
TCEQ Interoffice Memorandum 

 

_____________________________________________________________________________ 
 Texas Commission on Environmental Quality 

 

TO:             Office of the Chief Clerk    
Texas Commission on Environmental Quality  

  
THRU:         Chris Kozlowski, Team Leader  

Water Rights Permitting Team  
  
FROM:         Natalia Ponebshek, Project Manager  

Water Rights Permitting Team  
  
DATE:          July 12, 2022 
  
SUBJECT:    Texas Department of Transportation  

ADJ 844  
CN600803456, RN101471241  
Application No. 23-844D to Amend Certificate of Adjudication No. 23-

844  
Texas Water Code §§ 11.122, 11.085, Not Requiring Notice  
Rio Grande, Rio Grande Basin and Nueces Rio Grande Coastal Basin  
Cameron, Starr, Zapata, and Hidalgo Counties 

   
The application was received on March 17, 2022. Additional information and fees 
were received on May 12, May 24, and June 30, 2022. The application was declared 
administratively complete and accepted for filing with the Office of the Chief Clerk 
on July 12, 2022. Notice is not required pursuant to Title 30 Texas Administrative 
Code § 295.158(c)(1).  
  
All fees have been paid and the application is sufficient for filing.  
  
  
  
_________________________  
Natalia Ponebshek, Project Manager   
Water Rights Permitting Team  
Water Rights Permitting and Availability Section  
Texas Commission on Environmental Quality 

  

  

OCC Mailed Notice Required     □ YES        ☒ NO 



Jon Niermann, Chairman 

Emily Lindley, Commissioner 

Bobby Janecka, Commissioner 

Toby Baker, Executive Director 

 

 

TEXAS COMMISSION ON ENVIRONMENTAL QUALITY 
Protecting Texas by Reducing and Preventing Pollution 

July 12, 2022 
     
Ms. Monica Leal          VIA E-MAIL   
Texas Department of Transportation  
600 W Interstate 2  
Pharr, TX 78577  
 
RE:      Texas Department of Transportation  

ADJ 844  
CN600803456, RN101471241  
Application No. 23-844D to Amend Certificate of Adjudication No. 23-844  
Texas Water Code §§ 11.122, 11.085, Not Requiring Notice  
Rio Grande, Rio Grande Basin and Nueces Rio Grande Coastal Basin  
Cameron, Starr, Zapata, and Hidalgo Counties 

    
Dear Ms. Leal: 
 
This acknowledges receipt, on May 12, May 24, and June 30, 2022, of additional information 
and fees in the amount of $112.50 (Check No. 139040, receipt attached). 
 
The application was declared administratively complete and filed with the Office of the Chief 
Clerk on July 12, 2022. Staff will continue processing the application for consideration by the 
Executive Director.  
 
Please be advised that additional information may be requested during the technical review 
phase of the application process. 
 
If you have any questions concerning the application, please contact me via email at 
Natalia.Ponebshek@tceq.texas.gov or by telephone at (512) 239-4641.   
 
Sincerely, 
 
 
 
Natalia Ponebshek, Project Manager  
Water Rights Permitting Team 
Water Rights Permitting and Availability Section 
Texas Commission on Environmental Quality 
 
Attachment 
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Natalia Ponebshek

From: Monica Leal >
Sent: Thursday, June 30, 2022 2:30 PM
To: Natalia Ponebshek
Cc: Bruce Gutierrez
Subject: RE: Diversion Reach and Conservation Plan Information

Good afternoon Natalia,  
 
The below statement is a supplemental to the application previously submitted.  
 
Regarding the Water Conservation Plan under Section B 3: Describe the device(s) and/or method(s) used to measure and 
account for the amount of water diverted from the supply source, and verify the accuracy is within plus or minus 5%. 
 
The water we get is delivered by the district and monitored by the Water Master plus or minus 5%. Meters are certified 
by the Water Master.     
 
I hope this helps.  
 
Respectfully,  
 
Monica Leal 
Construction Records Auditor 
956-702-6168 
 

From: Natalia Ponebshek <Natalia.Ponebshek@tceq.texas.gov>  
Sent: Wednesday, June 1, 2022 3:29 PM 
To: Monica Leal  
Cc: Bruce Gutierrez > 
Subject: RE: Diversion Reach and Conservation Plan Information 
 

This email originated from outside of the organization. Do not click links or open attachments unless you recognize the sender and 
know the content is safe. 

Hello Monica, 
 
We have received your response and payment. I am working on a second request for information, for information 
needed by our technical staff. Please let me know if you have any additional questions. 
 
Thank you, 
 
Natalia Ponebshek, Project Manager 
Water Rights Permitting Team 
Water Rights Permitting and Availability Section 
(512) 239-4641 
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From: Monica Leal   
Sent: Wednesday, May 25, 2022 11:20 AM 
To: Natalia Ponebshek <Natalia.Ponebshek@tceq.texas.gov> 
Cc: Bruce Gutierrez  
Subject: RE: Diversion Reach and Conservation Plan Information 
 
Good morning,  
 
How much longer will the application process take? 
 
Thank you,  
 
Monica 
 

From: Natalia Ponebshek <Natalia.Ponebshek@tceq.texas.gov>  
Sent: Tuesday, April 12, 2022 4:28 PM 
To: Monica Leal  
Cc: Bruce Gutierrez  
Subject: RE: Diversion Reach and Conservation Plan Information 
 

This email originated from outside of the organization. Do not click links or open attachments unless you recognize the sender and 
know the content is safe. 

Hello Monica, 
 
I currently working on a request for information for information needed to complete the administrative review process. I 
will send it to you once completed, and you will have 30 days to provide the requested information. Please let me know 
if you have any additional questions. 
 
Thank you, 
 
Natalia Ponebshek, Project Manager 
Water Rights Permitting Team 
Water Rights Permitting and Availability Section 
(512) 239-4641 
 
 

From: Monica Leal   
Sent: Tuesday, April 12, 2022 4:25 PM 
To: Natalia Ponebshek <Natalia.Ponebshek@tceq.texas.gov> 
Cc: Bruce Gutierrez  
Subject: RE: Diversion Reach and Conservation Plan Information 
 
Hi Natalia,  
 
Can you please provide me with status with the application? 
 
Thank you,  
 
Monica  
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From: Monica Leal  
Sent: Thursday, February 10, 2022 3:39 PM 
To: Natalia Ponebshek <Natalia.Ponebshek@tceq.texas.gov> 
Cc: Bruce Gutierrez  
Subject: RE: Diversion Reach and Conservation Plan Information 
 
Good afternoon Natalia,  
 
Thank you for the information provided to us an the time going over the application.  
 
Please note that we are no longer seeking to extend our boundaries to lake Amistad. We are only seeking to extend 
within our district boundaries.  
 
Respectfully submitted,  
 
 

Monica Leal 
Construction Records Auditor 
Texas Department of Transportation – Pharr District 
600 W. Expressway 83 
Pharr, TX  78577 
O: 956-702-6168 
 
 
 
 

From: Natalia Ponebshek <Natalia.Ponebshek@tceq.texas.gov>   
Sent: Thursday, January 20, 2022 2:24 PM 
To: Monica Leal > 
Cc: Bruce Gutierrez  
Subject: Diversion Reach and Conservation Plan Information 
 

This email originated from outside of the organization. Do not click links or open attachments unless you recognize the sender and 
know the content is safe. 

