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You now have the option to submit select changes to your core data through 
STEERS using the e-CDF, providing a more convenient and efficient way to 
manage information.  

What is e-CDF? 
The Electronic Core Data Form (e-CDF) is an online tool that streamlines the 
process of submitting certain changes related to permits, forms, and other 
regulatory needs can be found in STEERS.1 As e-CDF expands, it will provide 
even more options for managing submissions.  

What changes can I make? 
If you currently have a Customer Number and Regulated Entity Number, you 
may submit the following changes through STEERS using e-CDF:  

Customer Changes: 

• ADD OR UPDATE LOCAL TAX ID 

• ADD OR UDPATE TX STATE TAX IDS 

• ADD TX SOS FILING NUMBER 

• UPDATE CUSTOMER MAILING ADDRESS 

• UPDATE LEGAL NAME 

• UPDATE OTHER CUSTOMER INFORMATION (NUMBER OF EMPLOYEES 

AND/OR INDEPENDENDTLY OWNED/OPERATED) 

Note: Customer Numbers are defined by the Texas Secretary of State filing 
number, which means that if a new Texas Secretary of State filing number is 
issued (including changing the federal tax ID, state franchise tax ID, etc.), then a 
new Customer Number will need to be created, and a Change of Ownership may 
be required. The e-CDF cannot be used for this. 

Regulated Entity Changes: 

• UPDATE PRIMARY BUSINESS (REGULATED ENTITY) 

• UPDATE REGULATED ENTITY ADDRESS 

• UPDATE REGULATED ENTITY MAILING ADDRESS 

• UPDATE REGULATED ENTITY NAME 

• UPDATE NAICS CODE (REGULATED ENTITY) 

 
1 www3.tceq.texas.gov/steers/ 

https://www3.tceq.texas.gov/steers/
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What changes can I not make?  
• CREATE A REGULATED ENTITY  

• CREATE A CUSTOMER NUMBER 

• CREATE A PERMIT OR REGISTRATION 

• UPDATE A PERMIT OR REGISTRATIONS 

• MAKE A CHANGE OF OWNERSHIP 

 

 

If any of these apply, then you need to reach out to a TCEQ program for further 
assistance. 

 

Use the Agency Directory2 to find the correct program to contact. 

 

 

 

 

 

 

 

 

  

 
2 www.tceq.texas.gov/agency/directory 

https://www.tceq.texas.gov/agency/directory/
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How to Make Changes 
 

1. Log into STEERS, and on the homepage click “My Account.” 
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2. From the drop-down menu, select Electronic Core Data Form (EPR_ECDF). 
Then click “Go.” 

 

3. On the Electronic Core Data Form Access screen, there will be a drop-
down menu for the Access Type with 4 options: 

• Electronic Core Data Form Read Only – view only 

• Electronic Core Data Form Edit – view, create, delete, modify, and pay 

• Electronic Core Data Form Preparer – view, create, delete, modify, and 
submit 

• Electronic Core Data Form Sign – view, create, delete, modify, sign, and 
submit 

Note: To have access to send in Electronic Core Data Forms and fulfill the entire 
process in the rest of this guideline, the fourth option must be chosen: 

• Electronic Core Data Form Sign – view, create, delete, modify, sign, and 
submit 

Fill out the Access Type field using the drop-down menu. Under 
“Authorization,” select the appropriate relationships and authorizations 
to the facility. Then click “Add Access,” as seen on the following page. 



GI-651 ● STEERS e-CDF User Guide 

 

June 2025 ● Page 5 

 

 

 

4. From the STEERS Home Page, select “Electronic Core Data Form.” 
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5. Click “Fill Out.” 

 
 
  
 

6. Select “Core Data Updates” and click “Next.” 
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7. From the drop-down menu options, select the appropriate change 
occurring: 

o Regulated Entity Update 
o Customer Update 
o Both Regulated Entity and Customer Update 

 

 
 

8. A search field for Regulated Entity Number or Customer Number will now 
display. Type out the RN/CN, and click “Search.” 

 

 
 

Note: If choosing “Regulated Entity Update” or “Both Regulated Entity and 
Customer Update,” once you search for the RN, a drop-down menu to pick the 
CN will be displayed. An example of this menu is on the following page.  
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Once the RN and/or CNs are chosen, click “Select.”  
The Regulated Entity and Customer information will be displayed.  
Verify you have the correct RN and/or CN chosen and click the “Confirm 
Information” button. 
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9. A screen displaying “Application Created” will now display along with 
your Application Reference Number and Application Password. Make sure 
to save this information. Then click “Next.” 
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10. This screen allows you to choose what updates are to be made to the RN 
and/or CN you have selected, and the program areas impacted by this 
change. Once all updates are selected and an effective date is chosen, 
click “Next/Save.” 

 
 

Note: When choosing Customer Update, a message might be displayed based on 
your selection. This is because certain Customer Updates are cross-referenced 
with Secretary of State, the Texas Comptroller, and USPS. If the information you 
provide does not match, the changes cannot be submitted. 
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11. The following screens will appear for the update being requested. Input 
all updated information into the displayed fields. Click “Next/Save” for 
each.  
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12. Once all updates have been input, a screen for Preparer Information will 
be displayed. The Name, Phone, and Email Address fields are all required 
information. Once these fields and any additional information are 
complete, click “Next/Save.” 
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13. The Activities screen will now display that the application is ready to be 
signed. Click the “Select” checkbox then click the “Sign” button at the 
bottom of the screen. 
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14. The next screen will be the Signature Page. Check the box stating: 
 

“By my signature below, I certify to the best of my knowledge that the information 
provided in this form is true and complete, and that I have signature authority to 
submit this form on behalf of the customer included in this application.” 

 
Once checked, input your STEERS Account Password in the designated field, and click 
“Apply Electronic Signature.” 
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15. The next screen will display that you have finished signing with two 
options to choose from. Select “Submit reference number” and click next. 
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16. To submit the application, click the “Submit” button.  
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17. The final screen will display the authorization and the successful 
submission of your Core Data Updates. 
 
You will also receive an email confirmation of your signature and 
submission of Core Data Updates. Please save this email for your records.  
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Have Questions or Need Additional 
Assistance? 
 
If you need assistance with the STEERS application including access, call the 
STEERS helpline at 512-239-6925.  
 
If you need assistance with preparing the Electronic Core Data Form or any 
steps after gaining access to the application, call or email Registry at 512-239-
5175 or registry@tceq.texas.gov. 
 
If you need assistance from a program area, visit the Agency Directory.3  
 
 

 
3 www.tceq.texas.gov/agency/directory/ 

mailto:registry@tceq.texas.gov
https://www.tceq.texas.gov/agency/directory/

