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Introduction

The State of Texas Environmental Electronic Reporting System (STEERS) is an online system
used by various program areas throughout the Texas Commission on Environmental Quality
(TCEQ). Through the STEERS Emissions Banking and Trading (EBT) Program Area, you can create
and submit forms for various EBT programs, update your facility and contact records, and
certify applicable Emissions Banking and Trading Certification of Emission Reductions Forms
(EBT-CERT).

General Tips for Using STEERS

Use the provided module navigation buttons. Data can be lost if the browser “Back”
button is used.

The webpage will time out after fifteen minutes of inactivity. Once the time has run
out, you will be returned to the welcome page and prompted to log in again.

Pending projects or records will be saved to the Working Area. Items that appear
under the Working Area have not been submitted to the TCEQ. Only the account’s
Authorized Account Representative (AAR) or Alternate AAR with Sign and Submit
role to the account will have the ability to Submit. Refer to the How to Add an EBT
Portfolio to your STEERS Account and Contact Home: How to Register an AAR or
Add or Edit Contact Information sections of this document for additional
information.

Once a project or record has been successfully submitted, an email confirmation will
be sent from STEERS. If you do not receive an email confirmation, contact the EBT
Programs to confirm that you information has been received.

General STEERS Help Guidance accessible by clicking the link on the top right of the
screen. If you need further assistance, you may contact the STEERS Helpdesk at
steers@tceq.texas.gov.

ffﬁ'\ TEXAS COMMISSION ON
%% ENVIRONMENTAL QUALITY

- Help => Contact Us == Logout ==

My Account Submissions Activity STEERS Home

STEERS Home
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Icons in STEERS
1. Help Icon:o

2. Hover over the (help) button for more information on navigating through STEERS.

Book Icon: m

4.  When you see the (book) icon, there is a dropdown list that you must select from.
Click on the book icon to select. You may select one or more items.

2

Eraser Icon:

6.  The eraser icon allows you to clear everything that was entered in the corresponding
text box.

Creating a New STEERS Account

Notice: If you have an active STEERS account for another TCEQ program area, you do not need
to create a new account.

If you have an active STEERS account, proceed to the How to Add an EBT Portfolio to your
STEERS Account section of this document to continue setting up your account for the EBT
Programs.

If you are having trouble accessing your existing account, contact the STEERS helpdesk at
steers@tceq.texas.gov.

1.  Access STEERS at the following link: www3.tceq.texas.gov/steers

2. Under “I need” click on the link: “to create a new account.”

AT\ TEXAS COMMISSION ON Guestions or Commants >

WLy ENVIRONMENTAL QUALITY
Welcome to STEERS Test, the state of Texas Enter STEERS:
Environmaental Electranic Reporting Syatam, STEERS Logout Successiul s EERS

If you would like to log back in,
Here is what you can do online in STEERS: please enter your username and password.

e-Permits\Registration: ER Account Number:
» Agoregate Production Operations Registration I |
» Alr Naw Source Renview Registrations .
+ CAFO General Permit Password:
+ Concrete Batch Plants General Permit
» Hydrostatic Test Water General Permit
» Munidpal Solid Waste Notifications ogn
» Pesticide General Permit _I
+ Patrolewn Storage Tank (PST) Registrations

w+ Stormwater General Permits (Construction & Multi-Sector) 1 need;

v Tax Rellef for Pollution Contral Proparty * my pasaword

+ Texas Emission Reduction Program (TERP) * o creati a new account

+ Tier I1 Core Data * to authorize another user's

» Water Quality Emergency Preparedness System CINTD

e-Reporting: Find Out Whan STEERS Will Ba Offline
e Annual Emissions Inventory Report (AETR)
v Alr Emissions B Maintenance Events (AEME) Reporting We do our best to ensure that STEERS s online when you need it.
(1] %

55 Banking and Trading (EBT) ) . But for upgrades, security measures, and other malntenance, we
+ Industrial & rll.'lzn_rdouslf Waste (IHW) NOR and Summaries must bring STEERS or one of Its modules offline. We cannot predict
» Municipal Solid Waste (M5W) Reporting ) emergency outages, but for scheduled downtimes, see our STEERS
+ Pollution Pravention Planning (PZPLAN) Reporting .
+» Public Drinking Water (POW) maintenance schedule.
» Tler I1 Reporting (TIERIT)

r -

ol (T8 2

3.  You will be directed to a new page. Click create new account after reading all of the
information.

October 2024 e Page 2
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To create a new STEERS account:

1. You need the list of program areas and/or 1ds to add to the account. For instructions, please
click on the Help button at the top of the page.

2. Press the Create New Account button below.

3. A STEERS account verification email will be sent to the address you provide when the account
is created. You must use the verification link contained in this email to set your account
password.

New STEERS Account Information:

* New accounts are probationary and have limited access until STEERS receives a signed hard-
copy SPA or the SPA is signed electronically using the account holder's Texas Drivers License.
The signed SPA must be received to meet the EPA and legal requirements for electronic
signatures.

If a signed SPA is not received by the STEERS team within:
= 15 days of the creation date, the account will be locked.
= 30 days of the creation date, the account will be archived.

* Only one account may be created in a 5-minute interval and only 20 accounts may be created
in a 24-hour period

* Each STEERS account must have a unique e-mail address.

* A STEERS account is owned by an individual and not a company.

Note: To update an existing STEERS account, you must press Exit Application and log into
STEERS.

Create New Accuuntl Emtbpnllcationl

Enter the applicant’s information: Name, Company Information, Contact

Information, and Mailing Address then click Next.

Please enter the applicant’s information below and press Next button to continue.
All fieids marked with = are required.

Applicant Name
First Name: * |

Middle Initial:
Last Name: = |
Suffix: | v: {Name suffix if applicable.}

Company Information
Company Name:* | | (Applicant's company.)

Title:* (applicant's title.)
Contact Information

Email Address: # | | (Email must be unique.)
Phone Number:= [ [ |[ | (555123 4567 Format.)
Extension: (Applicant's extension number.)
Country Code: (Only non-US phone numbers. )

Mailing Address

Address:* | (Street address or PO Box.)
Extra Line: | | (Mail code or other information.)
City:* | ]
State: [Texas(0X) | (Required for US Address)
ZipCode:| |-[ | (Required for US Address)
Country:* |USA
Territory: | | (Required for non-US Address)

Foreign Postal: (Required for non-US Address)

# Nest| ClearForm|  Esit Application |

Review your information and click Next.

October 2024 o Page 3
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Review Applicant Data 14:32 I

“S¥EERS

Please review the applicant’s information below. The data vou entered has been validated and formatted to remove
special characters, You may choose to change the data, continue account creation, or exit the application.

(@ click Next button to create your account. This process may take a couple of minutes,
so please do not click the button more than once on this page.
Name: Joe Smith
Company Name: COMPANY
Title: TITLE
Email Address: joe@gmail.com
Phone Number: 555-555-5555 ext 5555

Mailing Address: 123 MAIN STREET
PFLUGERVILLE TX 78660

Previous | Next Exit ﬁpnlutionl

3. The next screen will ask you to set security questions for your account. Be sure to
Save your answers.

STEERS Account Security Question Update User: ERO01950 14:54

“SYEERS

An email ‘wilh the new account number and a verification key was sent to you. You do not need the email until you
have finished setting up your account. It will be used to set your account password and log into STEERS for the first

time. To finish setting up your account, please select your security questions below and then add the program access
that you need on the next page.

Set STEERS ERD01950 Account Security Questions
In order to increase STEERS security, we are implementing a multi-factor verification system which reguires 5 security

questions. Please select and answer the following security questions. Answers must be between 3 and 20 characters.
A * indicates an answered question on your account. If you wish to keep the current answer, leave the answer box

blank.

Question 1: |- Sslect a Question - ~] Answer1: [ ]
Question 2: |- Salect a Question - = Answer2: [ ]
Question 3: |- Select a Question - ~| Answer3: [ |
Question 4: |- Select a Question - v Answer 4: | |
Question 5: |- Select a Question - v Answer 5: | ]

4.  Your account information will be sent to the e-mail address you provided. Open
your e-mail and follow the link to create a password so you can log back into
STEERS. Take note of the EROOXXXX number, this acts as a username, and you will
use it to log back into your account.

5. The “STEERS New Account” email will direct you to this screen where you can create

a password for your STEERS account. Enter and confirm your password. When
finished, click “Set Password.”

October 2024 e Page 4
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™ TEXAS COMMISSION

Questions or Comments >>
ON ENVIRONMENTAL QUALITY

STEERS Login TCEQ Home

~Set STEERS ER001630 Account P d

To set your account password, please enter the information below. All fields are
required.

Enter New Password:

Confirm New Password: |

Please answer the following security question: (3 incorrect answers will cause the
account to be locked)

What is your favorite sports |
team?

Sat Password

Password Requirements:

It must be between 8 and 20 characters long.

It must start with a letter

It must contain at least one number.

It must contain letters and numbers only.

It is not case sensitive.

If this is not the first time you set your account password, it cannot match your previous password.

6. Next, you can choose a program to add to your account. Select “Emissions Banking
and Trading (EBT),” from the dropdown menu.

TEXAS COMMISSION
B ON ENVIRONMENTAL QUALITY

Help >> Contact Us >> Logout >>

Paper SPA E-sign SPA

14:32

“S$EERS

STEERS Account Summary User: ERD01617

Note: You have not selected any STEERS program areas for your account. You cannot generate a STEERS
Participation Agreement until you complete setting up your account by adding at least one program area below.

Your account security questions have been saved.

STEERS Access
Select STEERS Program to Add or Modify:

Select add or

[Aggregate Preduction Operations stration (EPR_APO)
[Air Emissions and Maintenance Events (AEME)

Air New Source Review (EPR_NSR)

|Annual Emissions Inventory Report (AEIR)

CAFQ General Permit (EPR_CAFQ)

Concrete Batch Plants General Permit (EPR_TXG11)
Discharge Monitoring Report (DMR)

Emissions Banking and Trading (EBT)

Industrial and Hazardous Waste (IHW)

Muncipal Solid Waste (MSW)

Municipal Solid Waste Notfications (EPR_MSW)
Occupational Licensing Computer Based Testing (CBT)
Pesticide General Permit (EPR_PESTGP)

Petroleum Storage Tank (PST)

Pollution Prevention Planning (P2PLAN)

Public Dnnking Water - Laboratones (PDWLAB)

Public Drinking Water - Systems (PDWSYS)

Storm Water General Permits (EPR_SW)

Tax Relief for Pollution Control Property (EPR_PROP2)
Tier Il Core Data (EPR_TIERI)

Training Rosters Online Submittal (TROLS)

s

7. You will then be directed to this page where you can add a portfolio to your STEERS
account:

October 2024 o Page 5
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I ' TEXAS COMMISSION Help >> Contact Us >> Logout >>
ON ENVIRONMENTAL QUALITY
Modity IDs Account Summary
Add New EBT IDs User: ER001630 14:20
S9EERS

To add IDs to the account; select a role, relationship, an authorization and either the IDs to add or
an account to copy. Press Add 1Ds or Copy IDs to continue. Press Cancel when done.
Program Status

Access Type: ™ Pick Role v

Authorization
Select the appropriate relationship and authorization statement below.
What is the best description of your employer's relationship to the facility or facilities?
The Facility
Parent Company
Other
Who is authorizing the access?(Select one of the following)
I, Tim Smith, am applying for a read, edit, or preparer role and no specific company authorization is
required.

-OR-

8.  Go to the next section, How to Add an EBT Portfolio to your STEERS Account for
instructions on how to complete this page.

How to Add an EBT Portfolio to your STEERS Account

Every site or broker that participates in the EBT programs is assigned an EBT account (i.e., a
portfolio). EBT portfolios are identified by the letter “P” plus four digits (e.g., P1234). If you do
not know your portfolio number, or do not have one, contact EBT Staff at ebt@tceq.texas.gov
for assistance.

A STEERS Electronic Reporting (ER) account number and password are required to access your
STEERS account. If you do not have an existing, active STEERS account please refer to the
Creating a New STEERS Account section of this document.

Once a portfolio has been added to your STEERS Account, it will initially be listed as under
probation. To gain access to the portfolio, you will need to complete a STEERS Participation
Agreement (SPA). Please see the Signing Your STEERS Participation Agreement (SPA) section
of this document for instructions on how to complete the SPA.

1. Login to STEERS and navigate to the STEERS homepage by clicking STEERS Home at
the top right of your screen.

2. Select “My Account.”

3.  Under the STEERS Access section, select Emissions Banking and Trading (EBT) and
click the Go button or the link to Emissions Banking and Trading. (They will take you
to the same page).

October 2024 e Page 6
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6.

I rexas commission

Help >> Contact Us => Logout >
B= ON ENVIRONMENTAL QUALITY

Paper SPA E-sign SPA

14:54

“S¢EERS

STEERS Account Summary User: ERDD1630

Reminder: This account is probationary and has limited access. To get full access, a signed copy of the STEERS
Participation Agreement (SPA) must be received by the TCEQ either by mail or electronically if you have a Texas
Drivers License, If you have not sent in the SPA already, please do so.

Account Summary

Account: ERDO1630 Account Status: PROBATION - unlocked
Name: Tim Smith Created: 09/14/2017
Company: REFINING Activated: N/A
Title: ENVIRONMENTAL SPECIALIST Last Renewed: N/A
Email: timtssmith@gmail.com

Phone: 123-123-1234

Address: 123 WEST 15T STREET
AUSTIN, TX 78701

STEERS Access

Select STEERS Program to Add or Modify: |- Select program to add or modify - ~ Gn|
Current Program Area Program #1Ds # Probationary
Emi ns Banking and Trading EBT 1 1

To add a portfolio, select Add IDs at the top of the page or click Add IDs button at
the bottom.

If you wish to modify information for a portfolio that is already affiliated to your
account, select the Modify IDs button or link. On the next screen, select the
portfolio(s) that you wish to update, then click the Modify Selected IDs button.

I ' TEXAS COMMISSION
ON ENVIRONMENTAL QUALITY

Help >  ContactUs >>  Logout =>

Who Else Has Access? Modify 1Ds Add IDs Account Summary

Emissions Banking and Trading ID List User: ERD01630
SY¥EERS

You have 1 IDs for EBT

1-1 of 1 Records

ID & Nam ion Role Authorization Status  Modified
3325 PORTFOLIO - RNXXOOOOOKK EBT Sign and Submit Self probation 09/14/2017

‘ Add 1Ds| Modify 1Ds| Cancel|

Select your Access Type under Program Status:

a. EBT Read: User can view the portfolio’s contact, facility, and project data, but
cannot add, edit, certify, or submit information to the TCEQ.

b. EBT Edit: User can view, add to, and edit the portfolio’s contact, facility, and
project data, but cannot certify or submit data to the TCEQ. This level of
access is for consultants or staff authorized by the owner/operator of the
regulated entity to prepare forms for submission to the TCEQ.

C. EBT Sign and Submit: User can view, add to, and edit the portfolio’s contact,
facility, and project data. User can also certify and make electronic
submissions to the TCEQ. Only the Authorized Account Representative (AAR)
registered for the portfolio(s) should select this level of access.

October 2024 e Page 7
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Selecting EBT Sign and Submit access does not automatically register you as
the account’s AAR.

See the Contact Home: How to Add or Edit Contact Information section of
this document for more details on adding an AAR.

A7) TEXAS COMMISSION ON Halp 3> ConactUs»>  Logout »>
LS
¥ ENVIRONMENTAL QUALITY
Madify 1Ds Display T0s Account Summary STEERS Homwe
Add Maw EBT 1Ds Usar: ERDD1283 14:51

To add 1Ds to the account: select a role, relationship, an authorization and either the IDs to add or
an account to copy. Press Add IDs or Copy 1Ds to continue. Press Cancel when done.

Program Status
Access Type: [~ Pick Foke ** v
Authorization

Select the appropriate relationship and authorization statement below,
What is the best description of your employer’s relationship to the facility or fadilities?
The Facility

Parent Company
Other

Who is authorizing the access?(Select one of the following)
I, Melissa Ruano, am applying for a read, edit, or preparer role and no spedific company
authorization is required.
-OR-
1, Melissa Ruano, am applying for a sign and submit role and have the authority to enter into this
Agreement for the Company under the applicable standards referred to in 30 TAC Chapter 101,

I, Melissa Ruano, am applying for a sign and submit role and am authorized by the person below
who does have the authority to enter into this Agreement for the Company under the applicable
standards referred to in 30 TAC Chapter 101,

Authority: (Name of authorizing authority)
Tithe: | (Title of authorizing autherity)
Company: | (Awthorizing company)
Phone: | (999-999-9999)

7. Under the Authorization section, select the best description of your relationship to
the portfolio(s) that you are subscribing to (The Facility, Parent Company, or Other).

8.  Under the Who is authorizing the access? section:
. If you are applying for a Read or Edit access, select the first statement.

o If you are applying for a Sign and Submit access, either you must directly have
the authority to report for the site according to the program signature
standards or someone with that authority must be authorizing the access. If
someone else is authorizing the access, you must provide that person’s name,
title, company, and phone number. The authorizer must authorize your
account and complete a STEERS Participation Agreement (SPA) before you have
full access to your STEERS account.

9.  If modifying the portfolio, click the Save Changes button at the bottom of the
screen. Click Save Changes again on the next screen. The system will return you to
the Modify IDs screen. If you wish to proceed to the STEERS Participation Agreement
(SPA) click on the Account Summary link at the top of the page. Refer to the Signing
Your STEERS Participation Agreement (SPA) to continue updating your account.

10. If you are adding portfolios, enter all of the portfolio number(s) that you wish to add
to your account. You can add more later, but you will have to sign an additional SPA.
To search for portfolios, visit the TCEQ EBT Database.! Alternatively, you may copy
portfolios from another STEERS account by entering the STEERS account number
(EROOXXXX). You and the other account holders must be employed by the same
company in order for the portfolios to be copied.

' www?2.tceq.texas.gov/airperm/index.cfm?fuseaction=ebt_dpa.start
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11.
12.

13.

14.

15.

When finished, click the Add IDs or Copy IDs button.

You will be asked to review and verify the access type, authorization, and portfolios
to be added. Once you have reviewed your information, click Confirm Add to
continue or cancel to return to the Add IDs page.

F texas commission Help >>  ContactUs >>  Logout >>
B= ON ENVIRONMENTAL QUALITY
Modify 1Ds Add 1Ds Display IDs Account Summary STEERS Home
Confirm Add New Emissions Banking and Trading IDs User: ERDD1630 14:36
SY¥EERS

[You have requested to add the 1IDs listed below with the following access type and authorization
finformation. If this is correct, please press Confirm Add at the bottom of the page to confirm the
laddition. Otherwise, press Cancel to return to the previous page.

Iaccess and Authorization for IDs
Access Type: EBT Sign and Submit - view, create, delete, modify, sign and submit
Relationship: The Facility

JAuthorization Statement:I, Tim Smith, am applying for a sign and submit role and have the authority to
enter into this Agreement for the Company under the applicable standards
referred to in 30 TAC Chapter 101.

JIDs found to be added:

(3] Name/Loc
2325 PORTFOLIO - RMNXGOOOOCOOC

- Confirm Addl Cancel

Once the portfolios are added, you will be directed to the Emissions Banking and
Trading ID List page. All portfolios that have been added will be on probation status.
To receive full access to these portfolios, you must submit a new signed SPA to the
TCEQ. Refer to the Signing your STEERS Participation Agreement (SPA) section
below.

If you would like to add more portfolios or modify access to portfolios that you are
already subscribed to, click either Add IDs or Modify IDs button at the bottom of the
page. Otherwise, click the Cancel button to exit.

A new SPA will be required for any changes made to registered portfolios or
associated permissions. Refer to the Signing Your STEERS Participation Agreement
(SPA) section of this document.

October 2024 o Page 9



TCEQ GI-648 e Emissions Banking and Trading STEERS Guidance

How to See Who Else Has Access to an EBT Portfolio

This section covers how to review who else may have access to your EBT Portfolio, their role in
the portfolio, and if they have active or probation status.

1.
2.
3.

Log into your STEERS account
From the STEERS Home, select the My Account link at the top of the page.

Under STEERS Access, select Emissions Banking and Trading, either from the
available drop-down menu or link under Current Program Area. If you select from
the drop-down menu, click the Go button to continue.

On the next screen, click the “Who Else Has Access?” link at the top of the page.

On the next screen, use the Select ID drop-down list to select the portfolio that you
wish to review. Note that only portfolios that you have access to will appear in the
drop-down list.

Once you have selected the portfolio, click the View button.

On the next screen, you will see a table of the STEERS Users with Access to the
portfolio. The table information will include the name of the user, as listed in their
STEERS account, the company that they are affiliated to, their role (EBT Read, EBT
Edit or EBT Sign and Submit) and their status (active or probation).

To ensure that only appropriate personnel have access to the portfolio, it is
recommended to review who else has access periodically. If discrepancies are found
or if there are users who have either left the company or should not have access,
please contact the STEERS team at steersts@tceq.texas.gov for assistance.

How to Remove an EBT Portfolio

This section covers how to remove an EBT Portfolio from your STEERS account if you no longer
require access.

1.
2.
3.

Log into your STEERS account.
From the STEERS Home, select the My Account link at the top of the page.

Under STEERS Access, select Emissions Banking and Trading, either from the
available drop-down menu or link under Current Program Area. If you select from
the drop-down menu, click the Go button to continue.

On the next screen, either click the Modify IDs button, or click on the Modify IDs
link at the top of the page.

Under Available EBT IDs select the portfolio(s) that you would like to remove from
your account. Once you have made your selections, click on the Select down arrow
to move your selections under Selected EBT IDs.

Three new buttons will appear. To remove the portfolios, click on the Remove
Selected IDs button.

A new screen will appear to ask for confirmation to remove the selected portfolio
from your STEERS account. To confirm, click the Remove IDs button.

The system will return you to the Select Emissions Banking and Trading IDs to
Modify or Remove screen. You may exit your STEERS account or navigate to another
area of the application using the links at the top of the screen.
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Signing Your STEERS Participation Agreement
(SPA)

Before you can use your STEERS account or access your EBT portfolio(s), you need to sign a
STEERS participation agreement (SPA). There are two methods for signing the SPA:

. E-Sign SPA: If you have a Texas Class C driver’s license, this is the preferred and
quickest method.

. Paper Sign SPA: Use this option if you do not have a Texas Class C driver’s license.
The SPA will need to be printed, signed, and mailed to the TCEQ. Processing may
take a several business days. If you have any questions, contact the STEERS
helpdesk at steers@tceq.texas.gov.

If you have just created a new account, the “E-Sign SPA” and “Paper SPA” options will be
available in the top right of your screen. If you have an account, or are adding portfolios to your
account, click My Account at the top of the screen. The “E-Sign SPA” and “Paper SPA” options
will then appear at the top right of your screen.

Note: Whenever you add new portfolios to your account, or modifications are made, you will
have to sign a new SPA. If you add multiple portfolios at once, only one SPA needs to be
completed.

If.ﬁ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
VL ENVIRONMENTAL QUALITY

Edit Account Change Password Security Questions Paper SPA E-sign SPA STEERS Home
I

STEERS Account Summary User: ERO01283

“S$EERS

Reminder: This account has probationary program areas and/or program area IDs. These probationary IDs or area
have limited access. To get full access, a signed copy of the STEERS Participation Agreement (SPA) must be receive
by the TCEQ either by mail or electronically if you have a Texas Drivers License. If you have not sent in the SPA
already, please do so.

How to E-Sign an SPA
1. From the STEERS Home, go to My Account at the top of the page.
2. On the next screen, select E-sign SPA.

3.  The system will automatically create the SPA. Scroll down the screen to review your
information.

4. At the bottom of the screen, you will find a section that says, “Sign Electronically
with Your Texas Driver’s License (TDL).” Sign the agreement electronically by filling
in your information.

Click E-Sign SPA.

6. Confirmation may take a few moments. Once the SPA has been confirmed, a new
screen will appear. Click Exit Application at the bottom of the screen to leave
STEERS or click the link at the top of the page to return to STEERS Home.

7. A confirmation email will be sent to your account’s email address. Keep this email
for your records.
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—Sign Electronically with an Identity Proofing Service
Please select the 3rd party identity proofing service to continue. Selecting the service will update the form to collect the
information needed for the service. All fields are required except for the ones marked as optional.

Note: By clicking E-Sign SPA, you understand the service is voluntary and you are validating personally identifying
information against a 3rd-Party service which will return evidence of validation of the personally identifying information you
provide back to TCEQ. TCEQ will net retain the sensitive personally identifying information such as your SSN, birthdate, or
TDL; however, TCEQ will receive evidence of identity validation which is used to identify you for legal purposes.

Important: In development and user test, identity proofing is not turned on unless testing of the service interface is
occurring. Due to this, please provide data that matches the field name or field instructions.
Identity Proofing: | Texas Online Authentication Service - TX Driver's License (Class C only) v
First Name: |Juhn | {As it appears on license.)

Middle Initial: (Optional)

Last Name: [Smith |

Company Name: |Company \
Title: |Manager |

TDL Number: [ 1111111111 (8 to 10-digit number)

TDL Audit Number: | 1M1 1111111111 (11-, 16- or 20- digit number on license)
Last 4 of SSN: | 1111
Date of Birth: |12/1/1990 (mm/dd/yyyy)

I, have the authority to enter into this Agreement for TCEQ
under the applicable standards listed below.

I, certify that I am signing this decument with my personally
identifying information authenticated by a 3rd-Party service, selected above,
which returns evidence of validation the provided information back to TCEQ.

E-Sign SPA Cancell

SignaturdPverification can take several minutes,
Please do not press the E-sign button more than once.

How to Complete a Paper SPA

1.
2.

From the STEERS Home, go to My Account at the top of the page.

On the next screen, select Paper SPA.