Hello Monica, 
 
Per our discussion, please see the attached diversion reach and conservation plan information. If you have any 
questions, please reach out via phone or email. 
 
Diversion Reach for Amistad to the Gulf: 
US: 29.441406, -101.057069, in Val Verde County, Texas. 
DS: 25.952481, -97.150431, in Cameron County, Texas. 
 
Conservation Plan Information: https://www.tceq.texas.gov/permitting/water_rights/wr_technical-
resources/conserve.html 
 
Thank you, 
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Natalia Ponebshek, Project Manager 
Water Rights Permitting Team 
Water Rights Permitting and Availability Section 
(512) 239-4641 
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Natalia Ponebshek

From: Monica Leal >
Sent: Thursday, May 12, 2022 1:52 PM
To: Natalia Ponebshek
Cc: Bruce Gutierrez
Subject: RE: TX DOT App No. 23-844D  RFI
Attachments: 10214c down.pdf; TXDOT_Industrial_Water_Consrvation_Plan-2019.pdf; RE: Outstanding 

Fees TxDOT - Pharr District

Follow Up Flag: Follow up
Flag Status: Flagged

Good morning Natalia,  
 
As per your request, from the letter dated April 28, 2022 we have collected the pending documentation and is attached 
for your review and further processing. Note that payment for the filing and recording fees has been submitted to 
finance for processing in the amount of $112.50. 
 
I have also attached confirmation from Wichita Falls District on their payment of the WUF in the amount of $7,250.   
 
Should you require additional information or have any questions, please do not hesitate to contact our office. 
 
Respectfully submitted,  
 
 

Monica Leal 
Construction Records Auditor 
Texas Department of Transportation – Pharr District 
600 W. Expressway 83 
Pharr, TX  78577 
O: 956-702-6168 
 
 

From: Natalia Ponebshek <Natalia.Ponebshek@tceq.texas.gov>  
Sent: Thursday, April 28, 2022 3:49 PM 
To: Monica Leal > 
Subject: TX DOT App No. 23-844D RFI 
 

This email originated from outside of the organization. Do not click links or open attachments unless you recognize the sender and 
know the content is safe. 

Please find the attached request for information for the abovementioned application. Please let me know if you have 
any questions. A response is due by May 30, 2022. 
  
Thank you, 
  
Natalia Ponebshek, Project Manager 
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Water Rights Permitting Team 
Water Rights Permitting and Availability Section 
(512) 239-4641 
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Natalia Ponebshek

From: Mike Pettibon >
Sent: Thursday, May 12, 2022 1:43 PM
To: Monica Leal
Cc: Bruce Gutierrez; Fernando Hernandez; Jessica Mueller; Jeff Chennault
Subject: RE: Outstanding Fees TxDOT - Pharr District

This invoice has already been submitted and is scheduled to be paid. 
 
 
Regards, 
 
Michael T. Pettibon, MS, PG, CHMM, SCTPP 
Occupational Safety Specialist 
Occupational Safety Division 
Texas Department of Transportation 
 
(940) 720-7819 - Office 
(512) 914-4509 - Cellular 
 
Mike.Pettibon@txdot.gov 
 

 
 

"Preparedness is the key to success and victory." 
                                                                                   ~General Douglas MacArthur~ 
 
============================================================================================================ 
This e-mail, including attachments, may include confidential and proprietary information and may be used only by the person or  
entity to which it is addressed. If the reader of this e-mail is not the intended recipient or their authorized agent, the reader is  
notified that any dissemination, distribution, or copying of this e-mail, including its contents and attachments, is prohibited.  
If  you have received this e-mail in error, please notify the sender by a "reply to sender only" message and delete this e-mail 
immediately and destroy all electronic and hard copies of the communication, including attachments 
============================================================================================================ 
 

From: Monica Leal >  
Sent: Thursday, May 12, 2022 1:27 PM 
To: Mike Pettibon v> 
Cc: Bruce Gutierrez  
Subject: FW: Outstanding Fees TxDOT - Pharr District 
 
Good afternoon Mike,  
 
I received noticed from TCEQ that the attached invoice belonged to the Pharr District. 
However, after further digging TCEQ has informed me that this may belong to you.  
 
Can you please confirm? 
 
Thank you,  
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Monica Leal 
Construction Records Auditor 
Texas Department of Transportation – Pharr District 
600 W. Expressway 83 
Pharr, TX  78577 
O: 956-702-6168 
 
 
 
 
From: AcctRec <AcctRec@tceq.texas.gov>  
Sent: Tuesday, May 10, 2022 1:05 PM 
To: Monica Leal  
Cc: Revenue; email account <revenue@tceq.texas.gov> 
Subject: RE: Outstanding Fees TxDOT - Pharr District 
 

This email originated from outside of the organization. Do not click links or open attachments unless you recognize the sender and 
know the content is safe. 

Good Afternoon Monica,  
 
Thank you for taking my call this morning. From the attachment, Bernardine will be sending the report per your request 
so keep a look out on that report from her.  
 
0644709E  - Billing address - 1601 SOUTHWEST PKWY WICHITA FALLS TX 76302-4906 - Billing email - 

 
0646358E  - Billing address - PO BOX 149148 AUSTIN TX 78714-9148 - Billing email -  
0650305E - Billing address - PO BOX 149148 AUSTIN TX 78714 -9148 -  Billing email  
0650308E - Billing address - PO BOX 14914 AUSTIN TX 78761-4914 - Billing email -  
20503393 – will not get billed as the permit got terminated last year.  
 
I hope my email from Friday was helpful as well.  
 
Respectfully,  
 
Jose Enriquez 
Financial Administration Division 
Texas Commission on Environmental Quality 
12100 Park 35 Circle, Building. A 
Austin, Texas 78753-1808 MC – 214 
Ph: 512-239-0366 
C.C. Payment? https://www3.tceq.texas.gov/epay/ 
 

From: Monica Leal   
Sent: Tuesday, May 10, 2022 10:08 AM 
To: Revenue; email account <revenue@tceq.texas.gov> 
Subject: RE: Outstanding Fees TxDOT - Pharr District 
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Ms. Karen,  
 
Can you please elaborate what these fees pertain too? Are these fees utilized by one of 
our contractors?  
 
Please advise.  
 
Thank you,  
 
Monica 
From: Revenue; email account <revenue@tceq.texas.gov>  
Sent: Thursday, May 5, 2022 12:33 PM 
To: Monica Leal  
Subject: RE: Outstanding Fees TxDOT - Pharr District 
 

This email originated from outside of the organization. Do not click links or open attachments unless you recognize the sender and 
know the content is safe. 

Good morning, 
 
I have researched the accounts below and here is what I discovered: 
 
0644709R  This account number is not valid.  Please check the account number for accuracy. 
0646358E  T2PE Account; the only open invoice is T2E0004823 in the amount of $6400; please see attached. 
0650305E  T2PE Account has a $0 balance and nothing is currently due. 
0650308E  T2PE Account has a $0 balance and nothing is currently due. 
20503393  GPW Account has a $0 balance and nothing is currently due. 
 
