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ADDING THE STEERS TIER II CORE DATA      
PROGRAM & COMPLETING THE STEERS      

Participation Agreement (SPA) 
 

This is how you add the Tier II Core Data Application to your STEERS account 
and sign the SPA in order to get or affiliate your TCEQ required numbers  

 
 

 

This guide will take you through the following steps:  

 

Step 1 - Log into the STEERS Portal:................................................................................................................................. 1 
Step 2 - Add the STEERS Tier II Core Data Program (EPR_Tier II) to your STEERS Account: .............. 3 
Step 3 - Selecting your appropriate Tier II Core Data Program Access/Authorization levels ........... 4 
Step 4 - Sign the STEERS Participation Agreement (SPA) ...................................................................................... 5 
 
 

NOTES: 

STEERS Tier II Core Data Program will allow you to create and/or link TCEQ numbers for the 
Tier II Program. The TCEQ has three types of numbers that are required to file a Tier II 
Report: 1) the facility or site is assigned a number by the address that is called the Regulated 
Entity Number (RN, e.g., RN123456789); 2) the company/organization is assigned a number 
that is called the Customer Number (CN, e.g., CN123456789); and the program ID number, for 
the Tier II Program it is called the TXT2 number (e.g., TXT2 12345). If you have reported 
before in the online system and do not have any new facilities, then you do not need this 
application. 

 
 

Step 1 - Log into the STEERS Portal:  

• Go to the STEERS Portal: https://www3.tceq.texas.gov/steers/ 

• Enter your ER Account Number & Password, then select “login” 

 

 

https://www3.tceq.texas.gov/steers/
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• The STEERS Verify Account page opens, answer question, and select “Go” 

 
 

• The STEERS Login Confirmation page opens, if logins are yours, select “Yes” 
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Step 2 - Add the STEERS Tier II Core Data Program (EPR_Tier II) to your STEERS 
Account:  

• From the STEERS Home page, Select “My Account”  

 
• For STEERS Program to Add or Modify, select “Tier II Core Data (EPR Tier II)” from the 

drop down menu and “Go” 

 
 

• See the drop-down menu below: 
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Step 3 - Selecting your appropriate Tier II Core Data Program 
Access/Authorization levels  

• Access Type – Recommended 
o Tier II ePermits Sign (recommended) – this access type has all of the 

functionality and allows the user to view, create, delete, modify, sign, and 
submit core data online forms. 
Note: The “Sign” access type is the only one that allow the information to be 
signed and submitted. 

o Tier II ePermits Preparer – this access type does not allow signing of the core 
data online form, it will require another person with the “Sign” access time to 
sign the online form before it can be submitted.  

• Access Types - Not recommended due to limited functionality 

 Tier II ePermits Read Only – this access type is not recommended since it 
only allows viewing of information. 

o Tier II ePermits Edit – this access type is not recommended since, it does not 
allow signing or submitting information. 
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• Description and Authorization 

o Description – select “the facility” or “parent company”, do not select “other” 

o Authorization  

o Second option is recommended 

o If the third option is selected, the information must match the authorizing 
STEERS account credentials 

 

• Once completed, then select “Add Access”, then you are ready to sign your SPA 

 

Step 4 - Sign the STEERS Participation Agreement (SPA)  

• The top menu has two options to select from: “Paper SPA” or E-sign SPA” 

• The electronic STEERS Participation Agreement (E-sign SPA) – can only be completed if 
you have a valid, current State of Texas Driver’s License. Without the use of the valid, 
current State of Texas Driver’s License, the Paper SPA must be used.  

• The Paper-SPA must be a signed and the original mailed to TCEQ (keep a copy for 
records purposes). To meet legal requirements, STEERS cannot accept a faxed/emailed 
Paper-SPA, and ALL signature blocks of the mailed Paper-SPA must contain original, 
ink signatures. This process will take several days. 

 

RECOMMENDED 
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• E-sign SPA: review, complete information, and select “E-Sign SPA” 

 

 

o You will receive a confirmation email once your E-sign SPA is submitted  
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• Paper SPA 

o Generate your SPA  

 

• Review, complete information, and mail in to address at top of page 
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o Mail SPA to STEERS (address at top of page): 
o Mailing Address: 

TCEQ 
STEERS MC226 
PO BOX 13087 
Austin, TX 78711-3087 

o Physical Address: 

TCEQ 
STEERS MC226 
12100 Park 35 Cir 
Austin, TX 78711-3087 
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