You will be given two options: Generate Your SPA or Generate SPA for a Single
Authorization.

a.

ii.

iii.

iv.

b.

I.

To Generate Account SPA

Click the “Generate Your SPA” button.

Use your browser print button to print the SPA. The print button is
usually located on the browser toolbar and is depicted as a picture of a
printer. If you do not have a printer on your browser tool bar you can
click “File,” then select “Print” from the menu.

All signature blocks must be signed in ink. A signature block will print
for the account holder and all persons giving the account holder
authority to report for a program.

Mail the SPA to the address listed on the form. Due to legal requirements,
STEERS cannot accept faxed or emailed forms. STEERS Staff recommend
that you do not send the form certified mail, as this mail is delivered to
another state agency before TCEQ which causes delays in activating
accounts.

To Generate SPA for a Single Authorization

Enter the required fields into the form:
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Note: You must enter the name, company and title exactly as entered by
the account owner.

1. First Name - Authority's first name.
2. Last Name - Authority's first name.
3. Company Name - Authority's company.
4.  Title - Authority's title.
ii. Click OK to continue.

iii. If no authorizations were found, please check what you entered and try
again. Otherwise, a SPA will be displayed with only the IDs listed for
authority information you entered.

iv. Use your browser print button to print the SPA. The print button is
usually located on the browser toolbar and is depicted as a picture of a
printer. If you do not have a printer on your browser tool bar you can
click “File,” then select “Print” from the menu.

V. All signature blocks must be signed in ink. A signature block will print
for the account holder and all persons giving the account holder
authority to report for a program.

Vi. Mail the SPA to the address listed on the form. Due to legal requirements,
STEERS cannot accept faxed or emailed forms. STEERS Staff recommend
that you do not send the form certified mail, as this mail is delivered to
another state agency before TCEQ which causes delays in activating
accounts.

How to Access EBT Portfolios

Before you can access an EBT Portfolio, you must add it to your STEERS account and complete a
STEERS Participation Agreement (SPA). Refer to the How to Add an EBT Portfolio to your
STEERS Account section of this document for guidance.

1. To access the Emissions Banking and Trading page, click STEERS Home in the top
right of the screen. This will take you to the main page. Then select Emissions
Banking and Trading.

#7\ TEXAS COMMISSION ON Halp >>  Contact Us >>  Logout >>
t
U4 ENVIRONMENTAL QUALITY

My Account Submissions

STEERS Home

This is the STEERS TEST environment. If you want to submit OFFICIAL
data to TCEQ, you must go to hitps://www3.tceq.texas.gov/steers/.

Welcome to STEERS Internet Version 6.4!

Reminder: This account has probationary program areas and/or program area 1Ds. These probationary 10s or
areas have limited access. To get full access, a signed copy of the STEERS Participation Agreement (SPA) must be
received by the TCEQ either by mail or electronically if you have a Texas Drivers License. If you have not sent in the
SPA already, please generate your SPA and mail it to TCEQ or sign electronically .

Notice: STEERS automatically logs out after 20 minutes of inactivity. Activity is defined by moving from one page
to another, not by entering information on a page.

For mare information on how to navigate this site, please visit our Help section,

Select Program Area: Emissions Banking and Trading (EBT) -

2. Select the ID of the Portfolio you would like to work on:
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(‘,'.\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>

i ENVIRONMENTAL QUALITY

Choose Emission Banking and Trading (EBT) Portfolio

‘sﬁ:'lf:s

Portfolio Number Portfolio Name
4067 PORTFOLIO - RNXOOOOOOOXK

s

This will bring you to the Project Home Screen. You will have the following options:

a. Add New Project: Click this button to complete form(s) for new EBT Projects
(e.g., trades, annual reports, etc.). Only users with Edit or Sign and Submit
access to the portfolio will see this option. Refer to the How to Add an EBT
Portfolio to your STEERS Account section of this document for information
on access types.

b. TCEQ EBT Database: Click this button to open a new browser tab for the TCEQ
EBT Database (also known as the Credit and Allowance Registry). This database
allows program participants to view information in their EBT portfolios and
track projects. This database also provides information on available credits
and allowances. Contact the EBT team at ebt@tceq.texas.gov with questions
about the TCEQ EBT Database.

C. Portfolio Detail: Shows the Portfolio Number and customer details for the
portfolio. Contact the EBT team at ebt@tceq.texas.gov if information for your
portfolio requires update.

d. Working Area Records: Projects that are in progress will appear under the
Working Area Records. Records that appear in this area have not been
submitted to the TCEQ. Only users with Sign and Submit access to the
portfolio will have the option to submit under the Action section of the
Working Area Records. User must also be the account’s AAR or Alternate AAR
to submit a project. To remove projects from the working area, click on the
Reference Number for the record that you wish to remove, then click the
“Delete from Working Area” button at the bottom of the project screen.

e. Select Portfolio: Located at the top of the screen, this link will return you EBT
portfolio page where you can select another portfolio to work on or return to
the same portfolio.

f. Project Home: Located at the top of the screen, this link will return you to the
main Project Home screen for the portfolio.

g. Contact Home: Located at the top of the screen, this link will take you to the
Contact Home section of the portfolio. Here, you can add/update the
portfolio’s AAR, Alternate AAR, or Technical Contact information. See the
Contact Home: How to Register an AAR or Add or Edit Contact Information
section of this document for more information.

h. Facility Home: Located at the top of the screen, this link will take you to the
Facility Home section of the portfolio. Here, you can add/update facility (FIN)
records if the site is subject to the MECT and/or HECT Programs. See the
Facility Home: How to Add or Edit Facility Information section of this
document for more information.
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i STEERS Home: Located at the top of the screen, this link will return you to the
main STEERS Home page.

ﬂf.\ TEXAS COMMISSION ON Help >  ContactUs>>  Logout 3>
WA ENVIRONMENTAL QUALITY

Select Portfolio

Project Home Contact Home Facility Home STEERS Home

Portfo DORTFOLIO - RNXOOOO0OMXX

Add New Project TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4067
Customer Name: COMPANY NAME

[ Reference N ber: CNXOOOOO
Regulated Entity Name: SITE NAME
R lated Entity Ref 2 Number: RN

Account Number: AAAAAAA

Working Area Records
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Contact Home: How to Register an AAR or
Add or Edit Contact Information

Notice: An Authorized Account Representative (AAR) must be registered to your portfolio
before you can create any EBT projects. Before submitting a project, you must ensure your
contact information is correct and up to date. Your STEERS Account and your Contact Record
must match, including middle initial and suffix.

The EBT STEERS application allows users to add and edit information for contacts associated to
the portfolio. Every EBT portfolio must have contact information for the AAR. Alternate AAR
and technical contacts are optional. You must have Edit or Sign and Submit authority to make
changes to a portfolio’s contact information.

Authorized Account Representative (AAR): person that meets or is authorized by
someone that meets the responsible official qualifications in 30 Texas
Administrative Code (TAC) Section 122.165(c). All official EBT-related
correspondence will be sent to this individual. The AAR will require Sign and Submit
access to the portfolio. Refer to the How to Add an EBT Portfolio to your STEERS
Account on how to register for Sign and Submit access.

Alternate AAR: Person that meets the same qualifications as the AAR and may
certify (sign) an EBT application in place of the AAR. Designation of an alternate
AAR is optional. Only one alternate is permitted per portfolio. The Alternate AAR
will require Sign and Submit access to the portfolio. Refer to the How to Add an EBT
Portfolio to your STEERS Account on how to register for Sign and Submit access.

Technical Contact: Person(s) that the TCEQ should contact for technical questions
related to applications submitted through STEERS. A technical contact may have
Read or Edit access to the portfolio, depending on if the Technical Contact is
required to prepare the application. A Technical Contact should not have Sign and
Submit access. Refer to the How to Add an EBT Portfolio to your STEERS Account for
information on the different access types.

Accessing the Contacts Module

1.

From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu. Click the Go button (See the
Accessing EBT Portfolios section for further instruction).

Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

Select Contact Home from the top of the page.
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ﬂfw\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
\%s7 ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Portfolio PORTFOLIO - RNXOOOOOO0O0

“SYEERS
Add New Project | TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOCOCGOCOOX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXOOCOGOK
Account Number: AAAAAAA

4.  The Contact Home page will display both Working Area Records and TCEQ Records.

a. Working Area Records: New or edited contact records that have not been
submitted to the TCEQ.

b. TCEQ Records: Contact records that have been submitted to the TCEQ and
appear in the TCEQ EBT Database.

Edit the AAR

1. Under the TCEQ Records, click on the record’s Contact Name link under Authorized
Account Representative.

@ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >
w ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Review of Contacts in Portfolio PORTFOLIO - RNXOOOOOKXX 14:01
S¥EERS

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXXXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXXXXXXXX
Account Number: AAAAAAA

Working Area Records

Technical o Authorized

Contact Name New or Edited Remove Contact from Portfolio Record Status
Account Representative
TCEQ Records
Authorized Fep
Cont Title Address Phone Email Address.
AAR CONTACT ADDRESS, CITY. TX 11111-1111 1M-111-1111 AAR@COMPANY.COM
Technical Contacts
Contact Name - Title 4+ Phone % Email Address *
TECHNICAL CONTACT TECHNICAL CONTACT 512-655-5555 TECHNICAL.CONTACT@EMAIL.COM

2. Review the contact information. To edit the information, click Edit. To return to the
Contact Home screen, click Cancel.
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If you select Edit, the system will allow you to change the contact’s name, title,
address, phone number and email. Once you have completed your edits, click the
Save button. If you do not wish to save your changes, click Cancel to exit.

Verify that the authorized account representative record has been added to the
Working Area Records. If the record is incomplete, the word ERROR will appear next
to the record. Click on the record’s Contact Name link to re-open the contact details
and correct any errors.

@ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
\i¥ ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Review of Contacts in Portfolio PORTFOLIO - RNXJXOOOOCKXX 14:45

—
“SYEERS
Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXGOOOGOKX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXXXXXXXX
Account Number: AAAAAAA

Working Area Records

Contact Name | el New or Edited # Remove Contact from Portfolio $ Record Status +

Account Representative
Unknown Authorized Account Edited INCOMPLETE ERROR
Representative

To remove the record from the Working Area, click on the record’s Contact Name
link and click the “Delete from Working Area” button at the bottom of the screen.
You will be asked to confirm that you want to delete the record. Click Delete to
remove the contact from the Working Area Records or Cancel to return to the
contact detail page.

Once the AAR record is complete and has no errors, it can be submitted to the TCEQ
by the authorized account representative for the portfolio as follows:

a. Click the Submit button from the Contact Home page (see image below). The
Submit button will only appear if you have Sign and Submit role for the
portfolio. The system will redirect to the STEERS certification page. The page
will display the contact details as well as a certification statement. Carefully
read and review all information.

b. Once you have certified the submission, enter your STEERS password, and click
the Confirm Submit button. A confirmation will be sent by email.

C. If you do not wish to submit, click the Do Not Submit button to return to the
Contact Home page.
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@ TEXAS COMMISSION ON Help >>  ContactUs 3>  Logout >3
5 / ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home
Review of Contacts in Portfolioc PORTFOLIO - RNXXOOOOXKX 14:09
S¥EERS

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXXXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXXXXXXXX
Account Number: AAAAAAA

Working Area Records

Technical or Authorized ,

ContatName * Rccount Representative *

New or Edited $ Remove Contact from Portfolio $ Record Status % *

JOE SMITH Authorize

=
Submit -

ooount Edited COMPLETE

Add or Edit an Alternate AAR or a Technical Contact

1. From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu. Click the Go button (See the
Accessing EBT Portfolios section for further instruction).

2. Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

Select Contact Home from the top of the page.
4, To add a new contact, click the Add New Contact button under the TCEQ Records.

Working Area Records
Contact Name T e e Mew or Edited Remove Contact from Portfolic Resord Status
Account Representative
TCEQ Records
Authorized Account Representative
Contact Name Title Address Phone Email Address
JOE SMITH ADDRESS. CITY, TX 111111111 1111111111 AAR@COMPANY COM
Technical Contacts
Contact Name - Title ® Phone * Email Address +
IECHNICAL CONTACT TECHNICAL CONTACT 512.555-5555 TECHNICAL CONTACT@EMAIL COM
Add New Contad:| -

5. Select the contact type (Alternate AAR or Technical Contact). Note that if your

portfolio already has an Alternate AAR record, you will not be given the Alternate
AAR option.
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10.

11.

12.

Enter the Alternate AAR or Technical Contact’s name, title, phone number, and
email. When finished click the Save button. If you do not wish to save the contact
record, click Cancel to exit.

If saved, verify that the record has been added to the Working Area Records. If the
record is incomplete, the word ERROR will appear next to the record (see image
below). Click on the record’s Contact Name link to re-open the contact details and
correct any errors.

#7\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
¢
W5/ ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Review of Contacts in Portfolio PORTFOLIO - RNXOOOO0OOXX 14:45
a—
“S$EERS

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXXXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXCOOOXXKXX
Account Number: AAAAAAA

Working Area Records

Contact Name | el New or Edited $ Remove Contact from Portfolio 4 Record Status % )

Account Representative *
Unknown Authorized Account Edited INCOMPLETE ERROR
Representative

To remove the record from the Working Area, click on the record’s Contact Name
link and click the “Delete from Working Area” button at the bottom of the screen.
You will be asked to confirm that you want to delete the record. Click Delete to
remove the contact from the Working Area Records or Cancel to return to the
contact detail page.

To edit an existing Alternate AAR or Technical Contact, click on the record’s Contact
Name link. Review the contact information. To edit the information, click Edit. To
return to the Contact Home screen, click Cancel.

If you select Edit, the system will allow you to change the contact’s name, title,
phone number and email. You will also have the option to remove the contact record
from the portfolio. Select Yes to remove the contact, or no to retain the record in the
portfolio. Once you have completed your edits, click the Save button. If you do not
wish to save your changes, click Cancel to exit.

If saved, verify that the edited Alternate AAR or Technical Contact record has been
added to the Working Area Records. If the record is incomplete, the word ERROR
will appear next to the record. Click on the record’s Contact Name link to re-open
the contact details and correct any errors.

Once all records are complete and have no errors, the records can be submitted to
the TCEQ by the authorized account representative for the portfolio as follows:

a. Click the Submit button from the Contact Home page (see image below). The
Submit button will only appear if you have Sign and Submit role for the
portfolio.
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b.  The system will redirect to the STEERS certification page. The page will display
the contact details as well as a certification statement. Carefully read and
review all information.

C. Once you have certified the submission, enter your STEERS password, and click
the Confirm Submit button. A confirmation will be sent by email.

d. If you do not wish to submit, click the Do Not Submit button to return to the
Contact Home page.

@ TEXAS COMMISSION ON Help >>  ContactUs>>  Logout >>
N / ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Review of Contacts in Portfolio PORTFOLIO - RNXXOOO(XXXX 14:09

“S¢¥EERS

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXXXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXOCOCXKX
Account Number: AAAAAAA

Working Area Records

Technical or Authorized

oD *  Acoount Representative ©

New or Edited # Remove Contact from Portfolic & Record Status

JOE SMITH Authorized Account Edited COMPLETE

Representative
submit -

Facility Home: How to Add or Edit Facility Information

Notice: This module is to add or update facility information related to the Mass Emissions Cap
and Trade (MECT) Program or the Highly Reactive Volatile Organic Compounds Cap and Trade
(HECT) Program. Before submitting an annual report for the MECT or HECT Programs, you must
ensure your facility information is correct and up to date.

The EBT STEERS application allows users to add and edit information for facilities (i.e., units or
equipment) participating in the MECT or HECT programs. You must have Edit or Sign and
Submit authority to make changes to a portfolio’s facility information.

1.  From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu. Click the Go button (See the
Accessing EBT Portfolios section for further instruction).

2. Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3. Click Facility Home to access the Facility Homepage.
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£\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
\f_y ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Portfolio PORTFOLIO - RNJOOOOOOMXKXK

Add New Project TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOOOG00
Regulated Entity Name: SITE NAME

R lated Entity Refe e N ber: RNXOOOOOO
Account Number: AAAAAAA

Working Area Records

4.  The Facility Home page will display both the Working Area Records and TCEQ
Records.

o Working Area Records: Displays new or edited facility records that have not
been submitted to the TCEQ. Records that appear under the Working Area will
not be updated in your report.

. TCEQ Records: Displays records that have been submitted to the TCEQ and
appear in the EBT database. Note that only facilities that are active (i.e., do not
have an end of operation date) will appear under the TCEQ records.

Notice: Any facilities that appear under the Working Area Records are not official
records. New or edited facilities must be submitted to the TCEQ by the Authorized
Account Representative (AAR) by clicking Submit Complete Facilities under
Working Area Records.
How to Add a New Facility
1.  Click the Add Facility button under the Working Area Records

SYEERS |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOOCOCOO00
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RMXOOOOO0000
Account Number: ARAAAAA

Working Area Records

Frogram FiN FIN Hame EFN EFM Name Facility Type Facility Status Awcord Status Mew or Edited

Add Facility

TCEQ Records

Program FIN FIN Name EPN EPN Name Facility Type

2. From the Program options list, select “Mass Emission Cap and Trade (MECT)” to add
a MECT facility or “Highly Reactive Volatile Organic Compounds Cap and Trade
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(HECT)” to add a HECT facility. Click Go to continue or Cancel to return to the
Facility Home page.

For a new MECT facility, complete the following data fields:

a.

FIN, FIN Name, and EPN: Enter the facility identification number (FIN), FIN
Name, and Emission Point Number (EPN) used to identify the facility. Entries
must be alphanumeric and may only contain the following special characters:

N/ &()#
Facility Type: Select the facility type from the provided options list.
Fuel Type: Select the fuel burned by the facility from the provided options list.

Make, Model, and Serial Number: Enter in the make, model, and serial number
associated to the facility, if available. Entries must be alphanumeric and may
only contain the following special characters: \ /. & () #

CEMS/PEMS: If the facility is equipped with a Continuous Emissions
Monitoring System (CEMS) or a Predictive Emissions Monitoring System (PEMS),
select Yes. Otherwise, select No.

Rated Capacity: Enter the maximum rated capacity of the facility. Entry must
be numeric.

Rated Capacity Units: Enter the units for the rated capacity (e.g., MMBtu, HP).
Entry must be alphanumeric may only contain the following special characters:

N/ &O)#

Permit Authorization: Enter the permit number or permit by rule (PBR)
number that authorizes the facility to operate. Entry must be alphanumeric
and may only contain the following special characters: \ /. & () #

Start of Operation Date: Enter the date that the facility began operation. Date
must be in the format of mm/dd/yyyy. Date must be less than or equal to the
current system date (i.e., no future dates).

End of Operation Date (if applicable): Enter the date that the facility
permanently ended operation at the site. Date must be in the format of
mm/dd/yyyy. Date must be greater than or equal to the start of operation
date, but less than or equal to the current system date (i.e., no future dates).
Do not enter an end date if the facility is idle or has been temporarily removed
from the site.

Note: If a facility is exempt from the program and reported in error, discuss
with the EBT Programs as an End of Operation Date may be appropriate in this
scenario.

For a new HECT facility, complete the following fields:

a.

EPN, EPN Name, FIN, and FIN Name: Enter the Emission Point Number (EPN).
EPN Name, facility identification number (FIN), and FIN Name used to identify
the facility. Entries must be alphanumeric and may only contain the following
special characters: \ /. & () #

EPN Type: Select the facility type from the provided options list.

Permit Authorization: Enter the permit number or permit by rule (PBR)
number that authorizes the facility to operate. Entry must be alphanumeric
and may only contain the following special characters: \ /. & () #
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g

Start of Operation Date: Enter the date that the facility began operation. Date
must be in the format of mm/dd/yyyy. Date must be less than or equal to the
current system date (i.e., no future dates).

e. End of Operation Date (if applicable): Enter the date that the facility
permanently ended operation at the site. Date must be in the format of
mm/dd/yyyy. Date must be greater than or equal to the start of operation
date, but less than or equal to the current system date (i.e., no future dates).
Do not enter an end date if the facility is idle or has been temporarily removed
from the site. Note: If a facility is exempt from the program and reported in
error, discuss with the EBT team as an End of Operation Date may be
appropriate in this scenario.

When finished, click the Save button to return to the Facility Homepage. If you do
not want to save the facility record, click Cancel.

If saved, verify that the new facility has been added to the Working Area Records. If
the record is incomplete, the word ERROR will appear next to the record (see image
below). Click on the record’s Edit link to re-open the facility details and correct any
erTors.

ff{'.'.'\\ TEXAS COMMISSION ON Help>>  ContactUs >>  Logout >
5L ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Review of Facilities in Portfolio PORTFOLIO EXAMPLE 14:40
S¥EERS
—Portfolio Detail
Portfolio Number: P4147
Customer Name: COMPANY EXAMPLE
Customer Reference Number: CHNXXXXXXXXX
Regulated Entity Name: SITE EXAMPLE
Regulated Entity Reference Number: RNXXOOOCONK
Account Number: AAAAAAA
Working Area Records
- Program $ FIN # FIN Name & EPN & EPN Name & Facility Type & Facility Status$ Record Status $ New or Edited$ ®
Edit MECT ENGINE  ENGINE ENGINE RECIPROCATING Active COMPLETE Hews
ENGINE
Eait HECT FLARE FLARE FLARE Active INCOMPLETE New ERROR
Submit Complete Facilities t
Add Facility
TCEQ Records
Program FIN FIN Name: EPN EPN Name Facility Type

To remove the facility from the Working Area Records, click on the record’s Edit link
and then click the “Delete from Working Area” button at the bottom of the screen.
You will be asked to confirm that you want to delete the record. Click Delete to
remove the facility from the Working Area Records or Cancel to return to the facility
detail page.

You can add more new facilities to the Working Area Records by clicking the Add
Facility button again. Once all records are complete and have no errors, the facilities
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can be submitted to the TCEQ by the authorized account representative for the
portfolio, as follows:

Click the Submit Complete Facilities button from the Facility Home page. This
button will only appear if you have Sign and Submit authority for the portfolio.

@ TEXAS COMMISSION ON Help »>  ContactUs >>  Logout >>
¥ ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Review of Facilities in Portfolio PORTFOLIO - RNXOODOOOOK 14:01

“S$EERS

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CHXOO000000
Regulated Entity Name: SITE NAME

Regulated Entity Reference Numbear: RNXCOOOOOO000
Account Number: AAAAAAN

Working Area Records

= Progams FiN ¢  FiNName s  EPN & EPN Name & Facity Type &  Facily Status$  Record Status ¢ New or Edéted & s

Edt MECT FIN FIN MAMSE EFN BOILER Austroe COMPLETE Mww

Submit Complete Fammesl -

Add Faallh‘l

The system will redirect to the STEERS certification page. The page will display the
facility details as well as a certification statement. Carefully read and review all
information.

Once you have certified the submission, enter your STEERS password, and click the
Confirm Submit button. A confirmation will be sent by email.

If you do not wish to submit, click the Do Not Submit button to return to the Facility
Home page.

ﬂ"ﬁ\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
¥ ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
S¥EERS
New or Edited Program FIN FIN Name EPN Unit Type Fuel Type Make
New MECT FIN FIN NAME EPN BOILER NATURAL GAS MAKE
< >

I certify that I have not violated any term in my TCEQ STEERS participation agreement and have no
reason to beli that the ¢ i iality or use of my password has been compromised at any time. I
understand that entering my password and pressing the "Confirm Submit" button constitutes an
electronic signature legally equivalent to my written signature.
I certify that I am authorized to make this submission on behalf of the owners and operators of the site
(s) and facilities included in this submission. I certify that I have knowledge of the information in this
and any attact and that, based on my knowledge and belief formed after reasonable
inquiry, the information is true, accurate, and complete. I acknowledge that I have read and understand
Texas Water Code (TWC) §7.177-7.183, which define criminal offenses for certain violations, including
int i york ingly ing or causing to be made false material sta or repr i in
this application, and TWC §7.187, pertaining to criminal penalties. Additionally, I understand that TWC
§5.102 and Texas Health and Safety Code §382.002 authorize the TCEQ to carry out and enforce its rules
and associated duties, including the duty to take enforcement actions if these rules are violated.

Password: | | Do Not Submit| _Confirm Submit |
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How to Edit an Existing Facility

1.  Select the facility that you would like to edit from the TCEQ Records by clicking the
FIN link.

If;'vn\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
¥ ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Review of Facilities in Portfolioc PORTFOLIO - RNXXOOOGX

“S$EERS

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXXXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXCOOO0K
Account Number: AAAAAAA

Working Area Records

Program FIN FIN Name EPN EPN Name Facility Type Facility Status Record Status New or Edited

Add Facility
TCEQ Records

Program = FIN FIN Name. & EPN & EPN Name & Facility Type &

MECT FIN FIN NAME-13284 EPN BOILER

Notice: With the exception of the “CEMS/PEMS?” indicator and “Permit
Authorization” fields, all other data will be locked once a value has been submitted
to the TCEQ. Contact EBT staff at ebt@tceq.texas.gov if you need to edit a locked
field.

2.  The system will display the Facility Detail. You can edit any open fields.

3. When finished, click the Save button to return to the Facility Home page. If you do
not want to save the facility record, click Cancel.

4.  If saved, verify that the facility has been added to the Working Area Records. If the
record is incomplete, the word ERROR will appear next to the record on the left.
Click on the record’s Edit link to re-open the facility details and correct any errors.

5. To remove a facility from the Working Area Records, click on the record’s Edit link
and click the “Delete from Working Area” button at the bottom of the screen. You
will be asked to confirm that you want to delete the record. Click Delete to remove
the facility from the Working Area Records or Cancel to return to the facility detail

page.

6.  You can edit additional facilities by selecting the facilities from the TCEQ Records.
Once all records are complete and have no errors, the facilities can be submitted to
the TCEQ by the authorized account representative for the portfolio, as follows:

7. Click the Submit Complete Facilities button from the Facility Home page. The system
will redirect to the STEERS certification page. The page will display the facility
details as well as a certification statement. Carefully read and review all information.