Please let me know if you need anything else. 
 
 
Respectfully, 

 

Karen L.P. Reynosa 
Karen L. P. Reynosa, CPM 
Reconciliation and Reporting Team 
TCEQ Financial Operations 
512-239-3116   
 

 Please consider whether it is necessary to print this e-mail 

 

 
 
 

From: Monica Leal >  
Sent: Thursday, May 5, 2022 11:40 AM 
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To: Revenue; email account <revenue@tceq.texas.gov> 
Subject: Outstanding Fees TxDOT - Pharr District 
 
Good morning,  
 
I am trying to get copies of the following invoices.  
 
Fees  
The fees owed are for Water Use Fees (WUF) in the amount of $7,250.00 for Account Nos. 0644709R, 
0646358E, 0650305E, 0650308E, and 20503393. 
 
Please provide as soon as possible or if you can please guide me to the right direction. I have been calling 
several individuals from your office, but have not had any luck yet.  
 
We currently working with TCEQ on a application with your office and need to handle before our deadline of 
May 30th.  
 
Any questions, please contact me at the number listed below or by email.  
 
Respectfully,  
 
 

Monica Leal 
Construction Records Auditor 
Texas Department of Transportation – Pharr District 
600 W. Expressway 83 
Pharr, TX  78577 
O: 956-702-6168 
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To help protect you r priv acy, Microsoft Office prevented automatic download of this picture from the Internet.
A Texas Department of Transportation (TxDOT) message
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TCEQ-10214C ( ) Water Rights Permitting Availability Technical Information Sheet Page 13 of 23 

WORKSHEET 3.0 
DIVERSION POINT (OR DIVERSION REACH) INFORMATION 

This worksheet is required for each diversion point or diversion reach. Submit one Worksheet 
3.0 for each diversion point and two Worksheets for each diversion reach (one for the upstream 
limit and one for the downstream limit of each diversion reach). 

The numbering of any points or reach limits should be consistent throughout the application and 
on supplemental documents (e.g. maps). 

a. This Worksheet is to add new (select 1 of 3 below):

1. Diversion Point No.
2. Upstream Limit of Diversion Reach No.
3. Downstream Limit of Diversion Reach No.

b. Maximum Rate of Diversion for this new point cfs (cubic feet per second) 
or gpm (gallons per minute) 

c. Does this point share a diversion rate with other points? Y / N
If yes, submit Maximum Combined Rate of Diversion for all 
points/reaches cfs or  gpm 

d. For amendments, is Applicant seeking to increase combined diversion rate? Y / N

** An increase in diversion rate is considered a new appropriation and would require 
completion of Section 1, New or Additional Appropriation of State Water. 

e. Check ( ) the appropriate box to indicate diversion location and indicate whether the
diversion location is existing or proposed):

Check 
one 

 Write: Existing or Proposed 

Directly from stream 

From an on-channel reservoir 

From a stream to an on-channel reservoir 

Other method (explain fully, use additional 
sheets if necessary) 

f. Based on the Application information provided, Staff will calculate the drainage area
above the diversion point (or reach limit). If Applicant wishes to also calculate the
drainage area, you may do so at their option.

Applicant has calculated the drainage area.  Y / N

If yes, the drainage area is  sq. miles. 
(If assistance is needed, call the Surface Water Availability Team at (512) 239-4600, prior to 
submitting application) 

1. Diversion Information (Instructions, Page. 24)

X

Y

N

X PROPOSED

N



, Abstract 

Diversion Location (Instructions, Page 25)

On watercourse (USGS name):

Zip Code:

Location of point:  In the µ µ µ µ µ µ µ µ µ µ µ Original Survey No.
No.µ µ µ µ µ µ µ µ µ µ µ µ µ µ , µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ County, Texas.

A copy of the deed(s) with the recording information from the county records 
must be submitted describing tract(s) that include the diversion structure. 
For diversion reaches, the Commission cannot grant an Applicant access to 
property that the Applicant does not own or have consent or a legal right to 
access, the Applicant will be required to provide deeds, or consent, or other 
documents supporting a legal right to use the specific points when specific 
diversion points within the reach are utilized. Other documents may include, but 
are not limited to: a recorded easement, a land lease, a contract, or a citation to 
the Applicant’s right to exercise eminent domain to acquire access. 

d. Point is at:
Latitude °N, Longitude °W. 
Provide Latitude and Longitude coordinates in decimal degrees to at least six 
decimal places 

e. Indicate the method used to calculate the location (examples: Handheld GPS Device, GIS,
Mapping Program):µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ µ

f. Map submitted must clearly identify each diversion point and/or reach. See instructions
Page. 38.

g. If the Plan of Diversion is complicated and not readily discernable from looking at the
map, attach additional sheets that fully explain the plan of diversion.

¶ · ¸ ¹ º » ¼ ½ » ¾ · ¿ À Á Â Ã Ä Å Æ Ç È É Ã Ê Ë Ä Å Ì Ç Ã Ã Ç Í È Î Ï Â Ç Ð Â Ñ Ç Ð Ç Ã Ò ¶ Ä Ó É Í Ç Ó Â Ð Ô Í Õ Ö Å Ì Â Ã Ç Ö Í × É Ä Ä Ã Ë Â È Ä » ¾ Ö Õ ½ Ø

Ù Ú Û Ü Ý Þ ß à áâ ã ä å æ

ç è é ê ë ì í ë ê î ï ð ñ ò í ó ì ð ë ô î õ ð ñö ÷ ø ö ù ú û ü ú ý þ ÿ � � ø ü ú � ÷ � ö ý
Ü � � Ü Û Û � � á � Þ � 	



1

Natalia Ponebshek

From: Natalia Ponebshek
Sent: Friday, April 29, 2022 12:01 PM
To: Monica Leal
Cc: Bruce Gutierrez
Subject: RE: TX DOT App No. 23-844D  RFI

Hello Monica, 
 
Please see the attached screenshot. For any additional questions regarding past due fees, please contact one of the fee 
coordinators in the 2nd page of the fee letter. 
 
Thank you, 
 
Natalia Ponebshek, Project Manager 
Water Rights Permitting Team 
Water Rights Permitting and Availability Section 
(512) 239-4641 
 
 



2

 

From: Monica Leal >  
Sent: Friday, April 29, 2022 10:54 AM 
To: Natalia Ponebshek <Natalia.Ponebshek@tceq.texas.gov> 
Cc: Bruce Gutierrez  
Subject: RE: TX DOT App No. 23-844D RFI 
 
Good morning Natatlia,  
 
Can you please provide us with an RTI number and the Payee ID number? 
 
Respectfully,  
 
Monica   
 

From: Natalia Ponebshek <Natalia.Ponebshek@tceq.texas.gov>  
Sent: Thursday, April 28, 2022 3:49 PM 
To: Monica Leal  
Subject: TX DOT App No. 23-844D RFI 
 

This email originated from outside of the organization. Do not click links or open attachments unless you recognize the sender and 
know the content is safe. 

Please find the attached request for information for the abovementioned application. Please let me know if you have 
any questions. A response is due by May 30, 2022. 
  
