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Notes: 

Tier II Core Data application will allow you to create and/or link TCEQ ID numbers for the Tier II 
Program. The TCEQ has three types of numbers that are required to file a Tier II Report:  

1) The facility or site is assigned a number by the address that is called the Regulated Entity 
Number (RN, e.g., RN123456789). If the company has multiple sites (facilities) to report in Tier 
II, then there will need to be a separate RN (ex: RN123456789) created for each Tier II Facility 
location. 

2) The company/organization is assigned a number that is called the Customer Number (CN, 
e.g., CN123456789). Each company/organization needs a TCEQ Customer Number (CN). The 
CN is usually linked to an active Texas Secretary of State Filing Number. 

3) The Tier II program account number, called the TXT2 number (e.g., TXT2 12345). Every 
Customer CN Account (CN123456789) is assigned to only one Tier II Chemical Reporting 
Program account number (TXT2#123456) to use in Tier II Reporting. 

The STEERS account is tied to the Individual, not the Company/Organization. Therefore, 
everyone operating on behalf of a Company/Organization must have their own individual 
STEERS Account. 

If you have reported before in the STEERS online system and do not have any new facilities, 
then you do not need to use Tier II Core Data application. 
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Step 1 - Log into the STEERS Portal 

• Go to the STEERS Portal: https://www3.tceq.texas.gov/steers/ 

• Enter your ER Account Number & Password, then select “login” 

• If you are locked out of your account or if your account needs reactivation, contact STEERS 
via phone (512-239-6925) or email (steers@tceq.texas.gov) 

 

• The STEERS Verify Account page opens, answer your security question, and select “Go”  

• The STEERS Login Confirmation page opens. Review if the listed logins were made by you, if 
the logins are yours, then select “Yes”. Only select “No” if you did not make these logins 
and there is a breach in your account. You will be directed on how to lock your account and 
call for assistance.  

Step 2 – Create a Tier II Core Data Application 

• On the STEERS Home page, select the “Tier II Core Data (EPR Tier II)” program link to create 
a new application. 

 

• Select the “Fill Out” button to create a new application for creating or affiliating RN, 
CN and/or TXT2 numbers. 

https://www3.tceq.texas.gov/steers/
mailto:steers@tceq.texas.gov
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• The webpage advances to the Tier II Core Data Create stage page. 

• Select the radio button to “Create a Tier II Core Data Application”, then select “Next” 

 

• The webpage advances to the Tier II Core Data Create- Application Created page 

• You may want to retain the Application Reference Number and Password that is 
displayed on your screen as you might need them to access the application in the 
future. If someone in the preparer or edit role is creating the application, then it 
allows someone in a sign access role to later go into the application to sign and 
submit the application. The reference number is also used to obtain assistance from 
TCEQ. 

• Select “Next” to fill out the application 
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Step 3 - Enter the Site information to create or affiliate the Regulated Entity 
(RN) 

• Complete one of the following options: 

• Option 1: If the site to be added as your new Regulated Entity already has an RN 
(Regulated Entity Number ex: RN123456789), you will use that RN. The RN 
always stays with the site regardless of ownership since it is tied to its address. 

• Option 2: If there is no RN for the site but there is a known Authorization 
Number for the site, you will utilize that Authorization Number for the site. 

• Option 3: If there is neither an RN or Authorization Number, then enter the sites 
known Site Location Name and its correct Physical Address to search for an 
existing RN in the STEERS Core Data System of Records. 

• Then select the “Next” button 

 

• *In this example pictured above, Option 3 was used since there is neither an RN or 
Authorization Number known for this site. 

• Below is the first part of the site information form, required information is marked 
with an asterisk *. 

• Include the Latitude (XX.12345) and Longitude (-YY.12345). Coordinates that correspond 
to your Facility Location. 

• If the Facility Site Location has a “Physical Address”, then select “Yes” and enter 
the correct information. 
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• If you had used Option 1 or Option 2 then you can select the “Copy RE Information” 
to autofill the information. 

