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Meeting Agenda
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Create a CDX Account for NeT-PPR Test Platform
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- CDX Test Website: 

CDX Home | Central 

Data Exchange | US 

EPA

- Click on “Register 

with CDX” button

https://test.epacdx.net/
https://test.epacdx.net/
https://test.epacdx.net/


CDX Registration
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• Accept Terms and Conditions 

and proceed to the “Core CDX 

Registration”

• Program Service - NeT 

NPDES eReporting Tool

• Choose NETPPR: NeT – 

Pretreatment Program Report



CDX: Selecting your Role
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• Select a role from the drop-

down list

• User Roles: 

• Signatory

• Preparer

• Select “Request Role Access”



What Role Am I?
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• Preparer completes data entry of Annual Report only. 

• Signatory can enter data as well as sign, certify, and submit the form. 

• Signatory must be the permit signatory OR be delegated authority by the permit 

signatory (outside of NeT platform). 

• Manager permission gives signatory the ability to approve new CDX user 

accounts for your program.



Signatory Requirements
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• TAC Rule §305.44 Signatories to Applications

(3) For a municipality, state, federal, or other public agency, the application shall be 

signed by either a principal executive officer or a ranking elected official. For purposes of 

this paragraph, a principal executive officer of a federal agency includes the chief 

executive officer of the agency, or a senior executive officer having responsibility for the 

overall operations of a principal geographic unit of the agency (e.g., regional 

administrator of the EPA).

• TAC Rule §305.128 Signatories to Reports

(a) All reports requested by permits and other information requested by the executive 

director shall be signed by a person described in §305.44(a) of this title (relating to 

Signatories to Applications) or by a duly authorized representative of that person. A 

person is a duly authorized representative only if:

(1) the authorization is made in writing by a person described in §305.44(a) of this title 

(relating to Signatories to Applications);

(2) the authorization specifies either an individual or a position having responsibility for 

the overall operation of the regulated facility or activity or for environmental matters for 

the applicant, such as the position of plant manager, operator of a well or well field, 

environmental manager, or a position of equivalent responsibility. (A duly authorized 

representative may thus be either a named individual or any individual occupying a 

named position); and

(3) the written authorization is submitted to the executive director.

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=30&pt=1&ch=305&rl=44
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=30&pt=1&ch=305&rl=128


CDX: User Information → Login.gov Registration
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• Create a “User ID”

• Type in the “Email Address” you want 

associated with your CDX account and 

Continue with registration

• After you enter User Information, you will 

be redirected to set up a Login.gov 

account.

• Login.gov is a secure sign-in service used by 

the public to sign in to participating 

government agencies. 

• Click “Proceed to Login.gov”

Note – Since we are in the CDX test environment, you will be routed to 

the Login.gov test environment. 



Create a LOGIN.GOV Account

PSG Meeting – April 3, 2025 9

• Click on “Create an account”.

• Enter the email used when registering to 

CDX.

• Select email language preference.

• Read “Rules of Use”. Check box when 

completed. 

• Click on “Submit” to continue.



Create a LOGIN.GOV Account
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• Check your email for a link to confirm email address.

• Click the link to continue creating your account.

Make sure to check SPAM folder if not seeing confirmation email in inbox. 



Create a LOGIN.GOV Account
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• After confirming email, you will create your 

password.

• Password must be at least 12 characters 

long. 

• After confirming password, click continue.



Create a LOGIN.GOV Account
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• Authentication Method Setup:

• Adds an additional layer of protection to your 

Login.gov account by selecting a multi-factor 

authentication method. 

• Recommend selecting at least two different options. 

• Click “Continue” to setup. 



Return to CDX Core Registration
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• Once authentication options have been 

setup, click on “Agree and continue”.

• You will then be redirected to complete 

your Core CDX Registration.



Return to CDX Core Registration
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• Complete Core Registration

• Part 1: User Information
• Fill in all required fields

• Make sure to type in full legal name

• Ex: Robert, not Bob

• Choose and answer three Security 

Questions
• These questions are used for helpdesk 

verification



CDX: Organization Info
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• Part 2: Organization Info 

• Search for your Organization
• This is the organization you 

work for (your employer).

• Click on Search

• If your organization appears, 

click on ID hyperlink. 
• Make sure the address and zip 

code are correct before 

selecting an organization. 



CDX: Organization Info
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• Once organization is selected, 

type in Phone Number

• Click “Submit Request for 

Access” to continue



CDX: User and Organization Info
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• After adding organization, 

you will get a confirmation 

email with a link to activate 

your user account. 



CDX: User and Organization Info
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• Enter the code from 

the email. 

• Click “Create 

Account” to continue 

account creation. 



CDX: Job Title
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• After entering the 

verification code, 

you will then enter 

your job title. 

• Click “Next” to 

continue.



CDX: Registration Process
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• At this stage, the Preparer registration process is complete 

and now has access to NeT.

• Signatories must continue with Identity Proofing.



CDX: Signatory (Identify Verification)
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• To obtain the NeT Signatory role, 

you will have to complete and 

Identify Verification process via 

LexisNexis.

• Your options are to 1) use the 

electronic identity proofing service for 

immediate access to your program 

service or 2) print and submit a signed 

form through the US Postal Mail to the 

address on the Signature Agreement. 

• NOTE: Signatory must enter their 

legal name, personal home 

address, date of birth, and last 4 

digits of SSN. 



CDX: Signatory (Identify Verification)
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• Example of Electronic 

Signature Agreement option. 

• Select the Sign Electronically 

button to submit agreement. 

Note: If you fail electronic 

authentication, you will be 

required to submit a paper 

Signature Agreement. 



CDX: Account Completion
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• After clicking accept, you will 

be redirected to the CDX 

landing page.

• Congrats! You have 

completed creating your CDX 

account. 

• Clicking on the ROLE 

hyperlink will take you to the 

NeT Homepage where you 

can request access to your 

program. 



Request Permission to Program’s Tracking Plant
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• After you click on your role, you will 

see where you can link your 

account to your Pretreatment 

Program’s TPDES Tracking Plant.

• Click search for permit and enter 

the tracking number. 

• Submit permission request for your 

program.

• Preparer can only select View and 

Edit.

• Signatory can select all – View, 

Edit, Sign, and Manage. 

• TCEQ will then be notified and 

approve your permission. 



Net-PPR Annual Report Form
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Net-PPR Annual Report Form
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