Thank you, 
  
Natalia Ponebshek, Project Manager 
Water Rights Permitting Team 
Water Rights Permitting and Availability Section 
(512) 239-4641 
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Natalia Ponebshek

From: Natalia Ponebshek
Sent: Thursday, April 28, 2022 3:49 PM
To: Monica Leal
Subject: TX DOT App No. 23-844D  RFI
Attachments: TX_DOT_23-844D_RFI_1_Sent_4.28.2022.pdf

Please find the attached request for information for the abovementioned application. Please let me know if you have 
any questions. A response is due by May 30, 2022. 
  
Thank you, 
  
Natalia Ponebshek, Project Manager 
Water Rights Permitting Team 
Water Rights Permitting and Availability Section 
(512) 239-4641 
 



Jon Niermann, Chairman 

Emily Lindley, Commissioner 

Bobby Janecka, Commissioner 

Toby Baker, Executive Director 

TEXAS COMMISSION ON ENVIRONMENTAL QUALITY 
Protecting Texas by Reducing and Preventing Pollution 

 

P.O. Box 13087   •   Austin, Texas 78711-3087   •   512-239-1000   •   tceq.texas.gov 

How is our customer service? tceq.texas.gov/customersurvey 
printed on recycled paper 

 

April 28, 2022 
   

Ms. Monica Leal         VIA E-MAIL  
Texas Department of Transportation 
600 W Interstate 2 
Pharr, TX 78577 
  
RE: Texas Department of Transportation 

ADJ 844 
CN600803456, RN101471241 
Application No. 23-844D to Amend Certificate of Adjudication No. 23-844 
Texas Water Code §§ 11.122, 11.085, Not Requiring Notice 
Rio Grande, Rio Grande Basin and Nueces Rio Grande Coastal Basin 
Hidalgo County 
  

Dear Ms. Leal:  
  
This acknowledges receipt, on March 17, 2022, of the referenced application. 
  
Additional information and fees are required before the application can be declared 
administratively complete. 

 
1. Confirm that the application is requesting to add a diversion reach and provide a separate 

“Worksheet 3.0” for both the downstream limit and the upstream limit of the requested 
diversion reach. 

 
2. Provide additional information concerning the submitted water conservation plan for 

industrial use to comply with Title 30 Texas Administrative Code (TAC) §288.3. 
 

a. Confirm that the device(s) and/or method(s) used to measure and account for 
the amount of water diverted from the source of supply, is within an accuracy of 
plus or minus 5.0% (TCEQ Form–20839, Section II, B.3). Staff notes that in the 
applicant’s submitted industrial water conservation plan, it indicated that 
Monthly Report Statements will be used to measure and account for the amount 
of water diverted; however, information about the device(s) and/or method’s 
accuracy was not included. 
 

b. Provide a description of the leak-detection and repair, and water-loss accounting 
measures used (Section II, B.4). 

 
c. Provide a description of the application of state-of-the-art equipment and/or 

process modifications used to improve water use efficiency (Section II, B.5). 
 

http://www.tceq.state.tx.us/


Texas Department of Transportation 
Application No. 23-844D 
April 28, 2022 
Page 2 of 2 
 
 

P.O. Box 13087   •   Austin, Texas 78711-3087   •   512-239-1000   •   tceq.texas.gov 

How is our customer service? tceq.texas.gov/customersurvey 
printed on recycled paper 

d. Provide a description of any other water conservation practice, method, or 
technique which the user shows to be appropriate for achieving the stated goal 
or goals of the water conservation plan (Section II, B.6). 
 

3. Remit fees in the amount of $112.50 as described below. Please make check payable to 
the Texas Commission on Environmental Quality or the TCEQ.  

  
Filing Fee (Amendment)        $ 100.00 
Recording Fee        $   12.50 
TOTAL FEES              $ 112.50 
FEES RECEIVED          $   00.00 
TOTAL FEES DUE            $ 112.50 

 
Please provide the requested information by May 30, 2022, or the application may be returned 
pursuant to 30 TAC § 281.18.  
 
Commission records indicate that as of April 26, 2022, the Texas Department of Transportation 
has outstanding fees or penalties in the amount of $7,250.00 within one or more program 
areas, see attachment. Please remit these fees as soon as possible to facilitate the processing of 
this application. You may contact Financial Administration at (512) 239-0300 for the latest 
outstanding balance and more detailed information on the amount owed. 
 
If you have any questions concerning this matter, please contact me via email at 
natalia.ponebshek@tceq.texas.gov or by telephone at (512) 239-4641.  
 
Sincerely,  
  
 
 
Natalia Ponebshek, Project Manager 
Water Rights Permitting Team  
Water Rights Permitting and Availability Section  
Texas Commission on Environmental Quality 
 
Attachment 
 

http://www.tceq.state.tx.us/


April 28, 2022 
  
RE: Texas Department of Transportation  

ADJ 844  
CN600803456, RN101471241  
Application No. 23-844D to Amend Certificate of Adjudication No. 23-844  
Texas Water Code §§ 11.122, 11.085, Not Requiring Notice  
Rio Grande, Rio Grande Basin and Nueces Rio Grande Coastal Basin  
Hidalgo County  

   
The staff of the Texas Commission on Environmental Quality (TCEQ) has determined 
that payment of the following fees and/or penalties by Texas Department of Transportation is 
required before your application for Certificate of Adjudication No. 23-844D can be declared 
administratively complete:  
  

Fees  
The fees owed are Water Use Fees (WUF) in the amount of $7,250.00 for Account Nos. 
0644709R, 0646358E, 0650305E, 0650308E, and 20503393. 

  
Please be advised that failure to pay fees/penalties within 30 days will result in additional 
administrative actions affecting your fee accounts and your application with TCEQ. With 
respect to fees and/or penalties, these actions may include enforcement and collections 
efforts to recover the debt owed to the state.  Regarding your permit applications, additional 
administrative actions may include return of your applications (forfeiting the application 
fees), or a contested case hearing that may result in the denial of your applications.   
  
If you believe that your liability for any portion of the delinquency noted above has been 
discharged in bankruptcy, or if you are presently a debtor in a pending bankruptcy proceeding, 
please immediately furnish the undersigned with file-stamped copies of the following pleadings 
from the bankruptcy court where your bankruptcy case was/is filed: (1) Bankruptcy Petition; (2) 
Schedules and Statement of Affairs; (3) Creditor Matrix/Matrices; and (4) Discharge Order or 
Confirmation Order. Please mail those copies to the TCEQ at P.O. Box 13087, Mail Code 132, 
Austin, TX 78711-3087, and include any additional documents from the bankruptcy court that 
you believe are relevant to your responsibilities for the noted delinquency. We will immediately 
review these pleadings and take appropriate action regarding your permit applications.   
  
Payment may be made through the following methods: cash, check, ACH (electronic check), 
money order, or credit card through TCEQ's electronic payment portal (e-pay). Additional 
information regarding payment options is available 
at https://www.tceq.texas.gov/agency/financial/fees/delin#payment. Upon payment, please 
send documentation reflecting payment of all delinquent fees and penalties to the Water Use 
Assessment Team. If you have any questions regarding your application, you may contact Sarah 
Henderson at sarah.henderson@tceq.texas.gov. If you have any questions regarding the 
delinquencies, please use the attached list of fee coordinators for contact information. Please 
use Mail Code 160 when responding by mail.  
 
