
Annual Waste Summary 
Direct Data Entry 

Instructions
for STEERS

This file contains instructions for directly entering data to compile an 
Annual Waste Summary in STEERS.  Click on the following link to view 
alternative instructions for using Annual Preparation File data for the 
Annual Waste Summary:  APF to AWS Entry. 

View the Annual Waste Summary Instructions for more detailed 
information about how to compile the data for the Annual Waste 
Summary.
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https://www.tceq.texas.gov/assets/public/permitting/rrr/forms/apf_aws_entry.pdf
https://www.tceq.texas.gov/goto/rg151.html


Navigate to STEERS 
Go to the STEERS login page at https://www3.tceq.texas.gov/steers/. If 
you do not have a STEERS account, go to “I need:” and choose “to create 
a new account.”
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https://www3.tceq.texas.gov/steers/


Verify Account
Answer the security question that you established when you set up your 
STEERS account, then click the “Go” button.
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Help
If you need help, click on “Help” link at the top of the screen. This will 
open another window of STEERS IHW Help and will list topics to choose. 
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Choose IHW Program Area
Click the link for the Industrial and Hazardous Waste (IHW) Program 
Area.
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Select Facility 
STEERS will automatically take you to the facility page if you only have 
one IHW facility on your account. If you have multiple sites, click the 
link for the SWR ID for the facility for which you are submitting an 
annual report.
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Navigate to AWS
Click the “AWS” tab at the top of the screen. The "Annual Waste 
Summary" screen display.
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Create New AWS
Click the “Create New AWS” button on the “Annual Waste Summary” 
screen. The "Select Year for AWS Record" screen will display.  
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Select Reporting Year
In the "Create New Annual Waste Summary" section of the screen, select 
the year for which you wish to report. Click the “Create New AWS” 
button. The “Create Annual Waste Summary for YYYY Using Valid APF 
Data” screen will display.
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No Report Required Conditions
On this screen, read the conditions listed on the page to determine if 
your facility can submit a “No Report Required” Annual Waste 
Summary. If your facility meets all the conditions listed, click the 
“Create No Report Required” button. If not, click the “Create New AWS” 
button to begin direct data entry of your AWS information.
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Enter the Texas Waste Code
The Texas Waste Code must have 8 characters and end in an “H” or a 
“1” indicating hazardous or Class 1 waste. Class 2 and Class 3 wastes 
are not reported on the AWS. Waste codes not listed on your Notice of 
Registration (NOR) will result in an error.
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Enter EPA Hazardous Waste Numbers
If the waste is hazardous, at least one EPA hazardous waste number is 
required. If more than four codes exist, use the four codes that best 
describe the waste. If the waste is non-hazardous, leave these fields 
blank.
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Enter Total Quantity Generated and Units
In the “Total Quantity Generated” field, enter the total quantity of this 
waste in pounds, tons, or kilograms that this facility generated during 
this report year. In the “Units” field, use either “P” for pounds, “K” for 
kilograms, or “T” for tons to indicate the unit of measurement for the 
quantity. Be sure the letters are capitalized. The units for the Total 
Quantity Generated and Quantity handled must be the same.

Any waste generated in a previous year and shipped or still on site 
during the report year, should NOT be included in the Total Quantity 
Generated. If this facility did not generate any of this waste during the 
report year, but managed or handled some quantity of this waste that 
was generated in a prior year, enter a zero (“0”) in the “Total Quantity 
Generated” field. If you enter zero in the Total Quantity Generated field, 
you will need to enter the units that correspond to the units that you 
will use to report the Quantity Handled.
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Waste Minimization Code and Comment
If the waste code is hazardous, a Waste Minimization Code and 
Comment are required. If the waste is non-hazardous, leave these fields 
blank. For a list of Waste Minimization Codes for hazardous wastes, 
click on the “Waste Minimization Codes” link.
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Enter Quantity (Qty) Handled and Units
Enter the amount of waste that was managed or shipped. Report one Qty 
Handled per row for each different combination of receiving facility (Fac
Num) and system type code (STC).  All units must be the same for Qty 
Handled and Total Qty Generated. As a reminder, the Qty Handled 
should not list each manifest individually. It should summarize the 
handling for each waste code, facility, and system type code.
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Enter System Type Code (STC)
Enter the system type code, also know as the Management Method 
Code. (View System Type Codes in STEERS Help.)
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https://www3tst.tceq.texas.gov/steers/help/ihw/sys_type_code.html


Enter Fee Code
Leave this field blank unless you are claiming an exemption from the 
hazardous waste generation fee as allowed in 30 Texas Administrative 
Code §335.323(c-e). Enter the number that corresponds to the 
applicable exemption. 
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1. Exemption for on-site treatment of waste water.

2. Exemption for expenditure of funds from the Texas Hazardous and 
Solid Waste Remediation Fee Fund.

3. Exemption for waste recycling. (Note that recycled Class 1 waste 
does not require reporting, so fee code 3 is for hazardous wastes 
only.)

