Year for the facility. For area source
generation, enter the year of the latest National Emissions Inventory used to develop the SIP modeling in a
State Implementation Plan revision for the nonattainment area where the facility is located. Contact EBT staff
at 512-239-4900 or ebt@tceq.texas.gov for assistance with the SIP Year.

Historical Year 1 and Historical Year 2 Emissions (tons):

Enter the actual emissions (in tons) of the selected pollutant that were emitted from the facility during the
calendar year. If the emissions were reported to Emissions Inventory (EI) for one or both years and the amount
was recalculated, provide supporting documentation covering the El-reported and recalculated data, the
calculations used for EI and for the recalculation, and the data used in both calculations.

SIP Year Emissions (tons):

For point source generation, STEERS will automatically populate the emissions based on data reported to the
TCEQ Emissions Inventory. For area source generation, enter the actual emissions of the selected pollutant
that were emitted from the facility during the SIP Emissions year.

Emissions Quantification Protocol:

For Historical Year 1, select the protocol that was used to quantify the emissions. Because the same protocol
should have been used for all years, STEERS will automatically populate the Historical Year 2 and SIP Year
protocols. If necessary, you may select different protocols; however, you must provide justification for the
difference in your supporting documentation. If the protocol that was used is not listed, select "Other" and
explain the protocol in you supporting documentation.
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Provide detailed supporting documentation for the quantification protocol used. For VOC credit generation,
provide a speciated list of the VOCs reduced.

Adjusted Emissions (tons):

For each year, evaluate if the emissions need to be adjusted based on any applicable local, state, or federal
requirement, including permit authorized limitations that applied in those years or thereafter. In addition, if
the quantification protocol that was used for the EI reporting is outdated or no longer allowed for the facility,
re-calculate the emissions using an updated protocol. If the adjusted emissions are lower than the actual or EI
reported emissions, enter the adjusted value. In your supporting documentation, provide justification for any
adjustments. If the adjusted emissions are higher than the actual emissions or if no adjustment is needed, re-
enter the actual emissions value. Note that the lowest value for each facility is used for calculating credits,
even if actual emissions exceeded what was reported.

Reason for Adjustment:
Select the reason for adjustment. If no adjustment is made, select "No Change".
Historical Adjusted Emissions (tons):

STEERS will automatically calculate the Historical Adjusted Emissions value. The Historical Adjusted
Emissions are equal to the average of the Adjusted Emissions (tons) from Historical Years 1 and 2.

SIP Emissions (tons):

STEERS will automatically enter the SIP Emissions. The SIP Emissions are equal to the Adjusted Emissions
value from the SIP Year.

Baseline Emissions (tons):

STEERS will automatically calculate the Baseline Emissions. The Baseline Emissions are the lower of the
Historical Adjusted Emissions or the SIP Emissions.

Strategic Emissions (tpy):

The Strategic Emissions are the facility's new allowable emission limit following implementation of the
emission reduction strategy. For shutdowns, enter 0.00 for the Strategic Emissions. For a control strategy,
enter the new authorized emission limit following implementation of the control. If emissions were shifted,
enter the authorized limit for the receiving facility.

Potential ERCs (tpy):

STEERS will automatically calculate the Potential ERCs that may be certified for the facility. The value is the
difference between the Baseline Emissions and Strategic Emissions, rounded to the nearest tenth of a ton per
year.

Emissions Data - DERC Calculation

The Potential DERCs value is based on the data entered into STEERS and is subject to change through the
project review process. Potential DERCs are not guaranteed; credits are only final upon approval and issuance
by the TCEQ.

For area source generation, discounts may be applied to the credits based on the reduction strategy and/or
the use of alternate emission quantification protocols. If you have questions regarding ERC generation, contact
EBT staff at 512-239-4900 or ebt@tceq.texas.gov.

Complete the following data fields to determine the Potential DERCs that may be generated.

The Potential DERCs value is based on the data entered into STEERS and is subject to change through the
project review process. Potential DERCs are not guaranteed; credits are only final upon approval and issuance
by the TCEQ.