 
 
 
 
 
 
 
 

https://www.tceq.texas.gov/agency/financial/fees/delin#payment
mailto:sarah.henderson@tceq.texas.gov


 
 
 

TCEQ Program Fee Coordinators    
 

FEE  FEE TYPE  PROGRAM FEE COORD.  
AEF  AIR EMISSIONS FEE  AQPI Division (512) 239-1459  
AST  ABOVEGROUND STORAGE TANKS  PST Registration Team (512) 

239-2160   
BLP  WATERSHED MGMT. BENEF. LAND APPLIC.  Michael Anstice (512) 239-4327  
BWM  BRAZOS WATERMASTER  Molly Mohler (254) 761-3027  
BYP  RADIOACTIVE BY-PRODUCT FEE  Tom Robichaux (512) 239-6455  
CDP  HW COMMERCIAL (COUNTY)  Susie Medrano (512) 239-0517  
CRW  CONCHO RIVER WATERMASTER  Alisha Multer (325) 481-8069  
      
CWQ  CONSOLIDATED WATER QUALITY FEE  WQ Applications Team (512) 

239-4671  
DCR  DRYCLEANING REGISTRATION FEE  Drycleaner Reg. Team (512) 239-

2160  
EIF  AIR INSPECTION FEE  AQPI Division (512) 239-1459  
GPS  GENERAL PERMIT STORMWATER FEE  Stormwater Permit Team (512) 

239-3700 
GPW  GENERAL PERMIT WASTEWATER FEE  Stormwater Permit Team (512) 

239-4671 
HWF  HAZARDOUS WASTE FACILITY  Susie Medrano (512) 239-0517  
HWG  HAZARDOUS WASTE GENERATION  Andi Windham (512) 239-1325  
HWX  HW COMMERCIAL (MGMT. FEES)  Susie Medrano (512) 239-0517  
ILP  INNOCENT LANDOWNER  Jennifer Westerman (512) 239-

4199 
NWF  NONHAZARDOUS WASTE FACILITY  Suisie Medrano (512) 239-0517  
NWG  NONHAZARDOUS WASTE GENERATION  Andi Windham (512) 239-1325  
PHS  PUBLIC HEALTH SERVICE  Public Drinking Water (512) 239-

4691  
RGR  RIO GRANDE WATERMASTER  Jose Davila (830) 773-5059 
RLA  RADIOACTIVE SUBSTANCE LICENSING FEE  Kathryn Ploch (512) 239-6577  
RAF REGULATORY ASSESSMENT FEE Teri Cisneros (512) 239-6963 
SDP  SURFACE DISPOSAL FEE  Michael Anstice (512) 239-4327  
STX  SOUTH TEXAS WATERMASTER  Alisha Multer (325) 481-8069 
SWD  SOLID WASTE DISPOSAL FACILITIES  Susie Medrano (512) 239-0517  
SWM SOLID WASTE MEDICAL TRANSPORTER FEE Gwinda Casper (512) 239-6814 

 
T2M, 
T2NM, 
T2PE 

TIER II CHEMICAL REPORTING Ann Adams (512) 239-5064 

   
TOX  TOXIC REPORTING FEE  Blake Kidd (512) 239-1441  
   
UST  UNDERGROUND STORAGE TANKS  PST Registration Team (512) 

239-2160   
VCP  VOLUNTARY CLEAN-UP  Jennifer Westerman (512) 239-

4199  
WMB  WATERSHED MGMT. BENEF. LAND USE  ARP Team (512) 239-4671 



 
For invoice copies, or an explanation of late fees and cost recovery fees, please call the Revenue Section at 
(512) 239-5136 or (512) 239-0355.  For an explanation of the fee assessment, please call the Program Fee 
Coordinator listed above for the applicable fee.  
  
  

 

WMS  WATERSHED MGMT. SLUDGE HAULERS  Gwinda Casper (512) 239-6814  
WRU   
WTR  

WU REGULATORY ASSESSMENT FEES   
WASTEWATER TRTMT. RESRCH. COUNCIL  

Terri Cisneros (512) 239-6963   
Pamela Ezeani (512) 239-0351 

WUF  WATER USE ASSESSMENT (WTR. RIGHTS)  Rebecca DuPont (512) 239-6329  



































































Texas Commission on Environmental Quality 
Water Availability Division 

MC-160, P.O. Box 13087 Austin, Texas 78711-3087 
Telephone (512) 239-4691, FAX (512) 239-2214 

Industrial Water Conservation Plan 

This form is provided to assist entities in developing a water conservation plan for industrial 
water use.  If you need assistance in completing this form or in developing your plan, please 
contact the Conservation staff of the Resource Protection Team in the Water Availability 
Division at (512) 239-4691. 

Additional resources such as best management practices (BMPs) are available on the Texas 
Water Development Board's website http://www.twdb.texas.gov/conservation/BMPs/index.asp. 
The practices are broken out into sectors such as Agriculture, Commercial and Institutional, 
Industrial, Municipal and Wholesale. BMPs are voluntary measures that water users use to 
develop the required components of   Title 30, Texas Administrative Code, Chapter 288. BMPs 
can also be implemented in addition to the rule requirements to achieve water conservation 
goals. 

Contact Information 

Name: Robin Gelston 

Address: 600 W. I2, Pharr, TX 78577 

Telephone Number: (956)702-6130 Fax: (956)702-6110 

Form Completed By: Robin Gelston 

Title: Environmental Supervisor 

Signature:  Date:      /     /      

A water conservation plan for industrial use must include the following requirements (as 
detailed in 30 TAC Section 288.3). If the plan does not provide information for each 
requirement, you must include in the plan an explanation of why the requirement is not 
applicable. 

I. BACKGROUND DATA 

A. Water Use 

1. Annual diversion appropriated or requested (in acre-feet):       

2,124.25 acres feet 

2. Maximum diversion rate (cfs):       

-33 acres feet 

B. Water Sources 



1. Please indicate the maximum or average annual amounts of water currently used 
and anticipated to be used (in acre-feet) for industrial purposes: 

Source Water Right No.(s) Current Use 
Anticipated 

Use 

Surface Water 0844-001 343 360 

Groundwater 0 0 0 

Purchased 2124.25 0 0 

Total 2124.25 343 360 

2. How was the surface water data and/or groundwater data provided in B(1) obtained? 

Master meter      ; Customer meter      ; Estimated      ; Other   X 

3. Was purchased water raw or treated? 

If both, % raw 100; % treated 0; and Supplier(s) 0   

C. Industrial Information 

1. Major product(s) or service(s) produced by applicant: 

TXDOT uses the water in the construction of roadways. 