 

• On occasion a USPS Pop-Up Notice will appear regarding the site location 
information 

 

• You can check the USPS.com link for the correct Physical Address information. If your 
Physical Address is not found as indicated by the USPS Pop-Up Notice, then remove 
your entry from the Physical Address entry box and put “No” from the drop-down. 

• If the site does not have a Physical Address, select “No” from the drop-down 
menu. For the “Physical Location Description”, please provide driving directions 
to the physical location of the actual site or include the 911 address. 

• Do not use a P.O. Box Address for the Facility Location Description or the Facility 
Location Physical Address. 

• The Facility Site Name must NOT include any business type descriptors such as 
“Inc.” “Co” or “LLC” 

https://tools.usps.com/zip-code-lookup.htm?byaddress


6  

• Include at least one NAICS (North American Industry Classification System) code (primary) 

• Below is the second part of this site information form. Information required is 
marked with an asterisk *. It can be entered automatically by selecting the “Copy 
Site Information” button. Selecting this button auto fills the second part of the form 
with the information entered in the first part of the form. 

• Select “Next/Save” 

 

Step 4 – Enter in the company information to create or affiliate the 
Customer Number (CN)  

• Complete one of the following options: 

• Option 1: If you already have a CN, enter it here. 

• Option 2: If there is a known Authorization Number for the site, you will utilize 
that Authorization Number for the site to find the CN. 

• Option 3: Enter the customer information to search for the CN and or create a new 
CN. 

• Then select the “Next” button 
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• Or if CNs are already associated to the RN, the page may look like the below page: 

• Choose the appropriate option: 

• Option 1: Choose one of the CNs provided.  

• Option 2: If you already have a CN and it is not listed above, enter it here. 

• Option 3: If there is a known Authorization Number for the site, you will 
utilize that Authorization Number for the site to find the CN. 

• Option 4: Enter the customer information to search for the CN and or create a 
new CN. 

• Then select the “Next” button 
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• If you are creating a new CN, the webpage advances to the Tier II Core Data Create- 
Fillout, to enter information on the company/organization. (Asterisk * is required) 

• Select “Next/Save” 

 

Step 5 – Affiliate or create your Tier II “TXT2” 

• The TXT2# is the Tier II Program Account Number for all facilities reported by a 
Company/Organization under a specific CN (Customer Number). All facilities reported in the 
Texas Tier II Chemical Reporting Program must be associated with a specific TXT2#. 

• Select either “Yes” or “No” from the dropdown and select “Next/Save”. 

• Customer Numbers (CN), already affiliated to a TXT2 number will automatically match 
to the relevant number. 

 

• The webpage advances to the Tier II Core Data Create- Fillout activities stage page. 
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Step 6 – Sign and submit your Tier II Core Data Application 

• Select the application Reference Number(s) that are ready to be signed by checking its box 
under “Select” and click on “Sign” 

 

• After the appropriate application Reference Number(s) has been selected, select “Sign” 

Important! You must have selected “Tier II ePermits Sign-View, Create, Delete, Modify, Sign, 
& Submit” in STEERS Tier II Core Data for your Access or you will not see the sign button. 

 

• Certify the completed application Reference Number(s): On the Signature Page click on the I 
Certify statement, enter your STEERS ER Account Password, then select “Apply Electronic 
Signature” 
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• Submit the signed application Refence Number(s) by selecting the “Submit reference 
number…” and clicking “Next” 

 

• The webpage then advances to the Tier II Core Data Submit Completed Applications 
page. Select “Submit” and wait for processing to complete. 
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• To view/save/print the Copy of Record (COR), click on “Link to Copy of Record” icon. This is 
like a transcript of the information that was submitted. 

• To view/save/print the Approval Letter (AL), click on “Link to Approval Letter” icon. This will 
contain your TXT2 Number, Customer Reference Number (CN), and Regulated Entity Number 
(RN) for your facility. 

  

• Example Copy of Record: 
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• Example of Approval Letter: 

 

• You will get an email confirmation sent to your email account after you have successfully 
signed your completed application:  

 

• You will get an email confirmation sent to your email account after submitting your Tier II 
Core Data to the TCEQ: 
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