For area source generation, discounts may be applied to the credits based on the reduction strategy and/or
the use of alternate emission quantification protocols. If you have questions regarding DERC generation,
contact EBT staff at 512-239-4900 or ebt@tceq.texas.gov .

Historical Year 1 and Historical Year 2 (Calendar Year)
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To generate point source DERCs in an area designated as nonattainment, you must provide emissions data for
two consecutive calendar years selected from the ten consecutive years immediately before the emission
reduction is achieved. To generate in an area that is designated as attainment or unclassified for the selected
pollutant, the two years must include or follow the 1990 emissions inventory. For area source DERC
generation, the two years should be selected from the five years immediately preceding the reduction; unless
detailed operational records are available for more than five years; two consecutive years up to six to ten
consecutive years immediately before the emissions reduction may be used when detailed operational records
are available those years (see 30 TAC §101.373). For a facility in existence less than 24 months or not having
two complete calendar years of activity data, a shorter period of not less than 12 months may be considered.
In this event, please contact EBT staff at 512-239-4900 or ebt@tceq.texas.gov for assistance.

In the Historical Year 1 field, enter the first year of the two-year historical period. The Historical Year 2 field
will automatically populate with the next consecutive year.

SIP Year

If your site is located in a county that is designated as nonattainment for the selected pollutant, you will be
required to enter the SIP Year. For point sources, the SIP Year is the year that was most recently used to
develop the projection-base year inventory for the modeling included in the attainment demonstration SIP
revision for the nonattainment area of generation or the attainment inventory for a maintenance plan SIP
revision. For area source generation, enter the year of the latest National Emissions Inventory used to develop
the SIP modeling in a State Implementation Plan revision for the nonattainment area where the facility is
located. Contact EBT staff at 512-239-4900 or ebt@tceq.texas.gov for assistance with the SIP Year.

Historical Year 1 and Historical Year 2 Emissions Rate
Enter the emissions rate used to quantify emissions of the selected pollutant that were emitted from the
facility during the calendar year.

SIP Year Emissions Rate

If your site is located in a county that is designated as nonattainment for the selected pollutant, you will be
required to enter the SIP Year Emissions Rate. Enter the emissions rate used to quantify emissions of the
selected pollutant that was emitted from the facility during the SIP Year.

Emissions Rate Units

For Historical Year 1, select the appropriate units for the emissions rate entered. The Emissions Rate Units for
Historical Year 2 and the SIP Year (if available) will automatically populate. The emissions rates should be in
the same units for all years.

Emissions Rate Protocol

For Historical Year 1, select the protocol that was used to determine the emission rate. Because the same
protocol should have been used for all years, STEERS will automatically populate the Historical Year 2 and SIP
Year protocols (as available). If necessary, you may select different protocols; however, you must provide
justification for the difference in your supporting documentation. If the protocol that was used is not listed,
select "Other" and explain the protocol in you supporting documentation. Provide detailed supporting
documentation for the quantification protocol used.

Adjusted Emissions Rate

For each year, evaluate if the emission rate needs to be adjusted based on any applicable local, state, or
federal requirement, including permit authorized limitations. In addition, if the protocol that was used is
outdated or no longer allowed for the facility, re-calculate the emissions rate using an updated protocol. If the
adjusted emission rate is lower than the actual emission rate, enter the adjusted value. In your supporting
documentation, provide justification for any adjustments. If the adjusted emission rate is higher than the
actual emission rate or if no adjustment is needed re-enter the actual emission rate value.

Reason for Adjustment
Select the reason for adjustment. If no adjustment is needed, select "No Change".

Baseline Emissions Rate
Enter the Baseline Emissions Rate. The Baseline Emissions Rate is the lowest of the emission rate used in the
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Historical Adjusted Emissions or the SIP emissions.

Strategy Emissions Rate
Enter facility’s emission rate during the DERC generation period.

Strategy Emissions Rate Units
The Strategy Emissions Rate Units will automatically populate based on the Emissions Rate Units entered for
Historical Year 1. Ensure that the Strategy Emissions Rate entered is in the correct units.