8. Once you have certified the submission, enter your STEERS password, and click the
Confirm Submit button. A confirmation will be sent by email.
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How to Prepare and Submit Projects -
General Guidance

1.

Before you can create or submit any EBT projects, you must ensure your contact
information is correct and up to date. Refer to the Contact Home: How to Register
an AAR or Add or Edit Contact Information section of this document.

Users with “Edit” or “Sign and Submit” role in STEERS can create and edit EBT
projects; however, only a registered Authorized Account Representative (AAR) or
Alternate AAR with Sign and Submit role has the authority to submit forms to the
TCEQ. The AAR or Alternate AAR must have Sign and Submit access to the portfolio.
Refer to the How to Add an EBT Portfolio to your STEERS Account and Contact
Home: How to Register an AAR or Add or Edit Contact Information sections of
this document.

All forms must be Submitted by the account’s AAR or alternate AAR. Records that
appear under the Working Area are not submitted. If a project is not submitted, you
may be in violation of regulatory deadlines and your project could be considered
non-compliant and may not be accepted.

A confirmation email will be sent upon successful submission of a project. If you do
not receive an email, contact the EBT team at ebt@tceq.texas.gov.

Once processing of the project is complete, a letter and/or email notification will be
sent to the contacts associated to the project to formally confirm its approval or
denial.

Trade Projects

Tips for a Successful Submission

Users with Edit or Sign and Submit authority can create and edit Credit or Allowance
trade projects.

A letter will be issued via email once the trade has been completed.

Before creating your trade, check that both the Seller and Buyer have an assigned
EBT portfolio. To request a new portfolio, complete the Portfolio Request Form?.
Contact EBT Staff at ebt@tceq.texas.gov for assistance with assigning portfolios.

Before creating your trade, check that the information for the Authorized Account
Representative and any Technical Contacts is correct and up to date. Contact
information must be up to date for both the Seller and Buyer and must match the
STEERS Account Holder’s Name(s), including middle initial and suffix.

o If you are having difficulty submitting and are listed as the AAR or Alternate
AAR in the portfolio’s Contact Home, please compare your AAR information to
the account holder information for your STEERS account.

o To view your STEERS Account Holder Name, click on STEERS Home at the top
of your screen, then select the My Account link. From My Account, select Edit
Account at the top of the screen to view your information.

o To update your AAR or Alternate AAR information to match the STEERS
Account Holder Name, follow the instructions under the Contact Home: How

2 www.tceq.texas.gov/downloads/air-quality/ebt/forms/20959.pdf
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to Register an AAR or Add or Edit Contact Information section of this
document.

o If the Buyer’s portfolio does not have an AAR listed, please contact the Buyer
and refer them to the Contact Home: How to Register an AAR or Add or Edit
Contact Information section of this document to update their portfolio
information. Contact the EBT team at ebt@tceq.texas.gov if assistance is
required.

MECT or HECT Program Trades (Current/Vintage)

This section covers trades for Current and/or Vintage allowances only. For guidance on how to
transfer a permanent, perpetual stream of allowances, refer to the Permanent Allowance
Transfer (Stream Trade) section of this document.

Trades for annual compliance with the MECT or HECT programs are due on or before Jan. 30 of
each year. To review your portfolio’s allowance balance, visit the TCEQ EBT Database.

Notice: The system will not allow trades for a previous control period to be submitted after the
Jan. 30 deadline. You will be required to revise your trade application or delete the application
from the Working Area Records.

1. From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2. Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3. Click the Add New Project button.

ﬂ'.v\-\ TEXAS COMMISSION ON Help >>  Contact Us >>  Logout >>
40 ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXOOOOOOXKXK

‘riﬁ:is

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOOGOOOCCK
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXCCOOCOOC
Account Number: AAAAAAA

Working Area Records

4, Scroll down the page to the Create New Trade Project section. Select either MECT or
HECT. Click the Create New Trade button.
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10.

“S9EERS

In order for the STEERS website to function properly, please make sure JavaScript is enabled on your browser. Please contact
your site administrator with any questions.

Work Area TCEQ EBT Database
Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOGBO0000
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNCOOGOOCO00
Account Number: AAAAAAA

Create New Annual Compliance Report

Program: |Select Program v
Reporting Year:

Create New Trade Project

Program: [Select Program

Creats New Trade -

Create New Credit Generation Project

@ credit Type: [Select Credil Type v
@ source: Select Source |

Under the Project Information, select the Control Period the allowances will be
applied to (if more than one year is available). Note that from Jan. 1 through Jan. 30
of each year, you will have the option to trade allowances for either the previous or
current control period. Otherwise, the system will default to the current control
period.

a. Enter in the Ton Amount for the current and/or vintage allowances that will be
traded.

b. Enter the Dollars/Ton value(s) for the trade. If the Dollars/Ton value is $0.00,
you will be required to enter a Project Note to justify the $0.00 purchase price
(e.g., trade is between sites under common ownership or control). If you are
only trading for one allowance type, leave the other Dollars/Ton value blank.

Select or enter the Buyer’s portfolio number. Note that STEERS will populate the
portfolio selection menu based on completed trades from the previous five years.

Enter a Project Note (up to 255 characters) to provide additional information
regarding the trade. If the Dollars/Ton value is $0.00, a project note is required.

Click the Save button.

The system will refresh, and the application screen will display the remaining
allowance balances for the portfolio as well as indicate any errors with the
application. You will also be prompted to select a technical contact for the seller and
buyer.

When all errors have been resolved and the technical contacts have been selected,
click the Save button. If you wish to exit the trade application and return at a later
time, click the Work Area button at the top of the screen to return to the Project
Home page. Note that clicking Work Area before clicking Save will lose any unsaved
data entered.
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11.

All saved trade applications will be assigned a Reference Number (see image below)
and will be available in the Working Area Records on the Project Home page. If the
trade is incomplete, the word ERROR will appear next to the record. To correct any
errors, or to edit the trade information, click on the record’s Reference Number link.

£7\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
w ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Portfolio PORTFOLIO - RNXOOOOOOOX 14:52
“S$EERS

Add New Project TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXOCOCO0OC
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXCOOOGOC
Account Number: AAAAAAA

Working Area Records

Reference Number «  Control Period® Program %  ProjectType ¢  Project Source?  Record Status® Create Date €  Trade Deadline® Action

MECT TRADE INCOMPLETE 02772021 013072022 ERROR -

12.

13.

To remove the trade from the Working Area, click on the record’s Reference Number
link and click the “Delete from Working Area” button at the bottom of the screen.
You will be asked to confirm that you want to delete the record. Click Delete to
remove the trade from the Working Area Records or Cancel to return to the project
details page.

Once a trade application is complete and has no errors, it can be submitted to the
TCEQ by the Authorized Account Representative for the portfolio, as follows:

a. (lick on the Submit link next to the trade under the Working Area Records. You
can only submit one trade application at a time. The Submit link will only
appear if you have Sign and Submit role for the portfolio.
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f‘ﬂ TEXAS COMMISSION ON

Help == Contact Us >> Logout >>
4 ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Fal:ility Home STEERS Home
Portfolio PORTFOLIO - RNXOOOCOOOOMX 14:57
N
S$EERS

Add New Project TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXOOOGOKX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXCOOGOKKK
Account Number: AAAAAAA

Working Area Records

Reference Number & Control Period® Program % Project Type & Project Source® Record Status# Create Date % Trade Deadline® Action *

3887 MECT TRADE COMPLETE 0812712021 01/3012022 Submit -

b.  The system will redirect to the STEERS certification page. The page will display

the trade details as well as a certification statement. Carefully read and review
all information.

C. Once you have reviewed the submission, enter your STEERS password, and
click the Confirm Submit button. A confirmation, with the official trade Project
Number, will be sent by email. If you do not wish to submit, click the Do Not
Submit button to return to the Project Home page. A trade is not official until
it has been Submitted.

d. Once a trade has been successfully submitted and processed, an email with an
official approval letter will be sent to the seller and buyer contacts.
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EBTA Program Trades (Current Allowances)

This section covers trades for Current allowances only. For guidance on how to transfer a
permanent, perpetual stream of allowances, refer to the Permanent Allowance Transfer
(Stream Trade) section of this document.

Allowances for the EBTA Program do not expire; therefore, there are no Vintage type allowances
for this program.

Trades for annual compliance with the EBTA Program are due on or before June 1 of each year.
To review your portfolio’s allowance balance, visit the TCEQ EBT Database.

Notice: The system will not allow trades for a previous control period to be submitted after the
June 1 deadline. You will be required to revise your trade application or delete the application
from the Working Area Records.

1.  From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2. Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3. Click the Add New Project button.

ﬂ'p\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
o ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXOO0XXX

Wis

Add New Project | TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXOOMXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXCOGOOOC(
Account Number: AAAAAAA

Working Area Records

4, Under Create New Trade Project, select EBTA. Click the Create New Trade button.
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10.
11.

“S$EERS

In order for the STEERS website to function properly, please make sure JavaScript is enabled on your browser. Please contact
your site administrator with any questions.

Work Area TCEQ EBT Database
Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXCOOOOOO0C
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXOOOOO00C
Account Number: AARAAAA

Create New Annual Compliance Report

Program: | Seleci Program »
Reporting Year:

Create New Trade Project

Program: |Select Program v

Create New Trade -

Create New Credit Generation Project

© credit Type: [Select Credit Type v|

@ Source: :Selecl Source V:

Under the Project Information, select the Control Period the allowances will be
applied to. Note that from May 1 through June 1 of each year, you will have the
option to trade allowances for either the previous or current control period.
Otherwise, the system will default to the current control period.

Enter in the Ton Amount of nitrogen oxides (NOy) or sulfur dioxide (SO,) allowances
that will be traded. Allowances can only be traded in whole tons. If you are only
trading for one pollutant type, leave the other ton amount field blank. Do not enter
zero (0) for the ton amount.

Enter the Dollars/Ton value(s) for the trade. If the Dollars/Ton value is $0.00, you
will be required to enter a Project Note to justify the $0.00 purchase price (e.g., trade
is between sites under common ownership or control). If you are only trading for
one pollutant type, leave the other Dollars/Ton value blank.

Select or enter the Buyer’s portfolio number. Note that STEERS will populate the
portfolio selection menu based on completed trades from the previous five years.

Enter a Project Note (up to 255 characters) to provide additional information
regarding the trade. If the Dollars/Ton value is $0.00, a project note is required.

Click the Save button.

The system will refresh, and the application screen will display the remaining
allowance balances for the portfolio as well as indicate any errors with the
application. You will also be prompted to select a technical contact for the seller and
buyer.

a. Notice: Traded allowances must have originated from affected facilities in the
same region. If the Seller and Buyer portfolios are not affiliated to the same
region, an error message will appear. Please contact the EBT team at
ebt@tceq.texas.gov for assistance.
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12. When all errors have been resolved and the technical contacts have been selected,

click the Save button. If you wish to exit the trade application and return at a later
time, click the Work Area button at the top of the screen to return to the Project

Home page. Note: clicking Work Area before clicking Save will lose any unsaved data
entered.

13. All saved trade applications will be assigned a Reference Number and will be

available in the Working Area Records on the Project Home page. If the trade is
incomplete, the word ERROR will appear next to the record. To correct any errors,
or to edit the trade information, click on the record’s Reference Number link.

£7\ TEXAS COMMISSION ON

A% Help == Contact Us > Logout >>
44 ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Portfolio PORTFOLIO - RNXOOOOOOKX 0:00
—
S#EERS

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXXXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RMNXOCOOOCOK
Account Number: AAAAAAA

Working Area Records

Reference Number = Control Period® Program # Project Type % Project Source® Record Status % Create Date % Trade Deadline®

8887 MECT TRADE
8688 EBTA

Action %
COMPLETE 08/27/2021 0173072022 Submit

TRADE INCOMPLETE 08/27/2021 06/01/2022 ERROR

14.

15.

16.

To remove the trade from the Working Area, click on the record’s Reference Number
link and click the “Delete from Working Area” button at the bottom of the screen.
You will be asked to confirm that you want to delete the record. Press Delete to

remove the trade from the Working Area Records or Cancel to return to the project
details page.

Once a trade application is complete and has no errors, it can be submitted to the
TCEQ by the authorized account representative for the portfolio, as follows:

Click on the Submit link next to the trade under the Working Area Records. You can

only submit one trade application at a time. The Submit link will only appear if
you have Sign and Submit role for the portfolio.
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£\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >3
544 ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Portfolio PORTFOLIO - RNXOOOOXXXX 14:54
“S9EERS

Add New Project TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXXXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXXOOXKXX
Account Number: AAAAAAA

Working Area Records

Reference Number = Control Period® Program # Project Type % Project Source® Record Status$ Create Date Trade Deadline® Action %

8688 EBTA TRADE COMPLETE 08/27/2021 08/01/2022 Submit -

17.

18.

19.

20.

21.

The system will redirect to the STEERS certification page. The page will display the
trade details as well as a certification statement. Carefully read and review all
information.

Once you have certified the submission, enter your STEERS password, and click the
Confirm Submit button. A confirmation, with the official EBT Project Number, will be
sent by email.

If you do not wish to submit, click the Do Not Submit button to return to the Project
Home page. Trades are not official TCEQ records until they are submitted.

The STEERS system will confirm that the user certifying the project is either the AAR
or Alternate AAR affiliated to the seller’s portfolio. The system will also verify that
an AAR is provided for the Buyer portfolio.

Once a trade has been successfully submitted and processed, an email with an
official approval letter will be sent to the seller and buyer contacts.

ERC or DERC Program Trades

1.

From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu. (See Accessing the EBT Program for
visual instruction)

Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

Click the Add New Project button.
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4,

@ TEXAS COMMISSION ON Help>>  ContactUs>>  Logout >>
w ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Add New Project | TCEQ EBT Database |

Po 3 PORTFOLIO - RNXOOOO000XXX

Ws

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXGOOOOOCCX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXX0O0CK
Account Number: AAAAAAA

Working Area Records

Under Create New Trade Project, select ERC or DERC. Click the Create New Trade
button.

In order for the STEERS website to function properly, please make sure JavaScript is enabled on your browser. Please contact
your site administrater with any questions.

‘Work Area  TCEQ EBT Database

“SYEERS

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOCCOO0
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXOG0OX0
Account Number: AAAAAAA

Create New Annual Compliance Report

Program:  Select Program v
Reporting Year:

Create New Trade Project

Program: | Select Program

Create New Trade -

Create New Credit Generation Project

@ credit Type: [Select Credit Type v
@ Source: [Select Source v

Under the Project Information, the system will list the available ERC or DERC
certificates for the portfolio.

ERC certificates are identified by a four-digit certificate number, e.g., 1234

DERC certificates are identified by the prefix “D” plus four digits, e.g., D1234

The certificates will be listed in the format (certificate number - pollutant -
certificate value), e.g., D1234 - NOy - 10.0

For an ERC certificate, the certificate expiration date (Exp Date) will be displayed.

October 2024 e Page 36



TCEQ GI-648 e Emissions Banking and Trading STEERS Guidance

10.

11.

12.
13.

14.

15.

Enter the TPY Amount for an ERC trade or the Ton Amount for a DERC trade. Note
that ERCs and DERCs can be traded in tenths of a ton.

Enter the Dollars/TPY for an ERC trade or the Dollars/Ton for a DERC trade. If the
value is $0.00, you will be required to enter a Project Note to justify the $0.00
purchase price (e.g., trade is between sites under common ownership or control).

Select or enter the Buyer’s portfolio number. Note that STEERS will populate the
portfolio selection menu based on completed trades from the previous five years.

Enter a Project Note (up to 255 characters) to provide additional information
regarding the trade. Note that if the Dollars/TPY or Dollars/Ton value is $0.00, a
project note is required.

Click the Save button.

The system will refresh, and the application screen will display the remaining
credits in each certificate as well as indicate any errors with the application. You will
also be prompted to select a technical contact for the seller and buyer.

When all errors have been resolved and the Technical Contacts have been selected,
click the Save button. If you wish to exit the trade application and return at a later
time, click the Work Area button at the top of the screen to return to the Project
Home page. Note that clicking Work Area before clicking Save will lose any unsaved
data entered.

All saved trade applications will be assigned a Reference Number and will be
available in the Working Area Records on the Project Home page. If the trade is
incomplete, the word ERROR will appear next to the record. To correct any errors,
or to edit the trade information, click on the record’s Reference Number link.

@ EExns coumsmgu ON Help >>  ContactUs >>  Logout >>
¥ ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

S'EEBS

Add New Project | TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXCCOGXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXXXXXXXX
Account Number: AAAAAAA

Working Area Records

Reference Number = Control Period$® Program $ Project Type & Project Source$ Record Status ¢ Create Date % Trade Deadline® Action @

8660 ERC TRADE INCOMPLETE 0272021 NIA ERROR -

16.

17.

To remove the trade from the Working Area, click on the record’s Reference Number
link and click the “Delete from Working Area” button at the bottom of the screen.
You will be asked to confirm that you want to delete the record. Click Delete to
remove the trade from the Working Area Records or Cancel to return to the project
details page.

Once a trade application is complete and has no errors, it can be submitted to the
TCEQ by the authorized account representative for the portfolio, as follows:
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18.

Click on the Submit link next to the trade under the Working Area Records. You can
only submit one trade application at a time. The Submit link will only appear if
you have Sign and Submit role for the portfolio.

f{:\\ TEXAS COMMISSION ON Help >> Contact Us >> Logout >>
540 ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Portfolio PORTFOLIO - RNXOUOOOKXX 7:24

“S¥EERS

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXXXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNX)XOOO(XXXX
Account Number: AAAAAAA

Working Area Records

Reference Number =~ Control Periods Program 3% Project Type $ Project Sources Record Status $ Create Date & Trade Deadline$ Action *

2880 ERC TRADE COMPLETE 0872772021 NiA Submit -

19.

20.

21.

22.

23.

The system will redirect to the STEERS certification page. The page will display the
trade details as well as a certification statement. Carefully read and review all
information.

Once you have certified the submission, enter your STEERS password, and click the
Confirm Submit button. A confirmation, with the official EBT Project Number, will be
sent by email.

If you do not wish to submit, click the Do Not Submit button to return to the Project
Home page. Trades are not official TCEQ records until they are submitted.

For an ERC trade, the system will not allow you to submit the trade if the certificate
has expired. You will be required to revise your trade application or delete the
application from the Working Area Records.

Once a trade has been successfully submitted and processed, an email with an
official approval letter will be sent to the seller and buyer contacts.
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Permanent Allowance Transfer (Stream Trade)

This section covers permanent allocation (stream) trades of allowances. For guidance on how to
complete a single year current or vintage trade, refer to the MECT or HECT Program Trades
(Current/Vintage) or EBTA Program Trades (Current Allowances) sections of this document
for guidance.

Trades for annual compliance with the MECT or HECT programs are due on or before Jan. 30 of
each year.

Trades for annual compliance with the EBTA Program are due on or before June 1 of each year.

To review your portfolio’s allowance balance, visit the TCEQ EBT Database.

Notice: The system will only allow trades for allowances from the current reporting period
forward.

1.  From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2. Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3. Click the Add New Project button.

ﬁ‘v'\\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
\dfj ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXXXXXXXXX

“SYEERS
Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXGOO0C(X
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXCOOCOOO(
Account Number: AAAAAAA

Working Area Records

4, Scroll down the page to the Create Permanent Allowance Transfer Project section.
Select the Program Type (MECT, HECT, or EBTA).

6.  Select an effective year from a list consisting of the current and next five control
periods. The system will default to the current control period. Allowances will be
traded for the selected control period and each future control period.

Click the Create New Project button.
8. Once the project is created, STEERS will progress to the next screen.

a. For MECT, there will be a list of FINs/EPNs present at the site, along with the
amount of allowances available for each in the selected control period. Up to
70 FINs can be displayed at a time; sites with more than 70 FINs can navigate
to second or third pages of FINs as necessary using the “Next” button at the
bottom of the page.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

b.  For HECT, the site’s RN will be listed, along with the amount of allowances
available in the selected control period.

C. For EBTA the Available Amount of nitrogen oxides (NOyx) and/or sulfur dioxide
(SO,) allowances for the selected control period will appear.

Enter in the TPY Amount for the allowances that will be permanently traded
beginning with the effective year.

a. For the MECT and HECT Programs, allowances are allocated in traded in tenths
of a ton.

i Note that, due to a historic system configuration, some FIN/EPN
allocations for the MECT Program were inadvertently issued in
hundredths of a ton and rounded to the tenth of a ton to produce the
final total allocation for the site. For this reason, individual FIN/EPN
allocations may require adjustment to tenths of a ton for trade purposes.
For assistance, contact the EBT team at ebt@tceg.texas.gov.

b. For the EBTA Program, allowances are allocated and traded in whole tons.

Enter the Dollars/Ton value(s) for the trade. If the Dollars/Ton value is $0.00, you
will be required to enter a Project Note on the next screen to justify the $0.00
purchase price (e.g., trade is between sites under common ownership or control).

If you are not trading allowances from a listed FIN/EPN, RN, or pollutant type, leave
the fields blank. Do not enter zeros into blank fields.

When you are finished entering the TPY amounts and Dollars/Ton amounts to be
traded, click the Save button at the bottom of the page.

The system will refresh, and the application screen will indicate any errors with the
application. Once all errors have been resolved, a Next button will appear. Click this
button to proceed to the next screen.

Select or enter the Buyer’s portfolio number. Note that STEERS will populate the
portfolio selection menu based on completed trades from the previous five years.

Enter a Project Note (up to 255 characters) to provide additional information
regarding the trade. If the Dollars/Ton value is $0.00, a project note is required.

Click the Save button.

The system will refresh, and the application screen will indicate any errors with the
application. Once all errors have been resolved, a Next button will appear. Click this
button to proceed to the next screen.

You will be prompted to select a technical contact for the seller and buyer. Once the
contacts have been selected, click the Save button.

If you have Sign and Submit access to the portfolio, the system will display a Next
button. Click this button to proceed to the Submit to TCEQ page. Note that only the
portfolio’s AAR or Alternate AAR may certify and submit applications to the TCEQ.
To submit, carefully review the trade information and certification statement, then
enter your STEERS account password and click the Confirm Submit button. A
confirmation, with the official EBT Project Number, will be sent by email.

If you do not wish to submit, click the Do Not Submit button to return to the Project
Home page. Trades are not official TCEQ records until they are submitted.

If you do not have Sign and Submit access to the portfolio, you will not have the
ability to Submit to TCEQ. From the Contact Information screen, you can return to
the Work Area by clicking the button at the top of the screen. The trade will appear
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22.

23.

24.

under the Working Area Records. If the trade is incomplete, the word ERROR will
appear next to the record. To correct any errors, or to edit the trade information,
click on the record’s Reference Number link.

#7\ TEXAS COMMISSION ON Help >>  Contact Us >>

(M Logout >>
%4 ENVIRONMENTAL QUALITY

Salect Portfolio Project Home Contact Home Facility Home STEERS Home

Portfolio PORTFOLIO - RNXOOOCOOOXX 14:52
“SYEERS

Add New Project TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXCOOOCOOOC
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXCOOOGOC
Account Number: AAAAAAA

Working Area Records

Reference Number «  Control Period® Program %  ProjectType ¢  Project Source?  Record Status® Create Date €  Trade Deadline® Action

MECT TRADE INCOMPLETE 0R27/2021 0173072022 ERROR -

Once all errors have been resolved, the Action section will either appear as blank (if
you do not have Sign and Submit access) or will change to a Submit link. Trades are
not official TCEQ records until they are submitted.

a. Refer to the How to Add an EBT Portfolio to your STEERS Account and
Contact Home: How to Register an AAR or Add or Edit Contact Information

for guidance on updating portfolio access and AAR or Alternate AAR contact
records.

To remove the trade from the Working Area, click on the record’s Reference Number
link and click the “Delete from Working Area” button at the bottom of the screen.
You will be asked to confirm that you want to delete the record. Click Delete to
remove the trade from the Working Area Records or Cancel to return to the project
details page.

Once a trade has been successfully submitted and processed, an email with an
official approval letter will be sent to the seller and buyer contacts.

Site Ownership Change

Tips for a Successful Submission

Users with Edit or Sign and Submit authority can create and edit Site Ownership
Change projects.

All projects will be reviewed by EBT Staff. A letter will be issued to the site’s
authorized account representative once review has been completed.

How to Complete a Site Ownership Change

Notice: The purpose of this project is to update the customer reference (company) affiliated to
a regulated entity (site) due to a change in ownership. A new portfolio will be created for the
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new owner upon approval of this project by the TCEQ. The project will need to be submitted by
the previous owner of the site, not the new owner.

Do not use this project type if the affiliated company has undergone a legal name change. For a
change in legal name, refer to the Company Name Change section of this document.

For this project, the following forms will also be required:

Portfolio Request Form: This form is available on our EBT webpage*® and is required
in order for EBT staff to create a portfolio for the new owner. Please complete this
form and attach it to STEERS Change of Ownership submission.

Core Data Form: This form is required on the Central Registry webpage* and is
required to update the site’s company affiliation in the TCEQ Central Registry
database. The completed form should be submitted to the Central Registry. For
assistance with this form, please contact Central Registry staff at
registry@tceq.texas.gov.

Before creating your project, check that the information for the site’s Authorized Account
Representative and any Technical Contacts is correct and up to date. Refer to the Contact
Home: How to Register an AAR or Add or Edit Contact Information section for detailed

information.

1. From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2. Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3. Click the Add New Project button.