2. North American Industry Classification System (NAICS): 

2372                               

II. WATER USE AND CONSERVATION PRACTICES 

A. Water Use in Industrial Processes 

Production Use 
% 

Groundwater 
% Surface 

Water 
% Saline 
Water 

% Treated 
Water 

Water Use (in 
acre-ft) 

Cooling, 
condensing, & 
refrigeration 0 0 0 0 0 

Processing, 
washing, 
transport 0 100 0 0 380 

Boiler feed 0 0 0 0 0 

Incorporated 
into product 0 0 0 0 0 



Other 0 0 0 0 0 

 

Facility Use 
% 

Groundwater 
% Surface 

Water 
% Saline 
Water 

% Treated 
Water 

Water Use (in 
acre-ft) 

Cooling 
tower(s) 0 0 0 0 0 

Pond(s) 0 0 0 0 0 

Once through 0 0 0 0 0 

Sanitary & 
drinking water 0 0 0 0 0 

Irrigation & 
dust control 0 0 0 0 0 

1. Was fresh water recirculated at this facility?  Yes  No 

2. Provide a detailed description of how the water will be utilized in the industrial 
process. 

Water is being utilized in the construction of roadway projects. 

3. Estimate the quantity of water consumed in production processes and is therefore 
unavailable for reuse, discharge, or other means of disposal. 

343 acres feet was utilized in 2018 and none was available for refuse, discharge, or 
disposal. 

4. Monthly water consumption for previous year (in acre-feet). 

Month Diversion Amount 
% of Water 

Returned (If Any) 
Monthly 

Consumption 

January 28 0 28 

February 29 0 29 

March 31 0 31 

April 31 0 31 

May 30 0 30 



June 29 0 29 

July 33 0 33 

August 33 0 33 

September 28 0 28 

October 17 0 17 

November 26 0 26 

December 27 0 27 

Totals 342 0 342 

5. Projected monthly water consumption for next year (in acre-feet). 

Month Diversion Amount 
% of Water 

Returned (If Any) 
Monthly 

Consumption 

January 30 0 30 

February 30 0 30 

March 30 0 30 

April 30 0 30 

May 30 0 30 

June 30 0 30 

July 30 0 30 

August 30 0 30 

September 30 0 30 

October 30 0 30 

November 30 0 30 

December 30 0 30 

Totals 360 0 360 

B. Specific and Quantified Conservation Goal 

Water conservation goals for the industrial sector are generally established either for (1) 
the amount of water recycled, (2) the amount of water reused, or (3) the amount of 
water not lost or consumed, and therefore is available for return flow. 

1. Water conservation goal (water use efficiency measure) 

Type of goal(s): 

0 % reused water 



0 % of water not consumed and therefore returned 

0 % Other (specify) 

2. Provide specific, quantified 5-year and 10-year targets for water savings and the 
basis for development of such goals for this water use/facility. 

If only 360 acres feet get used of the total 2124.25 acres feet, the remainder of water 
saved is 1,764.25 per year. 

Quantified 5-year and 10-year targets for water savings:  

a. 5-year goal: 8,821.25 acres feet 

b. 10-year goal: 17,642.5 acres feet 

3. Describe the device(s) and/or method(s) used to measure and account for the 
amount of water diverted from the supply source, and verify the accuracy is within 
plus or minus 5%. 

The method used to measure and account for the monthly diversion rate are the 
TCEQ Monthly Report Statement for the Adjudication Certificate of 0844-001over a 
12 month cycle. 

4. Provide a description of the leak-detection and repair, and water-loss accounting 
measures used. 

      

5. Describe the application of state-of-the-art equipment and/or process modifications 
used to improve water use efficiency. 

      

6. Describe any other water conservation practice, method, or technique which the user 
shows to be appropriate for achieving the stated goal or goals of the water 
conservation plan: 

      

III. Water Conservation Plans submitted with a Water Right Application for New or Additional State Water 

Water Conservation Plans submitted with a water right application for New or Additional State 
Water must include data and information which: 

 

1. support the applicant’s proposed use of water with consideration of the water conservation 
goals of the water conservation plan; 

2. evaluates conservation as an alternative to the proposed appropriation; and 

3. evaluates any other feasible alternative to new water development including, but not limited 
to, waste prevention, recycling and reuse, water transfer and marketing, regionalization, and 
optimum water management practices and procedures. 



Additionally, it shall be the burden of proof of the applicant to demonstrate that no feasible 
alternative to the proposed appropriation exists and that the requested amount of 
appropriation is necessary and reasonable for the proposed use. 
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MEMO
September 24, 2020

To: File/Staff 
 
From: Mr. Pedro R. Alvarez, P.E. 
 Pharr District Engineer 
 
Subject: Delegation Signature of Authority and Approval Authority

 

DELEGATION:  As the District Engineer of the Pharr  District, I am authorized to sign those documents 
described in Chapter 3 of the Legal Manual, addressing signature authority. 
 
I further delegate the signature and approval authority to the individuals listed on the following pages. 
 
TERM:  The signatures of the individuals specified below are considered as binding on the department 
as that of the responsible official and these individuals will be held accountable jointly with the 
responsible official for the propriety and policy compliance of the documents as specified above. 
 
Attachment 
 
 
 
_    
    
 
 
cc: Stephen Stewart, CPA, Director, Financial Management Division 

Kenneth Stewart, Director of Contract Services Division 
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CATEGORY TYPE 
SIGNATURE 
AUTHORITY 

DELEGATED TO 
Agency Delegation 

General Execute contract claim settlement agreement less than 
$100,000 [43 TAC §9.1] 

• District 
Engineer 

(No further delegation 
permitted) 

Execute settlement of claim for damage to department 
property when the difference between the claim and 
settlement is less than $100,000 

• District Engineer 
• Deputy District 

Engineer 

 • Terminate contract 
• Sign supplemental agreement  
• Sign amendment to contract 

Unless otherwise 
specified in this 
document, the same as 
the signature authority 
for the original contract  

Agreements with 
the Federal 
Government 

Execute pre-construction notice or permit application filed 
with the US Army Corps of Engineers for individual permits 

• District Engineer 
• Deputy District 

Engineer 

Building Facilities Execute low-bid routine building facility contract (engineer’s 

estimate less than $25,000 and with contractor’s bid less 

than $25,000 

• District Engineer 
• Deputy District 

Engineer 

Execute utility extension agreement (district facility) • District Engineer 
• Deputy District 

Engineer 

Execute lease of real property to TxDOT (space in the 
districts) 

• District Engineer 
(No further delegation 
permitted) 

Approve non-capital building maintenance purchase of 
services (when estimate will involve amount for which formal 
bids are not required under Government Code, Chap 2155, 
Subchapter C) [43 TAC §9.21] 

• District Engineer 
• Deputy District 

Engineer 

Grants • Execute traffic safety program grant agreement for local 
project (less than $100,000) 

• Execute project celebration agreement 

• District Engineer 
• Deputy District 

Engineer 

Environmental • Execute agreement for access to Texas Department of 
Transportation right of way during hazardous substance 
investigation 

• Execute project agreement with Texas Commission on 
Environmental Quality: petroleum substance investigation 
(state lead) 

• Execute agreement with private entity regarding 
petroleum substance investigation 

• District Engineer 
• Deputy District 

Engineer 

Execute agreement concerning a National Pollutant 
Discharge Elimination System Permit 

• District Engineer 
(No further delegation 
permitted) 
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Execute agreement to pay fees to approved private 
wetlands or habitat preserves and banks in lieu of mitigation 