Strategy Activity
Enter the facility’s level of activity during the DERC generation period.

Strategy Activity Units

Enter the units for the Strategy Activity. Check that the units entered are consistent with previously entered
emission rates and emission rate units (e.g., if the emission rate is in pounds per million British thermal units
(Ib/MMBtu) the activity should be in MMBtu).

Potential DERCs

Enter the Potential DERCs that could be generated. Per 30 Texas Administrative Code §101.373(c)(1), DERCs
are calculated as follows:

DERC = [SA x (BER - SER)]
Where:

DERC = The number of DERCs generated, rounded down to the nearest tenth of a ton.

SA = Strategy activity, which is the facility’s level of activity during the DERC generation period.

BER = The facility’s baseline emissions rate, which is the lowest of the emission rates used in the historical
adjusted emissions or the SIP emissions. SER = The facility’s emissions rate during the DERC generation
period.

Emissions Data - Mobile Source Credit Calculation
Complete the following data fields to determine the potential mobile source credits (MERCs or MDERCSs) that
may be generated.

The MERCs or MDERCs value is based on the data entered into STEERS and is subject to change through
the project review process. The MERCs or MDERCSs values are not guaranteed; credits are only final upon
approval and issuance by the TCEQ.

Note that the amount of MERCs that can be issued may be adjusted by the TCEQ based on the remaining
useful life of the source, annualized over 25 years. If you have questions regarding credit generation, contact
EBT staff at 512-239-4900 or ebt@tceq.texas.gov .

Mobile Baseline Year 1 and Mobile Baseline Year 2 (Calendar Year)

You must provide actual emissions for two consecutive calendar years. The two years should be selected from
the five years immediately preceding the reduction; unless detailed operational records are available for more
than five years; two consecutive years up to six to ten consecutive years immediately before the emissions
reduction may be used when detailed operational records are available those years (see §101.374). For a
source in existence less than 24 months or not having two complete calendar years of activity data, a shorter
period of not less than 12 months may be considered. In this event, please contact EBT staff at 512-239-4900
or ebt@tceg.texas.gov for assistance.

In the Mobile Baseline Year 1 field, enter the first year of the two-year historical period. The Mobile Baseline
Year 2 field will automatically populate with the next consecutive year.

SIP Year
For generation in a nonattainment area, enter the latest National Emissions Inventory year used to develop the
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SIP modeling for the nonattainment area that the source primarily operates in. If you are generating MDERCs
in an area or county designated as attainment or unclassified, leave the SIP Year blank.

Mobile Baseline Year 1 and Mobile Baseline Year 2 Emissions (tons)
Enter the actual emissions (in tons) of the selected pollutant that were emitted from the source during the
calendar year.

SIP Year Emissions (tons)

For generation in a nonattainment area, enter the actual emissions (in tons) of the selected pollutant that were
emitted from the source during the SIP year. If you are generating MDERCs in an area or county designated as
attainment or unclassified, leave the SIP Year Emissions blank.

Emissions Quantification Protocol

For Mobile Baseline Year 1, select the protocol that was used to quantify the emissions. Because the same
protocol should have been used for all years, STEERS will automatically populate the Mobile Baseline Year 2
and SIP Year protocols. If necessary, you may select different protocols; however, you must provide the reason
for the difference in your supporting documentation. If the protocol that was used is not listed, select "Other"
and explain the protocol in you supporting documentation. Provide detailed supporting documentation for the
quantification protocol used.

Adjusted Emissions (tons)

For each year, evaluate if the emissions need to be adjusted based on any applicable local, state, or federal
requirement. In addition, if the quantification protocol that was used is outdated or no longer allowed for the
facility, re-calculate the emissions using an updated protocol. If the adjusted emissions are lower than the
actual emissions, enter the adjusted value. In your supporting documentation, provide justification for any
adjustments. If the adjusted emissions are higher than the actual emissions or if no adjustment is needed re-
enter the actual emission rate value.