ﬂ'.h—\ TEXAS COMMISSION ON Help >>  Contact Us >>  Logout >>
\g ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Po 3 PORTFOLIO - RNXOOOOOO B
“S$EERS
Add New Project TCEQ EBT Database |
Portfolio Detail
Portfolio Number: P4067
Customer Name: COMPANY NAME
Customer Reference Number: CNXXCOOOOK
Regulated Entity Name: SITE NAME
Regulated Entity Reference Number: RNXCCOOCOOC
Account Number: AAAAAAA
Working Area Records
4. Scroll down the page to the Create Site Ownership Change Project section.

Select the Trade Type
a. If you intend to sell only the site, select the “Site Only” option.

b. If you intend to sell the site and any allowances or credits in the site’s
portfolio, select the “Site and Allowances/Credits” option.

* www.tceq.texas.gov/airquality/banking/banking.html
* www.tceq.texas.gov/permitting/central_registry
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10.

11.

12.

13.

The system will display the current Effective Year. Click the Create New Project
button.

Once the project is created, STEERS will progress to the next screen. If you selected
the “Site and Allowances/Credits” option for the Trade Type, a confirmation
message will appear. If you agree to the confirmation, click “Confirm” to continue.

You will be prompted to enter an optional project note; provide information about
the change in Site Ownership up to 255 characters. The Save then Next buttons
when finished.

You will be prompted to attach Supporting Documentation. Complete and attach the
Portfolio Request Form, available on the Emissions Banking and Trading webpage®.
Once the document has been attached, click Next.

The system will prompt you to select a technical contact. When all errors have been
resolved, supporting documentation has been attached, and the technical contact
has been selected, click the Save button.

If you have Sign and Submit access to the portfolio, the system will display a Next
button. Click this button to proceed to the Submit to TCEQ page. Note that only the
portfolio’s AAR or Alternate AAR may certify and submit applications to the TCEQ.
To submit, carefully review the project information and certification statement, then
enter your STEERS account password and click the Confirm Submit button. A
confirmation, with the official EBT Project Number, will be sent by email.

If you do not wish to submit, click the Do Not Submit button to return to the Project
Home page. Projects are not official TCEQ records until they are submitted.

If you do not have Sign and Submit access to the portfolio, you will not have the
ability to Submit to TCEQ. From the Contact Information screen, you can return to
the Work Area by clicking the button at the top of the screen. The project will
appear under the Working Area Records. If the project is incomplete, the word
ERROR will appear next to the record. To correct any errors, or to edit the trade
information, click on the record’s Reference Number link.

> www.tceq.texas.gov/airquality/banking/banking.html
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#7\ TEXAS COMMISSION ON Help >>  Contact Us >>  Logout >>
.4 ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Portfolio PORTFOLIO - RNXOOO00O00CK 14:52
“S$EERS

Add New Project TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXOOOGOM(X
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXCOOOOOC(
Account Number: AAAAAAA

Working Area Records

Reference Number = Control Period$ Program %  ProjectType #  Project Source?  Record Status$ Create Date #  Trade Deadline® Action

MECT TRADE INCOMPLETE 0Rr2772021 01302022 ERROR -

14.

15.

16.

Once all errors have been resolved, the Action section will either appear as blank (if
you do not have Sign and Submit access) or will change to a Submit link. Trades are
not official TCEQ records until they are submitted.

a. Refer to the How to Add an EBT Portfolio to your STEERS Account and
Contact Home: How to Register an AAR or Add or Edit Contact Information
for guidance on updating portfolio access and AAR or Alternate AAR contact
records.

To remove the project from the Working Area, click on the record’s Reference
Number link and click the “Delete from Working Area” button at the bottom of the
screen. You will be asked to confirm that you want to delete the record. Click Delete
to remove the project from the Working Area Records or Cancel to return to the
project details page.

Once a project has been successfully submitted and processed, an email with the
new portfolio number will be sent.

Company Name Change

Tips for a Successful Submission

The purpose of this application is to update a company name due to a legal name
change. Do not use this application to process a change in site ownership. For
changes in ownership, refer to the Site Ownership Change section of this document.

Before submitting a project, you must ensure your contact information is correct
and up to date. Refer to the Contact Home: How to Register an AAR or Add or Edit
Contact Information section of this document for guidance.

Users with Edit or Sign and Submit authority can create and edit Company Name
Change projects.

All Company Name Change projects will be reviewed by the EBT Staff. A notice with
the site’s new portfolio number be sent to the site’s AAR via email once the review
has been completed.
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o Before submitting a company name change, please confirm the following:

o The new legal name affiliated to the company has been registered in the TCEQ
Central Registry.® For assistance, contact the Central Registry section at
registry@tceq.texas.gov.

o The Customer Reference Number (CN) has not changed.

How to Complete a Company Name Change

1.  From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2.  Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3.  Click the Add New Project button.

#7\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
()
\y ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXOOCOOOXXK

—

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOOGOOOOCK
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXCOOCOOX
Account Number: AAAAAAA

Working Area Records

4.  Scroll down to the “Create Portfolio Details Change/Update Project” section and
select Company Name Change in the Portfolio Details Change/Update Type
dropdown menu. The system will display the current calendar year as the Effective
Year for the Company Name Change application. Click on the Create New Project
button.

° wwwl5.tceq.texas.gov/crpub/
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Create New Credit Generation Project

@ cCredit Type: [Select Credit Type v
@ source: [Select Source v

Create New Proje ﬁl

Create Credit Intent And Use Project

Credit Type: |Select Credit Type v
Project Type: |Select Project Type v

Create New Proje :tl

Create Portfolio Details Change/Update Project

Portfolio Details Change/Update Type: |Company Name Change v
Effective Year: 2021

Create New Project|

Create Credit Certificate Review Project

Create New Proje Ctl

The system will display the Portfolio Detail and Project Information, including
Current and New Customer Names. Click Validate button to confirm that the project
information is correct. If the information displayed is incorrect, please stop here and
contact EBT Programs at ebt@tceq.texas.gov for assistance.

@ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
W5.J ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Create New Project in Work Area 14:54

“S¥EERS
Work Area | TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4147

Customer Name: COMPANY EXAMPLE

Customer Reference Number: CRXGOGOO0CC
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RNXCOOCCOO(
Account Number: AAAAAAA

Project Information

Current Customer Name: COMPANY EXAMPLE
New Customer Name:
Customer Reference Number: CNXOOGOO0O0K

Effective Year: 2023
| —

The system will display the company name change details, including all sites and
their current associated portfolio numbers as well as a certification statement.
Carefully review all information. Click Confirm button to continue the application. If
you click Cancel button, the system will bring you back to the Project Home page.
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@ TEXAS COMMISSICN ON Help »>  ContactUs >  Logout »>
57 ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Create New Project in Work Area 13:28
S¥EERS

Work Area | TCEQ EBT Database |

Portfolio Detail-

Portfolio Number: P4147

Customer Name: COMPANY EXAMPLE

Customer Reference Number: CNXXCOOCKX
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Referance Number: RNXOOOOOO0(
Account Number: AAAAAAA

—Project Information

Current Customer Name: COMPANY EXAMPLE
New Customer Name:
Customer Reference Number: CRNXXOO00X
Effective Year: 2023

Current Portfolio(s) Portfolio Name Regulated Entity Name(s) RN Number

If you intend to change the legal company name for all listed portfolios above, then please click the CONFIRM button below. Otherwise, please
click the CANCEL button below, and contact the ERT Programs for assistance,

Caneel| Confirm

The system will display the Project Note field and Contact Information. You are
required to provide additional information about this Company Name Change
project. Enter a project note (up to 255 characters) and select a technical contact.
When the project note has been entered, and the technical contact has been selected,
click the Save button. The system will bring you to the Working Area Records.
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Create New Project in Work Area 14:29
——
“S$EERS

Work Area = TCEQ EBT Database
‘Portfolio Detail

Portfolio Number: P4147

Customer Nama: COMPANY EXAMPLE

Customer Reference Number: CHXCOOO00000C
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RNXOOOOO00(
Account Number: AAAAAAA

Project Information

Project Number: 9535
Current Customer Mame: COMPANY EXAMPLE
Mew Customer Name:
Customer Reference Number: CHNXOOGOCO000
Effective Year: 2023

Current Portfolio{s) Portfolio Name Regulated Entity Name(s) RN Number

Project Note: Enter a note (up to 255 characters) to provide additional information about this Company Name change profect. & project note is required.

Contact Information

Authorized Account Representative Name: MELISSA RUAND
Address: 123 Fake Street Austin, TX 78660 -7866
Phone: 559-262-1262
Email: FAKECOMPANY@YAHOD.COM
Technical Contact Name: | Select Contact w
Phone:

Email:

sauei Delete from Working Areal

If you wish to cancel your request, click “Delete from Working Area” button. The
system will ask your confirmation. If you Click Delete button, the system will delete
any data for the Company Name Change and bring you to the Working Area Records.
If you click Cancel button, the system will bring you back to the Project Information
page.

Saved Company Name Change will be assigned a Reference Number and will be
available in the Working Area Records on the Project Home page. If the Company
Name Change is incomplete, the word ERROR will appear under the Action column
in the Working Area Records. To correct any errors, click on the record’s Reference
Number link, and edit or add the correct information.
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S$EERS
Add New Project TCEQ EBT Database |
Portfolio Detail
i PXXXX
Portfolio Number:
Customer Name: COMPANY (TEST)
Customer Reference Number: “N123459789
Regulated Entity Name: TEXAS OPERATIONS FREEPORT
Regulated Entity Reference Number: RN123456789
Account Number: ACC1234
Working Area Records
Reference Number «  Control Periods Progam & ProjectType ¢  Project Sources  Record Status# Create Date ¢  Trade Deadline$ Action &
8674 2020 BISC WAIVER COMPLETE 08/03/2021 NiA Submit
8675 2020 BISC WAIVER COMPLETE 081032021 N/A Submit
8676 2021 ALL NAMECHANGE INCOMPLETE 08/03/2021 01/30/2022 ERROR

10. Once a Company Name Change is complete and has no errors, it can be submitted to
the TCEQ by the authorized account representative for the portfolio, as follows:

11. Click on the Submit link under the Action column in the Working Area Records. This
link will only be available if you have Sign and Submit role for the portfolio.

12. The system will redirect to the STEERS certification page. The page will display the
Company Name Change details as well as a certification statement. Carefully review
all information.

13. Once you have read and certified the submission, enter your STEERS password, and
click the Confirm Submit button. The system will send a confirmation with the
official EBT Project Number to your account’s email.

14. If you do not wish to submit, click the Do Not Submit button to return to the Project
Home page. Note that records under the Working Area are not official until they
are submitted.

Annual Compliance Reports

Tips for a Successful Submission

. Before submitting a project, you must ensure your facility and contact information
is correct and up to date. (See the Facility Home: How to Add or Edit Facility
Information and Contact Home: How to Register an AAR or Add or Edit Contact
Information sections of this document).

. You must have sufficient allowances in the site’s portfolio to cover the total
emissions from all affected facilities at the site during the control period. To review
your portfolio’s allowance balance, visit the TCEQ EBT Database. To submit an
allowance trade, refer to the Trade Projects section of this document.

. You may incur a deficit if the allowances in the site’s portfolio are insufficient to
cover the total revised emissions. If a deficit is incurred, an EBT project manager will
work with you to resolve it.

o Users with Edit or Sign and Submit authority can generate and edit annual
compliance reports for the Mass Emissions Cap and Trade (MECT), Highly Reactive
Volatile Organic Compounds Cap and Trade (HECT), or Emissions Banking and
Trading of Allowances (EBTA) programs.
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. All reports will be reviewed by EBT Staff. A letter will be issued to the site’s
authorized account representative once review has been completed.

MECT Reports
Mass Emissions Cap and Trade (MECT) Program reports are due by March 31 of each year.

You must have sufficient allowances in the site’s portfolio to cover the total emissions from all
affected facilities at the site during the control period. To review your portfolio’s allowance
balance, visit the TCEQ EBT Database. Allowance trades for compliance with the MECT Program
are due by Jan. 30 of each year. To submit an allowance trade, refer to the Trade Projects
section of this document.

Additional guidance and tools for completing your report are available on the MECT Program
webpage.’

1.  From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2. Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3. Click the Add New Project button.

ﬁm\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >
vj ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXOOOOOOXKXK

Wis

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOOGOOOCCK
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXCOOCOOC
Account Number: AAAAAAA

Working Area Records

4.  Under Create New Annual Compliance Report, select MECT. Click the Create New
Report button.

7 www.tceq.texas.gov/airquality/banking/mass_ect_prog.html
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£7\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
LU ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Create New Project in Work Area 13:28
S9EERS

In order for the STEERS website to function properly, please make sure JavaScript is enabled on your browser. Please contact
your site administrator with any questions.

Work Area TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXCOOMX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXOOOOOO0CK
Account Number: AAAAAAA

Create New Annual Compliance Report

Create New Report -
Create Report Waiver |

Program: [[[59] B

Reporting Year: 2020

The system will generate the report. You must enter data for at least one facility as
follows:

a.

LOA: Enter the level of activity for the facility. Value must be quantified using
an appropriate monitoring protocol established in Title 30, Texas
Administrative Code (30 TAC), Chapter 117.

LOA Units: Select the units for the level of activity value.

LOA Citation: Select the appropriate citation for the monitoring protocol used
to determine the level of activity. If you use the option listed as Section
101.354(b), you must also attach a detailed justification for not using the
monitoring protocol required under Chapter 117 and justification for the
method used. Note that use of an alternative protocol under Section 101.354(b)
is noncompliant with the requirements of Chapter 117. A 10% penalty will be
imposed on facilities that do not comply with Chapter 117.

EF: Enter the emission factor for the facility. Value must be quantified using an
appropriate monitoring or testing protocol established in 30 TAC Chapter 117.
If a new stack test was taken during the control period, the EF should be
calculated by taking the weighted average of the old and new test EFs. If the
facility is equipped with a continuous emissions monitoring system (CEMS) or
a predictive emissions monitoring system (PEMS), an EF value is not required.

EF Units: Select the units for the emission factor value. If the facility is
equipped with a CEMS or PEMS, the EF Units are not required.

EF Citation: Select the appropriate citation for the monitoring or testing used
to determine the emission factor. If you use the option listed as Section
101.354(b), you must also submit a detailed justification for not using
monitoring or testing required under Chapter 117 and justification for the
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9.

method used. Note that use of an alternative protocol under Section 101.354(b)
is noncompliant with the requirements of Chapter 117. A 10% penalty will be
imposed on facilities that do not comply with Chapter 117.

g. Tons Reported: If the facility is equipped with a CEMS or PEMS, enter the total
NOx emissions quantified for the facility. For all other facilities, the Tons
Reported value will be calculated automatically based on the entered LOA and
EF values.

When you are finished, click the Save and Next button.

The report screen will refresh. The system will indicate any errors with the report as
well display the Total Tons reported. The total emissions will be rounded up to the
nearest tenth of a ton.

You will be prompted to attach Supporting Documentation for your report.
Attachments cannot exceed 20MB in size. If your supporting documentation is
greater than the allowed size, first attempt to compress your documentation,
otherwise please include a note in place of the documents to inform the EBT project
manager that you will provide the missing documentation upon request. Click Add
File to upload a document.

Please visit the MECT webpage to download applicable Annual Report Checklists.
These checklists will assist you to prepare and submit required supporting
documentation for your annual report and. We recommend that completed
checklists are included with your submission. In addition, the MECT webpage
contains supplemental documents that may be required for your report.

Notice: Please do not submit confidential information through STEERS, confidential
information will be made public when submitted thorough STEERS. If you believe
that confidential information is needed, contact the EBT team at ebt@tceq.texas.gov
for guidance.

Supporting Documentation

Upload one or more files with detailed supporting documentation. Documentation should include, but is not limited to, testing data, monitoring
protocols with results, and example calculations. Total attachments cannot exceed 20 MB in size.

Guidance and tools for completing your application are available on the Emissions Banking and Trading Web page. Click here to go
to the Web page.

You must upload document.
0 file(s) attached with total size of 0 MB

DO NOT ATTACH CONFIDENTIAL FILES TO THIS SUBMISSION

Contact Information
Authorized Account Representative Name: JOE SMITH
Address: ADDRESS CITY, TX 11111 -1111

Phone: 111-111-1111

Email: AAR@COMPANY.COM

Technical Contact Name: | Select Contact v|

Phone:

Email:

Technical Contact is required.

Save| Delete from Working Area]

The system will prompt you to select a technical contact. When all errors have been
resolved, supporting documentation has been attached, and the technical contact

October 2024 e Page 52


https://www.tceq.texas.gov/airquality/banking/mass_ect_prog.html
mailto:ebt@tceq.texas.gov

TCEQ GI-648 e Emissions Banking and Trading STEERS Guidance

10.

11.

12.

has been selected, click the Save button at the bottom of the page. If you wish to exit
the report and return at a later time, click the Work Area button at the top of the
screen to return to the Project Home page. Note that clicking Work Area before
clicking Save will lose any unsaved data entered.

All saved reports will be assigned a Reference Number and will be available in the
Working Area Records on the Project Home page. If the report is incomplete, the
word ERROR will appear next to the record.

To correct any errors, edit the report information, or add additional attachments,
click on the record’s Reference Number link.

To remove the report from the Working Area, click on the record’s Reference
Number link and click the “Delete from Working Area” button at the bottom of the
screen. You will be asked to confirm that you want to delete the record. Click Delete
to remove the trade from the Working Area Records or Cancel to return to the
project detail page.

f‘r?\\ TEXAS COMMISSION ON Help>>  ContactUs>>  Logout >>
' ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Portfolio PORTFOLIO - RNXXXXXXXXX 14:56
“SYEERS

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Cust Reference Number: CNXXOGOOXXKX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXXXOOOX
Account Number: AAAAAAA

Working Area Records

Reference Number = Control Period% Program % Project Type % Project Source$ Record Status® Create Date % Trade Deadline$ Action

2001 2020 WECT REFORT COMPLETE 0Br27/2021 Submit -

13.

Once a report is complete and has no errors, it can be submitted to the TCEQ by the
authorized account representative for the portfolio, as follows:

a. Click on the Submit link next to the report under the Working Area Records
(see image above). This link will only appear if you have Sign and Submit
role in the portfolio.

b.  The system will redirect to the STEERS certification page. The page will display
the report details as well as a certification statement. Carefully read and
review all information.

C. Once you have certified the submission, enter your STEERS password, and click
the Confirm Submit button. A confirmation, with the official EBT Project
Number, will be sent by email.

d. If you do not wish to submit, click the Do Not Submit button to return to the
Project Home page. Reports are not considered official TCEQ records until
they are submitted.
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HECT Reports

Highly Reactive Volatile Organic Compound Cap and Trade (HECT) Program reports are due by
March 31 of each year.

You must have sufficient allowances in the site’s portfolio to cover the total emissions from all
affected facilities at the site during the control period. To review your portfolio’s allowance
balance, visit the TCEQ EBT Database. Allowance trades for compliance with the program are
due by Jan. 30 of each year. To submit an allowance trade, refer to the Trade Projects section
of this document.

Additional guidance and tools for completing your report are available on the HECT Program
webpage.

1.  From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2. Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3. Click the Add New Project button.

ﬁ\\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
vj ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXXXXXXXXX

?ffis

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXOCO00CO(
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXOOCGOO0C
Account Number: AAAAAAA

Working Area Records
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4.

Under Create New Annual Compliance Report, select HECT. Click the Create New
Report button.

f/r\\ TEXAS COMMISSION ON Help >> Contact Us >> Logout >>
WL ENVIRONMENTAL QUALITY

Select Portfolic Project Home Contact Homa Facility Home STEERS Home

S$EERS

In order for the STEERS website to function properly, please make sure JavaScript is enabled on your browser. Please contact
your site administrator with any questions.

Work Area | TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXCOOGOGOX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXXXXXXXX
Account Number: AAAAAAA

Create New Annual Compliance Report

Program: [[ZEINN~]

Reporting Year: 2020

Create Report Waiver

Create New Trade Project
Program: |Select Program v
Create New Trade

The system will generate the report. You must enter data for at least one facility, as

follows:

a.

C.

1st Rule Citation: Select the appropriate citation for the monitoring and
testing protocol used to quantify the reported HRVOC emissions. If you use
the option listed as Section 101.396(c), you must also attach a detailed
justification for not using monitoring or testing required under 30 TAC
Chapter 115 and justification for the method used. Note that use of an
alternative protocol under Section 101.396(c) may be noncompliant with the
requirements of Chapter 115. A 10% penalty will be imposed on facilities that
do not comply with Chapter 115 monitoring and testing protocols.

2nd Rule Citation: For units with Facility Type Cooling Tower, select the

appropriate secondary citation for the monitoring and testing protocol used to

quantify the reported HRVOC emissions. If option Section 101.396(c) is

selected, attach justification for not using Chapter 115 monitoring and testing
and justification for the method used. Note that use of an alternative protocol

under Section 101.396(c) may be noncompliant with the requirements of
Chapter 115. A 10% penalty will be imposed on facilities that do not comply
with Chapter 115 monitoring and testing protocols.

Tons Reported: Enter the total HRVOC emissions quantified for the facility.

When you are finished, click the Save and Next button.

The report screen will refresh. The system will indicate any errors with the report as

well display the Total Tons reported. The total emissions will be rounded up to the
nearest tenth of a ton.

You will be prompted to attach Supporting Documentation for your report.
Attachments cannot exceed 20MB in size. If your supporting documentation is
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greater than the allowed size, first attempt to compress your documentation,
otherwise please include a note in place of the documents to inform the EBT project
manager that you will provide the missing documentation upon request. Click “Add
File” to upload a document.

Please visit the HECT webpage to download applicable Annual Report Checklists.
These checklists will assist you to prepare and submit required supporting
documentation for your annual report and. We recommend that completed
checklists are included with your submission. In addition, the HECT webpage
contains supplemental documents that may be required for your report.

Notice: Please do not submit confidential information through STEERS, confidential
information will be made public when submitted thorough STEERS. If you believe
that confidential information is needed to support your project, please contact the
EBT team at ebt@tceq.texas.gov for assistance.

Supporting Documentation

Upload one or more files with detailed supporting documentation. Documentation should include, but is not limited to, testing data, monitoring
protocols with results, and example calculations. Total attachments cannot exceed 20 MB in size.

Guidance and tools for completing your application are available on the Emissions Banking and Trading Web page. Click here to go
to the Web page.

You must upload document.
0 file(s) attached with total size of 0 MB

DO NOT ATTACH CONFIDENTIAL FILES TO THIS SUBMISSION

Contact Information

Authorized Account Representative Name: JOE SMITH
Address: ADDRESS CITY, TX 11111 -1111
Phone: 111-111-1111
Email: AAR@COMPANY.COM
Technical Contact Name: | Select Contact v/
Phone:
Email:

Technical Contact is required.

Save| Delete from Working Area]

10.

The system will prompt you to select a technical contact. When all errors have been
resolved, supporting documentation has been attached, and the technical contact
has been selected, click the Save button. If you wish to exit the report and return at
a later time, click the Work Area button at the top of the screen to return to the
Project Home page. Note that clicking Work Area before clicking Save will lose any
unsaved data entered.

All saved reports will be assigned a Reference Number and will be available in the
Working Area Records on the Project Home page. If the report is incomplete, the
word ERROR will appear next to the record. To correct any errors, edit the report
information, or add additional attachments, click on the record’s Reference Number
link.
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f;i'v.\\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
W/ ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Portfolio PORTFOLIO - RNX2OO0OOOX 14:56
S$¥EERS

Add New Project TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Cust: Reference Number: CNXOCOOOMXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXXOOG(XXX
Account Number: AAAAAAA

Working Area Records

Reference Number 4  Control Period® Program & Project Type & Project Source$ Record Status$ Create Date & Trade Deadline$ Action %

8683 2020 HECT REPORT COMPLETE 08/27/2021 Submit -

11.

12.

To remove the report from the Working Area, click on the record’s Reference
Number link and click the “Delete from Working Area” button at the bottom of the
screen. You will be asked to confirm that you want to delete the record. Click Delete
to remove the trade from the Working Area Records or Cancel to return to the
project detail page.

Once a report is complete and has no errors, it can be submitted to the TCEQ by the
authorized account representative for the portfolio, as follows:

a. Click on the Submit link next to the report under the Working Area Records
(see image above). The Submit link will only appear if you have Sign and
Submit role for the portfolio.

b.  The system will redirect to the STEERS certification page. The page will display
the report details as well as a certification statement. Carefully read and
review all information.

C. Once you have certified the submission, enter your STEERS password, and click
the Confirm Submit button. A confirmation, with the official EBT Project
Number, will be sent to you by email.

d. If you do not wish to submit, click the Do Not Submit button to return to the
Project Home page. Reports are not considered official TCEQ records until
they are submitted.
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EBTA Reports

Emissions Banking and Trading of Allowances (EBTA) Program reports are due by June 30 of
each year.

You must have sufficient allowances in the site’s portfolio to cover the total emissions from all
affected facilities at the site during the control period. To review your portfolio’s allowance
balance, visit the TCEQ EBT Database. Allowance trades for compliance with the program are
due by June 1 of each year. To submit an allowance trade, refer to the Trade Projects section of
this document.

1. From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2.  Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3. Click the Add New Project button.

@ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
\A/J ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXOOOOOOXK

?fiis

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXGOO0C(X
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXCOOCOOO(
Account Number: AAAAAAA

Working Area Records

4.  Under Create New Annual Compliance Report, select EBTA. Click the Create New
Report button.
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Help == Contact Us >> Logout >>
@ TEXAS COMMISSION ON !
57 ENVIRONMENTAL QUALITY

Select Portfolic Project Home Contact Home Facility Home STEERS Home
Create New Project in Work Area 14:09
—_—
SYEERS

In order for the STEERS website to function properly, please make sure JavaScript is enabled on your browser. Please contact
your site administrator with any questions.