4. Exemption for waste hard-piped to a POTW.

http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=30&pt=1&ch=335&rl=323


Enter Facility Number
Enter the Receiver’s Solid Waste Registration Number (5-digit) or the on-
site Waste Management Unit sequence number (3-digit). If the waste was 
sent to an out-of-state or foreign receiver, enter the 5-digit code 
associated with the state or country.  View the list of Out of State 
Generator/Receiver IDs or Foreign Generator/Receiver IDs in STEERS 
Help. 
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https://www3tst.tceq.texas.gov/steers/help/ihw/out_of_state_ids.html
https://www3tst.tceq.texas.gov/steers/help/ihw/foreigncodes.html


Enter Receiver’s (Rec’s) EPA ID Number
If the waste is hazardous and managed off-site, you must provide the 
receiver’s EPA ID Number in this field. If the waste was shipped to a 
foreign country enter “FC” followed by the name of the country. If the 
waste is Class 1 and the receiver does not have an EPA ID, leave this 
field blank and provide the receiver’s company name, city, and state in 
the comment field. You may abbreviate as necessary when entering the 
company name. 
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Enter Comments
If the waste is non-hazardous and the receiver does not have an EPA ID, 
provide the receiver’s company name, city, and state in this field.  
Otherwise, leave the Comments field blank.
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(Optional) Additional Quantity Handled Rows
If you need additional Qty Handled rows, select the number of rows 
from the drop-down and click the “Save  and Add More Quantity 
Handled” button.
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Save or Cancel
When you have finished entering all of the data for this waste code, 
click either:

22

• the “Save” button to open a blank screen to enter information for a 
different waste code, or

• the “Save and View Pending Records” button to view you work area 
prior to submission, or

• the “Cancel” button to cancel out of the record without saving.



Correcting Errors 
If the Annual Waste Summary record has errors, STEERS will display 
descriptions of the errors when you click on the “Save” or “Save and 
View Pending Records” buttons. The error descriptions display either 
just below the Waste Minimization Comment or at the bottom of the 
screen. Correct the data and click on “Save and View Pending Records” 
until all errors are corrected. You can click on the “Continue” button 
and return to your work area to choose another waste to view or 
update.
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Work Area
Clicking the “Save and View Pending Records” button will take you to 
the “View Annual Waste Summary Records in Work Area” screen. You 
can enter additional Texas Waste Codes to the report by clicking the 
“Add Waste to AWS” button. You can also change previously entered 
Texas Waste Code information by clicking the link for the Texas Waste 
Code in the Work Area.  
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Submit All Valid Records
Click the “Submit All Valid Records” button at the bottom of the "View 
Pending Annual Waste Summary Records" screen. If you do not see this 
button, you do not have the necessary STEERS role. Your account must 
have the “Sign and Submit” role for the facility to submit this report via 
STEERS. 
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Large Quantity Generator Questions
A page with two questions about your hazardous waste generation will 
display. Choose the radio button with the correct answer to each 
question. Continue by clicking the “Go To Confirm Submit” button. The 
"Confirm Records to Send to TCEQ" screen will display.
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Confirm Submit
On the "Confirm Records to Send to TCEQ" screen, enter your password 
at the bottom of the page and click the “Confirm Submit” button. Your 
Annual Waste Summary is NOT submitted until you click the “Confirm 
Submit” button.
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View Confirmation Message
Your report is NOT submitted unless a confirmation message and hash 
code appears on the next screen. You will also receive a confirmation e-
mail from STEERS.
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AWS Direct Entry Tips
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• Class 2 and Class 3 waste should not be reported on the AWS. Entry of Class 2 or 3 
wastes will result in an error in STEERS.

• Do not report recycled Class 1 waste on the AWS.
• You must report recycled hazardous waste on the AWS. To obtain an exemption 

from the waste generation fees for recycled hazardous waste. indicate the fee 
exemption (FEE) code “3” on the AWS.

• Used Oil should not be reported on the AWS. If you have a waste code with form 
code 206 that was not recycled as used oil, you will have to report this waste using 
Form 00436. Waste codes with form code 206 will result in an error in STEERS.

• Saving each waste stream as you go on the AWS does not constitute submittal of 
the AWS. You must confirm the submittal by entering your password.

• If you did not set up your STEERS account with the “Sign and Submit” role, you 
will not be able to submit the AWS. The submit buttons will not appear on the 
screen.

• Once a record has been submitted to the TCEQ, it cannot be edited in STEERS. 
Changes to submitted records must be done on paper. Use Form 00436 to submi
updates to the AWS. Alternatively, you can print the "View Annual Waste Summa
Records in Work Area" page and make the applicable changes on the page. Have 
authorized signer sign and date somewhere on the page, and mail or fax the pag
to:
TCEQ
Registration and Reporting MC-129
PO Box 13087
Austin, TX 78711-3087
Fax: 512-239-6410

t 
ry 
an 
e 

https://www.tceq.texas.gov/assets/public/permitting/rrr/forms/00436.pdf


Contact Us
For assistance with user accounts and roles, contact STEERS help 
at 512-239-6925 or at steers@tceq.texas.gov.
For assistance with entering IHW data, contact the IHW 
Registration and Reporting Team at (512) 239-6413 or 
wasteval@tceq.texas.gov. 
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