• District 
Engineer 

• Deputy District 
Engineer 

(No further 
delegation 
permitted) 

Execute well monitoring agreement with private entity • District Engineer 
• Deputy District 

Engineer 
• District Director 

of Maintenance 

 

 Execute documents relating to Texas Commission on 
Environmental Quality’s Texas Pollutant Discharge Elimination 

System (TPDES) General Permits, including: 
• Notices of Intent (NOIs) 
• Notices of Termination (NOTs) 
• Notice of Change (NOCs) 
• Storm Water Pollution Prevention Plans                                                                                                                                                  

(SW3Ps) 
• inspection reports 
• Discharge Monitoring Reports (DMRs) 
• certifications 
• similar documents 

• District Engineer 
Limited  
delegation, see 
November 14, 2003 
memo  

 • File Notice of Intent with TCEQ 
• File Notice of Termination with TCEQ 
• File Notice of Change with TCEQ 
• File Low Rainfall Erosivity Waiver Application with TCEQ 
• Construction Site Notice 

• District Engineer 
• Deputy District 

Engineer 
• District Director of 

Maintenance, 
Construction, or 
Operations 

• Area Engineer 
(delegation limited by 
November 14, 2003, 
memorandum) 

 • Certify Inspection Report 
• Certify Discharge Monitoring Reports (DMRs) 
• Respond to reports and information requested by the TCEQ 

executive director 

• District Engineer 
• Deputy District 

Engineer 
• District Director of 

Maintenance, 
Construction, or 
Operations 

• Area Engineer 
• Assistant Area 

Engineer 
• Project Architect or 

Engineer 
• Project Inspector with 

overall responsibility 
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for the project and 
trained in Storm 
Water Construction 
General Permit 
Regulations, or 
Discharge of 
Petroleum 
Contaminated Water 
General Permit 
Requirements 
(delegation limited by 
November 14, 2003, 
memorandum) 

 Approve determination of categorical exclusion • District Engineer 
• Deputy District 

Engineer 
• District Director 

of Transportation 
Planning and 
Development  

• Advance Project 
Development 
Director 

• Environmental 
Supervisor 

• Environmental 
Specialist IV,V 

 

 

Highway 
Improvements: 
Construction 

Execute Comprehensive Development Agreement, Design-
Build Contract, Capital Maintenance Agreement, and 
Comprehensive Maintenance Agreement Change Orders, 
Supplemental Agreements, and Amendments in amounts 
less than $10 million and when the cumulative amount of 
approved change orders, supplemental agreements, and 
amendments is $30 million or less 

• District 
Engineer 

No further delegation 
permitted 

Execute construction contract settlement agreement less 
than $100,000 [43 TAC §9.2] 

• District 
Engineer 

No further delegation 
permitted 

Execute construction contract change order • District Engineer 
• Deputy District 

Engineer  
• District Director 

of Construction 
• Area Engineer 
• (No further 

delegation) 
see May 30, 2012 
memo see May 30, 
2012 memo 
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Waive audited financial qualification requirements [43 TAC 
§9.12(c) 

• District 
Engineer 

No further delegation 
permitted 

Conduct public hearing on environmental impact of highway 
project or on design and schematic layout of highway project 
that bypasses or goes through a county or municipality 
[Transportation Code, §203.021; 43 TAC §§1.5, 2.43.] 

• District 
Engineer 

• Deputy District 
Engineer 

• District Director 
of 
Transportation 
Planning and 
Development 

Conduct public hearings concerning environmental review of 
projects or programs (except highway projects subject to the 
public hearing requirement in Transportation Code, 
§203.021 [Transportation Code, §203.021, 43 TAC §1.5(b)] 

• District Engineer 
• Deputy District 

Engineer 
• District Director 

of Transportation 
Planning and 
Development 

(No further delegation) 
 

 Terminate contract 

Default contract  

• District Engineer 
• Deputy District 

Engineer  
• District Director 

of Construction 
No further delegation 
permitted 

Act as the “Engineer” in accordance with the Standard 

Specifications for Construction and Maintenance of 
Highways, Streets, and Bridge (2014) 

• District Engineer 
• Deputy District 

Engineer  
• District Director 

of Construction 
• Area Engineer 
No further delegation 
permitted 

Highway 
Improvements: 
Emergency, 
Local Project, 
Service, or Claim 

Execute advance funding agreement for voluntary local 
contribution to a transportation improvement project, 
including local project 

• District Engineer 
• Deputy District 

Engineer 

Award contracts for emergency work $1 million or less 
(§223.102, Transportation Code) (43 TAC §9.19) 

• District Engineer 
 

No further delegation 
permitted 

• Approve a voluntary project (less than $300,000) [43 TAC 
§15.56 (d)] 

• Authorize the performance of project or activity 
appurtenant to a state highway when the project or 

• District Engineer 
 

No further delegation 
permitted 
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activity will be performed by employees of a local 
government [43 TAC  §15.52(8)(B)(ii)(II)] 

 • Approve the use of probationer labor from the Community 
Supervision and Corrections Department 

• Approve the use of inmate labor from the County Sheriff 
Department) 

• Approve the use of inmate labor from the Texas 
Department of Criminal Justice 

• Execute a community service work program agreement 

• District Engineer 
• Deputy District 

Engineer 

Execute funding agreement for border colonia access 
program 

• District Engineer 
• Deputy District 

Engineer 

Execute agreement for in-state materials testing and 
inspection for others 

• District Engineer 
• Deputy District 

Engineer 

Conduct public hearing concerning applications for 
International Bridge facilities [43 TAC §15.75(c), 43 TAC 
§1.5(b)] 

• District Engineer 
• Deputy District 

Engineer 

Execute gateway monument agreement • District Engineer 
• Deputy District 

Engineer 

Certify an emergency under 43 TAC § 9.19(b)(1) • Deputy Executive 
Director  

No further delegation 
permitted 

Terminate contract 

Default contract 

• District Engineer 
• Deputy District 

Engineer 
• District Director 

of Maintenance 
No further delegation 
permitted 

Act as the “Engineer” in accordance with the Standard 
Specifications for Construction and Maintenance of 
Highways, Streets, and Bridges (2014) 

• District Engineer 
• Deputy District 

Engineer 
• Director of 

Maintenance 
• Area Engineer 

No further delegation 
permitted 

Highway 
Improvements: 
Maintenance 

Execute maintenance contract change order • District Engineer 
• Deputy District 

Engineer 
• Director of 

Maintenance 
• Area Engineer 

see May 30, 2012 memo 
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see May 30, 2012 
memo 

Execute maintenance contract settlement agreement less 
than $100,000 [43 TAC §9.2] 

• District Engineer 
No further delegation 
permitted 

Execute routine maintenance contract (engineer’s estimate 

less than $300,000 and with contractor’s bid less than 

$300,000) [43 TAC §9.17(f)] 

• District 
Engineer 

• Deputy District 
Engineer 

• District Director 
of Maintenance 

• District 
Maintenance 
Engineer 

No further delegation 
permitted 

• Execute Landscape Maintenance Agreement 
• Execute Adopt-A-Highway or Adopt-A-Freeway or Adopt-