Work Area TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4067
Customer Name: COMPANY NAME
Customer Reference Number: CNXXCOOO000X
Regulated Entity Name: SITE NAME

d Entity Refi e ber: RNXOCOGOOMK
Account Number: AAAAAAA

Create New Annual Compliance Report

program: [EIENNNY]

Reporting Year: 2020-2021

Create New RiDQﬂI
Create Report Wllverl

Create New Trade Project
Program: | Select Program v

Create New Trade I

The system will generate the report. You must enter data for at least one facility, as
follows:

a. LOA: Enter the level of activity based for each facility. Value must be
quantified using an appropriate monitoring protocol established in 30 TAC
Section 116.914.

b.  EF: Enter the emission factor for the facility as monitored throughout the
control period. Value must be quantified using an appropriate monitoring
protocol established in Section 116.914. The EF value may be entered up to 6
decimal places.

When you are finished, click the Save and Next button.

The report screen will refresh. The system will indicate any errors with the report as
well display the Total NOx and SO, Tons reported, as applicable. The total tons
value(s) will be rounded to the whole ton.

Click on Work Area. The project will show Error in the Action column. Click on the
project reference number to edit your EBTA Report. You will be prompted to attach
Supporting Documentation for your report. Attachments cannot exceed 20MB in
size. If your supporting documentation is greater than the allowed size, first
attempt to compress your documentation, otherwise please include a note in place
of the documents to inform the EBT project manager that you will provide the
missing documentation upon request.

Notice: Please do not submit confidential information through STEERS, confidential
information will be made public when submitted thorough STEERS. If you believe
that confidential information is needed to support your project, please contact the
EBT team at ebt@tceq.texas.gov for guidance.
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Supporting Decumentation

Upload ene or more files with detziled supporting decumentation. Documentation should include, but is not limited to, testing data, monitoring
protocols with results, and example calculations. Total attachments cannot exceed 20 MB in size.

Guidance and tools for completing your application are available on the Emissions Banking and Trading Web page. Click here to go
to the Web page.

You must upload decument.
0 file(s) attached with total size of 0 MB

DO NOT ATTACH CONFIDENTIAL FILES TO THIS SUBMISSION

Contact Information

Authorized Account Representative Name: JOE SMITH
Address: ADDRESS CITY, TX 11111 -1111
Phone: 111-111-1111
Email: AAR@COMPANY.COM
Technical Contact Name: | Select Contact v
Phone:
Email:

Technical Contact is required.

Save| Delete from Working Area]

10.

11.

12.

The system will prompt you to select a technical contact. When all errors have been
resolved, supporting documentation has been attached, and the technical contact
has been selected, click the Save button. If you wish to exit the report and return at
a later time, click the Work Area button at the top of the screen to return to the
Project Home page. Note that clicking Work Area before clicking Save will lose any
unsaved data entered.

All saved reports will be assigned a Reference Number and will be available in the
Working Area Records on the Project Home page. If the report is incomplete, the
word ERROR will appear next to the record. To correct any errors, edit the report
information, or add additional attachments, click on the record’s Reference Number
link.

To remove the report from the Working Area, click on the record’s Reference
Number link and click the “Delete from Working Area” button at the bottom of the
screen. You will be asked to confirm that you want to delete the record. Click Delete
to remove the trade from the Working Area Records or Cancel to return to the
project detail page.

Once a report is complete and has no errors, it can be submitted to the TCEQ by the
authorized account representative for the portfolio, as follows:

a. Click on the Submit link next to the report under the Working Area Records
(see image below). The Submit link will only appear if you have Sign and
Submit role for the portfolio.

b.  The system will redirect to the STEERS certification page. The page will display
the report details as well as a certification statement. Carefully read and
review all information.

C. Once you have certified the submission, enter your STEERS password, and click
the Confirm Submit button. A confirmation, with the official EBT Project
Number, will be sent by email.
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d. If you do not wish to submit, click the Do Not Submit button to return to the
Project Home page. Reports are not considered official TCEQ records until
they are submitted.

@ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
W7 ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Portfolio EBTA PORTFOLIO 14:37

“S$EERS
Add New Project | TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P3328

Customer Name: EBTA COMPANY NAME

C Reference ber: C

Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RN0O00000000
Account Number:

Working Area Records

Reference Number ~  Control Period? Program $ Project Type #  Project Source?  Record Status$ Create Date $  Trade Deadline® Action
2604 2020-2021 EBTA REPORT COMPLETE 00/27/2021 Submit

Annual Compliance Report Revision

Tips for a Successful Submission

. Before submitting a project, you must ensure your facility and contact information
is correct and up to date. (See the Facility Home: How to Add or Edit Facility
Information and Contact Home: How to Register an AAR or Add or Edit Contact
Information of this document).

. Users with Edit or Sign and Submit authority can revise annual compliance reports
for the Mass Emissions Cap and Trade (MECT), Highly Reactive Volatile Organic
Compounds Cap and Trade (HECT), or Emissions Banking and Trading of Allowances
(EBTA) programs.

. All report revisions will be reviewed by EBT Staff. A letter will be issued to the site’s
authorized account representative once review has been completed.

. Annual report revisions can only be submitted to revise previously completed
reports. If the report you wish to revise is not yet complete, contact the EBT team at
ebt@tceq.texas.gov for assistance.

o You must have sufficient allowances in the site’s portfolio to cover the total
emissions from all affected facilities at the site during the control period. To review
your portfolio’s allowance balance, visit the TCEQ EBT Database. To submit an
allowance trade, refer to the Trade Projects section of this document.

. You may incur a deficit if the allowances in the site’s portfolio are insufficient to
cover the total revised emissions. If a deficit is incurred, an EBT project manager will
work with you to resolve it.

MECT Report Revision

1.  From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.
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5.

Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

Click the Add New Project button.

#7\ TEXAS COMMISSION ON Help >>  Contact Us >>  Logout >>
\‘-:/J ENVIRONMENTAL QUALITY

Selact Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXOOOOOOXO0

Ws

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXXXOO(K
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXCOOCOOK
Account Number: AAAAAAA

Working Area Records

Under Create Annual Report Revision, select MECT. Click the Create New Report
button.

Work Area TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4147

Customer Name: COMPANY EXAMPLE

Customer Reference Number: CNXOOGO000(
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RMXQOOOCOOOC
Account Number: AAAAAAA

Create New Annual Compliance Report

Program: |Select Program v|

Reporting Year:

—Create Annual Report Revision
Program: |Select Program v| -

Create New Report

—Create New Trade Project

Program: |Select Program v |

Create New Trade I

The system will provide a list of previous reports. Select the report you want to
revise and click the Save and Next button.
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10.

The system will provide the list of units and emission information entered in the
original report. You must revise data for at least one facility as follows:

a. LOA: Enter the level of activity for the facility. Value must be quantified using
an appropriate monitoring protocol established in 30 TAC Chapter 117.

b.  LOA Units: Select the units for the level of activity value.

LOA Citation: Select the appropriate citation for the monitoring protocol used
to determine the level of activity. If you use the option listed as Section
101.354(b), you must also attach a detailed justification for not using the
monitoring protocol required under Chapter 117 and justification for the
method used. Note that use of an alternative protocol under Section 101.354(b)
is noncompliant with the requirements of Chapter 117. A 10% penalty will be
imposed on facilities that do not comply with Chapter 117.

d. EF: Enter the emission factor for the facility. Value must be quantified using an
appropriate monitoring or testing protocol established in 30 TAC Chapter 117.
If a new stack test was taken during the control period, the EF should be
calculated by taking the weighted average of the old and new test EFs. If the
facility is equipped with a continuous emissions monitoring system (CEMS) or
a predictive emissions monitoring system (PEMS), an EF value is not required.

e. EF Units: Select the units for the emission factor value. If the facility is
equipped with a CEMS or PEMS, the EF Units are not required.

f. EF Citation: Select the appropriate citation for the monitoring or testing used
to determine the emission factor. If you use the option listed as Section
101.354(b), you must also submit a detailed justification for not using
monitoring or testing required under Chapter 117 and justification for the
method used. Note that use of an alternative protocol under Section 101.354(b)
is noncompliant with the requirements of Chapter 117. A 10% penalty will be
imposed on facilities that do not comply with Chapter 117.

g. Tons Reported: If the facility is equipped with a CEMS or PEMS, enter the total
NOx emissions quantified for the facility. For all other facilities, the Tons
Reported value will be calculated automatically based on the entered LOA and
EF values.

When you are finished, click the Save button.

The report screen will refresh. The system will indicate any errors with the report as
well display the Total Tons reported. The total emissions will be rounded up to the
nearest tenth of a ton.

You will be prompted to attach Supporting Documentation for your report.
Attachments cannot exceed 20MB in size. If your supporting documentation is
greater than the allowed size, first attempt to compress your documentation,
otherwise please include a note in place of the documents to inform the EBT project
manager that you will provide the missing documentation upon request. Click Add
File to upload a document.

Please visit the MECT webpage to download applicable Annual Report Checklists.
These checklists will assist you to prepare and submit required supporting
documentation for your annual report and. We recommend that completed
checklists are included with your submission. In addition, the MECT webpage
contains supplemental documents that may be required for your report.

Notice: Please do not submit confidential information through STEERS, confidential
information will be made public when submitted thorough STEERS. If you believe
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that confidential information is needed to support your project, please contact the
EBT team at ebt@tceq.texas.gov for guidance.

Supporting Documentation

Upload one or more files with detailed supporting documentation. Documentation should include, but is not limited to, testing data, monitoring
protocols with results, and example calculations. Total attachments cannot exceed 20 MB in size.

Guidance and tools for completing your application are available on the Emissions Banking and Trading Web page. Click here to go
to the Web page.

You must upload document.
0 file(s) attached with total size of 0 MB

DO NOT ATTACH CONFIDENTIAL FILES TO THIS SUBMISSION

Contact Information
Authorized Account Representative Name: JOE SMITH
Address: ADDRESS CITY, TX 11111 -1111

Phone: 111-111-1111

Email: AAR@COMPANY.COM

Technical Contact Name: | Select Contact v/

Phone:

Email:

Technical Contact is required.

Save| Delete from Working Area]

11.

12.

13.

14.

The system will prompt you to select a technical contact. When all errors have been
resolved, supporting documentation has been attached, and the technical contact
has been selected, click the Save button at the bottom of the page. If you wish to exit
the report and return at a later time, click the Work Area button at the top of the
screen to return to the Project Home page. Note that clicking Work Area before
clicking Save will lose any unsaved data entered.

All saved reports will be assigned a Reference Number and will be available in the
Working Area Records on the Project Home page. If the report is incomplete, the
word ERROR will appear next to the record.

To correct any errors, edit the report information, or add additional attachments,
click on the record’s Reference Number link.

To remove the report from the Working Area, click on the record’s Reference
Number link and click the “Delete from Working Area” button at the bottom of the
screen. You will be asked to confirm that you want to delete the record. Click Delete
to remove the trade from the Working Area Records or Cancel to return to the
project detail page.
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ff‘f\\ TEXAS COMMISSION ON Help >  Contact Us >> Lagout >
47 ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Portfolio PORTFOLIO - RNXCOOOOOOM 14:56
SYEERS

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXGOCO(XX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RINXXOOOOGOX
Account Number: AAAAAAA

Working Area Records

Reference Number <  Control Period$ Program & Project Type #  Project Sourced Record Status$ Create Date #  Trade Deadline® Action

*
2891 2020 MECT REPORT COMPLETE 08272021 Submit -

15.

Once a report is complete and has no errors, it can be submitted to the TCEQ by the
authorized account representative for the portfolio, as follows:

a. Click on the Submit link next to the report under the Working Area Records
(see image above). This link will only appear if you have Sign and Submit
role in the portfolio.

b.  The system will redirect to the STEERS certification page. The page will display
the report details as well as a certification statement. Carefully read and
review all information.

C. Once you have certified the submission, enter your STEERS password, and click
the Confirm Submit button. A confirmation, with the official EBT Project
Number, will be sent by email.

If you do not wish to submit, click the Do Not Submit button to return to the Project
Home page. Reports are not considered official TCEQ records until they are
submitted.

HECT Report Revision

1.

From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

Click the Add New Project button.
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ﬁm\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >
vj ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Po » PORTFOLIO - RNXOOOOOOXKX

Wis

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOOGOOOCK
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXCOOCOOX
Account Number: AAAAAAA

Working Area Records

Under Create Annual Report Revision, select HECT. Click the Create New Report
button.

Work Area TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4147

Customer Name: COMPANY EXAMPLE

Customer Reference Number: CMNXCOOOOMK
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RN}
Account Number: AAAAAAA

Create New Annual Compliance Report

Program: |Select Program v |

Reporting Year:

—Create Annual Report Revision
Program: |Select Program v | -

Create New Report

—Create New Trade Project

Program: | Select Program v|

Create New Trade |

The system will provide a list of previous reports. Select the report you want to
revise and click the Save and Next button.

The system will provide the list of units and emission information entered in the
original report. You must revise data for at least one facility, as follows:

a. 1st Rule Citation: Select the appropriate citation for the monitoring and
testing protocol used to quantify the reported HRVOC emissions. If you use
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the option listed as Section 101.396(c), you must also attach a detailed
justification for not using monitoring or testing required under 30 TAC
Chapter 115 and justification for the method used. Note that use of an
alternative protocol under Section 101.396(c) may be noncompliant with the
requirements of Chapter 115. A 10% penalty will be imposed on facilities that
do not comply with Chapter 115 monitoring and testing protocols.

b. 2nd Rule Citation: For units with Facility Type Cooling Tower, select the
appropriate secondary citation for the monitoring and testing protocol used to
quantify the reported HRVOC emissions. If option Section 101.396(c) is
selected, attach justification for not using Chapter 115 monitoring and testing
and justification for the method used. Note that use of an alternative protocol
under Section 101.396(c) may be noncompliant with the requirements of
Chapter 115. A 10% penalty will be imposed on facilities that do not comply
with Chapter 115 monitoring and testing protocols.

C. Tons Reported: Enter the total HRVOC emissions quantified for the facility.

The system will display the Total Tons reported. The total emissions will be rounded
up to the nearest tenth of a ton.

You will be prompted to attach Supporting Documentation for your report.
Attachments cannot exceed 20MB in size. If your supporting documentation is
greater than the allowed size, first attempt to compress your documentation,
otherwise please include a note in place of the documents to inform the EBT project
manager that you will provide the missing documentation upon request. Click “Add
File” to upload a document.

Please visit the HECT webpage to download applicable Annual Report Checklists.
These checklists will assist you to prepare and submit required supporting
documentation for your annual report and. We recommend that completed
checklists are included with your submission. In addition, the HECT webpage
contains supplemental documents that may be required for your report.

Notice: Please do not submit confidential information through STEERS, confidential
information will be made public when submitted thorough STEERS. If you believe
that confidential information is needed to support your project, please contact the
EBT team at ebt@tceq.texas.gov for guidance.
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Supporting Decumentation

Upload ene or more files with detziled supporting decumentation. Documentation should include, but is not limited to, testing data, monitoring
protocols with results, and example calculations. Total attachments cannot exceed 20 MB in size.

Guidance and tools for completing your application are available on the Emissions Banking and Trading Web page. Click here to go
to the Web page.

You must upload decument.
0 file(s) attached with total size of 0 MB

DO NOT ATTACH CONFIDENTIAL FILES TO THIS SUBMISSION

Contact Information
Authorized Account Representative Name: JOE SMITH
Address: ADDRESS CITY, TX 11111 -1111

Phone: 111-111-1111

Email: AAR@COMPANY.COM

Technical Contact Name: | Select Contact v

Phone:

Email:

Technical Contact is required.

save| Delete from Working Area|

10.

11.

The system will prompt you to select a technical contact. When all errors have been
resolved, supporting documentation has been attached, and the technical contact
has been selected, click the Save button. If you wish to exit the report and return at
a later time, click the Work Area button at the top of the screen to return to the
Project Home page. Note that clicking Work Area before clicking Save will lose any
unsaved data entered.

All saved reports will be assigned a Reference Number and will be available in the
Working Area Records on the Project Home page. If the report is incomplete, the
word ERROR will appear next to the record. To correct any errors, edit the report
information, or add additional attachments, click on the record’s Reference Number
link.
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f;i'v.\\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
W/ ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Portfolio PORTFOLIO - RNX2OO0OOOX 14:56
S$¥EERS

Add New Project TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Cust: Reference Number: CNXOCOOOMXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXXOOG(XXX
Account Number: AAAAAAA

Working Area Records

Reference Number 4  Control Period® Program & Project Type & Project Source$ Record Status$ Create Date & Trade Deadline$ Action %

8683 2020 HECT REPORT COMPLETE 08/27/2021 Submit -

12.

13.

To remove the report from the Working Area, click on the record’s Reference
Number link and click the “Delete from Working Area” button at the bottom of the
screen. You will be asked to confirm that you want to delete the record. Click Delete
to remove the trade from the Working Area Records or Cancel to return to the
project detail page.

Once a report is complete and has no errors, it can be submitted to the TCEQ by the
authorized account representative for the portfolio, as follows:

a. Click on the Submit link next to the report under the Working Area Records
(see image above). The Submit link will only appear if you have Sign and
Submit role for the portfolio.

b.  The system will redirect to the STEERS certification page. The page will display
the report details as well as a certification statement. Carefully read and
review all information.

C. Once you have certified the submission, enter your STEERS password, and click
the Confirm Submit button. A confirmation, with the official EBT Project
Number, will be sent to you by email.

d. If you do not wish to submit, click the Do Not Submit button to return to the
Project Home page. Reports are not considered official TCEQ records until
they are submitted.
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EBTA Report Revisions

1. From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2.  Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3. Click the Add New Project button.

@ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
\A/J ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXOOOOOOXK

“SYEERS
Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXGOO0C(X
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXCOOCOOO(
Account Number: AAAAAAA

Working Area Records

4.  Under Create Annual Report Revision, select EBTA. Click the Create New Report
button.

Work Area | TCEQ EBT Database

Portfolio Detail

Portfolioc Number: P4147

Customer Name: COMPANY EXAMPLE

Customer Reference Number: CRXOOOOOMNK
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RMHXOOCOGNK
Account Number: AAAAAAA

Create New Annual Compliance Report

Program: [Select Program v|
Reporting Year:

—Create Annual Report Revision
Program: |Select Program v| -

Create New Report

—Create New Trade Project

Program: |Select Program v |

Create New Trade
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The system will provide a list of previous reports. Select the report you want to
revise and click the Save and Next button.

The system will provide the list of units and emission information entered in the
original report. You must revise data for at least one facility, as follows:

a. LOA: Enter the level of activity based for each facility. Value must be
quantified using an appropriate monitoring protocol established in 30 TAC
Section 116.914.

b.  EF: Enter the emission factor for the facility as monitored throughout the
control period. Value must be quantified using an appropriate monitoring
protocol established in Section 116.914. The EF value may be entered up to
6 decimal places.

The system will display the Total NOx and SO, Tons reported, as applicable. The total
tons value(s) will be rounded to the whole ton.

You will be prompted to attach Supporting Documentation for your report.
Attachments cannot exceed 20MB in size. If your supporting documentation is
greater than the allowed size, first attempt to compress your documentation,
otherwise please include a note in place of the documents to inform the EBT project
manager that you will provide the missing documentation upon request.

Notice: Please do not submit confidential information through STEERS, confidential
information will be made public when submitted thorough STEERS. If you believe
that confidential information is needed to support your project, please contact the
EBT team at ebt@tceq.texas.gov for guidance.

Supporting Documentation

Upload one or more files with detailed supporting documentation. Documentation should include, but is not limited to, testing data, monitoring
protocols with results, and example calculations. Total attachments cannot exceed 20 MB in size.

Guidance and tools for completing your application are available on the Emissions Banking and Trading Web page. Click here to go
to the Web page.

You must upload document.
0 file(s) attached with total size of 0 MB

DO NOT ATTACH CONFIDENTIAL FILES TO THIS SUBMISSION

Contact Information
Authorized Account Representative Name: JOE SMITH
Address: ADDRESS CITY, TX 11111 -1111

Phone: 111-111-1111

Email: AARE@COMPANY.COM

Technical Contact Name: | Select Contact |

Phone:

Email:

Technical Contact is required.

Save| Delete from Working Area]

The system will prompt you to select a technical contact. When all errors have been
resolved, supporting documentation has been attached, and the technical contact
has been selected, click the Save button. If you wish to exit the report and return at
a later time, click the Work Area button at the top of the screen to return to the
Project Home page. Note that clicking Work Area before clicking Save will lose any
unsaved data entered.
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10.

11.

12.

All saved reports will be assigned a Reference Number and will be available in the
Working Area Records on the Project Home page. If the report is incomplete, the
word ERROR will appear next to the record. To correct any errors, edit the report
information, or add additional attachments, click on the record’s Reference Number
link.

To remove the report from the Working Area, click on the record’s Reference
Number link and click the “Delete from Working Area” button at the bottom of the
screen. You will be asked to confirm that you want to delete the record. Click Delete
to remove the trade from the Working Area Records or Cancel to return to the
project detail page.

Once a report is complete and has no errors, it can be submitted to the TCEQ by the
authorized account representative for the portfolio, as follows:

a. Click on the Submit link next to the report under the Working Area Records
(see image below). The Submit link will only appear if you have Sign and
Submit role for the portfolio.

b. The system will redirect to the STEERS certification page. The page will display
the report details as well as a certification statement. Carefully read and
review all information.

C. Once you have certified the submission, enter your STEERS password, and click
the Confirm Submit button. A confirmation, with the official EBT Project
Number, will be sent by email.

d. If you do not wish to submit, click the Do Not Submit button to return to the
Project Home page. Reports are not considered official TCEQ records until
they are submitted.

@ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
W7 ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Portfolio EBTA PORTFOLIO 14:37

“S$EERS
Add New Project | TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P3328

Customer Name: EBTA COMPANY NAME

C Reference ber: C

Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RN0O00000000
Account Number:

Working Area Records

Reference Number ~  Control Period? Program $ Project Type #  Project Source?  Record Status$ Create Date $  Trade Deadline® Action
2604 2020-2021 EBTA REPORT COMPLETE 00/27/2021 Submit

Annual Report Waivers

Tips for a Successful Submission

Before submitting a project, you must ensure your contact information is correct
and up to date. Refer to the Contact Home: How to Register an AAR or Add or Edit
Contact Information section of this document.
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Annual report waivers are only available for sites that meet the following
requirements:

o Site is subject to the Mass Emissions Cap and Trade (MECT), Highly Reactive
Volatile Organic Compounds Cap and Trade (HECT) and/or Emissions Banking
and Trading of Allowances (EBTA) Program.

o The owner or operator of a site subject to the MECT, HECT, or EBTA program
no longer has authorization to operate any affected facility.

o The affected MECT/HECT/EBTA facilities were not operated during the current
control period. Annual reports are required for any control period in which
affected facilities operated. Contact the EBT team at ebt@tceq.texas.gov for
guidance.

Users with Edit or Sign and Submit authority can create and edit annual report
waivers.

All report waivers will be reviewed by EBT staff. Notification will be issued to the
site’s authorized account representative once the review has been completed.
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How to Complete a Reporting Waiver

1. From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2. Select the Portfolio Number. If you do not see the portfolio that you wish to work

on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3.  Click the Add New Project button.

ﬁ‘n\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
w ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home

STEERS Home

Po 3 PORTFOLIO - RNXOOOOOOXK

?ffis

Add New Project TCEQ EBT Database |
Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXGOO0C(X
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXCOOCOOO(
Account Number: AAAAAAA

Working Area Records
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4.  Under Create New Annual Compliance Report, select the applicable program from
the choices of MECT, HECT, and EBTA. The system will automatically display the
Reporting Year of the waiver.

@ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
¥ ENVIRONMENTAL QUALITY
E—— Project Home Contact Home Facility Home STEERS Home
Create New Project in Work Area 14:48
S$EERS

In order for the STEERS website to function properly, please make sure JavaScript is enabled on your browser. Please contact
your site administrator with any questions.

Work Area TCEQ EBT Database |
Portfolio Detail

Portfolic Number: P3328

Customer Name: EBTA COMPANY NAME

C Reference ber: CN0O00000000
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNO00000000
Account Number:

Create New Annual Compliance Report

Program: (I

Reporting Year: 2020
Create New Reﬂon:l
Create Report Waiver

Create New Trade Project

Program: [Select Program v

Create New 1'rade|

Click the Create Report Waiver button.

6.  The system will display the requirements for a portfolio that is eligible for
submitting a report waiver. Click Acknowledge button to acknowledge the
requirements and continue the application or click Cancel button to return to the
Working Area Records page.
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Create New Project in Work Area 14:52
T
S$EERS

Work Area | TCEQ EBT Database

Portfolio Information

Portfolio Number: P4067
Customer Name: COMPANY NAME

P

Reference ber: CNXXXXXXXXX

Regulated Entity Name: SITE NAME
Regulated Entity Reference Number: RNXXOCCO0CC
Account Number: AAAAAAA

MECT Report Waiver

Report waivers are only available for portfolios that meet the following requirements:

1. The permit authorization(s) for the facilities subjected to the MECT program were cancelled.

2. The affected MECT facilities were not operated during the previous or current centrel period

To continue with the Report Waiver Application, press "ACKNOWLEDGE". To return to the EBT Portfolios screen, press "CANCEL".
For general questions regarding this application, please contact the EBT Programs.

A:kmwledge Cancel

You will be prompted to attach Supporting Documentation for your report waiver.
The following documentation will need to be attached:

a.

Evidence of Permit Cancellation: Click Add Evidence of Permit Cancellation
button to upload the first document. Documentation may include, but is not
limited to, a letter of permit cancellation from the TCEQ, an APD-CERT Copy of
Record from STEERS showing that the affected permit has been cancelled,
email from TCEQ confirming permit cancellation or removal of affected
facilities from the permit, etc.