If you are generating MDERCSs in an area or county designated as attainment or unclassified, leave the SIP Year
Adjusted Emissions blank.

Reason for Adjustment
Select the reason for adjustment. If no adjustment is needed, select "No Change".

Historical Adjusted Emissions (tons)
STEERS will automatically calculate the Historical Adjusted Emissions value. The historical adjusted emissions
are equal to the average of the Adjusted Emissions (tons) from Mobile Baseline Years 1 and 2.

SIP Emissions (tons)
STEERS will automatically enter the SIP Emissions. The SIP Emissions are equal to the Adjusted Emissions
value from the SIP Year, if available.

Baseline Emissions (tons)
STEERS will automatically calculate the Baseline Emissions. The Baseline Emissions are the lower of the
Historical Adjusted Emissions or the SIP Emissions (if available).

Strategic Emissions (tpy)

The Strategic Emissions is the source’s new emission limit, in tons per year (tpy) following implementation of
the emission reduction strategy. For shutdowns, enter 0.00 for the Strategic Emissions. For a control strategy,
enter the new emission limit following implementation of the control.

MERCs (tpy) or MDERCs (tons)
STEERS will automatically calculate the MERCs or MDERCs that may be certified for the facility. The value is
the difference between the Baseline Emissions and Strategic Emissions.

Contact Information

Verify the portfolio’s contact information and select a Technical Contact for the project. When finished, click
"Save" then "Next" to move to the next screen. To add to or edit your contact information, go to the Contact
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Home.
Authorized Account Representative (AAR)
This is the person who has authorization to sign (certify) all Emissions Banking and Trading applications

submitted for this portfolio.

Alternate AAR
This person may sign (certify) and submit Emissions Banking and Trading applications in place of the primary

AAR.

Technical Contact
This person should have knowledge of the project and site, but often is not authorized to sign (certify)
Emissions Banking and Trading applications. On some occasions the technical contact could also be the AAR

or the Alternate AAR.

8) The next page will ask you to submit supporting documentation with your application. The file size
can not exceed 20MB. If your supporting documentation is greater than the allowed size, first
attempt to compress your documentation, please include a note in place of the documents to
inform the EBT project manager that you will provide the missing documentation upon request.
Click Add File to select a document to upload, then click Next. Guidance and tools for completing
your application are available on the Emissions Banking and Trading Web page (Here for ERCs and

Here for DERCS).

Note: Please do not submit confidential information through STEERS, confidential information will be made
public when submitted thorough STEERS.

I 1 TEXAS TOMMIBEIGN Melp >>  ContadtUs >>  Logout 2>
B ON ENVIRONMENTAL QUALITY
Srbeet Partiols Pragret boms Cantart Homn Vazdity Home STHERS Homn
Supperting Decumentalion 14:55

Work Area | TCEQ EBT Database |

Portfolio Detail

Portiolioc Number: PI325

Customer Hame: COMPANTY

Customer Befarence Mumber; CHOO0000000
Haqulated Colity Hama: SOTI

Hequiated Enfity Beference Mumber; BNOO000000C

Accoimnt Numbar:

Reference Number: 7927 Supporting Documentation

Upicad ona or more files with detslied supporting documentation. Documaentation should Inchede,
Status but Is riot Bmited to, testing data, monitoring protocols with results, and example caloulations.
Total attachments cannot excesd 20 MEB in size.
COMPLETE
Ta O Gisidanon and toals for complating your application are availabla on the missions
COMPLETE Banking and Trading Web page, Click here 1o go to the Web page,
To Da

DO HOT ATTACH CONFIEMTIAL FILES YO THIS SUBMISSIQN

susd Filn

4

0 file(s) attached with total size of O MB

9) Next, you will be asked to submit contact information. Click Save and then Next to continue. See:
How to Add and Edit Contact Information for information on adding contacts to your portfolio.
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™ Tewas coumssion
- i ENV RS MENTAL SUALITY