A-Project Agreement 

• District 
Engineer 

• Deputy District 
Engineer 

 
Waive audited financial qualification requirements [43 TAC 
§9.12(c)] 

• District 
Engineer 

No further delegation 
permitted 

Terminate contract 

Default contract 

• District Engineer 
• Deputy District 

Engineer 
• District Director 

of Maintenance 
No further delegation 
permitted 

Act as the “Engineer” in accordance with the Standard 

Specifications for Construction and Maintenance of 
Highways, Streets, and Bridges 

• District Engineer 
• Deputy District 

Engineer 
• District Director 

of Maintenance 
• Area Engineer 

No further delegation 
permitted 

Intelligent 
Transportation 
Systems 

Execute data sharing agreement for traffic data obtained 
from district Traffic Management Center system, including 
access lease 

• District Engineer 
• Deputy District 

Engineer  
• District Director 

of Traffic 
Operations 

Motor Vehicle 
Assignment 

Assign vehicle to employee on a regular or everyday basis 
[43 TAC §1.600] 

• District Engineer 
No further delegation 
permitted 
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Official 
Documents 

Approve travel for TxDOT employees to other states, 
Canada, or Mexico 

• District Engineer 
No further delegation 
permitted 

Execute state letter of authority • District Engineer 
• Deputy District 

Engineer  
• District Director 

of Transportation 
Planning and 
Development  

(No further delegation) 

• Review out-of-state travel by consultants, contractors, 
and other agencies to determine appropriateness of 
billing 

• Telecommuting agreement 
• Waive or reduce fees charged for public information, 

under jurisdiction 

• District Engineer 
No further delegation 
permitted 

Approve employee education assistance (BA, MA) • District 
Engineer 

• Deputy District 
Engineer 

No further delegation  
• Approve requests and licenses allowing distribution of 

copies of TxDOT intellectual property [43 TAC §22.22(c)] 
• Waive or reduce fees for copies of TxDOT intellectual 

property [43 TAC §22.22(e)(2)] 
• Execute confidentiality agreements 

• District 
Engineer 

• Deputy District 
Engineer 

 

 • Approve time sheets 
• Approve travel expense account 
• Approve Invoice 

Supervisor (as it 
pertains to their 
oversight of authority) 

 

 

 

 

 

 

 

 

 

DocuSign Envelope ID: 1EC5586F-763D-49DE-9DAA-1DE40DE3B57F



 

 9  

 • Execute utility pole agreement 
• Execute TxDOT permit to approve request to construct 

access driveway facilities on highway right of way when 
variance is indicated  

• Execute traffic signal authorization agreements  
• Execute municipal maintenance agreement 
• Execute pay telephone installation agreement (district 

facility) 
• Execute vending machine agreement (district facility) 
• Execute agricultural use agreement 
• Execute county historical commission roadside marker 

agreement 
• Approve transfer of material 
• Execute safety/continuous lighting agreement 
• Execute right of entry agreement for access to state 

property 
• Grant application for permit to use right of way for 

vending [43 TAC §22.14] 
• Execute letter authorizing use of right of way for 

geophysical survey 

• District Engineer 
• Deputy District 

Engineer  
• District Director 

of Maintenance 
• District Director 

of 
Transportation 
Operations 

DocuSign Envelope ID: 1EC5586F-763D-49DE-9DAA-1DE40DE3B57F



 

 10  

 • Execute TxDOT permit to approve request to construct 
access driveway facilities on highway right of way  
 

• District Engineer 
• Deputy District 

Engineer  
• District Director 

of Maintenance 
• District Director 

of Transportation 
Operation 

• Area Engineer 
 • Execute TxDOT permit to deny request to construct 

access driveway facilities on highway right of way 
• Execute TxDOT permit to deny request to construct 

access driveway facilities on highway right of way when 
variance is indicated 

 

• District Engineer 
No further delegation  

 

 

 • Execute agreement for the furnishing and installing of 
traffic signal equipment by a municipality (federal or state 
funds) 

• Execute agreement for the furnishing and installing of 
film/video traffic signal equipment by a municipality 
(federal or state funds) 

• Execute congestion mitigation and air quality 
improvement agreement for the furnishing and installing 
of traffic signals by a municipality 

• Execute local agreements with cities and counties with no 
expenditures of funds involved 

• Approve notice of proposed installation utility line on non-
controlled access highway or in non-controlled access 
areas of controlled access highway, except utility bridges, 
areas of scenic beauty, and exceptions to policy 

• District Engineer 
• Deputy District 

Engineer  
• District Director 

of 
Transportation 
Operations 

Execute agreement for the temporary closure of state right 
of way [43 TAC §22.12] 

• District Engineer  
(No further delegation) 

Execute utility service agreement • District Engineer 
• Deputy District 

Engineer  
Approve application for permit to use right of way for 
temporary signs [43 TAC §22.15] 

• District Engineer 
• Deputy District 

Engineer 
• District Director 

of Maintenance 
• Area Engineers 

(No further delegation) 
 

Other Services • Execute interagency contract (less than $50,000) 
[Government Code, Chapter 771] 

• Execute letter agreement or memorandum of 
understanding [Government Code, Chapter 771] 

• District 
Engineer 

• Deputy District 
Engineer 

(No further delegation) 
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• Execute state use program agreements (less than 
$300,000) 

 

Execute agreement for use of conference facilities • District 
Engineer 

• Deputy District 
Engineer 

 

Execute interlocal work authorizations • District 
Engineer 

• Deputy District 
Engineer 

 

Authorization for the addition and deletion of meters to 
energy contracts. 

• District 
Engineer 

• Deputy District 
Engineer 

• Transportation 
Engineer 
Supervisor 

• Transportation 
Engineer  

• Traffic Systems 
Supervisor 

 

Professional 
Services 

Execute expert witness contract (any subject) • District 
Engineer 

• Deputy District 
Engineer 

 

• Execute work authorization for engineering, architectural 
or surveying, $1 million or less 

• Execute supplemental work authorization for engineering, 
architectural, or surveying when the work authorization 
cumulative value is $1 million or less 

• District Engineer 
• Deputy District 

Engineer 
• District Director 

of Transportation 
Planning and 
Development  

• Advance Project 
Development 
Director 

• District Director 
of Construction 

• District Director 
of Maintenance 

• District Director 
of Transportation 
Operations  
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Real Property •  Execute Emergency Work Authorization Post-Highway  
Letting 
•  Execute Standard Utility Agreement 
•  Execute Utility Agreement Supplemental Agreement 

• District Engineer 
No further delegation 
permitted 

•  Execute Utility Installation Request 
•  Execute Temporary Utility Installation Request 

• District Engineer 
• Deputy District 

Engineer 

Execute license agreement for wastewater discharges onto 
right of way 

• District Engineer 
No further delegation 
permitted 

Transportation 
Planning and 
Programming 
Division 

Documents that adjust the minimum local matching funds 
requirement for any eligible project under §15.55 for the 
Economic Disadvantaged Counties Program [43 TAC 
§15.55] 

• District Engineer 
No further delegation 
permitted 

Conduct public hearing concerning rural planning activities 
[43 TAC § 15.7(m)(2)] 

• District Engineer 
• Deputy District 

Internal District Delegation 
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