Statement of Zero Emissions for the Control Period: Once the Evidence of
Permit Cancellation is uploaded, the system will enable the Add Statement of
Zero Emissions for the Control Period button. Please upload a written
statement, either completed by or signed by the site’s AAR or Alternate AAR,
to certify that the affected facilities were not operated and had no emission
during the current control period. To upload the document, click the Add
Statement of Zero Emissions for the Control Period button.

Attachments cannot exceed 20MB in size. If your supporting documentation is
greater than the allowed size, first attempt to compress your documentation,
otherwise please include a note in place of the documents to inform the EBT project
manager that you will provide the missing documentation upon request.

Notice: Please do not submit confidential information through STEERS, confidential
information will be made public when submitted thorough STEERS. If you believe
that confidential information is needed to support your project, please contact the
EBT team at ebt@tceq.texas.gov for guidance.
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£\ TEXAS COMMISSION ON Melp 3>  ContactUs >>  Lagout >>
LY ENVIRONMENTAL GUALITY

Select Partfolic Project Home Contact Home Facility Home STEERS Home

Create New Project in Work Area 14:46

“SYEERS

This project cannot be submitted until all errors are fixed.

Work Area TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOOGOOG0X
Regulated Entity Mame: SITE NAME

Regulated Entity Reference Number: RNXOCO000
Account Number: AAAAAAR

MECT Report Waiver Supporting Documentation

The following supporting documents are required to submit the Annual Report Waiver. Total attachments cannot exceed 20 MB in size.

Evidence of Permit Cancellation

Please submit the written approval of the permit cancellation from TCEQ for the facilities subjected to the MECT program.
Add Evidence of Permit Cancellation| h

A written approval of the permit cancellation from TCEQ is required.

Stat: t of Zaro Emissi for the Control Period
Please submit a written statement from the site's Authorized Account Representative (AAR) or Alternate AAR to certify that the affected MECT
facilities were not operated and had no emissions during the pravious or current control period.

A statement of zero emissions is required.

0 file(s) attached with total size of 0 MB

Once the required documents are uploaded, a Delete button will appear. You now
have the option to click on the Delete button to remove any unwanted documents
from your application.

The system will prompt you to select a technical contact. When supporting
documents have been attached, and the technical contact has been selected, click
the Save button. The system will bring you to the Working Area Records for
submission of the Report Waiver.
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MECT Report Waiver Supporting Documentation

The following supporting documents are required to submit the Annual Report Waiver. Total attachments cannot exceed 20 MB in size.
Evidence of Permit Cancellation
Please submit the written approval of the permit cancellation from TCEQ for the facilities subjected to the MECT program.

Evidence of Permit Cancellation.docx MI

Statement of Zero Emissions for the Control Period

Please submit a written statement from the site's Authorized Account Representative (AAR) or Alternate AAR to certify that the affected MECT
facilities were not operated and had no emissions during the previous or current control peried.

Statement of Zero Emmissions.docx _D“'E“I

2 file(s) attached with total size of 1 MB

Contact Information

Authorized Account Representative Name: JOE SMITH
Address: ADDRESS CITY, TX 11111 -1111
Phone: 111-111-1111
Email: AAR@COMPANY.COM
Technical Contact Name: @
Phone: 111-111-1111
Email: AAR@COMPANY.COM

savsl Delete from Working Area|

The saved report waiver will be assigned a Reference Number and will be available in
the Working Area Records on the Project Home page. If the report waiver is
incomplete, the word ERROR will appear under the Action column in the Working
Area Records. To correct any errors, click on the record’s Reference Number link,
and edit the report waiver information, or add additional attachments.

ﬂ TEXAS COMMISSION ON

i Help 55 Contact Us 5 Logout >3
5L ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home

Portfolio PORTFOLIO - RNXXXXXXXXX

13:55

“S¥EERS
Add New Project | TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Ci Reference ber: CNXXXCOOOOK
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXOOOOOO(
Account Number: AARAAAA

Working Area Records

Reference Number «  Control Period$ Program $ Project Type §  Project Source$ Record Status$ Create Date $  Trade Deadline$ Action  $

8908 2020 BISC WAIVER INCOMPLETE 00/28/2021 NiA ERROR -

If you do not wish to submit a waiver, click on the record’s Reference Number link in
the Working Area and click the “Delete from Working Area” button at the bottom of
the screen. The system will ask your confirmation. If you click Delete button, the
system will delete any data for the Report Waiver and bring you to the Working Area
Records. If you click Cancel button, the system will bring you back to the Supporting
Documentation and Technical Contact page.
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12. Once the waiver is complete and has no errors, it can be submitted to the TCEQ by
the authorized account representative for the portfolio, as follows:

a. Click on the Submit link next to the report under the Working Area Records.
The Submit link will only appear if you have Sign and Submit role for the
portfolio.

b.  The system will redirect to the STEERS certification page. The page will display
the Report Waiver details as well as a certification statement. Carefully read
and review all information.

C. Once you have certified the submission, enter your STEERS password, and click
the Confirm Submit button. The system will send a confirmation with the
official EBT Project Number to your account’s email.

d. If you do not wish to submit, click the Do Not Submit button to return to the
Project Home page. Waivers are not considered official TCEQ records until
they are submitted.

“S$EERS
Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CHNXOOCOOO0C
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXOOOOO00K
Account Number: AAAAAAL

Working Area Records

Reference Number = Control Periogs Program @ Project Type @  Project Source?  Record Staws® Create Date &  Trade Deadline® Action , @
8090 2020 BISC WAIVER COMPLETE 0e28/2021 NiA Submit -
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Emission Credit (ERC) or Discrete Emission
Credit (DERC) Generation

Tips for a Successful Submission

. Before submitting a project, you must ensure your contact information is correct
and up to date. See the Contact Home: How to Register an AAR or Add or Edit
Contact Information section of this document for guidance.

o To determine if your reduction may be eligible, review the program rules prior to
preparing your application. Program rules are available, as follows:

o ERC Program: 30 Texas Administrative Code Chapter 101, Subchapter H,
Division 18

o DERC Program: 30 Texas Administrative Code Chapter 101, Subchapter H,
Division 4°

o The EBT team offers Pre-Application Meetings for anyone who is interested in
generated ERCs, DERCs, or Mobile Source Credits. To request a Pre-Application
meeting with EBT, please send an email to ebt@tceq.texas.gov and include the words
“Pre-Application Meeting” in the subject line.

o For Point or Area Source ERC Generations, an ERC Generation General Workbook
must be attached to your application in STEERS. Applications submitted without a
completed ERC Generation General Workbook may not be accepted. The workbook,
as well as guidance to complete the workbook and YouTube tutorials are available

on the ERC webpage.*’

o Users with Edit or Sign and Submit authority can create and edit credit generation
projects.

. All projects will be reviewed by EBT staff. A letter will be issued to the site’s AAR
once review has been completed.
How to Create a Credit Generation Project

1. From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2. Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3.  Click the Add New Project button.

8 www.tceq.texas.gov/goto/view-30tach
 www.tceq.texas.gov/goto/view-30tach

1 www.tceq.texas.gov/airquality/banking/erc_program.html

October 2024 e Page 80


https://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=5&ti=30&pt=1&ch=101&sch=H&div=1&rl=Y
https://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=5&ti=30&pt=1&ch=101&sch=H&div=1&rl=Y
https://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=5&ti=30&pt=1&ch=101&sch=H&div=4&rl=Y
https://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=5&ti=30&pt=1&ch=101&sch=H&div=4&rl=Y
mailto:ebt@tceq.texas.gov
https://www.tceq.texas.gov/airquality/banking/erc_program.html
https://www.tceq.texas.gov/goto/view-30tach
https://www.tceq.texas.gov/goto/view-30tach
https://www.tceq.texas.gov/airquality/banking/erc_program.html

TCEQ GI-648 e Emissions Banking and Trading STEERS Guidance

ﬁm\ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >
vj ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Po » PORTFOLIO - RNXOOOOOOXKX

Wis

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOOGOOOCK
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXCOOCOOX
Account Number: AAAAAAA

Working Area Records

4.  Scroll down to the Create New Credit Generation Project section.
Select the credit and source type:

a. Credit Type: Select either Emission Reduction Credit (ERC) or Discrete
Emission Reduction Credit (DERC). Information regarding ERCs or DERCs can
be found on the EBT web page.

b.  Source Type

i Point Source: A facility included in the agency’s emissions inventory
under the point source category. For ERC generation projects, only sites
with facilities that were included in the point source emissions inventory
during the state implementation plan (SIP) emissions year will have the
“Point” source option available. If the point source option is not available
for your site and you believe that you have eligible facilities, contact EBT
staff'' at ebt@tceq.texas.gov.

ii. Area Source: Any facility included in the agency’s emissions inventory
under the area source category. Note that the shutdown of inelastic area
sources will not be credited.

iii. Mobile Source: A source included in the agency's emissions inventory
under the mobile source category. For credit generation, select from
On-Road (Mobile) or Non-Road (Mobile).

' www.tceq.texas.gov/airquality/banking/contacts
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Create New Trade Project

Create New Trade

Program: | Select Program v

Create New Credit Generation Project

Create New Project -

@ credit Type: [Select Credit Type V|
@ source: [Select Source v

Create Credit Intent And Use Project

Credit Type: |Select Credit Type v
Project Type: |Select Project Type v

6.  Click Create New Project.

How to Add Facilities or Mobile Sources

1.  Add a source to generate credits from. Either select your emitting unit from the New

dropdown or click the Add button to enter new facility or VIN information.

a.

b.

C.

To add a facility or mobile source to your credit generation project, enter in

the facility information or mobile source information, then click Save.

Complete the fields below when entering your new Facility/VIN or, if you
selected a previously entered Facility/VIN, click the Facility/VIN link on the
table to edit the following fields. When finished, click Save then Next to move

to the next screen.

Add Facilities to New Project 14:54
—
“SYEERS

Work Area | TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXXXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXXXXXXXX
Account Number: AAAAAAA

Reference Number: 8697 Credit Type: ERC
Source Type: AREA
Section SiAis Facility: Add]
Add Facility To Do
Add Supporting Documents To Do
Contact Information To Do |Mw| FIN | EPN Pollutant
Submit to TCEQ To Do
Delete from Working Area

For Facilities:

Facility Identification Number (FIN): Enter the FIN for the facility. If the
facility is listed on a registered permit, the FIN should match the one

used in the registration. For ERC point sources, verify the FIN that

appears is consistent with any permit authorization for the facility. If

not, include an explanation for the difference in the supporting
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documentation submitted with the project. Note that, once the FIN is
saved, any changes will result in the creation of a new FIN record.

1.  For area sources, if you are grouping emission points, include the
word “group” in the FIN. You must provide supporting
documentation and emission calculations for each individual
emission point as well as the characteristics of the emission points
in order to justify the grouping.

2. Emission Point Number (EPN): Enter the EPN for the facility. If the
facility is listed on a registered permit, the EPN should match the
one used in the registration. For ERC point sources, verify the EPN
that appears is consistent with any permit authorization for the
facility. If not, include an explanation for the difference in the
supporting documentation submitted with the project.

3. Primary Standard Industrial Classification (SIC): Enter the four-
digit Primary SIC code for your site's industry. For ERC point
sources, verify that the SIC code that appears is correct for your
site’s industry. See the

Occupational Safety and Health Administration’s SIC System
Search'? for more information.

4.  Pollutant: Select the pollutant that is being reduced to generate
emission credits. You cannot select the same pollutant more than
once for the same facility record.

5.  Facility Type: Select the facility type. If the facility type is not
available, select “Other” and complete the “Other Facility” data
field.

6. Rated Capacity and Rated Capacity Units: Enter the rated capacity.
If the value cannot be determined, enter “N/A” for the Rated
Capacity and select “N/A” for the units.

7.  Fuel Type: Select one or more fuel types. If the fuel type is not
listed, select “Other” and complete the “Other Fuel” data field.
Remember to provide supporting documentation for which types
and quantities of fuels are being used.

d. For Mobile Sources

i Vehicle Identification Number (VIN) or ID: Enter the VIN for the facility.
If the VIN is missing or unavailable, enter the name or number that is
used to identify the mobile source.

ii. Mobile Source Type: Select the mobile source type. If the source type is
not listed, select “Other” and complete the “Other Mobile Source Type”
data field.

iii. Pollutant: Select the pollutant that is being reduced to generate emission

credits. You cannot select the same pollutant more than once for the
same mobile source record.

iv. Primary Standard Industrial Classification (SIC): Enter the four-digit
Primary SIC code for the mobile source operations. See the

Occupational Safety and Health Administration’s SIC System Search for
more information

12 www.osha.gov/data/sic-search

October 2024 e Page 83


https://www.osha.gov/data/sic-search
https://www.osha.gov/data/sic-search
https://www.osha.gov/data/sic-search
https://www.osha.gov/data/sic-search

TCEQ GI-648 e Emissions Banking and Trading STEERS Guidance

VI.

Vii.

viii.

ix.

xi.

xii.

xiii.

Xiv.

XV.

XVI.

Source Classification Code (SCC): Select the SCC associated to the
mobile source. This is an eight-digit EPA-developed code that identifies a
specific industrial process. See the EPA’s SCC Search® for more
information.

Vehicle Make and Vehicle Model: Enter the vehicle make and vehicle
model.

Model Year: Select the vehicle model year.

Gross Vehicle Weight Rating (Ibs.): Enter the Gross Vehicle Weight
Rating (GVWR), in pounds (Ibs.) for the mobile source. If the value is
missing or unavailable, leave this field blank. The GVWR is the weight of
the vehicle plus the maximum load it is designed to carry.

Engine Manufacturer: Enter the name of the engine manufacturer.
Engine Serial Number: Enter the serial number of the engine.
Engine Model Year: Select the engine model year.

Engine Model: Enter the model of the engine.

Engine Family Code: Enter the engine family code. If the value is missing
or unavailable, enter “N/A.”

Engine Displacement and Engine Displacement Units: Enter the engine
displacement value and select the appropriate units. If this information

is unavailable, enter “N/A” for the engine displacement and select “N/A”
for the units.

Engine Tier: Select the engine tier. If the tier option for your engine is
not listed, select “Other” and specify in the supporting documentation. If
the engine tier is unavailable for your mobile source, select “N/A.”

Engine Horsepower (bhp or kW): Enter the engine output in engine
brake horsepower (bhp) and/or kilowatts (kW). If the power output is not
available for one or both options, you may leave this field blank.

Fuel Type: Select one or more fuel types. If the fuel type is not available,
select “Other” and complete the “Other Fuel” data field. Remember to
provide supporting documentation for which types and quantities of
fuels are being used.

13 sor-scc-api.epa.gov/sccwebservices/sccsearch
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How to Add Applicable Regulations

1.

Once you've entered a source to generate potential credits from, you’ll need to enter
the regulation(s) that apply to your facilities/VINs.

@ Applicable Regulations

Permit Authorization Type: |Click on the beok icon to
a

Permit Number: |

Cap and Trade Programs: |Click on the book icon to

30 TAC Chapter 115: |

30 TAC Chapter 117:

State Regulations: l

nake a selecticn.

40 CFR Part 61:

40 CFR Part 60: |j;;;, on the book icon to
ake

40 CFR Part 63:

Federal Regulations: l ]

Local Regulations: | ‘

Previous I Save -

Click on the Book Icon to open a section menu. Check all that are applicable. If
nonapplicable, select Not Applicable.

Use the Eraser Icon to delete all entries into the field.

For the Permit Number, click on the box and type in the applicable permit
authorization number or permit by rule (PBR) citation.

For the State Regulations, Federal Regulations, and Local Regulations fields, click in
the box to type in your responses. If none are applicable, leave the boxes blank.

Click Save when finished.

If there is any missing information or errors, the system will display error messages.
Once all errors are resolved, a Next button will appear. Click on the Next button to
proceed with the application.

For Point and Area Source ERC Generation, the ERC Generation General Workbook
must also be included with your application. The workbook includes a section
pertaining to applicable regulations. The regulations in the workbook must match
the regulations entered in the STEERS application. The workbook, as well as
guidance and YouTube tutorial videos are available on the ERC webpage.
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How to Enter Emissions Data and Calculate Potential Credits

1.

After completing the applicable regulations, you’ll need to enter the source’s
Emissions Data. Complete the fields below. When finished, click Save then Next to
move to the next screen.

@ ERC Emissions Data

Pollutant: NOX

Reduction Strategy:

Select

Date:

County Name:

Are emissions shifting?:

E
Select v

YEs O NO O

~

Guidance and tools for completing your credit generation application are
available on the Emissions Banking and Trading Web page.
Click here to go to the Web page.

Historical Year 1 Historical Year 2 SIP Year
Year
(tons)
JAEaicsions [Select ~| [Select v [Select
Protocel
Adjusted ‘ ‘ | ‘
Emissions
(tons)
Reason for | [Select v|| [select v|| [Select v
Adjustment
Historical Adjusted Emissions (tons): S1P Emissions (tons): Baseline Emissions (tons): Strategic Emissions (tpy): Potential ERCs (tpy):

Pravinusl

a. Reduction Strategy: Select the applicable reduction strategy. If reduction
strategy is not listed, select “Other” and complete the “Other Reduction
Strategy” field. Provide a detailed description of your strategy with your

supporting documentation.

b. Reduction Date (ERC or MERC Generation only): Enter or select the reduction
date for the facility. In most cases, this date will determine the facility's credit
application deadline and the credit expiration date. Refer to the EBT rules
under 30 TAC, Chapter 101, Subchapter H" for source specific requirements or

contact the EBT Programs at ebt@tceq.texas.gov for assistance.

XVvil.

The reduction date should be determined as follows:

1.  For permanent shutdowns: The last date the facility or mobile

source emitted or will emit to the air shed.

2. For a control strategy: The last date that the facility operated prior
to the implementation of the authorized controls.

3.  For aggregated mobile sources or fugitive emissions: The earliest
reduction date must be used for ALL sources in the group.

4 www.tceq.texas.gov/goto/view-30tach
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Generation Period Start and End Date (DERC or MDERC Generation Only):
Enter or select the generation period start and end dates. Note that a
generation period cannot exceed 12 months. Applications for DERC or MDERC
generation are due no later than 90 days after the end of the generation
period.

County: Select the county where the facility is located. For mobile sources,
select the county in which the source primarily operates. If mobile sources are
being aggregated to generate credits, use the county with the highest amount
of use of the group for ALL sources and provide supporting documentation for
each mobile source showing its amount of use in each county where it
operated during the Emissions Inventory (EI) Year and the Historical Adjusted
Emissions Years.

Are emissions shifting? Answering “Yes” means that either a vent gas stream
or other pollution or waste stream is shifted to another site or the activity
from the facility is shifted to another facility at the same site. Credits cannot
be generated from emissions remaining after shifting has occurred, but any
difference in emissions between the original and new sources may be
creditable. Be sure to explain in detail the specifics of the shifting, how
emissions are lowered by the change, and how the remaining emissions are
enforceable. If you are not sure if your reduction strategy will result in shifting
of emissions, stop here and contact the EBT Programs at ebt@tceq.texas.gov.

Will the emission reduction strategy increase emissions of another criteria
pollutant? (Mobile Source Generation Only): Answering “Yes” means that the
emission reduction strategy for your mobile source will increase emissions of
another criteria pollutant (or precursor) for which the area is designated
nonattainment. In this event, you will be required to offset the resulting
increase at a 1:1 ratio. If you are not sure if your reduction strategy will
increase another criteria pollutant, stop here and contact the EBT Programs at
ebt@tceq.texas.gov.

% Operation in Nonattainment Area (Mobile Source Generation Only): Enter
the percent of operation (activity) for the mobile source that occurs in a
nonattainment area. For MERCs and MDERCs that are generated in a
nonattainment area, the source must operate at least 85% within a specific
nonattainment area.

Nonattainment Area of Operations (Mobile Source Generation Only): Select
the nonattainment area that the source primarily operates in. If the source
does not operate in a nonattainment area, select Not Applicable. Note that only
MDERCs can be generated by mobile sources outside of a nonattainment area.

Calculating Potential ERCs: Complete the following data fields to determine the
potential ERCs that may be generated. Scroll down for DERC Calculation.

Notice: The Potential ERCs value is based on the data entered into STEERS and is
subject to change through the project review process. Potential ERCs are not
guaranteed; credits are only final upon approval and issuance by the TCEQ.

For area source generation, discounts may be applied to the credits based on the
reduction strategy and/or the use of alternate emission quantification protocols. If
you have questions regarding ERC generation, contact the EBT Programs at
ebt@tceq.texas.gov.

Historical Year 1 and Historical Year 2 (Calendar Year): To generate ERCs,
you must provide actual emissions for two consecutive calendar years. For
point sources, the two years must be selected from the ten years immediately
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preceding the reduction. For area sources, the two years should be selected
from the five years immediately preceding the reduction unless detailed
operational records are available for more than five years. If detailed
operational records are available, the lookback period may be extended to

ten years immediately before the emissions reduction

(see 30 TAC Section 101.303"). For a facility in existence less than 24 months
or not having two complete calendar years of activity data, a shorter period of
not less than 12 months may be considered. In this event, contact the EBT
Programs at ebt@tceq.texas.gov for assistance.

In the Historical Year 1 field, enter the first year of the two-year historical
period. The Historical Year 2 field will automatically populate with the next
consecutive year.

b.  State Implementation Plan (SIP) Year: For point source generation, STEERS will
automatically populate the SIP Year for the facility. For area source generation,
enter the year of the latest National Emissions Inventory used to develop the
SIP modeling in a State Implementation Plan revision for the nonattainment
area where the facility is located. Contact the EBT Programs at
ebt@tceq.texas.gov for assistance with the SIP Year.

C. Historical Year 1 and Historical Year 2 Emissions (tons): Enter the actual
emissions (in tons) of the selected pollutant that were emitted from the facility
during the calendar year. If the emissions were reported to EI for one or both
years and the amount was recalculated, provide supporting documentation
covering the El-reported and recalculated data, the calculations used for EI and
for the recalculation, and the data used in both calculations.

d.  SIP Year Emissions (tons): For point source generation, STEERS will
automatically populate the emissions based on data reported to the TCEQ
Emissions Inventory. For area source generation, enter the actual emissions of
the selected pollutant that were emitted from the facility during the SIP
Emissions year.

e. Emissions Quantification Protocol: For Historical Year 1, select the protocol
that was used to quantify the emissions. Because the same protocol should
have been used for all years, STEERS will automatically populate the Historical
Year 2 and SIP Year protocols. If necessary, you may select different protocols;
however, you must provide justification for the difference in your supporting
documentation. If the protocol that was used is not listed, select “Other” and
explain the protocol in your supporting documentation.

Provide detailed supporting documentation for the quantification protocol
used. For VOC credit generation, provide a speciated list of the VOCs reduced.

f. Adjusted Emissions (tons): For each year, evaluate if the emissions need to be
adjusted based on any applicable local, state, or federal requirement, including
permit authorized limitations that applied in those years or thereafter. In
addition, if the quantification protocol that was used for the EI reporting is
outdated or no longer allowed for the facility, re-calculate the emissions using
an updated protocol. If the adjusted emissions are lower than the actual or EI
reported emissions, enter the adjusted value. In your supporting
documentation, provide justification for any adjustments. If the adjusted
emissions are higher than the actual emissions or if no adjustment is needed,
re-enter the actual emissions value. Note that the lowest value for each facility

1> www.tceq.texas.gov/goto/view-30tach
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is used for calculating credits, even if actual emissions exceeded what was
reported.

g. Reason for Adjustment: Select the reason for adjustment. If no adjustment is
made, select “No Change.”

h.  Historical Adjusted Emissions (tons): STEERS will automatically calculate the
Historical Adjusted Emissions value. The Historical Adjusted Emissions are
equal to the average of the Adjusted Emissions (tons) from Historical Years 1
and 2.

i SIP Emissions (tons): STEERS will automatically enter the SIP Emissions. The
SIP Emissions are equal to the Adjusted Emissions value from the SIP Year.

J- Baseline Emissions (tons): STEERS will automatically calculate the Baseline
Emissions. The Baseline Emissions are the lower of the Historical Adjusted
Emissions or the SIP Emissions.

k. Strategic Emissions (tpy): The Strategic Emissions are the facility's new
allowable emission limit following implementation of the emission reduction
strategy. For shutdowns, enter 0.00 for the Strategic Emissions. For a control
strategy, enter the new authorized emission limit following implementation of
the control. If emissions were shifted, enter the authorized limit for the
receiving facility.

L Potential ERCs (tpy): STEERS will automatically calculate the Potential ERCs
that may be certified for the facility. The value is the difference between the
Baseline Emissions and Strategic Emissions, rounded to the nearest tenth of a
ton per year.

3. Calculating Potential DERCs: The Potential DERCs value is based on the data
entered into STEERS and is subject to change through the project review process.

Notice: Potential DERCs are not guaranteed; credits are only final upon approval and
issuance by the TCEQ.

For area source generation, discounts may be applied to the credits based on the
reduction strategy and/or the use of alternate emission quantification protocols.
If you have questions regarding ERC generation, contact the EBT Programs at
ebt@tceq.texas.gov.

a. Historical Year 1 and Historical Year 2 (Calendar Year): To generate point
source DERCs in an area designated as nonattainment, you must provide
emissions data for two consecutive calendar years selected from the ten
consecutive years immediately before the emission reduction is achieved. To
generate in an area that is designated as attainment or unclassified for the
selected pollutant, the two years must include or follow the 1990 emissions
inventory. For area source DERC generation, the two years should be selected
from the five years immediately preceding the reduction unless detailed
operational records are available for more than five years. If detailed
operational records are available, the lookback period may be extended to
ten years immediately before the emissions reduction
(see 30 TAC Section 101.373'). For a facility in existence less than 24 months
or not having two complete calendar years of activity data, a shorter period of
not less than 12 months may be considered. In this event, contact the EBT
Programs at ebt@tceq.texas.gov for assistance.

1 www.tceq.texas.gov/goto/view-30tach
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In the Historical Year 1 field, enter the first year of the two-year historical
period. The Historical Year 2 field will automatically populate with the next
consecutive year.