Work Area | TCEQ EBT Database

Portfelio Detail

Portiodio Mumber: P3325

Custoamier Namie: COMHPANT

Custaiiatr Ralareiis Musnbser: OHOO0000000
Requiated Untity Hama: 5171

Requlated Entity Relerence Bumber:  FROOOOO0000K
Account Humber:

Relerence Number: 7927 Contact Information

Authorired Accomn! Representative Mame: TIM SHIFH CONFACT

Plone: 113-118-1
Emall; LARSCOMPANY,COM

Address: ADDRESS CITY. TX 1111
Gl PN LS COMPLETE Phone; 111-1 m
Al SURCCTINK DRl COMPLETE Emall; JARBCOMPANY, COM
Contsct Enformation COMPLETE
Sulwrat, b0 TCEC To Da Techsical Contoct Mame: | TIM S8ITH CORTALT w

' ava| Delete from worling Area| st s |

10) You may submit your project by entering your password and clicking Confirm Submit.

Project Information

Project Numbser: 7627

Portfolioc Number; #1035

Customer Mame: COMPANT

Customer Reference Mumber:  CHOO000000
Regulated Entity Hama: SITE

Regulated Entity Refarancs Nambar: RAOOOO000000
Accaunt Hamse:

+ VIN 1

Supporting Documentation

1 files) attached
20075 _altrmt_werk_hours.dook

Contact Information

Autharized Account Representative Name: TIM SHITH CONTACT
Address: ADDRESS CITY, TX 13121 -1111
Phones 111-111-1111
Emall SARSCOMPANY COM
Techmical Contact name: TIM SMITH CONTACT
Phone: 111-111-1111
Emall: AARGCOMPANY.COM

I certify that I hawve not wielated any term in my TCEQ STEERS participation agreement and have no
reason to believe that the confidentiality or use of my password has been compromised at any tine, 1
understand that entering my password and pressing the "Confirm Subimit” button constitutes an
slectronic signature legally equivalent to my written signature.

1 certify that T am authorized to make this submission on behalf of the owners and operators of the site
and facilities inclsded in this submission. [ cartifty that 1 have knowledge of the information in this
=ubmission and any attachments, and that, based on my knowledge and belief formed after reasonable
inquiry, the information is brue, accurate, and complete. 1 acknawledge that T have read and understand
Texas Water Code (TWC) §§7.177-7.183, which define criminal offenses for certain wiolations, including
intentionally or knowingly making or causing to be made false material statements or representations in
this application, and TWC §7.187, pertaining to ariminal penalties. Additionally, I wnderstand that TWC
{5,102 and Texas Health and Safety Code §I62.002 authorize the TCEQ to carry out and enforce its rules
and assaciated duties, including the duty 1o take enforcement actions If these rules are violated.

Do Mot Submit :omsml #

Password:

11) Additionally, you may submit your project on the Portfolio Homepage by clicking Submit.
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I l TEXAS COMMISSION

'Add New Project | TCEQ EBT Database

Portfolio Detail

Portfolle Number: P3325

Customer HNama: COMPANY

Customer Reference Number: CHIOOOCOO000
Regulated Entity Name: S[TE

Requlated Entity Relerance Numbsee: RNOOO000000
Account Humibser:

Working Area Records

e 20rE-20 EBTA REPOR

Reference Nember +  Convod Penods Program & Propect Type & Fropect SOy Record Sty Creats Date &

Credit Generation

Project Number Statun Action

Help >3 Contact Us >3 Logout =
OM ENVIRONMENTAL QUALITY
Select Portfolio Project Home Coatact Houme Facility Home STEERS Home
Portiolic PORTFOLTO - RNMMOOOO0000 14,55

Tugde Depdbneg

Acion @

How to Verify an EBT-CERT:

For some ERC generation projects, you will be required to certify an Emissions Banking and Trading

Certification of Emission Reductions Forms (EBT-CERT). Certification of this form is required to ensure your
reduction is permanent and enforceable.

