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Required Information for Aboveground Storage Vessel Safety Registration
If you plan to attend an ASVS registration workshop, this template will allow you to have all the required information available during the workshop. 
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Facility Information 
You will need either:
	The facility’s Regulated Entity number (RN) 
	


[bookmark: _Hlk212553065]or
	A permit or registration number for the same facility.
	


or
	Facility name
	

	Physical address
	

	City
	

	Zip
	

	County
	


You will also need to provide the facility’s:
	Latitude
	

	Longitude
	

	Primary NAICS code
	


Customer (Applicant and Owner/Operator) Information
You will need either:
	Your company’s Customer Number (CN)
	


or
	A permit or registration number for the same facility.
	


or the following information from Texas Secretary of State:
	Ownership type
	

	Legal name
	

	Federal tax ID
	

	State franchise tax ID
	

	Filing number
	


If the facility has a separate owner and operator, copy and paste the customer information tables above and fill out the information in each table for both the owner and the operator.
Contact Information
You will need to provide the following contact information:
	 
	Owner and Operator (or Owner, if separate owner and operator)
	Operator, if separate owner and operator

	First name
	(not required)
	

	Last name
	(not required)
	

	Title
	(not required)
	

	Mailing address
	
	

	City
	
	

	State
	
	

	ZIP
	
	

	Phone number
	
	

	E-mail
	
	


If you provide separate customers for the owner or operator roles, you will need to:
· Provide contact information for both the owner and the operator. 
· Indicate whether the owner or operator is responsible for fees incurred for the registration when entering the billing contact.
	
	Billing

	First name
	

	Last name
	

	Title
	

	Mailing address
	

	City
	

	State
	

	ZIP
	

	Phone number
	

	E-mail
	





Contact Information, Continued
	
	Primary
	Safety Manager

	First name
	
	

	Last name
	
	

	Title
	
	

	Mailing address
	
	

	City
	
	

	State
	
	

	ZIP
	
	

	Phone number
	
	

	E-mail
	
	


Additional Facility Information
	Facility type (choose one)
	petroleum refinery/petrochemical facility/bulk storage terminal


· You must have at least one vessel that stores a regulated substance with a capacity greater than 500 barrels (21,000 gallons).
· You will need to indicate if the records for the regulated vessels are stored at the facility or off-site. If the records for the regulated vessels are stored off-site, you will need to provide the following information for the location of the records:
	Address
	

	City
	

	State
	

	ZIP
	


Vessel Information
Using this Excel template spreadsheet will allow you to easily import vessel data into STEERS. 
Tips for Using the Vessel Template
The column headers in row 1 contain notes with valid values for the fields. For columns with dropdown boxes, only the values listed in the dropdown box will import properly.
· List one vessel per row.
· Columns A-G and Q-S must be populated. You will have errors for any blanks in those columns.
· If a standard does not apply to a vessel, leave the cell under the standard blank.
· Planned certification date in column P is required for any vessel that does not meet the applicable standards.
· If you indicate that all applicable standards are compliant in columns H-O, you must also indicate “Yes” to certify all applicable standards in column Q.
Certification and Waiver Documentation
For workshops, if you do not have the certification checklist or waiver documentation available, you can save your application in STEERS and upload the documentation later.
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