SIP Year: If your site is located in a county that is designated as nonattainment
for the selected pollutant, you will be required to enter the SIP Year. For point
sources, the SIP Year is the year that was most recently used to develop the
projection-base year inventory for the modeling included in the attainment
demonstration SIP revision for the nonattainment area of generation or the
attainment inventory for a maintenance plan SIP revision. For area source
generation, enter the year of the latest National Emissions Inventory used to
develop the SIP modeling in a State Implementation Plan revision for the
nonattainment area where the facility is located. Contact EBT Programs at
ebt@tceq.texas.gov for assistance with the SIP Year.

Historical Year 1 and Historical Year 2 Emissions Rate: Enter the emissions
rate used to quantify emissions of the selected pollutant that were emitted
from the facility during the calendar year.

SIP Year Emissions Rate: If your site is located in a county that is designated
as nonattainment for the selected pollutant, you will be required to enter the
SIP Year Emissions Rate. Enter the emissions rate used to quantify emissions
of the selected pollutant that was emitted from the facility during the SIP Year.

Emissions Rate Units: For Historical Year 1, select the appropriate units for
the emissions rate entered. The Emissions Rate Units for Historical Year 2 and
the SIP Year (if available) will automatically populate. The emissions rates
should be in the same units for all years.

Emissions Rate Protocol: For Historical Year 1, select the protocol that was
used to determine the emission rate. Because the same protocol should have
been used for all years, STEERS will automatically populate the Historical Year
2 and SIP Year protocols (as available). If necessary, you may select different
protocols; however, you must provide justification for the difference in your
supporting documentation. If the protocol that was used is not listed, select
“Other” and explain the protocol in your supporting documentation. Provide
detailed supporting documentation for the quantification protocol used.

Adjusted Emissions Rate: For each year, evaluate if the emission rate needs to
be adjusted based on any applicable local, state, or federal requirement,
including permit authorized limitations. In addition, if the protocol that was
used is outdated or no longer allowed for the facility, re-calculate the
emissions rate using an updated protocol. If the adjusted emission rate is
lower than the actual emission rate, enter the adjusted value. In your
supporting documentation, provide justification for any adjustments. If the
adjusted emission rate is higher than the actual emission rate or if no
adjustment is needed, re-enter the actual emission rate value.

Reason for Adjustment: Select the reason for adjustment. If no adjustment is
needed, select “No Change.”

Baseline Emissions Rate: Enter the Baseline Emissions Rate. The Baseline
Emissions Rate is the lowest of the emission rate used in the Historical
Adjusted Emissions or the SIP emissions.

Strategy Emissions Rate: Enter facility’s emission rate during the DERC
generation period.
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k. Strategy Emissions Rate Units: The Strategy Emissions Rate Units will
automatically populate based on the Emissions Rate Units entered for
Historical Year 1. Ensure that the Strategy Emissions Rate entered is in the
correct units.

L Strategy Activity: Enter the facility’s level of activity during the DERC
generation period.

m. Strategy Activity Units: Enter the units for the Strategy Activity. Check that
the units entered are consistent with previously entered emission rates and
emission rate units (e.g., if the emission rate is in pounds per million British
thermal units (Ib/MMBtu) the activity should be in MMBtu).

n. Potential DERCs: Enter the Potential DERCs that could be generated. Per
30 TAC Section 101.373(c)(1)'", DERCs are calculated as follows:

DERC = [SA x (BER - SER)]
Where:

DERC = The number of DERCs generated, rounded down to the
nearest tenth of a ton.

SA = Strategy activity, which is the facility’s level of activity during
the DERC generation period.

BER = The facility’s baseline emissions rate, which is the lowest of
the emission rates used in the historical adjusted emissions or the
SIP emissions. SER = The facility’s emissions rate during the DERC
generation period.

SER = The facility’s emission rate during the DERC generation
period

4.  Calculating Potential Mobile Source Credits: The MERCs or MDERCs value is based
on the data entered into STEERS and is subject to change through the project review
process. The MERCs or MDERCs values are not guaranteed; credits are only final
upon approval and issuance by the TCEQ.

Notice: The amount of MERCs that can be issued may be adjusted by the TCEQ
based on the remaining useful life of the source, annualized over 25 years. If you
have questions regarding credit generation, contact EBT Programs at
ebt@tceq.texas.gov for assistance.

a. Mobile Baseline Year 1 and Mobile Baseline Year 2 (Calendar Year): You must
provide actual emissions for two consecutive calendar years. The two years
should be selected from the five years immediately preceding the reduction;
unless detailed operational records are available for more than five years. If
detailed operational records are available, the look-back period may be
extended to ten years immediately before the emissions reduction
(see 30 TAC Section 101.374'). For a source in existence less than 24 months
or not having two complete calendar years of activity data, a shorter period of
not less than 12 months may be considered. In this event, contact the EBT
Programs at ebt@tceq.texas.gov for assistance.

7 www.tceq.texas.gov/goto/view-30tach
18 www.tceq.texas.gov/goto/view-30tach
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In the Mobile Baseline Year 1 field, enter the first year of the two-year
historical period. The Mobile Baseline Year 2 field will automatically populate
with the next consecutive year.

SIP Year: For generation in a nonattainment area, enter the latest National
Emissions Inventory year used to develop the SIP modeling for the
nonattainment area that the source primarily operates in. If you are generating
MDERCs in an area or county designated as attainment or unclassified, leave
the SIP Year blank.

Mobile Baseline Year 1 and Mobile Baseline Year 2 Emissions (tons): Enter
the actual emissions (in tons) of the selected pollutant that were emitted from
the source during the calendar year.

SIP Year Emissions (tons): For generation in a nonattainment area, enter the
actual emissions (in tons) of the selected pollutant that were emitted from the
source during the SIP year. If you are generating MDERCSs in an area or county
designated as attainment or unclassified, leave the SIP Year Emissions blank.

Emissions Quantification Protocol: For Mobile Baseline Year 1, select the
protocol that was used to quantify the emissions. Because the same protocol
should have been used for all years, STEERS will automatically populate the
Mobile Baseline Year 2 and SIP Year protocols. If necessary, you may select
different protocols; however, you must provide the reason for the difference in
your supporting documentation. If the protocol that was used is not listed,
select “Other” and explain the protocol in your supporting documentation.
Provide detailed supporting documentation for the quantification protocol
used.

Adjusted Emissions (tons): For each year, evaluate if the emissions need to be
adjusted based on any applicable local, state, or federal requirement. In
addition, if the quantification protocol that was used is outdated or no longer
allowed for the facility, re-calculate the emissions using an updated protocol. If
the adjusted emissions are lower than the actual emissions, enter the adjusted
value. In your supporting documentation, provide justification for any
adjustments. If the adjusted emissions are higher than the actual emissions or
if no adjustment is needed, re-enter the actual emission rate value.

If you are generating MDERCSs in an area or county designated as attainment or
unclassified, leave the SIP Year Adjusted Emissions blank.

Reason for Adjustment: Select the reason for adjustment. If no adjustment is
needed, select “No Change.”

Historical Adjusted Emissions (tons): STEERS will automatically calculate the
Historical Adjusted Emissions value. The historical adjusted emissions are
equal to the average of the Adjusted Emissions (tons) from Mobile Baseline
Years 1 and 2.

SIP Emissions (tons): STEERS will automatically enter the SIP Emissions. The
SIP Emissions are equal to the Adjusted Emissions value from the SIP Year, if
available.

Baseline Emissions (tons): STEERS will automatically calculate the Baseline
Emissions. The Baseline Emissions are the lower of the Historical Adjusted
Emissions or the SIP Emissions (if available).

Strategic Emissions (tpy): The Strategic Emissions is the source’s new
emission limit, in tons per year (tpy) following implementation of the emission
reduction strategy. For shutdowns, enter 0.00 for the Strategic Emissions. For a
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control strategy, enter the new emission limit following implementation of the
control.

MERCs (tpy) or MDERCs (tons): STEERS will automatically calculate the MERCs
or MDERCs that may be certified for the facility. The value is the difference
between the Baseline Emissions and Strategic Emissions.

Completing Your Application

Once you have completed the credit calculations for your project, click Save, then
Next. From here, the system will automatically take you to the Supporting
Documentation section. If you have completed adding all facilities or mobile sources
to your form, proceed with adding the Supporting Documentation. If you wish to
add additional facilities or mobile sources, use the Reference table on the left-hand
side of the screen and click on the Add Facility or Add Mobile Source link.

5.

a.

Supporting Documentation: Upload one or more files with detailed supporting
documentation. Documentation should include, but is not limited to, testing
data, monitoring protocols with results, and example calculations. Total
attachments cannot exceed 20MB in size. If your supporting documentation is
greater than the allowed size, first attempt to compress your documentation,
otherwise please include a note in place of the documents to inform the EBT
project manager that you will provide the missing documentation upon

request.

!g ENVIRONMENTAL QUALITY
[ c . - EERS Home
Supporting Documentation 14:57

“S¢EERS

Work Area | TCEQ EBT Database |
Portfolio Detail

Portfolio Number: P4067
Customer Name: COMPANY NAME
Customer Reference Number: CNXGOOOOOGK
Regulated Entity Name: SITE NAME

Entity Number: RNXOC X
Account Number: AAAAAAA

Reference Number: 8697 Supporting Documentation

Upload one or more files with detailed i tion. D should include,
Status but is not limited to, testing data, monitoring protocols with results, and example calculations.
Total attachments cannot exceed 20 MB in size.
COMPLETE
To Do Guidance and tools for completing your application are available on the Emissions
Contact Information To Do Banking and Trading Web page. Click here to go to the Web page.
Submit to TCEQ To Do

DO NOT ATTACH CONFIDENTIAL FILES TO THI:

Add File

0 file(s) attached with total size of 0 MB

Notice: Please do not submit confidential information through STEERS,
confidential information will be made public when submitted thorough
STEERS. If you believe that confidential information is needed to support your
project, contact the EBT Programs at ebt@tceq.texas.gov for assistance.

Once all supporting documentation has been uploaded, click Next.

Contact Information: Verify the portfolio’s contact information and select a
Technical Contact for the project. When finished, click “Save” then “Next” to
move to the next screen. To add to or edit your contact information, go to the

Contact Home.
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ﬂ"ﬁ\ TEXAS COMMISSION ON Help>>  ContactUs >>  Logout>>
%% ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home
‘Contact Information 14:43

“S¥EERS
Work Area | TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXXXXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXXXXXXXX
Account Number: AAAARAA

Reference Number: 8697 Contact Information
Accoun 1t Name: JOE SMITH
Section Status
Address: ADDRESS CITY, TX 11111 -1111

Add Facilit COMPLETE Phone: 11i-111-111i
Add Supporting Documents COMPLETE Email: AAR@COMPANY.COM
Contact Information To Do
Submit to TCEQ To Do Technical Contact Name: |Select Contact ™

Phone:

Email:

‘ save| Delete from Working Area|

If you have Sign and Submit Role for the portfolio, the system will take you to
the Submit to TCEQ page. The account’s AAR or alternate AAR with Sign and
Submit role may submit the project by entering their password and clicking
Confirm Submit.

If you are not ready to submit, click on the Project Home link at the top of the
page to return to the Working Area Records. The project may be submitted
from the Working Area Records at a later time. The Submit option will only
appear if you have Sign and Submit role for the portfolio. Note that records
under the Working Area are not official until they are submitted.

Add New Project | TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXCOGOGOOC
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXOOOOXXXXX
Account Number: AAAAAAA

Working Area Records

Reference Number < Control Period® Program & Project Type # Project Source® Record Status $ Create Date # Trade Deadline® Action #
8607 ERC CREDIT AREA COMPLETE 00/28/2021 N/A Submit -
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How to Verify an EBT-CERT

For some ERC generation projects, you will be required to certify an Emissions Banking and
Trading Certification of Emission Reductions Form (EBT-CERT). Certification of this form is
required to ensure your reduction is permanent and enforceable.

If required, the EBT-CERT will be created and sent to you by EBT staff after the credit
generation project has been reviewed. The EBT-CERT will need to be approved by an AAR in
STEERS. Once an EBT-CERT is approved, the EBT-CERT will become a part of the credit
application and will be enforceable at the state and federal levels.

1.  When an EBT-CERT is ready for approval, the AAR will be notified by e-mail.
Navigate to the Project Home Screen where you can view your EBT-CERT under the
Credit Generation Section. (See “Accessing the EBT Program” for visual instruction)

2. Click the Review EBT-CERT link under the Credit Generation Section.

ﬂ.'f\\ TEXAS COMMISSION ON
W7 ENVIRONMENTAL QUALITY

Portfolio PORTFOLIO - RNXOOOOOOMXX

Add New Project TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOOCKXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXCOGOOMX
Account Number: AAAAAAA

Working Area Records

Credit Generation

Project Number - Status & Action .

418517 TCEQ REVIEWED Review EBT-CERT _

3. Here you can review your EBT-CERT in the text box. If you wish to amend anything,
contact your EBT project manager. If you agree to the conditions, the EBT-CERT will
become a part of the credit application and will be enforceable at the state and
federal levels.

4.  Review the information and certify your submission at the bottom of the screen,
then click Confirm Submit.
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Emission Reduction Credit (ERC) Creditability
Review (Re-Review)

Tips for a Successful Submission

Users with Edit or Sign and Submit authority can create, edit, submit Review of
Emission Credits.

For public applicant who is not affiliated to a regulated entity or broker:

o A STEERS account and password are required to access the EBT STEERS. For
information on setting up an account, please see Creating a New STEERS
Account.

o Any public applicant who does not have an EBT account at the EBT programs
can also create, edit, and submit Review of Emission Credits through the
default portfolio “0000.” When adding the portfolio your account, enter “0000”
as the ID. Do not precede the number with the letter “P.” See the How to Add
an EBT Portfolio to your STEERS Account section for guidance on adding
portfolios to your account.

All ERC Creditability requests will be reviewed by the EBT staff. A letter will be
issued to the requestor once the review has been completed.

ERC Creditability Review

1.

From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

a. If you are not affiliated to a regulated entity or broker, you may use portfolio
number “0000” to submit your request.

Click the Add New Project button.

#7\ TEXAS COMMISSION ON Help >>  Contact Us >>  Logout >>
w ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXOOOO000C

——

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Ci Reference ber: CNXXXXXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXCOOOGOOK
Account Number: AAAAAAA

Working Area Records

Scroll down to the “Create Credit Certificate Review Project” section and click Create
New Project button.
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Create Credit Intent And Use Project

Credit Type: |Select Credit Type v|
Project Type: |Select Project Type v

Create New Project

Create Portfolio Details Change/Update Project

Portfolio Details Change/Update Type: |Company Name Change v

Effective Year: 2021

Create New Project

Create Credit Certificate Review Project

Create New Project

The system will display an ERC Credit Review Information page with an assigned
Reference Number that has three Sections: Add ERC Certificates, Contact
Information, and Submit to TCEQ. The system will also display a list of all available
ERC certificates.

ERC Credit Review Information 12:35
S¢EERS

Work Area TCEQ EBT Database
Portfolio Detail

Portfolio Number: pyyyy

Customer Name: COMPANY (TEST)
Customer Reference Number: CN123456789
Regulated Entity Name: gje yame

Regulated Entity Reference Number: RN123456789
Account Number: ACC1234

Reference Number: 8682

Credit Type: ERC

Project Type: ERC Credit Review

Add ERC Certificates To Do
Add Certificate:

Contact Information To Do
Submit to TCEQ To Do

Select any certificate that you wish to review, then click Add button. You may repeat
this process to add more certificates for review in one application.
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The system will display detailed information of the selected certificates, such as
certificate number, pollutant code, expiration date, amount available, county, and
current owner. If you wish to delete the selected certificates, click the Remove links
under the Action column of the certificate detail. If you wish to provide additional
information for this project, click on the Project Note box and enter the information
(up to 255 characters).

#77) TEXAS COMMISSION ON
ol ENVIRONMENTAL QUALITY

Select Portfolio Froject Home Contact Home Facility Home: STEERS Home

“SYEERS

Work AreaTCEQ EBT Database |

Portfolio Detail

Portfolio Number: 4147

Customer Name: COMPANY EXAMPLE

Customer Reference Number: CNXOOO00000C
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RNXOUOO0CCK
Account Number: AAAAAAA

Reference Number: 9536

Status Credit Type: ERC
Add ERC Certificates compLeTe | Project Type: ERC Credit Review
Contact Information To Do | Add Certificate: 3792

Submit to TCEQ To Do

" ]

Comficate Paliutant Expiration Date  Amount Available (1p7) County Cument Owner Actions
082S o HARRS 38 BIOSCIENCES LL Bemese
ion about this project

Project Note: Enter a note (up to 255 characters) to provide any additional informat

- Sava Delete from Working Area

10.

11.

Click on Save button, the system will save all entered data and allow you to Select
technical contact for this project.

Click on Contact Information link under Reference Number box. The system will
prompt you to select a technical contact. When the technical contact has been
selected, click the Save button to save all selected data.

If you do not wish to complete your request, click “Delete from Working Area”
button. The system will ask your confirmation. If you Click the Delete button, the
system will delete any data for the Review of Emission Credits and bring you to the
Working Area Records. If you click the Cancel button, the system will bring you back
to the ERC Credit Review Information page.

If the Review of Emission Credits is incomplete, the word ERROR will appear under
the Action column in the Working Area Records.
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12.

13.

I;rw\ TEXAS COMMISSION ON Help >>  Contact Us >>  Logout >>
%/ ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Portfolio PORTFOLIO EXAMPLE 14:28

“S$EERS

Add New Project TCEQ EBT Database

—Portfolio Detail

Portfolio Number: P4147

Customer Name: COMPANY EXAMPLE

Customer Reference Number: CNXXOOOO00
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RNXGOOOXXX
Account Number: AAAAAAA

—Working Area Records:

Reference ~ Control Period ¢ Program ¢ ProjectType ¢ Project Source ¢ Record Status &  Create Date ¢ Trade Deadline # Action *

9536 BERR ERC Review INCOMPLETE 12/2712023 N/A ERROR

To correct any errors, click on the record’s Reference Number link, and edit the
information.

Once a Review Emission Credits is complete and has no errors, it can be submitted
to the TCEQ by the authorized account representative for the portfolio. Click the
Next button or click the Submit to TCEQ link in the Reference Number box or click
on the Submit link in the Working Area Records. These options will only be
available if you have Sign and Submit role for the portfolio.

II"-?\\ TEXAS COMMISSION ON Help >> Contact Us >> Logout >>
L7 ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Fadility Home STEERS Home
Portfolio PORTFOLIO EXAMPLE 14:57

SY¥EERS
Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4147

Customer Name: COMPANY EXAMPLE

Customer Reference Number: CNXXOXXXXXXX
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RMNXOOGCGXXX
Account Number: AAAAAAA

—Working Area Records

Reference Number L Control Period 4 Program 4 ProjectType & ProjectSource ¢ Record Status 4 Create Date & Trade Deadline 4 Action +

9536 BERR ERC Review COMPLETE 12/2712023 NIA Submit

L)
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14.

15.

16.

The system will redirect to the STEERS certification page. The page will display the
Review of Emission Credits details as well as a certification statement. Carefully read
and review all information.

Once you have read and certified the submission, enter your STEERS password, and
click the Confirm Submit button. The system will send a confirmation with the
official EBT Project Number to your account’s email.

If you do not wish to submit, click the Do Not Submit button to return to the Project
Home page. Note that records under the Working Area are not official until they
are submitted.

ERC or DERC Intent to Use

Tips for a Successful Submission

Before submitting a project, you must ensure your contact information is correct
and up to date. Refer to the Contact Home: How to Register an AAR or Add or Edit
Contact Information section of this document for more information.

Users with Edit or Sign and Submit authority can create and edit Intent to Use
projects.

All Intent to Use projects will be reviewed by the EBT Staff. A letter will be issued to
the site’s AAR once the review has been completed.

The applicable credits must be available in the site’s compliance account before the
application can be created.

The amount of applicable credits in the site’s account must be equal or greater than
the amount (tpy or tons) to be used.

ERC certificates that have expired will not be accepted.

To use DERCs, a separate DERC Use project must be submitted within 90 days after
the end of the use period, except for DERCs being used for nonattainment source
review (NSR) offsets. Refer to the DERC Use section of this document for guidance.

How to Complete an ERC Intent to Use

1.

From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

Click the Add New Project button.
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@ TEXAS COMMISSION ON Help >>  ContactUs >>  Logout >>
40 ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNJOOOCOO(X

“S$EERS
Add New Project | TCEQ EBT Database |
Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXX0OCOOCO0(
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RINXOOOCOOO0KC
Account Number: AAAAAAA

Working Area Records

Scroll down to the “Create Intent and Use Project” section and select ERC for Credit
Type and Intent to Use for Project Type.

~Create Credit Intent And Use Project

Credit Type: ERC v
Project Type: |Intent to Use v

Create New Project| -

Create Portfolio Details Change/Update Project

Portfolio Details Change/Update Type: | Company Name Change v
Effective Year: 2023

Create New Project I

Create Credit Certificate Review Project

Create New Prnjectl

—Create Allowance Use for Offset Project

Program Type: | Select Program Type v
Effective Year:  Select an Effective Year v

Click the Create New Project button.

The system will display an assigned Reference Number with four Sections: Add ERC
Certificates, Add Supporting Documentation, Contact Information, and Submit to
the TCEQ. The system will also display the available ERC certificates for the
portfolio.
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“E¢EERS

Work Area TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4147

Customer Name: COMPANY EXAMPLE

Customer Reference Number: CRXOGMXNXX
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RNXOOOOQOOGOC
Account Number: AAAAAAA

Reference Number: 9539

Section Status

Credit Type: ERC
Add ERC Certificates To Do | Project Type: Intent To Use
Add Supperting Documents To Do | Add Certificate: [IIF -
Contact Information To Do 4113
Submit to TCEQ To Do

7 add

Please select at least one certificate for this project.

Planned Use
Cantificate Poilutant  Expiration Date  Amount Avaiiable (tpy) “'l',';‘.";"{!'l:";‘“ Reason for Usa Parmit Mumber Date  Actions
(mmiddiyyyy)

Project Note: Enter a note {up to 255 characters) to provide any additional Information about this project

10.

Select at least one certificate that you wanted to use, then click the Add button to
add the selected certificate for the ERC Intent to Use (See Image above). Once added,
you can remove the selected certificate by pressing the Remove button associated
with each certificate. You will be able to add many certificates as needed for the ERC

Intent to Use.

The system will display information of the selected certificate, including the
certificate number, pollutant code, expiration date, amount available. It is required
to enter the Amount to Be Used, Planned Use Date, and select Reason for Use from
the dropdown menu. Permit Number and Project Note are optional.

If you wish to cancel your application, click “Delete from Working Area” button. The
system will ask your confirmation. If you Click Delete button, the system will delete
any data for the ERC Intent to Use and bring you to Project Home page. If you click
Cancel button, the system will bring you back to the Add ERC Certificate section
page.

Click Save button to save the entered data, then click Next button to move to the
Add Supporting Documents section.
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Customer Name: COMPANY EXAMPLE

Customer Reference Number: CNXXOOCK
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RNXXJOOX
Account Number: AAAAAAA

Reference Number: 9539

Section Status
Credit Type: ERC
Add ERC Certificates To Do | Project Type: Intent To Use
Add Supporting Documents To Do | Add Certificate: 4113«
el formatiol To Do
Submit to TCEQ To Do

- )

Please select at least one certificate for this project.

o Amount
Cortficate Pollutant EXBro0on available AmoUnt to be Used Reason for Use Parmit Numbar p'l',’;:':f,’,;:;:ﬁ?“ Actions

(tpy) &
‘ 4112 voc 12182024 0.10 0 SELECT REASON v Bemova

Please enter Use Amount, Reason for Use, and Planned Use Date.

Project Note: Enter a note (up to 255 characters) to provide any additional information about this project.

Q Save Delete from Working Area

11. You will be prompted to attach Supporting Documentation for your ERC Intent to
Use. Documentation should include, but is not limited to, testing data, monitoring
data, protocols with results, and example calculations. Attachments cannot exceed
20MB in size. If your supporting documentation is greater than the allowed size,
first attempt to compress your documentation, otherwise please include a note in
place of the documents to inform the EBT project manager that you will provide the
missing documentation upon request.

Reference Number: 8680

Section Status
Add ERC Certificates COMPLETE
Add Supporting Documents To Do
Contact Information To Do
Submit to TCEQ To Do

Supporting Documentation

Upload one or more files with detailed supporting documentation. Documentation should include, but is not limited to, testing data, monitoring
protocols with results, and example calculations. Total attachments cannot exceed 20 MB in size.

Guidance and tools for completing your application are available on the Emissions Banking and Trading Web page. Click here to go to
the Web page.

NOT ATTACH NE NTIAL F TOTH M N

Notice: Please do not submit confidential information through STEERS, confidential
information will be made public when submitted thorough STEERS. If you believe
that confidential information is needed to support your project, please contact the
EBT team at ebt@tceq.texas.gov for guidance.
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12.

13.

14.

15.

Click Add File button to upload a document. If you wish to upload a second
document, click Add Another File button. Repeat the process to upload as many

documents as necessary.

Once the required documents are uploaded, you can click on the Delete button to
remove any unwanted documents from your application. The system will bring you
back to the Add Supporting Documents section.

Click the Next button to save the entered data and move to the Contact Information

section.

The system will prompt you to select a technical contact. When the technical contact
has been selected, click the Save button. Then click the Next button.