If required, the EBT-CERT will created and sent to you by EBT staff after the credit generation project has been
reviewed. The EBT-CERT will need to be approved by an AAR in STEERS. Once an EBT-CERT is approved, the
EBT-CERT will become a part of the credit application and will be enforceable at the state and federal levels.

1) When an EBT-CERT is ready for approval, the AAR will be notified by e-mail. Navigate to the Project

Home Screen where you can view your EBT-CERT under the Credit Generation Section. (See

“Accessing the EBT Program” for visual instruction)

2) Click the Review EBT-CERT link under the Credit Generation Section.

I I TEXAS COMMISSION

Help =3
ON ENVIRONMENTAL GUALITY

Add New Project TCEQ EBT Database
Portfolio Detail

Partiolic Humber; PI876

Customer Nome: COMPANY 1

Customar Relerence Number: CRCOCO0000C
Redqulated Entity Namwe: SITE

Regulated Entity Reference Number:  BAOO000000C
Account Humbser:

Working Area Records

2 vECT REPCAT

i |

7509 ERC TRADE
29 ERG RADE

Credit Generation

Rederence Nambel o Control Perudd Progiem & Project Type & Progect Sourced Recond Status & Creste Date & Trade Deadined

Contsct Us >3

Sebert Portlolis Project Home Contact Home Facility Home STEE

RS Home
Portfolle PORTFOLIO 1 - REXOOOCOO00 14:57

ERROR

Actizn @

Legaut >3
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Here you can review your EBT-CERT in the text box. If you wish to amend anything, contact your project
manager. If you agree to the conditions, the EBT-CERT will become a part of the credit application and will be
enforceable at the state and federal levels.

3) Review the information and certify your submission at the bottom of the screen, then click
Confirm Submit.

The EBT-CERT conditions must be cortified by an Authorized Account Representative in order for this credit generation project to be
completed by the TCEQ. Te certify these EBT-CERT conditions, please scroll to the bottom of this screen.

If any al the infarmation below is incorrect, or il you wish to request an amendmant to U EBT-CERT conditions STOP HERE and conlact
the Project Manager,

# EBT-CERT Condition 1

Project Information

Project Msmber: 412251

Portfolio Number: PIE78

Custamer Nama: COMPANY 1

Customer Reference Number:  CHECOO000000
Requlated Entity Hama: SITE

Regulated Entity Reference Nomber:  BROOOOCOCO000
Account Hame:

Potential ERCs

Cemfcats Foddunsnt Toasl Garrarabedipy) Lmparaton Date

Generator Facilities

L] EPH Podnjtana TFY Cussniity

I certify that I have not violated any term in my TCEQ STEERS participation agreement and have no
reason to belleve that the confidentiality or use of my password has been compromised at any time. I
understand that entering my password and pressing the "Confirm Submit™ button constitutes an
electronic signature legally egquivalent te my writlen signature,

I certify that I am authorized to make this submission on behalf of the owners and operators of the site
and facilities incleded in this submission. 1 certify that 1 have knowledge of the information in this
submission and any attachments, and that, based on my knowledge and bellef formed after reasonable
ingquiry, the information is tree, accurate, and complete, | acknowledge that 1 have read and understand
Texas Water Coda (TWC) §67.177-7.183, which define criminal allenses lor certain vielations, inclhsding
intentionally or knowingly making or causing te be made false material statements or representations in
this application, and TWC §2.187, pertaining to criminal penalties. Additionally, I understand that TWC
§5.102 and Texas Health and Safety Code §382.002 authorize the TCEQ to carry out and enforce (ts rules
and associated duties, including the duty te take enforcement actions if these rules are vialated,

Password: o Not Submit|  Condim Subeet | #

Contact Us:

STEERS Help Line:
Phone: (512) 239-6925

Email: steers@tceq.texas.gov

Emissions Banking and Trading Mailing Address:
Emissions Banking and Trading Program, MC-206
Texas Commission on Environmental Quality

PO Box 13087

Austin, TX 78711-3087

Emissions Banking and Trading Phone and Email:

Phone: 512-239-4900
Email: ebt@tceq.texas.gov
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