@\ TEXAS COMMISSION ON
%7 ENVIRONMENTAL QUALITY

Help >> Contact Us >> Logout >>

Select Portfolio Project Home Contact Home Facility Home

STEERS Home

Contact Information 14:09

Work Area TCEQ EBT Database

— Portfolio Detail

Portfolio Number: P4147

Customer Name: COMPANY EXAMPLE
Customer Reference Number: CRNXGOOOK

Regulated Entity Name: SITE EXAM

PLE

Regulated Entity Reference Number: RNXCGOOK

Account Number: AAAAAAA

“S9EERS

Contact Information

Reference Number: 9539
Authorized Account Representative Name:
Section s
Address:
Add ERC Certif E Phone:
Add Supperting Documents To Do Email:
Contact Information To Do "
: | Select Contact
Submit to TCEQ To Do Technical Contact Name hd -
Phone:
Email:
‘ Savel Delete from Working Area |
EpSearch g s m @ S5

16.

17.

18.

Click the Next button or click the Submit to TCEQ link in the Reference Number box
or click on the Submit link in the Working Area Records. These options will only be
available if you have Sign and Submit role for the portfolio.

The system will redirect to the STEERS certification page. The page will display the
Intent to Use Emission Credits details as well as a certification statement. Carefully
read and review all information.

Once you have read and certified the submission, enter your STEERS password, and
click the Confirm Submit button. The system will send a confirmation with the
official EBT Project Number to your account’s email.
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19. If you do not wish to submit, click the Do Not Submit button to return to the Project
Home page. Note that records under the Working Area are not official until they
are submitted.

How to Complete a DERC Intent to Use

1. From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2. Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3. Click Add New Project.

ﬁf‘\\ TEXAS COMMISSION ON Help >>  Contact Us >> Logout >>
A7 ENVIRONMENTAL QUALITY

Selact Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXOOOOOOX

“S$EERS
Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

C Reference ber: CNXOCXXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RINXOOOCOO0C
Account Number: AAAAAAA

Working Area Records

4.  Scroll down to the “Create Credit Intent and Use Project” section and select DERC
for Credit Type and Intent to Use for Project Type.

Create Credit Intent And Use Project
Credit Type: |DERC v
Project Type: |Intent to Use v

Create New PTOJGCEI

~Create Portfolio Details Change/Update Project

Portfolio Details Change/Update Type: | Company Name Change v
Effective Year: 2023

Create New Project|

—Create Credit Certificate Review Project

Create Ne:

5.  Click Create New Project.
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6. The system will display an assigned Reference Number with four Sections: Add
DERC Certificates, Add Supporting Documentation, Contact Information, and Submit
to the TCEQ. The system will also display the available DERC certificates for the
portfolio.

Work Area TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4147

Customer Name: COMPANY EXAMPLE

Customer Reference Number: CRXCOCO0X
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RNXCOCOCKN
Account Number: AAAAAAA

Reference Number: 9540

Section Status

Credit Type: DERC
Add DERC Certifi 5 To Do | Project Type: Intent To Use
Add Supporting Documents To Do | Add Certificate: [MeGH]
Contact Information To Do
Submit to TCEQ To Do

Add

Please select at least one certificate for this project.

Certificate Polluiant  DERC Source  EndDare  AMourtiwallable  Amowmtiebe UsaReied s Redod  passon for Use

Used tpy) ~ StanDate  End

Project Note: Enter a note (up to 255 characters) to provide any additional information about this project.

7. Select at least one certificate that you wanted to use, then click Add to add the
selected certificate for the DERC Intent to Use (See Image above). Once added, you
can remove the selected certificate by pressing the Remove button associated with
each certificate. You will be able to add many certificates as needed for the DERC
Intent to Use.

8.  The system will display information of the selected certificate, including the
certificate number, pollutant code, source type, end date, and amount available. It is
required to enter the Amount to Be Used, Use Period Start and End Date, and select
Reason for Use from the dropdown menu. Permit Number and Project Note are
optional. Ratio and Compliance Year are required if you select “30 TAC Chapter 101,
Subchapter H, Division 3” as the Reason for Use.

a. Please review the regulations under 30 TAC Section 101.356"° pertaining to the
use of DERCs for MECT compliance, i.e., Reason for Use “30 TAC Chapter 101,
Subchapter H, Division 3.” If the ratio is 1:1, enter “1” into the ratio box. If the
ratio is 10:1, enter “10” into the ratio box. DERC Intent to Use applications for
MECT compliance are due by Oct. 1 of each year.

b. If “NSR Offsets” is selected as the Reason for Use, the system will
automatically create a DERC Use project upon submission of the DERC Intent
to Use. DERC Intent to Use and DERC Use are processed simultaneously for the
purposes of using DERCs to satisfy an NSR offset requirement. Contact the
EBT team at ebt@tceq.texas.gov for additional information.

1Y www.tceq.texas.gov/goto/view-30tac
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10.

If you wish to cancel your application, click “Delete from Working Area.” The system
will ask your confirmation. If you click Delete, the system will delete any data for the
DERC Intent to Use and bring you to Project Home page. If you click Cancel, the
system will bring you back to the Add DERC Certificate section page.

Click the Save button to save the entered data, then click Next to move to the Add
Supporting Documents section.

Credit Type: DERC
To Do | Proiect Type: Intent To Use
To Do = Add Certificate: -«
To Do
To Do

-

ste Avmiay Amountto beUsed  Use Period Start

Period End Date Reason for Use
ftpy) Da e
)

0 ‘ | SELECT REASON ~ Rsmove

Flease enter Use Amount, Reason for Use. Use Date, and Use End Date

Project Note: Enter a note (up to 255 characters) to provide any additional information about this project.

11.

You will be prompted to attach Supporting Documentation for your DERC Intent to
Use. Documentation should include, but is not limited to, testing data, monitoring
data, protocols with results, example calculations, and permit data. Attachments
cannot exceed 20MB in size. If your supporting documentation is greater than the
allowed size, first attempt to compress your documentation, otherwise please
include a note in place of the documents to inform the EBT project manager that
you will provide the missing documentation upon request.

Add Supporting Documents To Do
Contact Information To Do
Submit to TCEQ To Do

Supporting Documentation

Upload one or more files with detailed supporting documentation. Documentation should include, but is not limited to, testing data, monitoring
protocols with results, and example calculations. Total attachments cannot exceed 20 MB in size.

Guidance and tools for completing your application are available on the Emissions Banking and Trading Web page. Click here to go to
the Web page.

NOT ATTACH NE NTIAL FI TOTH MISSION

Notice: Please do not submit confidential information through STEERS, confidential
information will be made public when submitted thorough STEERS. If you believe
that confidential information is needed to support your project, please contact the
EBT team at ebt@tceq.texas.gov for guidance.
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12.

13.

14.

15.

| HEEES 00

Click Add File to upload a document. If you wish to upload a second document, click
Add Another File. Repeat the process to upload as many documents as necessary.

Once the required documents are uploaded, you can click on the Delete button to
remove any unwanted documents from your application. The system will bring you
back to the Add Supporting Documents section.

Click the Next button to save the entered data and move to the Contact Information
section.

The system will prompt you to select a technical contact. When the technical contact
has been selected, click Save.

“S$EERS

base

Contact Information

Authorized Account Representative Name:
Address:
Phone:

Email:
Technical Contact Name: | Select Contact i -
Phone:

Email:

- Sa\rel Delete from Working Areal
5 B

N D & o

16.

17.

18.

Click the Next button or click the Submit to TCEQ link in the Reference Number box
or click on the Submit link in the Working Area Records. These options will only be
available if you have Sign and Submit role for the portfolio.

The system will redirect to the STEERS certification page. The page will display the
Intent to Use Emission Credits details as well as a certification statement. Carefully
read and review all information.

Once you have read and certified the submission, enter your STEERS password, and
click the Confirm Submit button. The system will send a confirmation with the
official EBT Project Number to your account’s email.

If you do not wish to submit, click the Do Not Submit button to return to the Project Home
page. Note that records under the Working Area are not official until they are submitted.
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Intent to Use Project Amendments

During the review of your project, edits or amendments to your project may be required, as
determined by the EBT Project Manager. If an amendment is needed, the Project Manager will

submit a Project Amendment through STEERS for certification. A notification will be sent if an
amendment is required.

Please follow these steps to review and certify a Project Amendment.
1. Log into STEERS

2. From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

Select the Portfolio Number.

4, Go to the Project Amendments section. Under Action, click the link to review the
ERC Intent or DERC Intent amendment.

@ TEXAS COMMISSION ON Help>>  ContactUs >>  Logout >>
WA ENVIRONMENTAL QUALITY

Select Portfolio Project Home Contact Home Facility Home: STEERS Home

Portfolio PORTFOLIO EXAMPLE 8:03

“S$EERS
Add New Project | TCEQ EBT Database

Portfolio Detail

Portfolio Number: P4147

Customer Name: COMPANY EXAMPLE

Customer Reference Number: CNXXXXXXXXX
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RNXXXXXXXXX
Account Number: AAAAAAA

Working Area Records

Reference Number ~ | Control Period & Program ¢ ProjectType & Project Source ¢ Record Status & CreateDate & Trade Deadline & Action 3
9542 2023 MECT ALLOWANCE

INCOMPLETE 12/27/2023 01/30/2024 ERROR
OFFSET

Project Amendments

Project Number Status. Action

418357 TCEQ REVIEWED Review ERC Intent
418356 TCEQREVIEWED  Raview DERC Intan

5. A mnew screen will open to display the Project Information and the amendment
language. If you have concerns with the amendment, contact the EBT Project
Manager or the EBT team at ebt@tceq.texas.gov.

6. If you agree with the amendment, proceed to the bottom to certify. Only the

portfolio’s AAR or Alternate AAR with Sign and Submit access for the portfolio will
be allowed to certify.
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DERC Use

Tips for a Successful Submission

. Before submitting a project, you must ensure your contact information is correct
and up to date. Refer to the Contact Home: How to Register an AAR or Add or Edit
Contact Information section of this document for more information.

o Users with Edit or Sign and Submit authority can create and edit Use projects.
. All Use projects will be reviewed by the EBT Staff. A letter will be issued to the site’s
AAR once the review has been completed.
How to Complete a DERC Use

1. From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

2. Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

3.  Click the Add New Project button.

ﬁfﬁ\ TEXAS COMMISSION ON Help >>  Contact Us >> Logout >
W4 ENVIRONMENTAL QUALITY

Selact Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXOOOCOOKX

‘s“ﬁ:is

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolic Number: P4067

Customer Name: COMPANY NAME

C Reference ber: CNXOKXXXXX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXXXXXXXXX
Account Number: AAAAAAA

Working Area Records

4.  Scroll down to the “Create Credit Intent and Use Project” section and select DERC
for Credit Type and Use for Project Type.

October 2024 e Page 110



TCEQ GI-648 e Emissions Banking and Trading STEERS Guidance

—Create Credit Intent And Use Project
Credit Type: |[DERC ~
Project Type: |Use ~

Create New Project

—Create Portfolio Details Change/Update Project

Portfolio Details Change/Update Type:  Company Name Change v
Effective Year: 2023

Create New Project

—Create Credit Certificate Review Project

Create New Project

—Create Allowance Use for Offset Project

Program Type: | Select Program Type v
Effective Year: | Select an Effective Year v

Create New Project

Click the Create New Project button.

The system will display an assigned Reference Number with five Sections: Import
Intent Project, DERC Use Data, Add Supporting Documentation, Contact Information,
and Submit to the TCEQ. The system will also display the available DERC Intent to
Use projects available to be imported for the portfolio.

Select a DERC Intent to Use project that you want to import, then click Save to
retrieve project information from that Intent to Use. You will be moved
automatically to the DERC Use Data Section. If you wish to import a different DERC
Intent to Use project, select the Import Intent Project link to be moved back to that
section where you can change your selected project.
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Import DERC Intent Project 14:16
S$EERS

Work Area TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4147

Customer Name: COMPANY EXAMPLE

Customer Reference Number: CNXOGOGOMK
Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RMNXOCOOOOOK
Account Number: AAAAAAA

Reference Number: 9541

Section Status
Credit Type: DERC
Import Intent Project To Do | Project Type: DERC Use
DERC Use Data To Do | DERC Intent Project: EREEE]-
Add Supporting Documents To Do
Contact Information To Do
Submit to TCEQ To Do

Note: Please select a DERC Intent to Use project to import.

- save Delete from Working Area |

10.

The system will display information from the selected Intent project, including the
certificate number, pollutant code, amount available, use period start and end date,
reason for use, and permit number. It is required to enter the Amount Used.

If you wish to cancel your application, click “Delete from Working Area” button. The

system will ask your confirmation. If you click Delete button, the system will delete
any data for the DERC Use and bring you to Project Home page. If you click Cancel
button, the system will bring you back to the Project Home page and the unfinished

project will remain in the Work Area.

Click Save button to save the entered data, then click Next button to move to the
Add Supporting Documents section.
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—
SY¥EERS

Work Area TCEQ EBT Database

~Portfolio Detail

Portfolio Number: P4147
Customer Name: COMPANY EXAMPLE

Customer Reference Number: CNXCOOOOOOOC

Regulated Entity Name: SITE EXAMPLE

Regulated Entity Reference Number: RNXOOOOGO0O0

Account Number: AAAAAAA

Reference Number: 9541

Section Status
Import Intent Project COMPLETE
DERC Use Data COMPLETE
Add Supporting Documents To Do

Contact Information TgDo
Submit to TCEQ ‘

Credit Type: DERC
Project Type: DERC Use

Intent Certificate Pollutant Intent Avallable (tons)  Amount Used(tons) "% PE’:‘:_" Sl "'“Ps:i;d S

Reason for Use Permit Number

D3669 NOX 0.10 0 0110172024 123112024 30 TAC CHAPTER 115 1234

Project Note: Enter a note (up to 255 characters) to provide any additional information about this project.

Save Next > Delete from WOI'HHE Area

1

11. You will be prompted to attach Supporting Documentation for your DERC Use.
Documentation should include, but is not limited to, testing data, monitoring data,
protocols with results, example calculations, and permit documentation.
Attachments cannot exceed 20MB in size. If your supporting documentation is
greater than the allowed size, first attempt to compress your documentation,
otherwise please include a note in place of the documents to inform the EBT project
manager that you will provide the missing documentation upon request.

Add Supporting Documents

Contact Information
Submit to TCEQ

To Do
To Do
To Do

Supporting Documentation

Upload one or more files with detailed supporting documentation. Documentation should include, but is not limited to, testing data, monitoring
protocols with results, and example calculations. Total attachments cannot exceed 20 MB in size.

Guidance and tools for completing your application are available on the Emissions Banking and Trading Web page. Click here to go to

the Web page.

DO NOT ATTACH CONFIDENTIAL FILES TO THIS SUBMISSION

Notice: Please do not submit confidential information through STEERS, confidential
information will be made public when submitted thorough STEERS. If you believe
that confidential information is needed to support your project, please contact the
EBT team at ebt@tceq.texas.gov for guidance.

12. Click Add File button to upload a document. If you wish to upload a second
document, click Add Another File button. Repeat the process to upload as many
documents as necessary.

October 2024 e Page 113



mailto:ebt@tceq.texas.gov

TCEQ GI-648 e Emissions Banking and Trading STEERS Guidance

13. Once the required documents are uploaded, you can click on the Delete button to
remove any unwanted documents from your application. The system will bring you
back to the Add Supporting Documents section.

14. Click the Next button to save the entered data and move to the Contact Information
section.

15. The system will prompt you to select a technical contact. When the technical contact
has been selected, click the Save button.

“S$EERS

XX

| HEEES 00

Contact Information

A ized Account Representative Name:
Address:

Phone:

Email:
Technical Contact Name: | Select Contact i -
Phone:

Email:

- Save| Delete from Working Areal

mE > @ v P c 5@

16. Click the Next button or click the Submit to TCEQ link in the Reference Number box
or click on the Submit link in the Working Area Records. These options will only be
available if you have Sign and Submit role for the portfolio.

17. The system will redirect to the STEERS certification page. The page will display the
DERC Use details as well as a certification statement. Carefully read and review all
information.

18. Once you have read and certified the submission, enter your STEERS password, and
click the Confirm Submit button. The system will send a confirmation with the
official EBT Project Number to your account’s email.

19. If you do not wish to submit, click the Do Not Submit button to return to the Project
Home page. Note that records under the Working Area are not official until they
are submitted.
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Allowance Use for Offset Project

Tips for a Successful Submission

Before submitting a project, you must ensure your contact information is correct
and up to date. Refer to the Contact Home: How to Register an AAR or Add or Edit
Contact Information for guidance.

Users with Edit or Sign and Submit authority can create and edit Credit Certificate
Review projects.

All projects will be reviewed by EBT staff. A letter of approval will be issued to the
site’s AAR once review has been completed.

How to Complete an Allowance Use for Offset

1.

From the STEERS Home page, select Emissions Banking and Trading (EBT) from the
Select Reporting Program Area options menu.

Select the Portfolio Number. If you do not see the portfolio that you wish to work
on, review the How to Add an EBT Portfolio to your STEERS Account section of
this document for guidance.

Click the Add New Project button.

ﬁ‘v'\\ TEXAS COMMISSION ON Help >>  Contact Us >>  Logout >>
w ENVIRONMENTAL QUALITY

Selact Portfolio Project Home Contact Home Facility Home STEERS Home

Po 3 PORTFOLIO - RNXOOOOOOXO0

WS

Add New Project TCEQ EBT Database |

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXXCGOO0CCX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXCOOCOOK
Account Number: AAAAAAA

Working Area Records

Under Create Allowance Use for Offset Project, select MECT or HECT as well as the
applicable Effective Year. Click the Create New Project button.
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Create Portfolio Details Change/Update Project

Portfolio Details Change/Update Type: | Company Name Change vl

Effective Year: 2023

Create New Projectl

Create Credit Certificate Review Project

Create New Project'

Create Allowance Use for Offset Project

Program Type: MECT M
Effective Year: | 2023 v

Create New Praje:t'

The system will provide a list of FINs (MECT) or EPNs (HECT) and a list of previous
allowance offset projects.

a.

For the previous allowance offset projects, select the most recently completed
project number from the available list. When finished selecting, click the Add
button. The project will populate with the information from the previous
allowance use for offsets project. If you are creating an initial project, the
previous allowance offset projects section will not show any project numbers.
For initial projects, you can disregard this selection item. Contact the EBT team
at ebt@tceq.texas.gov if you require assistance.

Select all the FIN/EPN records that will be using allowances as offsets. When
finished selecting, click the Add button. If the FIN or EPN that you wish to add
will be new to the program, you will need to add it to your account using the
FIN Home. Please refer to the instructions under Facility Home: How to Add or
Edit Facility Information for guidance.
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Reference Number: 9547

Section Status
Allowances for Offsets To Do
Add Supporting Documents To Do
Contact Information To Do

Submit to TCEQ To Do

Add FIN: [10MES =

ENIGNE 2. Select applicable FINs
BOILER (or EPNSs for the HECT
-| e Program)
If a new FIN must be added, please a® it from t

Previous Allowance Offset Project: 409499 «
418355

° Add
Please add at least one FIN or import from a previous A or (

Program: MECT
Pollutant Code: NOX
Effective Year: 2023
FIN FIN NAME

Total:

Select most recent
Allowance Offset
Project (if applicable)

Allowances (tpy)

NSR/PBR Project Remove FIN

o

Project Note: Enter a note {up to 255 characters) to provide any additional information about this project.

savc] Delete from Working Area|

The system will display the selected/applicable FIN or EPN records for the project.

For each FIN or EPN, enter or verify the amount of allowances to be used for offsets
along with the applicable NSR/PBR Project Number. Use the Remove link to remove
any FIN or EPN records that will no longer use allowances as offsets.

When you are finished, click the Save button.

Reference Number: 9547

Section Status
Allowances for Offsets To Do
Add Supporting Documents To Do
Contact Information To Do
Submit to TCEQ To Do

Add FIN: [10MES ~

= Add
If a new FIN must beﬁd, please add it from the FIN home
Program: MECT
Pollutant Code: NOX
Effective Year: 2023

FIN FIN NAME
BOILER BOILER-13843 BOILER
Please enter an Allowance (tpy) and a NSRIPBR Project Number.
ENIGNE EN 2 NGINE
Please enter an Allowance (py) and a NSRIPBR Project Number.
Total.

Allowances (tpy) NSRIPBR Project Number Remove FIN
123456 e
123456 Bere

o

Project Note: Enter a note (up to 255 characters) to provide any additional information about this project.

Savel Delete from worlclng Area

=
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The screen will refresh. The system will indicate any errors with the report as well
display the Total Tons reported. The total emissions will be rounded up to the
nearest tenth of a ton. Click Next.

You will be prompted to attach Supporting Documentation for your report.
Attachments cannot exceed 20MB in size. If your supporting documentation is
greater than the allowed size, first attempt to compress your documentation,
otherwise please include a note in place of the documents to inform the EBT project
manager that you will provide the missing documentation upon request. Click Add
File to upload a document. Click Next.

Notice: Please do not submit confidential information through STEERS, confidential
information will be made public when submitted thorough STEERS. If you believe
that confidential information is needed to support your project, please contact the
EBT team at ebt@tceq.texas.gov for guidance.

Supporting Documentation

Upload one or more files with detailed supporting documentation. Documentation should include, but is not limited to, testing data, monitoring
protocols with results, and example calculations. Total attachments cannot exceed 20 MB in size.

Guidance and tools for completing your application are available on the Emissions Banking and Trading Web page. Click here to go
to the Web page.

You must upload document.
0 file(s) attached with total size of 0 MB

DO NOT ATTACH CONFIDENTIAL FILES TO THIS SUBMISSION

The system will prompt you to select a technical contact. When the technical contact
has been selected, click the Save button at the bottom of the page. If you wish to exit
the report and return at a later time, click the Work Area button at the top of the
screen to return to the Project Home page.

“S$EERS

XX

$.$.6.9.6.0.4 ¢

Contact Information

Authorized Account Representative Name:
Address:

Phone:

Email:
Technical Contact Name: | Select Contact v -
Phone:

Email:

‘ Save| Delete from Working Area

m_
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11.

12.

13.

All saved projects will be assigned a Reference Number and will be available in the
Working Area Records on the Project Home page. If the report is incomplete, the
word ERROR will appear next to the record.

To correct any errors, edit the project information, or add additional attachments,
click on the record’s Reference Number link.

To remove the project from the Working Area, click on the record’s Reference
Number link and click the “Delete from Working Area” button at the bottom of the
screen. You will be asked to confirm that you want to delete the record. Click Delete
to remove the trade from the Working Area Records or Cancel to return to the
project detail page.

f“"\ TEXAS COMMISSION ON Help >> Contact Us >> Logout >>
.7 ENVIRONMENTAL QUALITY
Select Portfolio Project Home Contact Home Facility Home STEERS Home
Portfolio CELANESE CLEAR LAKE PLANT - RN100227016 8:14
—
S¥EERS

Add New Project TCEQ EBT Database \

Portfolio Detail

Portfolio Number: P4067

Customer Name: COMPANY NAME

Customer Reference Number: CNXOOOO(XX
Regulated Entity Name: SITE NAME

Regulated Entity Reference Number: RNXOOOCOOOX
Account Number: AAAAAAA

Working Area Records

Reference Number ~ Control Period $ Program ¢ ProjectType @ ProjectSource ¢ Record Status & CreateDate & Trade Deadiine & Action ®
s 2023 MECT ALLOWANCE COMPLETE 1202772023 0113072024 Submit

:

14.

15.

Once a report is complete and has no errors, it can be submitted to the TCEQ by the
authorized account representative for the portfolio, as follows:

a. Click on the Submit link next to the report under the Working Area Records
(see image above). This link will only appear if you have Sign and Submit
role in the portfolio.

b.  The system will redirect to the STEERS certification page. The page will display
the report details as well as a certification statement. Carefully read and
review all information.

C. Once you have certified the submission, enter your STEERS password, and click
the Confirm Submit button. A confirmation, with the official EBT Project
Number, will be sent by email.

If you do not wish to submit, click the Do Not Submit button to return to the Project
Home page. Reports are not considered official TCEQ records until they are
submitted.
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Contact Information

Emissions Banking and Trading: ebt@tceq.texas.gov

STEERS Help: steers@tceq.texas.gov
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Abbreviations

AAR: Authorized Account Representative

APD: Air Permits Division

CEMS: Continuous Emission Monitoring System

CN: Customer Reference Number

DERC: Discrete Emission Reduction Credit

DFW: Dallas-Fort Worth ozone nonattainment area

EBT: Emissions Banking and Trading Program

EBTA: Emissions Banking and Trading Allowances

EF: Emission Factor

EGF: Electric Generating Facility

EGU: Electric Generating Unit

EI: Emissions Inventory

EPA: United States Environmental Protection Agency

EPN: Emission Point Number

ERC: Emission Reduction Credit

ESAD: Emission Specifications for Attainment Demonstration
FIN: Facility Identification Number

HECT: Highly Reactive Volatile Organic Compound Emissions Cap and Trade
HGB: Houston-Galveston-Brazoria ozone nonattainment area
HRVOC: Highly Reactive Volatile Organic Compound

LOA: Level of Activity

MDERC: Mobile Discrete Emission Reduction Credit

MECT: Mass Emissions Cap and Trade

MERC: Mobile Emission Reduction Credit

NOy: Nitrogen oxides

NNSR: Nonattainment New Source Review

NSR: New Source Review

PBR: Permit by Rule

PEMS: Predictive Emissions Monitoring System

PM,,: Particulate Matter with an aerodynamic diameter <10 microns
PM,;: Particulate Matter with an aerodynamic diameter < 2.5 microns
RN: Regulated Entity Reference Number

SIP: State Implementation Plan

SO.: Sulfur dioxide

SPA: STEERS Participating Agreement

October 2024 e Page 121



TCEQ GI-648 e Emissions Banking and Trading STEERS Guidance

STEERS: State of Texas Environmental Electronic Reporting System
TAC: Texas Administrative Code
TCEQ: Texas Commission on Environmental Quality

VOC: Volatile Organic Compounds
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